
National Book Trust, India
Ministry of Education, Government of India

Nehru  Bhawan, 5 lnstitutional`Area, Phasen 11, Vasant Kunj
New Delhi-110 070,  Phone  :  011-26707798

Em?i!:,.recruitment@nbtindia.gov.in

Advt.  No.  Estt./130/2022
for  the  follow.ing  Posts  on  Deputation

I  off'          s er detalls here under.
basis for  I  sS.NO.1. eaName otpost`JointDirector (Production)DeputyDirector(Art)DeputyDirector(Cost&Fin.)

No. of Posts & Level

01  Post,  Level-12

01  Post,  Level-11
2.3.

01  P.bst,  Level-1101.Post,Level-11

I Regional  Ivlanager, EF`O (Kolkata)RionalManagerSRO(Bangalore)4.5.
01 Post, Level"

Reg.      a|Manager'WRo(Mumban                  Olpost,Level-116.The   lastpub_licatioNBT,WebCBC2110 eglondateofsubmission  of  the  application  is  60  days  from  the  date  ofnoftheadvertisementinEmplc!ymentNews.Forfurtherdetails.visitr_S;I;{e27:#272b2t2n3dja.9°V.in.EN31/8o

applications''nvites
National  Book  Trust
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NATloNAL BOOK TRUST, INDIA
Ministry Of Education, Govt. Of India

I\lehmu Bhawan, 5 Institutional Area, Phase-II,
Vasaut Kunj, New Delhi-110070

Phone:91 -11 -26707798
Email : recruitment®nbtindia.aov.in

Advt.  No. Estt./130/2022
Date:  01/11/2022

VACANCY CIRCULAR

APPLICATIONS  ARE   INVITED   FOR  FILLING   UP  THE   FOLLOWING   POSTS  ON   DEPUTATION
BASIS:-

S. Name of (he No. of posts & Pay Matrix Eligibility
NO. DOst Age limit a Level

1. Joint Director 01  Post Pay Matrix 1. Essential Qualifications:
(Production) Age  should   not Rs.78800-209200

(a)     A  Bachelor's  degree  from  a  recognised
Transfer on

exceed             56yearsasontheclosingdateofreceiptofapplication
Level-12 University.

Deputation (b)     Post Graduate Diploma in book publishing
(including with  specialization  in  production,  or three
short termContract) years Diploma  in  Printing Technology.

(c)     10   years   experience   in   production   in   a
senior  managerial   capacity  in   a   leading
publishing     house    or    an    autonomous
organisation engaged  in  printing activities.

2.         Incumbent   holding   analogous   posts   on
regular basis.  OR With  5  years  regular service
in  the   post  in  the   Pay   lvlatrix  of  Rs.67700-
208700, Level-11 orequivalent, and possessing
the educational  and technical  qualifications and
experience.

The   departmental    candidates   can   also
apply   for   deputation   and   if   selected   will   be
appointed on a tenure of three years extendable
by maximum one year.



2. Deputy 01  Post Pay Matrix 1.    Essential Qualification:
Di,ector(Art) Age should not

Rs 67700-208700,Level-11 a)    A   degree   in   commercial/   applied   art   from   a
exceed 56 years recognised institution.

Transfer on as on the closingdateofreceiptofapplication b)  7 years' experience in commercial/ applied art.
Deputation(includingshorttermContract) c)   Experience   of   designing   books,    including   the

preparation of illustrations, colour   designs, jacket
design   and   layout   for   books   and   magazines,
posters,  press  advt.  etc.  in  a  reputed  institution/
organisation.

Desirable

a)    Experience        Of        exhibition        display        and
photography.

b)       Knowledge of production of books.

2.      Incumbents  holding analogous  posts on  regular
basis. OR With 5 years regular service in the posts in
Pay    Matrix   of   Rs.56100-177500,    Level    10   or
equivalent,      and      possessing      the      educational
qualifications and experiences.

The  eligible  departmental  candidates  can  also
apply  for  deputation  and  if  selected  he/she  will  be
appointed  on  a tenure of three years extendable  by
maximum one year.

3. Deputy 01  Post Pay Matrix Essential Qualification :
Director (Cost&Finance) Age should not

Rs.67700-208700'Level-11 a)   A Bachelor's degree in  Commerce from a
exceed 56 years recognized University.

By Deputation as on theclosingdate ofreceiptofapplication b)    Member    of    lcwA    of    India/Chartered
Accountant of India or equivalent.

c)    A minimum of 10 years of post-qualification
experience     of    financial     management,
auditing work at the managerial level.

d)    Knowledge of Govt.  Financial Rules.

lncumbents  holding  analogous  posts  on  regular
basis  or  holding  posts  in  the  Pay  Matrix  of  Rs.
56100-177500,  Level-10 or equivalent on  regular
basis with  at  least five  years'  service  in  the  Pay
Matrix  and  having  minimum  of total  Ten  years  of
working   experience   at   managerial   level   in  the
Finance/Accounts  in  the  Govt./Semi-Govt./State
Govt,/Autonomous/Public        Sector        Institution/
Organization.        The        eligible        departmental
candidates  can  also  apply  for  deputation  and  if
selected,   he/she   will   be   appointed   on   a   fixed
tenure of three years extendable by maximum one
year.



4.R(T(egionalManager               A ol post                PgeshouldnotZay Matrix                 Es.67700-Iierfe  ualifications:a)ABachelor'sdegree   from   a   recognised

08700, universityKolkata)                eransferonaDeputationincludingrxceed56years     LsontheclosingdateOfeceiptOfevel-11
Minimum    10    years'    experience    in    Sales   &MarketinginaManagerialpositioninareputedpublishinghouseofthepublicsectororprivate

short term application. sector.

Contract) b)    Proficiency  in  English  and  Hindi  and  at  least
one of the major Indian language.

Desirable- NIBA

Incumbents  holding  analogous  posts  on  regular
bas'S.                                    OR

#trj5xy:farsR::596ui:ro.Ste7T%o:np°Sise+ne,t.i:Paoyrequivalent.InthegovtJstategovtJsemigovt./autonomousorganisationsandpossessingqualificationsasprescribed.Theeligibledeparmentalcandidatescanalsoapplyfordeputationandifselected,he/shewillbeappointedonafixedtenureofthreeyears

extendable by maximum one year.t.IQualifications:

5. RegionalManager 01  PostAgeshould not Pay MatrixRs67700-208700,Level-11 1.    Esseniaa)ABachelor's     degree    from     a     recognised

(Bengaluru) exceed 56 years university.

Transfer onDeputation(includingshorttermContract) as on the closingdateofreceiptofapplication.
b)    Minimum    10    years'    experience    in    Sales   &MarketinginaManager.Ialpositioninareputedpublishinghouseofthepublicsectororprivate

sector.

c)     Proficiency in English and Hind.I and at least one
Of the major Indian language.

Desirable-lvIBA

2.           Incumbents    holding    analogous    posts   onregularbasis.ORWith5yearsregularserviceinpostsinthePayMatrixOfRs.56100-177500.Level-10orequivalent.Inthegovt./stategovt./semigovt./autonomousorgan.isationsandpossessing

qualifications as prescribed.

The departmental candidates can also applyfordeputationandifselectedhe/shewillbeappointedonatenureofthreeyearsextendableby

maximum one   ear.



Regional
Manager
(Mumbai)

Transfer on
Deputation
(including  short
term Contract)

01  Post

:£:e:hd°#dy::trs
as on the closing
date of receipt of
application.

pay Matrix
Rs 67700-
208700,
Level-11

a)    A    Bachelor's    degree    from     a     recognised
university.

b)    Minimum    10   years'    experience    in    Sales   &
Marketing  in  a  Managerial  position  in  a  reputed
publishing  house  of the  public  sector or  private
sector.

c)    Proficiency in English and mndi and at least one
Of the major Indian  language.

Qggivable-MLBA

2.  Incumbents  holding  analogous  posts  on  regular

Baas;SfaRtryx'tho5fyeRasr:5r6e.gou;:;7S;5rvo'::`nL:::i:,'3thoer
equivalent.   In   the   govt./   state   govtJ   semi   govt./

::ta:infi::t?ounss as°prrgeasnc'r::::ns      and       possessing

The departmental candidates can also apply for
deputat.Ion  and  if  selected  he/she win  be  appointed
on  a tenure of three years extendable  by  maximum



National  Book Trust  is  an  apex  body  establlshed  by the  Government  of  India  in the  year
1957topublishbooksandpromotereadinghabitsinthecountry.

1             The maximum age-limit for appointment by deputation shall be not exceeding 56 years as on
theclosingdateOfreceiptOfapplications.Theeligibledepartmentalcandidatescanalsoapplyfor
deputatlon  and  if  selected  he/she  will  be  appointed  on  a  tenure  Of  three  years  extendable  by
maximum one year.

2             Mere fulfwWng the quawfications does not entitle a candidate to be necessartry considered or
called for the interview.

3.           The  NBT reserves the rlght not to fin up the vacancy as advertLsed,  rf the circumstances so
warrant.

4            Candidates  are  required  to  send their applications through  proper channel   ln  case the

%Pep#i::;'a°tne':r:°rte;Out::8;:rf:gp:oEru°cpeedr:thtahnent:Ht°of::i::|]e°wncertificate&Cadreclearance

5            Only shorthsted candidates wHl be cawed foHnterviewto be held at New Delhi.

6.           Applicatlons   which   do   not   meet   the   qualifications   given   in   this   advertlsement   and/or
incompleteapplicationswiwbeliabletobesummarilyrejected.

7            Candidates should possess the essential quallfications as on the closing date of application

8            Fare to and fro by the shortest route as per DoPT rules shaw be reimbursed to the outstatlon
candidates who are called for the interview.

9.           Age win be determined on the closing date of receipt of applications.

10          No interlm  correspondence will be entertained with the candidates who  are not screened  in
fortest/personalinterview/appointment.AlistofscreenedcandidateswillbepostedatNBTwebsite
forthenoticeOfcandidatesNoqueries/RTlinthisregardwlllbeentertainedbyEmployerU/S8Of
the RTI Act.

11.         Canvassing  in any form will be a disqualification.

12.         Deputationist appointed to the post is not eligible for absorption.

13.        The person holding the post on regular basis in the concerned pay Matrix, Levehs eligible to
apply.

14. Applicants    must    superscribe    the    envelope    with    .'Application    for    the    post    Of
___ ....... „  ON  DEPUTATION  BASIS.



15     The    application    duly    completed    in    an    respects    should    reach    the   Assistant    Director
(Establishment),NationalBookTrust,India,NehruBhawan,5,lnstitutionalArea,Phase-HVasant
Kunj,NewDelhl-110070wlthin60daysuptoff!:u±!29|2flfromthedateofpublicatlonofthls
advertisement in the Employment News and other daily newspapers.

16        Application  along  with  Bio-Data  (  in  duplicate)   in  the  prescribed  proforma  Of  the  eligible
candidateswhoseservicescanbesparedimmediatelyonselectiontogetherwiththecertificatefrom
theforwardingAuthorityalongwiththefollowingdocuments:

1)          Intogritycellificate

2.        Tis:oofp%nal,°# /hm#sn°breepne##ptioess:'dmap°N;eLd:asns#hoeu,°dfflbce'ae'ndc#:-£egd:e 'ast '° years.

3)         Departmental EnquiryNigHance clearance certificate.

4)         Attested photooapi.es of the ACRs/APARs for the /ast five year authenti.cated on eachApggestebdy?hno3o%co?pr:enf3?_'PE-=-fJE"^eev:fEk-Eiff€fs-nfauE-dD:,iris!%#.t,:#hafioGnoaf.Boofo!kF?TfraT3:.
Peaqgu:v%e3tn:g;ebrenf°?t#'r°d_EE±3t.§^'Er;^^£±saE5ptih-n!{s-edri|f*5!r;(Sfsktt:)WNag3nDa±,hB,a,°ikooT7'%:t`

?nqgi'::#eg:rTaByhab#a'n°,g?rnaseti££o::;AE=gI,-i;;=se-.ri|:wi=ahtKulnif,NowDelhHIOOIO.

17.      The  candidates  who  apply  for  the  post  wiH  not  be  awowed  to  withdraw  the"  candldature
subsequently.

Candidates who  have  educational  qualification  &  experience  but do  not belongs  to
serviceunderthegovemmentshouldnotapplyastheirapplicationwouldsummarilyrejected

Application(s)receivedafterthelastdateduetopostaldelayoranyotherreason(s)
thereoforincompleteinanyform,shaHbesummarilyrejected.

Last date for receipt Of api]Iication  is within  60  days from  the  date  of issue of the
advertisementintheEmploymentNewsi.e.29/10/2022
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NATIONAL BOOK TRUST, INDIA
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APPLICATloN FOR THE POST 0F

1.   Name ( in block letters)

ON  DEPUTATION  BASIS

APPLICATloN PROFORMA Affix one recent
passport size
Dhotoaraoh

2.   Address ( in block letters)

(iii)  Mobile  NO.

(v) Telephone No.(Office)

(ii)   Telephone No.(R)

_     (iv)   E.-MaillD

3.      DateofBirth (in christian  Era)   :

4.      Age (asondate of closing) : Years                 Months

5.       Category:           General/ ST/ SC /OBC/ PWD

6.      Date of retirement under central/State Govt:

8.

Days

7.        Educational Qualifications (Certificate enclosed):

Technical Qualifications:



-2-

PleasestateclearlywhetherintheviewofentriesmadebyyouaboveDoyou
requirements of the post?

Employment,Details in chronological  order.

meet the

Enclose a separate sheet, duly authenticated

by your signature, if the space below 'S 'nsuffic'ent                                         I     Nature of duties

SlNO Office/Institute/Org post held From TO Scale        apay'LevelandPayMatrix

11.         Natureofpresentpostheld.   Whetherheldon:

a)          Ad hoe/ Deputation/Temporary/ Permanent

b)           Basicpay/ PayMatrix/Level atpresent

12         ln case the present employment is held on deputation/contract basls,  please    state

|J)            |Ja\,n, r_,'  `  _,

a)           Dateofjoining:.I                   _   _                  -                 _

b)           Period of appointment on deputatlon /contractual appointment.

Name of the parent office/organization you belong:

please state whether working under:
13. Additional details about present employment.

a)          CentralGovernment                  b)          StateGovernment

c)           Autonomousorganization       d)           Govt.  Undertaking

e)           U n iversities

NOTE:-***NOC&Cadreclearancefrompresentemployer(Ref:-T&CSl.4)



b)    Wnetner tne ulgaiiifaiiuu ,-,,.., „ ...,.  _ i_
OrganizationinMinistry/AutonomousOrganization

-3-

14.(a)UnderwhichMinistryyourparentOrganizationbelongsto.

b`    Whether the Organization is Ministry/ Department under Ministry/ Statutory-__ _ _:_-I.:--

15.AreyouinRevisedScaleOfPay?lfyes,givethedatefromwhichtherevisiontookplaceand

(c)CorporationunderCentralGovt./StateGovt.

also indicate the revised scale.

16.         Total emoluments per month now drawn:

information,if any,whichyouwouldliketomentioninsupportofyoursuitabilityfor_   I_  I__..«:-:^n,.17.          Additional  informatlon,  iTariy,  wHiuH  ,uu  „ ........ _._
thepost.Encloseaseparatesheet,ifthespaceisinsufficient:

Remarks (if any)

Address :

Date :
Signature of the candidate

Certifiedthattheparticularshavebeenverifiedandfoundtobecorrectltisalsocertifiedthatno
disciplinary/vigilanceproceedingsareeitherpendingorcontemplatedagainsthim

ngifne9pa±9E!j2±±!§§§E±Qffla±!za±i9E


