
.
__------r~~------Il~~----l~~;a~n~c~ti~O~n~edd~~A~SPer

P
pay CJtrength OOPT

P t ay MatriX &. ••..•.

\

---"""---'\--;Nameof the os Band+Sr. ' Levellas
No. Grade 7'h

P
las per

ay 6th CPC)

~~per~H~-~-

CPC) OOPT and
O~ DOPT - ~unctional

37400- ~~8500- (+) requirement oi NBT

Director 67000+8700 214~00 OOPT andLevel ~3 DOPT-

. \I made'
.\ AS per other Specla 'J
\ organiza- forNBT as per

functional
requirement

oetanS of Recruitment u

tion

00
O~ ~unctional

788 _ 1+) NBT209200 \ requirement of

Level 12 NCERT(+) NCERTand

01
15600-
39~00+7600Joint Director

78800- 01 - ~unctional
209200 requirement of NBT

Level 12 NCERT(+) NCERTand

02

15600-
39100+7600Chief Editor & Joint

Director 78800- 01 - functional
209200 requirement of NBT

Level 12 NCERTand

03

15600-
39~00+7600Joint Director (Prod.)

78800- 01 - NCERT(+)
209200 functional
Level 12 requirement of NBT

04

~5600-
39100+7600Manager (S&M)

67700- 04 DOPT(+) - DOPT and
208700 Qualification as per
Level 11 existing RRs of NBT

05

15600-
39100+6600Deputy Director06

67700- 01 - NCERT(+) NCERTand
208700 functional I
Level 11 requirement of NB! i

15600-
39100+6600Deputy Director (C&F)07

67700- 01 - NCERT(+) NCERT and \
208700 functional
Level 11 requirement of NBT I

15600-
39100+6600Deputy Director (Art)08

Editor
15600-
39100+6600

67700- 04 - NCERT(+) NCERTand
208700 functional

Level 1156100- 08 requirement of NBT
09

DOPT(+) - DOPT d
177500 anLevel 10 Qualification as per
56100- 05 existing,RRs of NBT

10 Assistant Director 15600-
39100+5400

177500 - NCERT(+) NCERTand
Level 10 functional

requirement of NBT

15600· 56100- 1539100+5400 177500 N~ERT(+) NCF:RT . anci-1
Level 10 i 1 functional I

Library- cum. ~ 15600- 56100- . -_.- J reoui ernern I

D

. 01DO-::'P=T--+--- ..---·"=.::l-·~ mem_ot NB_T.J

ocumentatlon Officer 39100+5400 177500 I -! ,

14 PSt C Level 10 Io hairman 15600- 56100· 01·-----I---·---t--:--:----
i 'LL 39100+5400 177500 I - Authority for r----~·---·l_______r:~~---L- _--'-_~::.._;u::l_:f:~:;, . I1_. _.__

11 Assistant Director (Prod.) 15600-
39100+5400

12 Assistant Editor

13



,.ccounts Officer 9300- 44900-142400 02 DOPT - .-. --.... ,.
-._ Olio'"

34800+4600 Level 7 J
Computer Programmer 9300- 44900-142400 01 DOPT

.. -'" - -- -

)
34800+4600 Level 7

17 Sr. PA to Director 9300- 44900-142400 01 DOPT - -
34800+4600 Level 7

18 Superintendent 9300- 354000- 06 - - Functional requirement
34800+4200 112400 of NBT

Level 6
19 Accountant 9300- 354000- 09 DOPT - -

34800+4200' 112400
Level 6

20 Librarian 9300- 354000- 01 DOPT -
34800+4200 112400

Level 6
21 Editorial Assistant 9300- 354000- 07 - NCERT -

34800+4200 112400
Level 6

22 Production Assistant 9300- 354000- 06 - - Functional requirement
34800+4200 112400 ofNBT

Level 6
23 Artist 9300- 354000- 01 - NCERT -

34800+4200 112400
Level 6

24 Assistant 9300- 354000- 26 - Ministry of -
34800+4200 112400 Parliamentary

Level 6 Affairs

25 Sr. Stenographer 9300- 354000- 08 DOPT - -
34800+4200 112400

Level 6

26 Jr. Hindi Translator 9300- 354000- 01 DOPT - -
34800+4200 112400

Level 6

27 Marketing Executive 5200- 29200-92300 05 NCERT -
20200+2800 Level 5

28 Library Assistant 5200- 29200-92300 02 NCERT -
20200+2800 Level 5

29 Data Entry Operator 5200- 29200-92300 02 DOPT -
20200+2800 Level 5

30 Upper Division Clerk 5200- 25500-811 00 22 DOPT - -
20200+2400 Level 4

31 Telephone Operator 5200- 25500-81100 01 - NCERT -
-cum-Receptionist 20200+2400 Level 4

32 Jr. Stenographer 5200- 25500-81100 19 DOPT - -
20200+2400 Level 4

33 Shop Assistant 5200- 25500-81100 03 - - Functional requirement
20200+2400 Level 4 of NBT

34 Jr. Artist 5200- 25500-81100 01 - NCERT -
20200+2400 Level 4

35 Lower Division Clerk 5200- 19900-63200 35 DOPT - -

20200+1900 Level 2 -
36 Hindi Typist 5200- 19900-63200 01 DOPT - -

20200+1900 Level 2
.Jr. Library Assistant 5200- 19900-63200 01 NCERT

.-
37 -

20200+1900 Level 2
38 Gestetner Operator 5200- 19900-63200 02 - - I Functional requirement

20200+1900 Level 2 of NBT
--- I -

39 Driver 5200- 19900-63200 10 DOPT - -

20200+1900 Level 2

I

I
..

I -±~===---40 Multi-Tasking Staff 4440- 18000-56900 53 DOPT -
(Group.:Q1 __ 7440+1800 Level 1
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NATIONAL BOOKTRUST, INDIA

an Autonomous Body under Ministry of Human Resource Development
Government of India

Date: October 2018

(Recruitment and Promotions) 2018
Notification

National Book Trust, India in exercise of powers conferred under Rule 42 of the
Memorandum of Association (MoA) of the Trust hereby makes the following regulation,
regulating the method of the recruitment of salaried posts in the National Book Trust,
India and matters related thereto:

1. Short title and commencement.-
(1) These rules may be called the National Bool<:Trust, India Regulations

(Officers and Staff Recruitment and Promotions), 2018
(2) They shall come into force on the date of its notification by the Trust.

2, Authorized permanent strength and temporary strength of the
service:

(1) The number of posts, its classification and scale of pay attached
thereto, shall be as specified in the Schedule annexed hereto,

3, Future maintenance of service:

(1) The Executive Committee or the Board of Trustees of the Trust may
add such other posts in the Schedule subsequently after the Notification
of these Regulations.

4, Method of Recruitment, age limit and other qualifications:

(1) The method of recruitment to various posts, age limit, qualifications and
other matters relating thereto, shall be as specified in the Schedule to
this regulations,

(2) The upper age limit for departmental candidate to Group C posts in the
Trust against direct recruitment quota shall be relaxed up to 40 years
provided they have rendered at least three years regular service in the
Trust.

(3) The upper age limit to Group A and B posts in the Trust against direct
recruitment quota shall be relaxable for Government servants including
Departmental candidates of the Trust, employees of Statutory and
Central Autonomous bodies up to 5 years provided they have rendered
at least three years regular service in the same or allied field,

(4) The upper age-limit prescribed for direct recruitment shall be relaxable
in the case of candidates belonging to Schedule Casts & Scheduled
Tribes and other specified cateqories of person in accordance with the
orders issued in this behalf from time to time by the Central
Government.

rust. fnrlij:l



(5) The qualification regarding experience is relaxable at the discretion of
the appointing authority in the case of candidates belonging to
Scheduled Castes or Scheduled Tribes if at any stage of selection, the
appointing authority is of the opinion that sufficient number of
candrdates from these communities possessing the requisite experience
are not likely to be available to fill up the vacancy reserved for them.

(6) The crucial date for determining the age-limit shall be the closing date
for receipt of applications.

(7) The composition of selection committee for appointments/promotion to
various categories of posts under the Trust shall be as given in
Appendix-l to the Schedule. ,

(8) The Recruitment year for promotions will be a calendar year. In cases
where promotion has been prescribed as a method of recruitment, the
eligibility list for promotion shall be prepared with reference to the date
of completion by the officers of the prescribed qualifying service in the
cadre as on 1st January of the Recruitment year in their respective
grade/post. The crucial date is only a fixed reference date or a cut-off
date on which the eligibility of officers in the feeder grade in terms of
these Rules e.g. educational qualification, eligibility service, etc. is to be
checked before they are considered for inclusion in the eligibility list for
reference to the Departmental Promotion Committee. However, this
shall not be applied in the case of officers who are due for retirement
on superannuation in the recruitment year and their cases are to be
considered at appropriate time.

(9) Wherever regular service has been prescribed for
promotion/appointment to a post under the schedule means the service
rendered by an officer in the cadre on a regular basis in the Trust other
than deputation/contract basis.

(10) All direct recruits should be possessing hands on experience in
computers.

5. Probation
(1) Every direct recruit shall initially be appointed on probation. The period

of probation shall be two years from the date of appointment, which
may be extended by another two years by the competent authority for
reasons to be recorded in writing.

(2) When an employee appointed to a post on probation has completed
his/her probation to the satisfaction of the appointing authority, he/she
shall be eligible for confirmation of appointment or continuance therein.

(3) In case of promotion, there shall be no probation except in the cases
where such promotion amounts to change of Group (viz. from Group C
to B, from Group B to A).

6. Disqualification: No person who has entered into or contracted a
marriage with a person having a spouse living; or who, having a spouse
living, has entered into or contracted a marriage with any person shall be
eligible for appointment to the posts in the schedule to this rules.

Provided that the appointing authority may, if, satisfied that such marriage
is permissible under the personal law applicable to such person and the

A~ (Estabishment) ~ J Director
I B " ~ .a "-' 7 atinnal BOllle Trll~f ,~.I!_



· .
other party to the marriage and there are other grounds for so doing,
exempt any person from the operation of this rule.

7. In regard to matters not specified/referred in these regulations, the
employees holding the posts specified in the Schedule shall be governed by
the regulations' and order applicable to the employees of the Trust in
general.

8. Power to relax: Where the Chairman, NBT is of the opinion that it is
necessary or expedient so to do, he may, for reasons to be recorded in
writing, relax any of the provisions of these regulations with respect to any
class or category of persons.

9. Retention of Existing eligibility service: DOPT OM No.
AB.14017/48/2010-Estt.(RR) dated 31.12.2010 will follow.

10. Saving: Nothing in these rules shall affect reservation, relaxation of in
upper age-limit and other concessions required to be provided for the
Scheduled Castes, the Schedules Tribes, other Backward Classes, Persons
with Disabilities, ex-servicemen and other special categories of persons in
accordance with the orders issued by the Government of India, applicable
from time to time in this regard.

11. Interpretation:

If any difficulty arises in the implementation or operation of any of the
provisions of these regulations, the Chairman, NBT may from time to time,
issue with the approval of the Executive Committee/Board of Trustees,
such general or specified directions not inconsistent with the provisions of
these regulations, which appear to be necessary for the purpose of
removing such.

Director
National Book Trust, India

Assistant Director ( srablishment)
National Book Trust, India

-----------



Annexure 1

Composition of Selection Committee

Name of the Post/Group Composition of the Selection
Committee

All Group A posts except
Director, NBT

(i) Chairman, NBT - Chairperson
(ii) Director, NBT - Member
(iii) One representative from MHRD,

Government of India
(iv) One SCjST representative
(v) Two experts to be nominated by

Chairman, NBT
(Representative from aBC, Minority
& Women as per DOPT guidelines)

All Group B & C posts (i) Director, NBT - Chairperson
(ii) One representative from MHRD,

Government of India
(iii) Two experts to be nominated by

the Chairperson of the Committee
(iv) Representative of SCjST, aBC,

Minority, Woman as per DOPT
guidelines

Assistant Director (Establishment)
National Book Trust, India , Director

National Book Trust, India,



Details of Recruitment Rules in NBT (method) for Group 'A', 'B' & 'e' posts

Sr. Name of the Post Pay Pay lSanctioned As per As per other Specially made
No. Band+ Matrix & ~trength DOPT Organiza- for

Grade Level(as tion NBT as per
Pay (as per ih functional
per 6th CPC) requirement
CPC)

01 Director 37400- 118500- 01 DOPT - DOPT and
67000+8700 214100 (+) functional

Level 13 requirement of NBT
02 Joint Director 15600- 78800- 01 DOPT - DOPT and

39100+7600 209200 (+) functional
Level 12 requirement of NBT

03 Chief Editor & Joint 15600- 78800- 01 - NCERT(+) NCERT and
Director 39100+7600 209200 functional

Level 12 requirement of NBT
04 Joint Director (Prod.) 15600- 78800- 01 - NCERT(+) NCERT and

39100+7600 209200 functional
Level 12 requirement of NBT

05 Manager (S&M) 15600- 78800- 01 - NCERT(+) NCERT and
39100+7600 209200 functional

Level 12 requirement of NBT
06 Deputy Director 15600- 67700- 04 DOPT(+) - DOPT and

39100+6600 208700 Qualification as per
Level 11 existing RRs of NBT

07 Deputy Director (C&F) 15600- 67700- 01 - NCERT(+) NCERT and
39100+6600 208700 functional

Level 11 requirement of NBT
08 Deputy Director (Art) 15600- 67700- 01 - NCERT(+) NCERT and

39100+6600 208700 functional
Level 11 requirement of NBT

09 Editor 15600- 67700- 04 - NCERT(+) NCERT and
39100+6600 208700 functional

Level 11 requirement of NBT
10 Assistant Director 15600- 56100- 08 DOPT(+) - DOPT and

39100+5400 177500 Qualification as per
Level 10 existing RRs of NBT

11 Assistant Director (Prod.) 15600- 56100- 05 - NCERT(+) NCERT and
39100+5400 177500 functional

Level 10 requirement of NBT

12 Assistant Editor 15600- 56100- 15 - NCERT(+) NCERT and
39100+5400 177500 functional

Level 10 requirement of NBT
13 Library- cum- 15600- 56100- 01 DOPT - -

Documentation Officer 39100+5400 177500
Level 10

14 PS to Chairman 15600- 56100- 01 - Authority for -
39100+5400 177500 Advance

Level 10 Rulings,
Ministry of
Finance

Assistant Director (Establishment)
National Book Trust, India

. Director
National Book Trust, India



, , Accounts Officer 9300- 44900-142400 02 DOPT - -
.1' 34800+4600 Level 7
.16 Computer Programmer 9300- 44900-142400 01 DOPT•..•1 - -

(34800+4600 Level 7

7 Sr. PA to Director 9300- 44900-142400 01 DOPT --- -
34800+4600 Level 7

18 Superintendent 9300 354000- 06 - - Functional requirement
34800+4200 112400 of NBT

Level 6
19 Accountant 9300- 354000- 09 DOPT - -

34800+4200 112400
Level 6

20 Librarian 9300- 354000- 01 DOPT - -
34800+4200 112400

Level 6
21 Editorial Assistant 9300- 354000- 07 - NCERT -

34800+4200 112400
Level 6

22 Production Assistant 9300 354000- 06 - - Functional requirement
34800+4200 112400 of NBT

Level 6
23 Artist 9300- 354000- 01 - NCERT -

34800+4200 112400
Level 6

24 Assistant 9300- 354000- 26 - Ministry of -
34800+4200 112400 Parliamentary

Level 6 Affairs
25 Sr. Stenographer 9300- 354000- 08 DOPT - -

34800+4200 112400
Level 6

26 Jr. Hindi Translator 9300- 354000- 01 DOPT - -
34800+4200 112400

Level 6

27 Marketing Executive 5200- 29200-92300 05 NCERT -
20200+2800 LevelS

28 Library Assistant 5200- 29200-92300 02 NCERT -
20200+2800 Level 5

29 Data Entry Operator 5200- 29200-92300 02 DOPT -
20200+2800 Level 5

30 Upper Division Clerk 5200- 25500-81100 22 DOPT - -
20200+2400 Level 4

31 Telephone Operator 5200- 25500-81100 01 - NCERT -
-cum-Receptionist 20200+2400 Level 4

32 Jr. Stenographer 5200- 25500-81100 19 DOPT - -
20200+2400 Level 4

33 Shop Assistant 5200- 25500-81100 03 - - Functional requirement
20200+2400 Level 4 of NBT

34 Jr. Artist 5200- 25500-81100 01 - NCERT -
20200+2400 Level 4

35 Lower Division Clerk 5200- 19900-63200 35 DOPT - -
20200+1900 Level 2 ,

36 Hindi Typist 5200- 19900-63200 01 DOPT - -
20200+1900 Level 2

37 Jr. Library Assistant 5200- 19900-63200 01 - NCERT -
20200+1900 Level 2

38 Gestetner Operator 5200- 19900-63200 02 - - Functional requirement
20200+1900 Level 2 of NBT

39 Driver 5200- 19900-63200 10 DOPT - -
20200+1900 Level 2

40 Multi-Tasking Staff 4440- 18000-56900 53 DOPT - -
(Group '0') 7440+1800 Level 1

Assistant Director (Establishment)
National Book Trust) India . Director

National Book Trust, India



Statement of Post wise Vacant Position with Pay Matrix & Level wise of NBT, India (as on 1.8.2018)
Sr. Name of the Post 6th CPC 6th CPC 7th CPC Level Sanctione In Vacant Remarks
No. Pay Band Grade Pay Pay Matrix d Position

Strength

1 Director 37400-67000 8700 118500·214100 13 1 1 0
2 Joint Director(A&F) 15600-39100 7600 78800-209200 12 1 0 1
3 Joint Director (Prod.) 15600-39100 7600 78800-209200 12 1 0 1

4 Chief Editor & Joint 15600·39100 7600 78800·209200 12 1 0 1
Director

5 Manager (Sales & 15600-39100 7600 78800-209200 12 1 0 1
Marketinq)

6 Deputy Director (Cost 15600-39100 6600 67700·208700 11 1 0 1
& Finance)

7 Deputy Director (Art) 15600-39100 6600 67700-208700 11 1 1 0
8 Deputy Director 15600-39100 6600 67700·208700 11 4 4 0

9 Editor 15600-39100 6600 67700-208700 11 4 4 0
10 Editor (Trg& 15600-39100 6600 67700·208700 11 1 1 0

Promotional
. Activities)

11 Regional Manager 15600-39100 6600 67700-208700 11 3 2 1
12 Assistant Director 15600-39100 5400 56100-177500 10 8 7 1

12 Assistant Director 15600-39100 5400 56100-177500 10 5 5 0 As 1 AD(P)-
(Production) officer in

charge in
(SRO)

14 Assistant Editor 15600-39100 5400 56100-177500 10 15 12 3 As 1 AE ON
DEPUTATIO
N IN (ERO
NBT

. OFFICE)
15 Library-cum- 15600·39100 5400 56100-177500 10 1 0 1

Documentation
Officer

16 PS to Chairman 15600-39100 5400 56100-177500 7 1 1 0
17 Accounts Officer 9300-34800 4600 44900-142400 7 2 2 0
18 Computer 9300·34800 4600 44900-142400 7 1 0 1

Programmer
19 Sr. PA to Director 9300-34800 4600 44900-142400 7 1 1 0

20 Artist 9300-34800 4200 44900-142400 7 1 1 0
.21 Ubialian 9300-34800 4200 44900-142400 7 1 0 . 1
22 Superintendent 9300-34800 4200 35400-112400 6 6 6 0

23 Accountant 9300-34800 4200 35400-112400 6 9 8 1
24 Editorial Assistant 9300-34800 4200 35400·112400 6 7 6 1

25 Production Assistant 9300-34800 4200 35400-112400 6 6 6 0

26 Assistant 9300-34800 4200 35400·112400 6 26 19 7
27 Jr. Hindi Transtator 9300·34800 4200 35400-112400 6 1 1 0

28 Sr. Stenographer 9300-34800 4200 35400-112400 6 8 5 3
29 Marketing Executive 5200·20200 2800 29200-92300 5 5 4 1

30 Data Entry Operator 5200·20200 2800 29200·92300 5 2 2 0

31 Library Assistant 5200-20200 2800 29200·92300 5 2 2 0
32 Upper Division Clerk 5200-20200 2400 25500·81100 4 22 19 3
33 Jr. Stenographer 5200·20200 2400 25500·81100 4 19 12 7
34 Shop Assistant 5200-20200 2400 25500-81100 4 3 3 0,
35 Telephone Operator- 5200-20200 2400 25500·81100 4 1 0 1

curn-Receptiontisl
36 Jr. Artist 5200·20200 2400 25500·81100 2 1 1 0
37 Lower Division Cterk 5200-20200 1900 1990063200 2 35 11 24

38 Hindi Typist 5200-20200 1900 19900·63200 2 1 1 0
39 Jr. Library Assistant 5200·20200 1900 19900·63200 2 1 1 0
40 Driver 5200-20200 1900 19900-63200 2 10 5 5

1900
- --

41 Gestner Operator 5200-20200 19900·63200 2 2 1 1
42 Multi-Tasking Siaff 5200·20200 1800 18000-56900 1 53 34 19

(Group '0')
Total 275 189 86

Assistant Director (Establis irnent)
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QUALIFYING SERVICE FOR PROMOTION

3.12.2 The qualifying service for promotion from one grade to another is necessary
5-"" that there, is no premature promotion or undue jump in pay and also to ensure that
~hc officer has sufficient opportunity to demonstrate his competence/potential for
bolding the higher post.

The period of qualifying service varies from post to post depending upon the
:;;':.J1cof pay and the experience, required for manning the higher post. Broadly, the
,kilo\\'ing qualifying service for promotion from aile grace to another may be

. ~r>Ho\\'ed as a guide:
, Field of Promotion

i;':F Frorn Grade P-;y'(;~;'R~)-'---T-oG~~-ci~-p~y0;--R~)..,

4800 5400
.. ------------ - ------.... -_._-_._----.-.. ..

6600

1800 J900
,-.-- ._------ - .....--- .. --_._ ..-
1900 2000.--- . .....:......--- --I....r-.----- .. ----.- - -_ .. --- ---- - --
1900 2400. - .---- --_. ------ -_._- .._..__ .- ---------- ...-.- "-"-"

2000 2400---- ....._-_ .._--- -_. __ . ---_ ...-.- ..------.-- ..•.......

2400 2800
2400
2800 4200. .--- ..._--------_._-_. -----_._--_ ..._-----_._ .._--_._-_ ..__ ._.-
4200 4600- -_. - ----- - .--- - - - - -_.- _ ..._----_._---_.-
4200 4800

_ .._ ..... -.--- ..•.. -._--- ------_ .._--------
4200 5400

••• • __ • ••• - -0· ·----_··_------

4200 6600._---_-..0._---- . ..-._.__ .._ _ __.
4600 . 4800- - _-. .., - _ .._--_..... _..-' ._-_ ..... -.. -_ ..-_ ..

.j_6Q_9 .__ . .?~OO_, __ .... __ ..
4600 6600

~800
:;~OO
h600
f,600
"600
-:'l'1()O
:~-;00
.~~OO
;"9()0
!1)qOO
: ·\G

6600..... _ .. _ ..._. __ .

7600--_ ..-.. -_ ..- _ ... -.-.-- -..-- ..-
8700....... _-_._.
8700

_ •••• 0 •• __

8900
8900
JOOOO
..... _- .- ..

10000
IIAG

[-JAG I Scale
H\G

.._. .-- ... .. -----
- Scale

..6~~~__§.ca I~._
. .._._ 0pcX .§~~

Director (Establishment)
Book Trust, India

. .... . .. --_._----_.
Qualifying Service

(in years)
3 y'~?l·.S __._ ..... _
3 y'e~rs_ _ _
8->~~~rs__..__ ..__
5 ):le..?l~s _ .. .... _ .._
.2 y_~.~~~~__ _
J 0 years
6 y.~9.~_s ..
5 years ..
6 Y~9:~~__ .
.~ ycaL~__ ..
1. O.x..c:ars .
2 y_e_~r~ .. __ _
3Xe_~n;_. _
7 y~_~r~ .._ .. ..
1y~~r_s .._ _ _
6 y~~rs . _
5 yc?r~ __ _ _
5 Y.~~!§ . _
I 0 y'~a r? .. _._.. _
5 y'e~r? .... __ ._...
6 years '._ _ __ __
2 y'~~1rs . _.. __
3 years _.. __....
2 y'e~rs ..
3 years

I y'~ar
2 y~ars
I year

eIa teel 24.3.2 anel elated

riireclor~
National Book Trust, India
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.,
RECRUITMENT RULES PROPOSED BY THE NBT TO BE AMENDED

S. Description Existing RRs, 2005 Final proposal based on discussion with JS(BP) J ustification/ comments

and the Director, NBT on 25/0512018,
No. 30&31/8/2018 and taking into account 7th CPC

Pay Matrix and DOPT guidelines on RRs

1 2 3 4 5

1. Name of Post Director Director -

2. No. of Posts One (01) One (01) -

3. Classification Group' A' (Administrative) Group' A' (Administrative) -

4. Pay Band and Grade Rs.14300-400-18300 Rs.1,18,500 - Rs.2,14,100 (Level 13') As per 7th CPCPay Matrix

Pay/Pay Scale

5. Whether selection Selection Not applicable Mode of filling up only
post or non-selection deputation/ short term
post contract

6. Age limit for direct Below 50 years Below 56 years for deputation As per DOPT guidelines
recruits

7. Educational and other Essential: Not applicable Direct Recruitment not
qualification required proposed as mode of filling up.
for direct recruits a) A Bachelor's Degree from a recognized

university with 15 years' experience at senior

management levels In the fields of

administration, organization and management

of editorial and/or production/sales and/or

promotional activities in a leading publishing

house or a Government Department or an

autonomous organi zation engaged in

publishing activity.

8. Whether age and Qualifications will apply Not Applicable Direct recruitment not proposed

~irector (Establishment)
National Book Trust, India

; Dli"l'. WI •

~ National Book Trust, India



10.

(ii) Holding analogous post on regular basis in the
parent cadre/department in Level 13 (Rs.118500-
214100/-) or
with five years regular service in Level 12
(Rs.78800-209200) with adequate managerial and
professional experience in Book Publishing, book
Promotion/author of repute.
(iii) At least 12 years functionally adequate
managerial and professional experience in Group A
level posts.
Note:

Post

educational
qualifications
prescribed for direct
recruits will apply in
the case of promotees

9. Period of probation, if One year (as per the terms of contract .Not applicable
any, for the direct ordinarily one year).
recruits

As per DOPT guidelines

By direct recruitment (on contract) for five The mode of appointment should be on deputation Being an isolated post mode of
years in the first instance or by deputation. among the suitable officers working in Govt./Govt. filling up by deputation/short-

bodies. term contract -( PI. see Para
29 & 30 of FAQs on RRs,
DOPT.

The tenure of appointment on deputation/short
term contract should be for three years and
extendable as per DaPT deputation norms. As per DaPT deputation

norms

Method of

Justification for

recruitment whether
by direct recruitment
or by promotion or by
deputation/transfer &

percentage of
vacancies to be filled
by various methods.

11. In case of recruitment
by
promotion/deputation,
grades from which
promotion/deputation
to be made

. Deputation/Short Term Contract:
Amongst Senior level officers serving in Centrol
Government Department/State Government JUTs
or Statutory/Autonomous Bodies with
(i) A post graduate degree from a recognized
university with good academic records.

Senior level officers in the grade of
Rs.12000-375-16500 (Pre-revised) in Pay
Band of Rs.15600-39100 + Grade Pay Rs.7600
(Revised) or an analogous scale serving in a
Government Department or an organization,
functionally adequate managerial and
professional experience.

~7ant DIrector (Establishment)
National Book Trust. Jnrli ...•

Dirc<.;u.r
National Book Trust, India

Graduate qualification:-

The incumbent is the Principal
Administrative Officer of the
NBT whose functions include
apart from
administrative/financial
functions with

of
repute,

interacting
authors
national/international
attend
book

seminars,
fairs

organizing
of

national/international nature
etc. for discharging functions
which are more of
creative/innovative nature, a
good academic background at



The eligible departmental candidates below the
age of 56 years and fulfill the above eligibility
conditions can' also apply against deputation, and if
selected, he/she will be appointed for a tenure of
three year's, further extendable as per DOPT
norms. Departmental candidate, if appointed, will
be. treated as Short Term Contract.

least of Post Graduate level is
considered essential.
It may also be noted that for
effective hierarchical
management control over
incumbents holding editorial
posts with academic

12. If a departmental Departmental
Promotion Committee
exists, what is the
composition?

Promotion Selection Committee as fixed by MHRD
Committee/Selection Committee as the case
may be for' A' category posts.

f Director

excellence, the Director. should
have at least post graduate
qualification, in the interest of
administrative efficiency.

National Book Trmt, IndiaAssistant Director (Establishment)
National Book Trust, India



S. Description Existing RRs, 2005 Final proposal based on discussion with JS(BP) and Justification/Comments

the Director, NBT on 25/05/2018, 30 &
No. 31/8/2018 taking into account 7th CPC Pay Matrix

and DOPT gUidelines on RRs

1 2 3 4 5

1. Name of Post Joint Director (Admn. & Finance) Joint Director (Admn. & Finance) -

2. No. of Posts One (01) One (01) -

3. Classification Group' A' (Administrative) Group' A' (Non-Ministerial) -

4. Pay Band and Grade Pay/Pay Rs.12000-375-16500 Rs.78,8oo - 2,09,200 (Level 12) As per 7th CPC Pay

Scale Matrix

5. Whether selection post or Selection Not applicable Mode of filling up only

non-selection post deputation/ short term

contract

6. Age limit for direct recruits Below 50 years Below 56 years for deputation As per DOPT

guidelines

7. Educational and other Essential: Direct recruitment is not suggested as Q mode of Direct recruitment at

qualification required for filling-up. this level is not

dir-ectrecruits A Bachelor's Degree from a recognized considered advisable.
university with 10 years administrative

experience in a managerial capacity with

sound knowledge of Government

Administrative and Financial Rules and

Regulations and Office Procedure in

Govt.lSemi Govt.lautonomous organization.
i

8. Whether age and educational Qualifications will apply Not applicable -
qualifications prescribed for

direct recruits will apply in

the case of promotees

ssistant rector (Establishment)
National Book Trust, India

Director
National Book Trust, India



9. Period of probation, if any, Two years
for direct recruits

Not applicable

Transfer on deputation (including short-
term contract), failing which by direct
recruitment. The eligible departmental
ccndidctes can also "apply for deputation,
and if selected, he/she will be appointed
for a tenure of three years extendable by
maximum one year.

Method of recruitment
whether by direct
recruitment or by promotion
or by deputation transfer &
percentage of vacancies to
be filled by various methods.

10. Deputation/Short Term Contract

In case of recruitment by
promotion/deputation, grades
from which
promotion/deputation to be
made

Deputation/Short Term Contract:
Amongst the Officers serving in Central Government
Department / Stote Governmen1"/UTs/ Statutory /
Autonomous Bodies with
(i) A Bachelor's Degree from a recognized university
(ii) Holding analogous post on regular basis in the
parent cadre/department in Level 12 (Rs. 78800 -
209200) or five years regular service In Level 11
(Rs.67700 - 208700/-)
(iii) At least 10 years administrative experience in a
managerial capacity with sound knowledge of
Government of India Rules per'taining to
Establishment, General Administration end Financial
Rules and Regulations and Office Procedure.

11. Incumbents holding analogous posts on
regular basis or with 5 years regular
service in the posts in the pay scale of
Rs.10000-325-15200 in the Govt.lSemi
Govt.lautonomous organizations and
possessing qualifications as prescribed for
direct recruitment.

As per DOPT norms

Note:
The eligible depcr+mentcl candidates below the age
of 56 years and fulfill the cbovc eligibility
conditions can alsci apply against deputation/short
term contract, and if selected, he/she will be
appointed for Q tenure of three years, further
extendable as per DOPT deputation norms.

If a departmental Promotion
Committee exists, what is

the composition?

Committee comprising Chairman, NBT as Chairman of
the Committee, Director, NBT and three other
members including one representative from the

controlling Ministry.

12. Committee compriSing Chairman, NBT as
Chairman of the Committee and 4 members
including one representative from the
controlling Ministry

~ Director (Establishment)
Director

.••.t ••



S. Description Existing RRs, 2005 Final proposal based on discussion with JS(BP) and Justification/Comments

the Director, N13T on 25/05/2018, 30 &
No 31/8/2018 taking into account 7th CPC Pay Matrix

and DOPT guidelines on RRs

1 2 3 4 5

1. Name of Post Chief Editor & Joint Dir'ector Chief Editor & Joint Director -

2. No. of Posts One (01) One (01) -
:

3. Classification Group' A' (Non-Ministerial) Group' A' (Non-Ministerial) -

4. Pay Band and Grade Pay/Pay Rs.12000-375-16500 Rs. 78800-209200 (Level 12) As per 7th CPCPay

Scale Matrix

5. Whether selection post or Selection Selection -
non-selection post

6. Age limit for direct recruits Below 50 years Not Exceeding 50 years -

7. Educational and other Essential: Essential As per model RR of

qualification required for a) A post graduate degree from a recognized NCERT (copy

direct recruits a) A Master's degree from a university with good academic records enclosed).
recognized university. b) At least 10 years experience in a senior editorial

b) With 10 years experience in senior capacity (comparable to Group A post) in Experience as per
editorial capacity in a publishing Government organisation in "he Editorial DOPT guidelines.
organization engaged in production of Department of the Government or private
books or with newspaper or magazine organisation of repute engaged in publishing of
or public institute of repute and books/magazines/print media.
adequate experience of developing, c) Adequate knowledge and experience of developing
writing and editing books. books of wide range of readership including e-

contents.
Desirable: Desirable:

a) M.Phil or Ph.D
a) A doctorial degree in the field of b)Research work/Published work/Publication

Indian literature/language. c)Adequate knowledge of production and experience
b) Knowledge of the production of books.

Assj~tantD~mcl1t)
National Book Trust, India

Director
National Book "11 ..



in marketing of books.

8. Whether age and educational Not applicable

qualifications prescribed for

direct recruits will apply in

the case of promotees

Age: No

Educational Qualification: Yes

02 Years for Direct Recruitment9. Period of probation, if any Two Years

By promotion through selection failing which by

deputation/short term contract failing both by direct

recruitment

Method

whether

of recruitment

by direct

10. By promotion through selection, failing

which by deputation, failing which by

recruitment or by promotion direct recruitment

or by deputation transfer &
percentage of vacancies to be

filled by various methods.

In case of recruitment by

promotion/deputation, grades

from which

promotion/deputation to be

made

Promotion by selection from the Editors

under the Trust in the grode of Rs.10000-

15200 and having five years of regular

service in the grade, failing which by

deputation from amon9 the officers

holding analogous posts or holding posts in

the pay scale of Rs.10000-325-15200 on

regular basis having five years regular

service thereto having total minimum of

working experience of ten years at senior

managerial level in the editorial

work in the govt'/semi Govt.lautonomous/p

ublic sector institution/ organization

11. Promotion:

Promotion by selection from the Editors in NBT in

Level 11 (Rs.67700-208700) and having five years of

regular service in the grade, failing which by

deputation.

As per DOPT norms

Deputation/Short Term Contract:

From amongst the officers holding analogous posts or

holding posts in Level 11 (Rs.67700-208700) on

regular basis having five years regular service

thereto having total minimum of working experience

of ten years at senior managerial level in the editorial

work in Central govt.lState Govt/ / UTs/ Semi Govt./

Autonomous/ Public Sector Institution/ Organization

12. If a departmental Promotion Committee comprising Chairman, NBT as Committee comprising Chairman, NBT cs Chairman of

Committee exists, what is the Chairman of the Committee and 4 nominated the Committee, Director, NBT and three other
members includingone representative from the. members including one' representative from the
ControllingMinistry

controlling Ministry.

composition?

Assistant Dir xtor (F~f~h!i~hmpnt'
~ urrccior .,.f National 13':; L~tional Book Trust, iWl'l
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Recruitment Rulesfor the post of Chief Editor, NCERT

Details or the Post Recruitment Rules
SI.No. )

I. Name of Posts Chief Editor
2. No. of Posts One(OI)
3. Classification Not applicable
4. Scale of Pay PB-III Rs15600-39100 Grade pay RS.6600/-
5. Whether Selection post or non selection Non-Selection

Post
6. Age Iimit for direct recruits Not Exceeding 40 years Relaxable for Govt servant's upto 05 years in accordance with the instructions or

orders issued by the Central Government. 10 years age relaxation fO( the employees of the COt.oc.l.
'~ote:The crucial date for determining the age limit shall be closing the date for receipt of applications from
candidates in India (and not the closing date prescribed for those in Assam, Meghalaya, Arunachal Pradesh,
Mizoram, Manipur, Nagaland, Tripura, Sikkim, Ladakh Division of Jammu & Kashmir State, Lahaul and
Spiti District and Pangi Sub-Division of Charnba District of Himachal Pradesh, Andaman Nicobar Islands or
Lakshadweep)

7. Educational and other qual ifications Essential:
required for direct recruits I) A post graduate degree from a recognized University.

2) Post Graduate Diploma in Book Publishing/Mass Cornmunication/Joumalism, where editing is one of the
subject.

3) Minimum 10 years' experience in compiling, editing, planning and supervising of publications especially
school textbooks, monographs & reports in organization in a responsible capacity.

I4) Knowledge of books Production techniques, modern process of printing, typography and should be
proficient in English.

Desirable:
I) Word processing and techniques of online editing.

8. Whether age and educational Age }qualifications for direct recruits will No
apply to promotees Educational Qual ification

9. Period of probation, if any 2 Years for direct recruitments.
10. Method of recruitment whether by direct 100% by promotion, failing which by deputation and failing both by direct recruitment.

recruitment or by promotion or by
deputation transfer & percentage of
vacancies to be filled by various methods

II. In case of recruitment by For Promotion:
promotion/deputation/transfer grade By promotion from amongst the Editors having not less than 05 years regular service in the GP of Rs. 6600/-
which promot ion/deputati on/tra ns fer to in the Council.
be made INote I: Where juniors who have completed their qualifying or eligibility service are being considered for

Ipromotion, their senior shall also be considered provided they are not short of the requisite qualifying or

62

National Book lll""1 .,\ Director
Natin:! -,j "1
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el igibil ity service by more than half of such quali fying or el igibility service or 2 years, whichever is less a;;(i'
have successfully completed their probation period for promotion to the next higher grade along with their
juniors who have already completed such qualifying or eligibility service.
Note 2: For the purpose of computing minimum qualifying service for promotion, the service rendered on a
regular basis by an officer prior to I" January, 2006 or the date from which the revised pay structure based on
the Sixth Central Pay Commission recommendations has been extended, shall be deemed to be service
rendered in the corresponding payor pay scale extended based on the recommendations of the Pay
Commission.

For Deputation:
By deputation from the Officials of the Central Govt./State Govt.lCentral Autonomous organization holding
analogous post on regular basis in the parent o,o,e OR Officers having 05 years regular service in the post
drawing Grade Pay of Rs 6600.and having the requisite educational qualification prescribed for direct
recruitment.

Note 1: The departmental officers in the feeder category who are in the direct line of promotion shall not be
eligible for consideration for appointment on deputation. Similarly, the deputationists shall not be eligible
for consideration for appointment by promotion.
Note 2: Period of deputation including the period of deputation in another ex-cadre post held immediately
preceding this appointment in the same or some other organization or department of the Central government
shall ordinarily not exceed three years. The Maximum age limit for appointment by deputation shall be 'Not
exceeding S6 years' as on the closing date of receipt of applications.
Note 3: For the purpose of appointment on deputation basis, the service rendered on a regular basis by an
officer prior to I" January, 2006 (the date from which the revised pay structure based on the Sixth Central
Pay Commission recommendation has been extended) shall be deemed to be service rendered in the
corresponding grade payor pay scale extended based on the recommendations of the Pay Commission except
where there has been merger of more than one pre-revised scale of pay into one grade with a common grade
payor pay scale and where this benefit will extend only for the post(s) for which that grade payor pay scale
is the normal replacement grade without any upgradation.

12. If a Departmental Promotion Committee
exists, what is the composition?

Departmental Promotion/Confirmation Committee:
(i) Director, NCERT
(Ii) Joint Director, NCERT
(iii) Secretary, NCERT
(iv) One Representative SC/ST category

( nominated by Director, NCERT)
(v) One Representative Minority Community

nominated by Director, NCERT

Chairperson.
Member

• Member
. Member

Member

ASSiS~hm .
IV.. em)
. ,atlOnal Book Trust, India

Director
National Book '"!.',::.



S. Description Existing RRs, 2005 Final proposal based on discussion with JS(BP) Justification/comments

and the Director, NBT on 25/05/2018, 30 &
No. 31/8/2018 taking into account 7th epe Pay

Matrix and DOPT guidelines on RRs

1 2 3 4 5

1. Name of Post J oint Director (Production) Joint Director (Production) -

2. No. of Posts One (01) One (01) -

3. Classification Group' A' (Non-Ministerial) Group A (Non-Ministerial) -

4. Pay Band and Grade Rs.12000-375-16500 Rs. 78800-209200 (Level 12) As per 7th epe Pay Matrix

Pay/Pay Scale

5. Whether selection Selection Selection -

post or non-selection

post

6. Age limit for direct Below 50 years Not exceeding 50 years -

recruits

7. Educational and other a) A Bachelor's degree from a recognized Essential: Qualification to be in tune

qualification required university a) A Graduate Degree in printing technology with the job content.

for direct recruits b) Post-graduate Diploma in book publishing from a recognized University/ Institution. OR
with specialization in production, or three Graduate Degree with Post Graduate Diploma in As per Model RR of NeERT
years Diploma in Printing Technology Book Publishing with specialization in Printing from a (copy enclosed) plus

c) 10 years experience in Production in recognized University. functional requirements.
senior managerial capacity In a leading
publishing house or an autonomous b) At least 10 years' experience In Print As per DOPT guidelines
organization engaged in printing activities production of books, journals etc. in a senior

managerial capacity in a reputed priva1e or public
body/Government department engaged in book
publishing or printing activities.

c) Working knowledge regarding cover design,
lay-out, paper blocks and all aspects of printing

1'\: If:, ,,1-1: .1, technology.
n.~~I~lam'-''''''''v \'-''''UU' '''"11'''"'1

lia
~Dlrector
.....- INational Book Trust.



8.

of
by

with 5 years regular service in the posts in the
scale of Rs.10000-375-15Z00 or equivalent,
and possessing the educational and technical
qualifications and experience as prescribed for
direct recruits

d) . Familiarity in latest computer based
printing process.

Whether age and Qualifications will apply
educational
qualifications
prescribed for direct
recruits will apply in
the case of promotees

Age: No

Educational Qualification: Yes

9. Period of probation, if Two Years
any

Two Years for Direct Recruitment As per DOPT guidelines

~---r------------------~----------------------------------------~-----------------------------------------~~----------------------~
of Transfer on deputation (including shor-t-term Promotion failing which by deputation/short term10. Method

recruitment whether
by direct recruitment
or by promotion or by
deputation transfer &

percentage of
vacancies to be filled
by various methods.

contract) failing which by direct recruitment.
The eligible departmental candidates can also
apply for deputation and if selected he/she will
be appointed on a tenure of three years
extendable by maximum one year

contract failing both by direct recruitment.

11. In case
recruitment

Incumbents holding analogous posts on regular
basis or

~IJlIII<11 iJ""a •• '''1 .• '

Assistant Director (Establishment)
~ .1 '1'. -. 1",1;"

Promotion:
Amongst the Deputy Director (Production) in Level
11 (Rs. 67700-208700/-) with five' years regular
service or Assistant Director (Production) in Level
10 (Rs. 56100-177500/-) with ten years regular
service in the grade and possessing a Degree In
Printing Technology from a recognized University or
Three years Diploma in Book Publishing with
specialization In Printing from a Polytechnic
recognized by Govt.

Deputation/Short Term Contract:
From among the officers holding analogous posts or
holding posts in Level 11 (Rs.67700-Z08700) on
regular basis having five years regular service
thereto having total minimum of working experience

Justification for
incorporating graduate
degree in printing as
essential qualification -one
of the major activities of
NBT is printing and
publication of books and
the Joint Director incharge
of this function should
have a good academic
background of printing
technology. For the same
reason, familiarity in art
work, cover design etc.

promotion/ deputati on,
grades from which
promotion/deputation
to be made



~
Assistant Director (Establishment)
National Book Trust, India

~
Director
National B,d, lia

of ten years at senior managerial level in the and latest computer level
Printing/Publishing work in the Central govt./State printing process as
Govt/ / UTs/ semi Govt./ autonomous/ public sector desirable qualification is
institution/ organization. indicated.

12. If a departmental Committee comprising Chairman, NBT as Committee comprising Chairman, NBT as Chairman

Promotion Committee Chairman of the Committee and 4 members of the Committee, Director, NBT and three other

exists, what is the including one representative from the members including one representative from the

composition? controlling Ministry controlling Ministry.
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_Recruitment Rules for the post of Chief Production Officer, NCERT

S.No Recruitment RutesDetails or the Post
Name of Posts Chief Production OrficerI.
No. of Posts One (01)2.

3. Classification Not appl icable
Scale of Pay 15600-39100 Grade Pay 7600/-.4.
Whether Selection post or Non-selection
Post

Non-selection5.

Age Iimit for direct recruits Not Exceeding 50 years. Relaxable for Govt. servant's upto 05 years in accordance with the instructions or
orders issued by the Central Government.
10 years age relaxation for the employees of the Council.
Note:The crucial date for determining the age limit shall be closing the date for receipt of applications from
candidates in India (and not the closing date prescribed for those in Assam, Meghalaya, Arunachal Pradesh,
Mizoram, Manipur, Nagaland, Tripura, Sikkim, Ladakh Division of Ja;nmu & Kashmir State, Lahaul and
Spiti District and Pangi Sub-Division of Chamba District of Himachal Pradesh, Andaman Nicobar Islands or
Lakshadweep),

6.

7. Educational and other qualifications Essential for Direct Recruitment:
required for direct recruits I) Bachelors Degree in Printing Technology from a recognized University.

OR
Bachelors Degree in any subject with Diploma in Printing Technology

2) At least 10 yrs experience in Print Production of textbooks, general publications, journals etc 111 reputed
publishing/Printing organization.

3) Working knowledge regarding cover design, lay-out, paper, blocks and all aspects of printing
technology.

4) Familiarity in computer based printing processes.
8. Whether age and educational

qualifications for direct recruits will
apply to promo tees

Age ~
Educational qualificatidn No

9. Period of probation if any 02 Years for Direct Recruitment.
100% by promotion failing which by deputation, and failing both by direct recruitment.10. Method of recruitment whether by direct

recruitment or by promotion or by
deputation transfer & percentage of
vacancies to be filled by various methods
In case of recruitment by
promot ion/deputati on/trans fer grade
which promotion/ deputation/transfer to
be made

For promotion
From amongst the Production Officers having ()5 years regutor service ill the Grade pay of Rs. 66()() in the
Council.
Note 1: Where juniors who have completed their qualifying or eligibility service are being considered for
promotion, their senior shall also be considered provided they are not short of the requisite qualifying or
eligibility service by more than half of such qualifying or eligibility service or 2 years, whichever is less and

II.

Dire'I0r~
N:

Assistant Director (Establishment)
National Book Trust, India

.,ook Trust,
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Member

If a Departmental Promotion Committee
exists. what is the composition? Chairperson

Member

have successfully completed their probation period for promotion to the next higher grade along with their
juniors who have already completed such qualifying or eligibility service.
Note 2: For the purpose of computing minimum qualifying service for promotion. the service rendered on a
regular basis by an officer prior to I" January. 2006 or the date from which the revised pay structure based on
the Sixth Central Pay Commission recommendations has been extended. shall be deemed to be service
rendered in the corresponding payor pay scale extended based on the recommendations of the Pay
Commission.
For Deputation:
By deputation from the Officials of the Central Govi./State Govt./Central Autonomous organization holding
analogous post on regular basis in the parent cadre OR Officers having 05 years regular service in posts
drawing Grade Pay Rs 6600.and having the requisite educational qualification for direct recruitment.

Note I: The departmental officers in the feeder category who are in the direct line of promotion shall not be
eligible for consideration for appointment on deputation Similarly. the deputationists shall not be eligible
for consideration for appointment by promotion.
Note 2: Period of deputation including the period of deputation in another ex-cadre post held immediately
preceding this appointment in the same or some other organization or department of the Central government
shall ordinarily not exceed three years. The Maximum age limit for appointment by deputation shall be 'Not
exceeding 56 years' as on the closing date of receipt of applications.
Note 3: For the purpose of appointment on deputation basis, the service rendered on a regular basis by an
officer prior to I" January, 2006 (the date from which the revised pay structure based on the Sixth Central
Pay Commission recommendation has been extended) shall be deemed to be service rendered in the
corresponding grade payor pay scale extended based on the recommendations of the Pay Commission except
where there has been merger of more than one pre-revised scale of pay into one grade with a common grade
payor pay scale and where this benefit will extend only for the posus) for which that grade payor pay scale
is the normal replacement grade without any uoaradation.

12. Departmental Prcmotlon/Confirmatlou Committee:
(i) Director. NCERT
(ii) Joint Director. NCERT
(iiijSecretary, NCERT
(cv)One Representative SC/ST category

(nominated by Director. NCERT)
(v) One Representative Minority Community

(nominated by Director, NCERT)

Member
Member

'Director ~
Nation'.' ' .

. ,~ I, ,> ~. '.L l ~ _J. I..!.a



S. Description EXisting RRs, 2005 Final proposal based on discussion with Justification/comments

JS(BP) and the Director, NBT on
No. 25/05/2018, 30 & 3118/2018 taking into

account 7th epe Pay Matrix and DOPT

guidelines on RRs

1 2 3 4 5

1. Name of Post Manager (Sales & Marketing) Manager (Sales & Marketing) -

2. No. of Posts One (01) One (01) -

3. Classification Group 'A' (Non-Ministerial) Group A (Non-Ministerial) -

4. Pay Band and Grade Pay/Pay Scale Rs.12000-3 25-16500/- RS.78,800 - 209200/-(Level 12) As per 7th epe Pay

Matrix

5. Whether selection post or non- Selection Selection -

selection post

6. Age limit for direct recruits Below 45 years Not exceeding 50 years -

7. Educational and other qualification a) A Bachelor's degree from a recognized Essential: To impart more

required for direct recruits university a) A Master's degree in Business professional ism and
b) 12 years experience in sales and Administration/Business Development from considering the level

marketing in a senior managerial position a recognized university
of the post, Post

preferably in a reputed publishing house
OR

Graduate qual ificationA Graduate Degree from a recognized
of the public/private sector University with Two years' Post Graduate is considered

c) Proficiency in English and Hindi Degree/Diploma in Business necessary.
d) Post-graduate Diploma in Sales or Administratian/ Marketi ng Management/

Marketing Sales & Marketing Management. As per Model RR of
b) Ho.ving 10 years experience in sales and NeERT (copy

mo.rketing in a senior managerial position enclosed) plus
preferably in a reputed publishing houseof

functional
the public/private sector

requirements of NBTc) Proficiency in Englishand Hindi

Dfsirable:
Working knowledgeof Computer.

Assistant n.: •L ~ '~l[j. ent)
; ',

\'.Jl

National nook 'I~;.?s; India National Book Trust, Inti ••



Whether age and educational Only qualifications will apply
qualifications prescribed for direct
recruits will apply in the case of
promotees

8.

Method of recruitment whether by
direct recruitment or by promotion
or by deputation transfer &

percentage of vacancies to be filled
by various methods.

and

Promotion
Among6t the Deputy Directors in Level 11
(Rs.6nOO - 208700/-) with five years of
regular service

Age: No

Qualification: Yes

9. Period of probation, if any Two Years Two years for direct recruits

11.

10.

In case of recruitment by
promotion/deputation, grades from
which promotion/deputation to be
made

Transfer on deputatio"n (including short-term
contract). The eligible departmental
candidates can also apply for deputation and
if selected he/she will be appointed on a
tenure of three years extendable by
maximum one year

Incumbents holding analogous posts or having
5 years minimum regular service in the grade
of Rs.8000-275-13500 under govt./state
govt./semi. Govt./public sector
institutions/ Autonomous bodies

Promotion failing which by deputation/Short·
Term Contract failing which both by direct
recruitment

Deputation/Short Term Contract:
Amongst the officers of
Central govt./state Govt/ / UTs/ semi Govt./
autonomous/ public sector institution/
organization

iii) holding analogous posts on
regular basis in the parent
cadre/department in Level 12
(Rs.78800 - 2092()0/)- or with
5 years regular service in Level
11 (Rs. 67700-208700/-).

(ii) At least 10 years supervisory experience
in Book Promotion/ Exhibition/Sales &
Marketing of books.

To provide promotional
avenue for
departrnental
candidates.

As per DOPT norms

12.

including one representative from the and three other members including one
controlling Ministry representative from the controlling Ministry .

If a departmental Promotion
Committee exists, what is the
composition?

possessing qualifications as prescribed for
the Direct recruits.

Committee comprising Chairman, NBT as
Chairman of the Committee, Director, NBT

Committee comprising Chairman, NBT as
Chairman of the Committee and 4 members

.,.-~ ~ldlll uuectur ~~S!aDllsnment)
,- rNational Book I '',OJ j r.. ': ,1 Director

National Book Trust, India



Rprruitmpnt RI ,Ipc; fnr thp nnc;t nf C:hipf Business Manaaer NCERT
SI. Details oftne post Recruitment Rules
I. Name Of Post Chief Business Manager
2. No. of Post One (01)
}. Classification Group 'A'
4. Scale of Pay 15600-39100 Grade Pay Rs.7600/-*
5. Whether Selection Post or Not Applicable

Non-selection Post
6. Whether benefits of added Not Applicable

years of service admissible
under Rule 30 of the Central
Civil Services (Pension) Rules,
1972.

7. Age limit for direct recruits Not Exceeding 50 years.
8. Educational and other Essential:

qualification required for direct I. A Graduate Degree from a recognized University.
recruits 2. Two years Post Graduate Degree/Diploma in Business

Administration/Marketing Management/Sales & Marketing Management.
3. Having atleast 10 years Experience in Sales and Sales Promotion in a
large publishing Organization.
Desirable:
I. Working Knowledge of Computer

9. Whether age and educational Age: No
qual ifications prescribed for
direct recruits will apply in the Educational Qualification: Yes
case of promotes

10. Period of probation, if any 2 Years for direct recruitments
II. Method of recruitment whether By Direct Recruitment

by direct recruitment or by
promotion or by deputation
transfer & percentage of
vacancies to be filled by
various methods.

12 In case of recruitment by Not Applicable
promotion! deputation, grades
from which promotion/
deputation to be made

13 If a departmental Promotion As per NCERT Regulations
Committee exists, what is the
composition?

• Post is to be upgraded from grade pay of Rs.6600/- to Rs.7600/- and age from 40 to 50 years. It need the approval of
MHRD.

Director ~
National L~uok Trust, IndiaAssistant Director (Establishment)

. : ::';;;11 Rook Truer, TJlilia
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S. Description Existing RRs, 2005 Final proposal based on discussion with J ustificationl comments

JS{BP) and the Director, NBT on
No. 25/05/2018, 30 & 3118/2018 ttlking into

account 7th epe Pay Matrix and DOPT

guidelines on RRs

1 2 3 4 5

1. Name of Post Deputy Director Deputy Director -

2. No. of Posts Four (04) Seven (07) The existing three posts of

Regional Manager is to be

merged with four posts of

Deputy Director as both are

same nature of duties and
Level.

3. Classification Group 'A' (Administrative) Group A (Non-Ministerial) As per job contents

4. Pay Band and Grade Pay/Pay RS.10000-375-15200 Rs.67,700-2,OS,700 (Level 11) As per 7th epe Pay Matrix

Scale

5. Whether selection post or Selection Selection -

non-selection post

6. Age limit for direct recruits Below 45 years Not exceeding 45 years -

7. Educational and other Essential: Essential:

qualification required for a) A Degree from a recognized university a) A Degree from a recognized university

direct recruits b) Proficiency in English or Hindi b) 5 years experience in Level 10 (56100- Qualification as per existing
c) 5 years experience In the scale of 177500) or equivalent in one or more of RR of NBT.

Rs.SOOO-13500 or equivalent in one or the following fields from CE'.ntral
more of the following fields from any Govt./State Govt./Semi Govt./ As per DOPT guidelines
Govt./Semi Govt./ Autonomous UTs/ Autonomous Bodies/Public Sector
Bodies/Public Sector Institutions/Organizations:
Institutions/Organizations: (i) Sales & Marketing

1. Sales & Marketing (i i) Publicity & public relations
2. Publicity & public relations (iii) Fairs & Exhibitions

.. tant Director Establ ishmeni)~ ( .
National Book Trust, India

DIrector
National Book Tnl'!. 1~'



~----~----------------------,---------------------------------,-----------------~~--~---------.------------------------,
3. Fairs & Exhibitions (iv)Establishment & Office Admn.
4. Establishment & Office Admn. (v) Inventory Management
Desirable: C) Goodcommunicationskills

Diploma in one of the following fields

i) Business Management
ii) Advertising & Marketing
iii) Personnel Management

Desirable:
Diploma in one of the following fields
i)Business Management
ii) Advertising & Marketing
iii)Personnel Management

f-- B _ Whether age and educational Will not apply

qualifications prescribed for

direct recruits will apply in

the case of promotees

Age: No

Quolif icctjon : Yes

Period of probation, if any Two Years Not applicable

by direct

departmental candidates.

33.33':'0 by Promotion by selection amongst

the Asstt. Director (Production) and

Assistant Editors in Level 10 (56100··177500)
with five yeors in the Trust with regular

service failing which by deputation failing

which by direct recruitment.

. promotion/deputation to be

made

~~-t~~~--~----~--~~~--~--------~---------+----------~--~~~--~~~~------------------~
10- Method of recruitment a) 66.66':'0 by promotion failing which by Promotion by selection/ failing which by

whether by direct deputation. deputation failing which both hy direct
recruitment or by promotion b) 33.33':'0 by deputation recruitment

or by deputation transfer & c) Failing A&B above
recruitment

percentage of vacancies to

be filled by various methods.

~~-I~------~--~~--~~~~---------------------------4-------------------------------~-----------------------
11. In case of recruitment by For Promotion Promotion: To provide equitable

promotion/deputation, grades Assistant Directors of the Trust having 66.66':'0 by Promotion by selection amongst promotional avenues for
from which minimum of five years of regular service in the Assistant Directors in Level 10 (56100-

the grade. 177500) with five years of regular service
For Deputation failing which by deputation failing which by
Incumbents holding analogous posts on direct recruitment.

regular basis or having five years of regular

service in the post carrying scale of the pay

of RS.8000-13500 or equivalent and

possessing the educational qualifications and

experience as prescribed for direct

recruitment. The departmental candidates

can also apply for deputation and if selected
___--~--~~u-~~~--~~~nr~~rrrr"~~~L~'·~.\~.~,,~,~t+_\----------------------~~~~~--------------~~--------~--------------------------~~ ~ ~SlS.l: ant uirecurr \L,)." <lll•. "''''''''1 I nrecu» ..

r r Nat~~nal Book 1 rust, India ~ ;;:.·::~:\l(\lnook ~,'l'U\t, ': : '\<1



12.

will be cppointed on a tenure of three years

extendable by maximum one year.
Deputation:
Amongst the officers of Central govt.lState
Govt// UTs/ semi Govt.l autonomous/ As per DOPT norms
public sector institution/ organization

(i) holding analogous posts on regular basis in
the parent cadre/depar·tment in Level 11
(67700-208700) or with 5 years regular
service in Level' 10 (56100-177500) from
Central govt.lState Govt/ / UTs/ semi Govt.l
autonomous/ public sector institution/
organization.
(ii) At least 10 years supervisory experience
in one or more fields related to
Establishment & Administration/Book
Promotion & Exhibition/Sales & Marketing
etc.
Committee comprising Chairman, NBT as

Chairman of th~ Committee, Dir'ector', NBT

and three other members including one

representative from the controlling Ministry.

If a departmental Promotion Committee comprising Chairman, NBT as

Committee exists, what is Chairman of the Committee and 4 members

the composition? including one representative from the

controlling Ministry

J\~rabliShmc'nl)
National Book Trust, India

Dircctor~
National BoJk Trust, India



S. Description Existing RRs, 2005 Final proposal based on discussion with JS(BP) Justification/comments

and the Director, NBT on 25/0:i/2018, 30 &
No. 31/8/2018 taking into account 7th CPC Pay

Matrix and DOPT guidelines on RRs

1 2 3 4 5

1. Name of Post Deputy Director (Cost & Finance) Deputy Director (Cost & Finance). -

2. No. of Posts One (01) One (01) -

3. Classification Group' A' (Administrative) Group' A' (Non Ministerial) To reflect the

functions of the job.

4. Pay Band and Grade Pay/Pay Rs.10000-325-15200 67700-208700 (Level 11) As per 7th CPCPay

Scale Matrix

5. Whether selection post or Selection Not applicable Mode of filling up is by
non-selection post Deputation/Short Term

Contract-

6. Age limit for direct recruits 45 years Below 56 years for deputation As per DOPT guidelines

7. Educational and other Essential: Essential:

qualification required for

direct recruits a) A Bachelor's Degree in Commerce from a a) A Bachelor's Degree in Commel'ce from a As per Model RR of
recognized university recognized university OR 10+2 with NCERT (copy enclosed).

b) Member of ICWA of India/Chartered CAlICWA/Company Secretary.
Accountant of India or equivalent b) Member of ICWA of India/Chartered

c) A minimum of 10 years of post qualification Accountant of India or equivalent
experience of Financial Management c) A minimum of 10 years of post qualification
Auditing work at the Managerial level experience of Financial Management Auditing

Knowledge of Government Financial Rules work at the Managerial level. Knowledge of
Government Financial Rules

~ssi~tan~.Dif.r~~!\/ ' .;:1' ,':nment)

~

Director
National LL: ."l, India National llook '1'1'11":' ,



~ __~ ~ ~~ L- .. ~ ~

~

10. Method of recruitment By deputation falling which by direct Deputation/Short Term Contract falling which by
whether by direct recruitment direct recruitment
recruitment or by promotion
or by deputation transfer &
percentage of vacancies to
be filled by various
methods.

12.

8.

made

Whether age
educational qualifications
prescribed for direct
recruits will apply in the
case of promotees

9. Period of probation, if any

11. In case of recruitment by
promotion/deputation,
grades from which
promotion/deputation to be

If a departmental Promotion
Committee exists, what is
the composition?

i\SSi~stabli$h\1lCnl)
National13ook Trust, India

and Not applicable

Two Years for direct recruits

Incumbents holding analogous posts on regular
basis or holding posts in the grade of RS.8000-

13500 or equivalent on regular basis with at
least five years service in the grade end having
minimum of total ten years of working
experience at managerial level in the
finance/accounts in the Govt.lSemi Govt.lState
Government / Autonomous/ Public Sector
Institution/ organization. The el igible
departmental candidates can also apply for
deputation and if selected, he/she will be
appointed on a fixed tenure of three years
expendable by one year.

Committee comprising Chairman, NBT as
Chairman of the Committee and 4 members

including one representative from the
controlling Ministry

r;,.
0'''\"';".. ;~

., !Ist, India

Age: No

Qualification will apply as per' Col.11

Two Years for direct recruits

Deputation/Short Term Contract:
Amongst the officers in any of the organized
Accounts Service or Central govt.lState
Govt/UTs/ semi Govt.l autonomous/ public sector
institution/ Qrganization
and
(i) holding cnalopous posts on regular' basis in the
parent cadre/department in Level 11 (67700-
208700) or with 5 years regular service in Level
10 (56100-177500) or with seven years regular
service in Level 7 (44900-142400).
(ii) Passing SAS/SOG or equivalent examination

Committee comprising Chairman, NBT as Chairman
of the Committee, Director, NBT and three other
members including one representative from the
controlling Ministry.

As per DOPT norms



Recruitment Rules for the post of Senior Accounts Officer, Publication Division of NCERT

Sr. No. Details of the post Recruitment Rules
I. Name of Posts Sr. Accounts Officer
2. INo. of Posts 4------ ------ - -- ~--- - - - - - - _. - --~ ._- --, Classi fication Central Civil Service Group 'A'(Gazetted Ministerial),).

4. Scale of Pay PB-III ofRs.15600-39100+GP Rs. 6600/-
5. Whether Selection post or non Non-Selection

selection Post
6. Whether benefit of added years of No

service admissible under 30 of CCS
(Pension Rules). 1972

7. Age limit for direct recruits Not exceeding 40 years
8. Educational and other qualifications I. Graduate in Commerce.

required for direct recruits OR
10+2 with CAIlCWA/Company Secretary

2. Holding Analogous post on regular basis OR
7 Years regular service in GP Rs. 4600/- in an organised
Accounts Departments of Central Govt.lState Govt.! Semi-
Govt./Autonomous or
Statutory Organizations

9. Whether age and educational Age - No
qualifications for direct recruits will Qualification - No
apply to prornotees

10. Period of probation, ifany 2 Years
II. Method of recruitment whether by 100% By promotion failing which by deputation/direct recruitment

direct recruitment or by promotion or
by deputation transfer & percentage
of vacancies to be tilled by various
methods

12. In case of recruitment by 100% by promotion on the basis of seniority, subject to rejection of
promotion/deputation/transfer grade the unfit from amongst the Accounts Officer having not less than 7
which promotion/deputation/transfer years of regular service as Accounts Officer in the Pay Band -II
to be made Rs. 93200-34800 with GP Rs.4600.

13. If a DPC exists, what is the As per NCERTs Regulation
composition

1.~iShment)
, ~', - . Trust, India

Director ~
National Book Trust, India

- 33 -



s. I Description
EXisting RRs, 2005No.

One (01)

5f 1 I 2
3

! 1. I Name of Post
Deputy Director (Art)

/ 2. I No. of Posts
One (01)

f 3. I Classification
Group' A' (Non-Ministerial)

4. Pay Band and
Scale

Grade Pay/Pay Rs.10000-325-15200

Final proposal based on discussion with JS(BP) and Justification/comments
the Director, NBT on 25/05/2018, 30 &

31/8/2018 taking into account 7th CPC Pay Matrix
and DOPT guidelines on RRs

4

As per 7th CPC Pay

1
r-~~~~'~I~~~h~e;t~h~e;r~s~e~/;ec~t~i~on~p~o~stt~o;r~no~n~_~~~~~-------------------- 1- -t~M:a~t~r~ix~ ~

selection post Selection Non-Selection _

!r-e~~_~rAA~ge~/immHit~f~~d~'~~~;;;;- __ ~~~ L- ~---------------------------~----------------_4I or Irect recruits
45 years Not exceeding 40 years. As per DOPT guidelines

Educational

Group A (Non-Ministerial)

Rs.67700-20B700 (Level 11)

. . and other
qualification required for d'

. IrectrecrUIts
a) A degree in commercial/applied art

from a recognized Institution
b) 7

c)

years experience
commercial/applied art
.Experience of designing books
Including the preparation of
iI/ustrations, colour designs, jacket
design and layout for books and
magazines, posters, press advt. etc.
in a reputed
Institution/organization

Desirable:

! 0) Experience of exhibition display
and photography
Knowledge of production of booksb)

~Slstam Dirc-:lV,' \ shrnent)
National Book 'j .usr, India

Director
National Book Trust, India

in

Essential:
(a) Four Year Bachelor Degree of Fine Arts with
specialization in Applied Art/Commercial Art from a
recognized University/Institution.
(b) At least S years experience in the preparation of
illustrations, cover/jacket designs, posters, layout
work etc. of books and periodicals in a publishing
house of repute.
(c) Ability to use latest software for designing of
books and other promotional materials.
(d) Experience of designing and creating
exhibitions/display
Desirable:

a) Knowledge of printing techniques,
b) Knowledge of photography and its

applications to designing.
c) Working knowledge of computer and its

As per Model RR of'
NCERT (copy enclosed)
plus functional
requirements of NBT.

Justification
A professional degree
with specialization in
Applied Art is
necessary to cope up
with the current
publication scenario and
to impart
professional ism.

software for designing



8.

members including one representative
from the controlling Ministry

10.

Whether age and educational Qualifications will apply
qualifications prescribed for
direct recruits will apply in the
case of promotes

Age: No

Qualification: Yes

9. Two Years Two Vears -

11.

Period of probation, if any

Method of recruitment whether
by direct recruitment or by
promotion or by deputation
transfer & percentage of
vacancies to be filled by various
methods.

Promotion failing which by deputation/short term To create avenues for
contract failing both by direct recruitment career growth of- Voung

qualified officials as
well as officials as per
seniority.

Transfer on deputation (including
short-term contract), failing which by
direct recruitment

In case of recruitment by Incumbents holding analogous posts on
regular basis.
Or
With 5 years regular service in posts in
the scale of RS.8000-13500 or
equivalent, and possessing the
educational qualifications and
experience prescribed for direct
recruits. The eligible departmental
candidates can also apply for deputation
and if selected he/she will be appointed
on a tenure of three years extendable
by maximum one year

Promotion:
Artist in the Level 6 (35400-112400) with ten years'
regular service in the Trust, failing which by
deputation
Deputation/Short Term Contract:
Incumbents holding analogous posts on regular basis
from Central govt.lState Govt/ / UTs/ semi Govt.l
autonomous/ public sector institution/ orpcnizction
Or,
With 5 years r~gular service in post in Level 10
(Rs.56100-177500) or equivalent from
Central govt.lState Govt/ / UTs/ semi Govt.l
autonomous/ public sector institution/ organization
and possessing the educational qualifications and
experience prescribed for direct recruits.
Departmental candidate, if appointed, will be treated
as short term contract.

Minimum qualifying
service as per DaPT
norms.

12. If a departmental Promotion Committee comprising Chairman, NBT as Committee 'comprising Chairman, NBT as Chairman of
Committee exists, what is the Chairman of the Committee and 4 the Committee, Director, NBT and three other

promotion/ deputation, grades
from which
promotion/deputation to be
made

members rncluding one r-epr-esentctive from the
controlling Ministry.

composition?

Director
National Book Trust India



D .n .+ D, .I"" nf-jJ=nn~oiArt Officer. PubJkation Division of NCERT
SI. Details kecnn men! xures
I. Name Of Post Art Officer
2. No. of Post One(OI)
3. Classification Group 'A'
4. Scale of P~~ J56oo-391oo Grade Pay 6600
5. Whether. Selection Post or Non- Non Selection

selection Post
6. Whether benefits of added years of Not A ppl icable

service admissible under Rule 30 of
the Central Civil Services (Pension) - ,
Rules, 1972.

7. Age limit for direct recruits Not Exceeding 40 years.

8. Educational and other qualification Essential:
required for direct recruits I. Degree in Bachelor of Fine Art with specialization in Applied

Art (Commercial Art) from a recognized Institution.
2. At least 8 years experience in the preparation of black and white

and colour illustrations, cover-designs, layout work etc. of
books and periodicals in a publishing house of repute.

Desirable:
I Knowledge 01' printing techniques.
2. Knowledge of photography and its application to designing.
3. Working Knowledge of computer and its software fo'r'

designing. .- ..-,. '-j:"f;'~III~,"* --~;~;~ ·--~llir·-;-To~:;i~;;'I'~i·7\;;-;~- Nfl

I" Ii II,.. 11'II I· III, I I I, I
It~t IlIll" 11111111'1>1\III II" I Wjl.~ "I

------_. IIIOIIII.llL~~ - -----. .~~<l'!~::ltiOllalQualification' Yes
Icr. -I'erio.d of I;;"I;III~I. 'il'";-;;: 2 Years for direct recruitments

=rr ~-.--------
Method of recruitment whether by 100% by promotion
direct recruitment or by promotion
or by deputation transfer &
percentage of vacancies to be filled
by various methods.

12 In case of recruitment by Promotion through selection from amongst the Senior Artists
promotion! deputation, grades from having not less than 5 years regular service in the Council as
which promotion! deputation to be Senior Artists failing which by direct Recruitment.
made

13 . If a departmental Promotion As per NCERT's Regulations
Committee exists, what is the
composition?

~hlY:ent)
ASSistant If 'rust India
National Book Trus , I Director

Nation.11· r.... t I di.: , ....: .l rus, n a

-17 -



.s. Description Existing RRs, 2005 Final proposal based on discussion with JS(BP) and Justification/comments
the Director, NBT on 25/05/2018,

No.
30&31/8/2018 taking into ccccunt rh CPC Pay
Matrix and DOPT gUidelines on RRs

I.-- ~ 2 3 4 5

-1-. Name of Post Editor Editor -
~. No. of Posts Four (04) Five (05) (which include one post of Editor Training Since there is no

and Promotional Activities under the supervision of promotional avenues for
Chief Editor &Joint Director) the post of Editor

(Training & Promotional
Activities) , the post is
being merged with the
common cadre of Editor
with same Level.

~ Classification Group 'A' (Non-Ministerial) Group A (Non-Ministerial) -
I.---

Pay Band and Grade RS.10000-325-15200 67700- 208700 (Level 11) As per rh CPC Pay4.
Pay/Pay Scale Matrix

l--- Whether selection post Selection Selection -5.
or non-selection post

~ Age limit for direct 45 years Not exceeding 40 years As per DOPT guidelines6.
recruits

L--- Educational and other Essential: Essential :- Taking into account the7.
qualification required for a) A Post Graduate Degree from a recognized wide job content,
direct recruits a)A Master's degree from a recognized University /Institution with a good academic qualification have been

university. record. elaborated for
b) High proficiency in the language specified. b) Post Graduate Diploma in Book Publishing
c) Adequate knowledge of English (Editing) improving

d)7 years experience of editing/writing/ c) At least 8 years of experience of professionalism,
translation in a publishing house or editing/writing/ translation in a publishing house efficiency and as per
newspaper/magazine of standing. or newspaper/magazine of standing. Model RR of NCERT

,..,~)G,oo~r- knowle~9~.\ of Indian literature and d) Good knowledge of Indian Literature and Culture
L---' ~ I\~~l~lill!lUli'.~,' "t., ,"u ••~,'"

~

UlrCl:li II •

T...,tlnn"l ~l .•• , India National Book Trust, India. ,



to

By promotion & direct recruitment i.e. 50/0 by Promotion by selection failing which by deputation
direct recruitment (However, in case of failing both by direct recruitment
promotion quota, age and educational
qualification as prescribed for DR would not be
applicable)

~ Director
...,...~ ( National Book Trust, India

whether direct

Culture

Whether8. age and Will not apply
educational qualifications
prescribed for direct
recruits wi II apply in the
case of promotes

9. Period of probation, if Two Years
any

10. Method of recruitment
by

recruitment or by
promotion or by
deputation transfer &

percentage of vacancies
to be filled by various
methods.

11. In case of recruitment
by promotion/deputation,

Assistant Editors with at least five years Promotion:
regular service in the grad€. Amongst the Assistant Editors in Lev". I 10 (56100-

177500) with five years regular service in the Trust.grades from which
promotion/deputation to
be made

e) Adequate knowledge and experience of
developing books for wide range of readerships
including e-contents.

f) Working knowledge of Hindi/English or one
Indian language.

Desirable
a) Published research work/publication.
b) Experience in Translation work.
c) Adequate knowledge of production and/or
marketing of books.

d) Experience of organizing workshops/seminars etc.

Age: No

Qualification: Yes

Two Years for direct recruits

Deputation
Incumbents holding analogous posts on regular basis
from Centralgovt.lState Govt// UTs/ semi Govt.l
autonomous/ public sector institution/ organizotion

(copy enclosed) plus
functional requirements
of NBT.

To improve promotional
avenues
departmental
candidates. -



12. Committee comprising Chairman, NBT as

Chairman of the Committee and 4 nominated

Or

With 5 years regular service in post in Level 10

(Rs.56100-177500) or equivalent from

Central govt.lState Govt! UTs! semi Govt.l

autonomous! public sector institution! organization

and possessing the educational qualifications and

experience prescribed for' direct recruits. The

eligible departmental candidates can olso apply for

deputation and if selected he!she will be appointed

on a tenure of three years extendable as per DOPT

norms.

If a

Promotion

departmental

Committee

Dirccto~
National Book Trust, India

exists, what is the members including one representative from the representative from the controlling Ministry

composition? controlling Ministry

D· (Est'\\1Iid1'''''!1t \Ass!stant ircctor ,( ".. ....,
National Book Trust, lml:~l

Committee comprising Chairman, NBT as Chairman of

the Committee and 4 members including one

L-__~ ~ -L ~ ~



· I f the post of Editor, publication Division of NCERT
RecrUitment Ru es or

SI. Details of the post Recruitment Rules
I. Name Of Post Editor
2. No. of Post Eight (08)
3. Classification Group' A'
4. Scale of Pay 15600·39100 Grade Pay 6600
5. Whether Selection Post or Non- Non Selection

selection Post
6. Whether benefits of added years of Not Applicable

service admissible under Rule 30 of
the Central Civil Services (Pension)
Rules, 1972.

7. Age limit for direct recruits Not Exceeding 40 years
8. Educational and other qualification Direct Recruitment

required for direct recruits I) A Post Graduate degree from a recognized University.
2) Post Graduate Diploma in Book Publishing (Editing)
3) At least 8 years experience in editing. Producing-planni ng and

supervising publications especially school textbooks, monographs
and reports in a responsible capacity.

4) Knowledge of books Production techniques. modern process of
printing. typography and should be proficient in English/Hindi/Urdu

Desirable:
1) Working Knowledge of Computer & publ ication related software

9. Whether age and educational Age No
qualifications prescribed for direct
recruits will apply in the case of Educational Qualification: Yes
promotes

10. Period of probation, if any 2 Years for direct recruitments

II. Method of recruitment whether by I. 50% by direct recruitment.
direct recruitment or by promotion or
by deputation transfer & percentage or 2. 50% by promotion
vacancies to be filled by various
methods.

12 In case of recruitment by promotion/ Promotion through selection on the basis of merit from arnonzst thedeputation. grades from which Assistant Editors in the language concerned having not less than 5' yearspromotion! deputation to be made regular service as Assistant Editor in the Council. failing which by direct
recruitment.

13 If a departmental Promotion As per NCERT's Regulation
Committee exists. what IS the
composition?

~ ..

As~istant Director (Estabhsr:mt:~.t),
".~Book Tru::.t, ,.' , .ust, India

- 7 -



S. Description Existing RRs, 2005 Final proposal based on discussion with JS(BP) and the J ustification/ comments

Director, NBT on 25/05/2018, 30 & 31/8/2018 taking
No. into account 7th CPC Pay Matrix and DOPT gllidelines on

RRs

1 2 3 4 5

1. Name of Post Assistant Director Assistant Director -

2. No. of Posts Eight (08) Eight (08) -

3. Classification Group' A' (Administrative) Group A (Non Ministerial)

4. Pay Band and Grade RS.8000-275-13500 56100-1n500 (Level 10) As per 7th CPCPay Matrix

Pay/Pay Scale

5. Whether selection Selection Selection in case of Limited Departmental Examination/Non- -
post or non-selection selection for promotion by seniority-cum-fitness

post

6. Age limit for direct 35 :tears Not exceeding 35 years -

recruits

7. Educational and other Essential: Essential: Qualification as per
qualification required a) A Graduate Degree from a recognized University. existing RR of NBT.
for direct recruits a) A Degree from a recognized b) At least three years post qualification experience in a

university post which carries not less than in Level 7 (Rs.44900- As per DOPT guidelines
b) Proficiency in English or Hindi 142400) in a Government or Autonomous orgClnization in
c) A minimum of 5 years experience in General Administration, & Establishment/Finance/Sales &

a supervisory capacity in one or Marketing/Fairs & Exhibitions etc.
more of the following fields from
any Govt.lSemi Govt.l Autonomous
Organization:

1. Sales & Marketing
2. Publicity & public relations
3. Fairs & Exhibitions
4. Establishment & Office Admn.
Desirable:

~ig1~mRtit)iQ.tt%p~Rst1Jbli~WI1Qfollowing
__ A.~

~i"i'kTrust, lmha

~

Director .pe-- N'lti·:: ... .;.., ••)_1 .

National Book Trust, India,



if

,---.------------------r----------------~--------~--._----------------------------------------------,---------------------,

of a) 50'/0 by promotion by selection on
the basis of service records and
interview failing which by direct
recruitment

b) 50'/0 by direct recruitment

fields

i) Business Management
ii) Advertising & Marketing
Personnel Management

8. Whether age and Will not apply

educational

qualifications

prescribed for direct

recruits will apply in

the case of promotes

9. Period of probation, if Two Years

any

promotion/deputation, Superintendents

grades from which

promotion/deputation

to be made

Method10.

recruitment whether

by direct recruitment

or by promotion or by

deputation transfer &

percentage of

vacancies to be filled

by various methods.

11. In case

recruitment

of 5 years regular service as Accounts

by Officer or 8 years regular service as

,,' :r.ment)
A.~S\stantD'lrecLO; , 'lnl\ia

Age: No

Educational qualification: Yes, Experience as per Column.11

Two Years for Direct Recruits and Promotes

50'/0 by promotion by seniority-cum-fitness failin9 which by
deputation failing which both by direct recruitment.

50'/0 by promotion by selection on the basis of written test
and interview failing which deputation failing both by direct
recruitment ..

Promotion by Seniority
50'/0 by promotion by seniority-cum-fitness amongst the
Accounts Officer with three years regular service!
Accountant with eight years' regular service and 50'/0 from
Superintendent with eight years' regular service failing which
by deputation failing which Py direct recruitment. Promotion
will be on rotational basis @ 50'/0 from accounts cadre and
50'/0 by Superintendent
Promotion by selection
50'/0 by promotion by selection with written test followed by
interview from amongst the Level 7 (Rs.44900-142400) with
three years' regular service OR in Level 6 (Rs.35400-112400)
with eight years' regular service in the Trust failing which by
deputation failing which by direct recruitment,

Considering the level and

job content, educational

qual ification required.

Deputation suggested
promotion fails.

To provide promotional

avenues for departmental

candidates.

fri\ . Ulrel:llll
~ N!1hnna1 nook Trust, India



12. If a departmental

Promotion Committee

exists, what is the

composition?

Committee comprising Chairman, NBT as

Chairman of the, Committee and 4

members including one representative

from the Controlling Ministry

Deputation
(a) Officers from Central govt.lState Gov,t/ / UTs/ As per DOPT norms

semi Govt.l autonomous/ public sector institution/
organization
(12)holding analogous'posts on regular basis in the parent

cadre/department; or
(ii) with 3 years' regular basis in posts in Level? (44900-

142400)
(b) Possessing the educational qualifications and

experience prescribed for direct recruits as Col. 7,

Failing which by direct recruitment.

Committee comprising Chairman, NBT as Chairman of the

Committee and 4 members including one representative from

the controlling Ministry

t\S)iS~b\iShmCnl)
N~\tiona\ Book Trust, India "



S. I Description Existing RRs, 2005 Final proposal based on discussion with JS(BP) and Justification/comments
the Director, NBT on 25/05/2018, 30&31/8/2018

No. taking into account rh epe Pay Matrix and DaPT
guidelines on RRs

1 2 3 4. 5 I

1. Name of Post Assistant Editor Assistant Editor -

2. No. of Posts fifteen (15) fifteen (15) -

3. Classification Group' A' (Non-Ministerial) Group A (Non-Ministerial) -
I

4. Pay Band and Grade RS.8000-275-13500 56100-177500 (Level 10) As per rh epc Pay Matrix
Pay/Pay Scale

5. Whether selection post Selection Selection -
or non-selection post

6. Age limit for direct 35 Years Not exceeding 35 years -

recruits

7. Educational and other Essential: Essential: Taking into account wide
qualification required for 1) A Master degree with graduate in (1 job content, qualification

direct recruits a) A Master's degree from a specialized language concerned from a recoynized have been elaborated for
recognized university university with a good academic record improving professionalism

b) Proficiency in the specified language 2) At least five years experience comparable to and efficiency.
c) Good knowledge of the literary scene Group B posts in Government organization out of

of the specified language which at least five years experience in a supervisory
d) Working knowledge of English or capacity in the editorial department of a reputed

Hindi private or public organizQtion engaged in publishing of
e) 5 years experience in editing, books/magazines/print media.

translating proof-reading and book 3) Adequate knowledge and experience of
production developing books for wide range of readerships

including e-contents.
4) Working knowledge of Hindi/English or one

Desirable: Indian language.
5) Experience in translation

Good knowledge of Indian literature and Desirable :-
Culture a) Experience in translation from English to Hindi or

A .. T\,· ,,,t,,~{Dol' hi' ·hml'nt\ vic!5~~'ll~rar English/Hindi to other Indian language
~" ,Hum ~"'~w, ,._ . . ,

National Book Trust, India National Rook Trust, Ilil::,.



~---+----------------------~----------------------------------+--------------------------------------------~----------------------~
Two years for direct recruits and promotees

Whether8. age and Will not apply for promotion quota

9. Period of probation, if Two Years

any

or vice-versa
Note.:
Depending upon the requirement 'of the. Trust,

each time, the language at (0) above will be

specified in the advertisement.

Not applicable

educational qualifications

prescribed for direct

recruits will apply in the

case of promotes

10. Method of recruitment a) 50'7'0by promotion, failing

whether by direct which by direct recruitment

recruitment or by

promotion or by
b) 50'7'0by direct recruitment

deputation transfer &

percentage of vacancies

to be filled by var.ious

methods.

100'7'0by Promotion (If Editorial Assistant in the
specified language is available) failing which by direct
recruitment

11. In case of recruitment

by promotion/deputation,

grades from which

promotion/deputation to

be made

Editorial Assistants with required

proficiency in the specified language and

To improve

avenues to

candidates.

promotional

departmental

Promotion from the Editorial Assistants in Level 6
(Rs.35400-112400) with eight years' regular service
in the grade in the Trust failing which by direct

As per DOPT norms

If a
Promotion

12. departmental

Committee

having five years of regular service in
.recruitment.the post under the Trust

Committee comprising Chairman, NBT as

Chairman of the' Committee and 4

the nominated members

representative from

Ministry

Committee comprising Chairman, NBT as Chairman of

the Committee and 4 members including one

including one representative from the controlling Ministry

the controlling

~istal1t Director (r:
Natio: al E00,"

exists, what

composition?

is

hrnem)
ludia

DireCl~
NatiOI;~l nook Trust, India



Recruitment Rules for the post of Assistant Director (Production), Publication Division of NCERT

SI. Details of the post Recruitment Rules
I. Name orre« ,iAss.Istarit'PI:oductiori Officer . -1\~- ( V"'(J0.Q.)
2. No. of Post Seven (07)
3. Classi fication Group 'N
4. Scale of Pay 15600-39100 Grade Pay 5400
5. Whether Selection Post or Non-selection Non Selection

Post
6. Whether benefits of added years of service Not Applicable

admissible under Rule 30 of the Central
Civil Services (Pension) Rules, 1972.

7. Agc limit for direct recruits Not Exceeding 35 years

8. Educational and other qual ilication For Direct Recruitment
required for direct recruits Essential:

1) Degree in Printing Technology from a recognized University.
2) At least 05 years experience in Print Production of textbooks,

general publications, journals etc., in a reputed publishing!
printing organization.

J) Working knowledge regarding cover design, lay-out, paper,
blocks and all aspects of printing technology.

.---.----- - -.-- -_..._- 4) Familiarity in computer based printing processes.
9. Whether uge IInd educational Age No

qualifications prescribed (or direct recruits
will apply in the case of promotes Educational Quali Iication

1. Bachelor In any subject with three years Diploma In
Printing Technology (For the candidate who do not posses
B.Tech Degree in Printing Technology).

2. Employees of the Council not having the requisite
qualification as required for Direct Recruitment will have
to undergo appropriate training programme successfully,
as decided by the Council from time to time.

3. Other conditions for direct recruitment will be applicable.

10. Period of probation, if any 2 Years for direct recruitments
11. Method of recruitment whether by direct 1. 50% direct recruitment

recruitment or by promotion or by
deputation trans fer & percentage of 2. 50% by promotion
vacancies to be filled by various methods.

12 In case or recruitment by promoti on! By promotion through selection on the basis of merit from amongst
deputation, grades from which promotion! the Production Assistant having not less than 8 years regular service

deputation to be made in the council.

_. _.---_._-- ..._---------------- -
\.1 II II dl'I"1I111I11I11I11'11111111111111( '(llllll1ittee As pCI' NCER'I's Regulation

1------ _ ._~:~~~~~J~~!I:~~.I:I..I!ic CUIII]I(,s~1in~L ..--_ ..
L-- .._..... .... ----. ... .- ..._ ..

~
Assistant Director (Establ ishment)
"-'ntj,' ,_.1 Bo: k Trust, India1"-1' f4.' oJ \.

Director ~,~
.:'irmal roJ Trust, India



S. Description Existing RRs, 2005 Final proposal based on discussion with JS(BP) and J ustificationl comments

the Director, NBT on 25/0512018, 30&31/8/2018
No.

taking into account 7th CPC Pay Matrix and DOPT

guidelines on RRs

1 2 3 4 5

1. Name of Post Assistant Director (Production) Assistant Director (Production) -

2. No. of Posts Five (05) Five (05) -

3. Classification Group' A' (Non-Ministerial) Group A (Non-Ministerial) -

4. Pay Band and Grade RS.8000-275-13500 56100-177500 (Level 10) As per 7th CPCPay Matrix

Pay/Pay Scale

5. Whether selection post or Not applicable Non-Selection -
non-selection post

6. Age limit for direct 35 years Not exceeding 35 years -
recruits

7. Educational and other Essential: Essential:
qualification required for

direct recruits a) A Bachelor's degree from a a) A Bachelor's degree from a recognized As per Model RR of
recognized university university NCERT (Copy enclosed)

b) Two years Post-graduate Diplomq in b) Two years Post-graduate Diploma in Book and functional requirement
Book Publishing with specialization in Publishing with specialization in printing of NBT.
book production OR

OR Senior Secondary or equivale.nt with three
Senior Secondary or equivalent with years Diploma in Printing Technology from a
three years Diploma in Printing recognized Institute
Technology from a recognized c) Five years practical experience in
Institute production of books in press/publishing

c) 7 years practical experience in house.
production of books in d) Working knowledge regarding cover design.
press/publishing house. layout. paper blocks. and all aspects of

d) Skill in typography and layout printing technology.
e) Skill in typography and layoui.

8. Whether age and Will not apply Age: No -
educational qualifications Ie. ,,,J-,lichnwnt) . nirector

~':'SIStalll UII~\'IVI , •••.,.uv .
National Book Trust, India'. . k Trust, India1 atioual Boo

-- - --------



9.

a

Educational qualification: : Yes

10. Method of recruitment
whether by direct
recruitment or by
promotion or by
deputation transfer &

a) 601'0 by promotion, failing which by 1001'0 by promotion by seniority-cum-·fitness failing To provide upward mobility
direct recruitment which by deputation failing both by direct for suitable departmental

b) 40/0 by direct recruitment recruitment. candidates.

promotion/deputation to
be made

Assistants with seven years of regular
service in the post in the Trust

Two Years for Direct Recruits and Promotes

prescribed for direct
recruits will apply in the
case of promotes

Period of probation, if any Two Years

percentage of vacancies
to be filled by various
methods.

11. In case of recruitment by Promotion by selection from Production Promotion:
promotion/ deputation,
grades from which

Promotion from Production Assistants in Level 6
(Rs.35400-112400) with eight years regular service
in the grade.
Deputation
(a) Officers from Central govt.lState Govt/ UTs/

semi Govt.l autonomous/ public sector institution/
organization

(i) holding analogous posts on regular basis in the
parent cadre/department; or

(ii) with 3 years' regular basis in posts in Level 7
(44900-142400)

Possessing the educational qualifications and
experience prescribed for direct recruits as Col. 7.

As per DOPT guidelines

12. If departmental
Committee

Committee comprising Chairman, NBT as
Chairman of the Committee and 4
nominated members including one
representative from the controlling
Ministry

Committee comprising Chairman, NBT as Chairman of
the Committee and 4 members including one
representative from the controlling Nlinistry

As per DOPT norms

Promotion
exists. what is the
composition?

Assistant ~iShmcnt)
National Book Trust, India DlrCClO~

National nook Trust, India
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Recruitment Rules for the post of Assistant Editor, NCERT

SI.No. Details of the Post Recruitment Rules
1. Name of Posts Assistant Editor
2. No. of Posts 10 (Ten) (Subject to variation)
3. Classification Not applicable
4. Scale of Pay PB-III of Rs 15600-39100 GP of Rs. 5400(Direct)

5. Whether Selection post or non selection Not appl icable
Post

6. Age limit for direct recruits Not Exceeding 35 years. Relaxable for Govt. servant's upto 05 years in accordance with the instructions or
orders issued by the Central Government. 10 years age relaxation for the employees of the Council.
Note: The crucial date for determining the age limit shall be closing the date for receipt of applications from
candidates in India (and not the closing date prescribed for those in Assam, Meghalaya, Arunachal Pradesh,
Mizorarn, Manipur, Nagaland, Tripura, Sikkim, Ladakh Division of Jammu & Kashmir State, Lahaul and
Spiti District and Pangi Sub-Division ofChamba District of Himachal Pradesh, Andaman Nicobar Islands or
Lakshadweep)

7. Educational and other qual ifications Essential:
required for direct recruits I) A Bachelor degree from a recognized University.

2) Post Graduate Diploma in Book Publishing/Mass Comrnunicauon/Journalisrn, where editing is one of the
subject.

3) At least 5 years' experience in editing, producing-planning and supervising publications especially school
textbooks, monographs and reports in a responsible capacity.

4) Knowledge of books production techniques, modern process of printing, typography and should be
proficient in English/Hindi/Urdu

Desirable:
Word processing and techniques of online editing.

8. Whether age and educational Age : }
qualifications for direct recruits will Educational Qual ificatioi : No
apply to promotees

9. Period of probation if any 2 Years for direct recruitments.
10. Method of recruitment whether by direct 1. 50% by direct recruitment

recruitment or by promotion or by 2. 50% by promotion.foiling which by deputation
deputation transfer & percentage of .
vacancies to be filled by various methods

II. In case of recruitment by For Promotion:
promotion/deputation/transfer grade 50% promotionfrom amongst Editonol Assistonts in the language concerned (Hindi/ Urdu/ English) having
which promotion/deputation/transfer to 08 years regular service in/he Grade Pay of Rs. 4200 in/he Council,
be made

Note I: Where juniors who have completed their qualifying or eligibility service are being considered for
promotion, their senior shall also be considered provided they are not short of the requisite qualifying or
eligibility service by more than half of such qualifying or eligibility service or 2 years, whichever is less and'

66
·'~EL"h '..I.'~':,l'::ll Di.ector ( 'Sla,iS rnent)

National Book Trust, India

~irector ~
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have successfully completed their probation period for promotion 10 the next higher grade along with their
juniors who have already completed such qualifying or eligibility service.
Note 2: For the purpose of computing minimum qualifying service for promotion, the service rendered on a
regular basis by an officer prior to I" January, 2006 or the date from which the revised pay structure based on
the Sixth Central Pay Commission recommendations has been extended, shall be deemed to be service
rendered' in the corresponding payor pay scale extended based on the recommendations of the Pay
Commission.
For Deputation:
By deputation from the Officials of the Central Govt./State Govt.lCentral Autonomous organization holding
analogous post on regular basis in the parent cadre OR Officers possessing the requisite educotional
qualification for direct recruitment and having 08 years regular service in the Grade Pay oj Rs 4200/-
Ihaving 03years regular service in the Grade Pay oj Rs 4600/- /having 02 years regular service in the Grade
Pay oj Rs. 4800/-.

Notc I: The departmental officers in the feeder category who are in the direct line of promotion shall not be
eligible for consideration for appointment on deputation. Similarly, the deputationists shall not be eligible
for consideration for appointment by promotion.
Note 2: Period of deputation including the period of deputation in another ex-cadre post held immediately
preceding this appointment in the same or some other organization or department of the Central government
shall ordinarily not exceed three years. The Maximum age limit for appointment by deputation shall be 'Not
exceeding 56 years' as on the closing date of receipt of appl ications.
Notc 3: For the purpose of appointment on deputation basis, the service rendered on a regular basis by an
officer prior to I" January, 2006 (the date from which the revised pay structure based on the Sixth Central
Pay Commission recommendation has been extended) shall be deemed to be service rendered in the
corresponding grade payor pay scale extended based on the recommendations of the Pay Commission except
where there has been merger of more than one pre-revised scale of pay into one grade with a common grade
payor pay scale and where this benefit will extend only for the post(s) for which that grade payor pay scale
is the normal replacement grade without any upgradation

12. If a Departmental Promotion Committee
exists, what is the composition?

Departmental Promotion/Confirmation Committee:
(i) Director, NCERT
(ii) Joint Director, NCERT
(iii) Secretary, NCERT
(iv) One Representative SC/ST category

( nominated by Director, NCERT)
One Representative Minority Community
( nominated by Director NCERT)

Chairperson.
Member

- Member
- Member

(v) Member

Director ~,- ,

"'ltlOnaJ Book Trust, India
Assistant Director (Establishment)
National Book Trust. India



I S. Description Existing RRs, 2005 Final proposal based on discussion with JS(BP) J ustification/ comments

and the Director, NBT on 25/0512018,
No. 30&31/8/2018 taking into account 7th epe Pay

Matrix and DOPT guidelines on RRs

1 2 3 4 5

1. Name of Post Li brarian - cum - Documentati on Officer Librarian-cum-Documentation Officer - i

2. No. of Posts One (01) One (01) -

3. Classification Group' A' (Non-Ministerial) Group A (Non-Ministerial) -

4. Pay Band and Grade RS.8000-275-13500 (56100 -177500) (Leve I 10) As per 7th epe Pay

Pay/Pay Scale Matrix

5. Whether selection Not applicable Non-Selection -
post or non-selection

post

6. Age limit for direct 35 Years Not exceeding 35 years -

recruits

7. Educational and other a) Graduate of a recognized university with Essential: Post graduate

qualification required Bachelor's degree In Li brary /Information a) A Master's degree In Library Science or qualification

for direct recruits Science Library and Information Science of a prescribed to improve
b) 5 years experience of dealing preferably with recognized University/Institute. professional ism and

children's literature in a reputed library b) 5 years professional experience in a Library functional efficiency.
relaxable to 3 years for candidates possessing under Central/ State Government /
Master degree in Library Information Science Autonomous or statutory or9anization/ As per Model RR of

PSU/ University OR recognized Research DOPT.
Knowledge of modern technique of documentation OR Educational Institutions.
& retrieval of information Desirable:

a) One year's experience of con.puterizinq
libirary activities In a Library under
Central/State Government / Autonomous
/Statutory organization PSU/ University OR
recognized Research OR Educational As per job
Institutions. requirement.

A.<. ~';lnt f)irf'rtnr ib'<;t"hl:'h , ",1\ b) Experience in Children's librorv

~ational Book Trust, India Director .,®;National Book I rust, India



11.

8.

a

of
by

with 5 years regular service in the posts in the
scale of RS.5500-9000 or equivalent, and
possessing the educational qualification and
experience prescribed for direct recruits

c) PG Diploma or Degree in Computer S_c_i_e_n_ce_-+ --------i

Age: No

a) Qualification - No, but must possess at
least Bachelors Degree in Library Science or
Library and Information Science of a
recognized University/Institute.

Two Years for direct recruits and promotees

By promotion failing which by deputation failing
both by direct recruitment.

The eligible departmental candidates can also
apply for deputation and if selected he/she will
be treated as short term contract for a period
of three years extendable as per DOPT norms.

Promotion:
Librarian in Level 6 (Rs. 35400·112400) with
eight years' regular service in the grade

Deputation/Short Term Contract:
Holding analogous posts on regular basis in the
parent cadre/department in Level 10 (56100-
177500) or with three years regular service in
Level 7 (44900-142400) from
Central govt.lStat~ Govt/ / UTs/ semi Govt.l

public sector institution/

VVhether age and
educational
qualifications
prescribed for direct
recruits will apply in
the case of promotes

9. Period of probation, if
any

Only qualification will apply

Two Years

Transfer on deputation (including short-term
contract) failing which by direct recruitment. The
eligible departmental candidates can also apply for
deputation and if selected he/she will be appointed
on a fixed tenure of three years extendable by
maximum one year.

Incumbents holding analogous posts on regular
basis or

cutonornous/

organization/Universities/ Research Insti tutions.

12. departmental Committee comprising Chairman, NBT as Chairman
of the Committee and 4 nominated members
including one representative from the controlling
Ministry

n:r""t"r (j:;d"h'i~hn1Pnt'

10. Method of
recruitment whether
by direct recruitment
or by promotion or by
deputation transfer &

percentage of
vacancies to be filled
by various methods.

.Committee comprising Chairman, NBT as
Chairman of the Committee and 4 members
including one representative from the controlling
Ministry

As per Model RR of
DOPT.

As per Model RR of
DOPT.

As per Model RR of
DOPT.

In case
recruitment
promotion/deputation,
grades from which
promotion/deputation
to be made

If
Promotion Committee
exists, what is the
composition?

.~J~ y ,,~"".•~ v

"., " National Book Trust. In( ;:\ (~irector
'-"'-/National Book Trust, India
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MODEL RECRUIT~-=:~'I RULES FOR THE POST OF LIBRARY & INFORMATICS OFFICER

Name of Post Number of post Classificancr- Pay Band and .Whether selection pest ~r :",ge limit for direct recruits
Grade Payl. Pay non-selection post
Scale

1, 2. - 4. 5. 6,
Library & Number '(Year of General ;:entral Pay Band 3 Not applicable - In case: "'iot exceeding 40 years".
Information framing) 'subject Service RS.15600-39100 promotion is not a method I .
Officer to variation Group A Grade Pay of recruitment or (Relaxable for Government

dependent on Gazetted, Rs. 6600 composite method of I ~elYants up to 5 years in
workload Non-Ministerial recruitment is there. accordance with the instructions Of

orders issued by the Central
"Selection" if promotion is Government).
one of the methods of
recruitment. Note: The crucial date for

detennining the age limit shall be
as advertised by the UPSC.

I (Not applicable -in case direct

I I recruitment is not a method of

I
i recruitment).
!

.~)
Assistilllt Director (Establtshment
.Natior~al Book Trust, India

.:»
National Book Trust, Incli'l

Contd .. ./-

- ---
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Educational and other qualificatioos required for direct =-.:::ruits Whether age and
educational qualifications

prescribed for direct
recruits will apply in the

case of promotees

Period of
probation,

if any

Me'::"':::':;of recruitment whether by
direct ::c:-~itment or by promotion OJ"

by .:-=:~tation/ absorption and
r:eice-:2~e of the vacancies to be

f~ by various methods.
7..

Note 1: Qualifications are relaxable for reasons to be recorded at I
, the discretion of the Union Public Service Commission in the case (% for promotion or direct recruitment
I of candidates ~therwise well qualified. may he fixed taking into account the
II: Note 2: Thequalifi~a:tiOn(S) .regarding exper.ience is / ~re.rel~xable number of sanctioned posts / regular
at the discretion or the Union Public Service Commission In the officers in the feeder grade).
case of candidates. belonging to Scheculed Castes and Scheduled "In case it. is suggested to take officer
.Tribes .if, any stage of selection, the Union Public Service from non-Government bodies e.g.
Commission is of the opinion that sufficient number. of candidates Universities, recognized Research
from these communities possessing' the requisite experience are Institutions, Public l,Jndertakings,

L.-'-'n.=.0c-t~Iik..:.;e:c,I.L..:,Yto:.-::bc.;:e:....ca=-v.:.:a:c,ic.:lac.:b..:.;le:c...:.;to=-'.:.:fi:.:.."..::::uL...,;.pt::.;n..::::e_v:,.:8:.:c:.::a:.:..n:.::c.:.:ie:.:s:.,:r:,.:e:.::s..::::e:.:..N:,.:e!Jq::.-,.:.:fo::.,:'r,:,,:'t::.;h:.::e,:,:m.:.;.:..;..,-L-:-'- __ ~ __ ~ __ .:.L__ ---'-,_.L-=a:.:u:.:to::::n:.:()m°us bod ies etc.

~~;;I~~~tiOkT~st, Iftdi~

Essential
, (i) Master's Degree in Library Science or Library and ;--':;iTllation
, Science of a recognized University / Institute;
(ii) Five years' professional experience in a Uora.-j under

i CentrallState Government / Autonomous or Statutory organization/
i PSUI University or Recognized Research or Educational Institution,I Desirable: '
I (i) One year experience of computerizing Library activities in a

"

Library under Central/State Government I Autonomous or Statutory
organization/ PSUI University or recognized Research or

f educational Institution,

I
i(ii) One year 'Professional experience in the specific areas of
activities of the Department I Ministry viz technical or scientific, if
any, to be specified at the time of framing RRs~
(iii) Diploma in Computer Application from a reCognized University
or Institute.

ASs~liShment)
National Book Trust, India

......

8,
Age: No

Educational Qualification:
No, but must possess at
least Bachelors Degree
in Library Science or
Library and Information
Science of a recogn ized
University I Institute

-----------------

10.9,
One year A;.y c = or combination of the
for direct fo::::w~n: .nethods of recruitment
recruits based en number of sanctioned posts

in the fewer grade-

l ) Promotion, failing which by
deputation (including short term
contract).

2) Promotion / deputation' (including
shan term contract).

3) -.- percentage by promotion,
failing which by deputation
im:luding short term contract, , and
-- percent by direct recruitment.

4) Deputation (including Short Term
Contract) / absorption failing which
by direct recruitment

Contd.. ./-

- ----
--
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In case of recruitment / dec:..rZ:;on I absorption, grades from which promotion / ceputaticr ;
absorption to be made

If a departmental
Promotion Cornmittee

exists, what is its
composition

Circumstances in I
which Union Public !

Service Commission is :
to be consulted in .,

makinq recruitment.
11. 12. 13.

Group 'A' Departmental
! Promotion Committee (for

Assistant Library & Information officer Pay Band 2 Grade Pay Rs. 4600 with 7 years' ieg:.Jic~ : promotion I confirmation
service in the grade possessing qualification as in col.8 and successfully completed training I for direct rec ruits/
of -- weeks in the field of Library and Library Science '. I promotees may be
'The duration of the training between 2 weeks to 4 weeks may be decided by the I.indicated separately).
MinistrylDeptt. at the time of flamingl amendment of RRs based on the requirement of I
training for such post and availability of infrastructure of the Organization for providing (i) Chairman/ Member,
training. . I U.PSC - Chairman

Deputation / Including Short Term Contract / Absorption (II) - Member

Promotion

Note: .
1. The departmental officers in the feeder category who are in .the direct line of promotion
shall not be eligible for consideration for' appointment on deputation. Similarly deputationist
shall not be eligible for consideration for appointmentby promotion.
2. The period of deputation including the period .of deputation in another ex-cadre post held
immediately preceding this appointrnerit 'in the same or some other organization I department
of the Central Government shall ordinarily not exceed four years. . -. . .
3. The maximum age limit for appointment' by deputation (including. Short Term Contract) /
absorption shall be 'Not exc'eeding 56 years; as on the closing date of receipt of applications.
4. The "provision for absorption wif) be applicable. in the case of Centrab' State' Government
and Union Ter,rrt'orv Government officials only. '

Officers under the Central Government / State Government! Union Territories - fiii) ....
(a) (i) Holding analogous posts on a regular basis; or ;

(ii) With 7 years' regular service in posts in the Pay Band 2 Rs. 9300-34800 Grade Pay
Rs. 4600 or equivalent; and
(b) Possessino the educational qualifications and experience' prescribed for direct recruits
under column 7.

- Member

'~SlStant DIrector (Es[abl1sh~\!i1t) . ~ Director . .
--..... ' N.aticnal Book Trust,.I. ndia ..National Book Trust, India .

Consultation with tre I
I

Union Public Service I
Commission is
necessary on each
occasion.

I
I

1
:.



S. Description Existing RRs, 2005 Final proposal based on discussion with J ustificationl comments

JS(BP) and the Director, NBT on
No. 25/05/2018 & 30&31/8/2018 taking into

account rh CPC Pay Matrix and DOPT

guidelines on RRs

1 2 3 4 5

1. Name of Post PS to Chairman PS to Chairman -

2. No. of Posts One (01) One (01) -

3. Classification Group 'A' (Non-Ministerial) Group A (Ministerial) -
-

4. Pay Band and Grade RS.8000-275=13500 56100-177500 (Level 10) As per 7th CPCPay

PaylPay Scale Matrix

5. Whether selection Not applicable Not applicable -

post or non-selection

post

6. Age limit for direct 40 years Not applicable -

recruits

7. Educational and other a) A degree from a recognized university Not applicable As per Model RR of
qualification required b) Shorthand & typing speed of 120 wpm & Authority for Advance

for direct recruits
45 wpm in English or 100 wpm & 40 wpm in Rulings, Ministry of
Hindi Finance, Deptt. Of

c) 5 years experience as Sr. PA in the pay Revenue (copy enclosed).
scale of RS.6500-10500 (Rev.) or 10 years
experience as Sr. Steno in the pay scale
of RS.5500-9000 with experience in
secretarial work, including noting,
drafting, handing of routine
correspondence files, fixing
appointments/engagements arranging
meeting, attending to telephone calls etc.
In other words the incumbent should be
able to perform the duties of the office
secretary.

~ant Director (Es[abli~hml'I1!) irector
Nation lllook Trust, 1mi'< ~atiU!lal Ilook Trust, t., ,;,



Whether age and Qualifications will apply.

educational

qualifications

prescribed for direct

recruits will apply In

the case of promotes

8.

recruitment whether

by direct recruitment

or by promotion or by

deputation transfer &
percentage of

vacancies to be filled

by various methods.

of

by

regular

Steno

regular

Not applicable

9. Period of probation, if Two Years

any

10. Method

Two years for promotees

of Transfer on deputation (including short- By Promotion failing which by deputation.

term contract)/ promotion failing which by

direct recruitment. As the field of

promotion consists of only one post, the

departmental candidates may also apply for

deputation, in case he/she is selected it

would be treated as having been filled by

promotion.

Deputation:

As the field of promotion consists of only one

post, the departmental candidates may also

apply for deputation, in case he/she is

selected it would be treated as having been

filled by promotion.

11. In case

recruitment

promotion/deputation,

grades from which

promotion/ deputation

to be made

Sr. PA to Director with 5 years

service in the post/Sr.

(English/Hindi) with 10 years

service in the post in the Trust

Promotion:
Sr. PA to Director with three years regular'
service in the post/Sr. Steno (English/Hindi)
with eight years regular service in the post in
the Trust

Deputation:
Holding Level 7 (Rs.44900 - 142400) with

three years services in Centralgovt'/State
Govt! UTs! semiGovt./ autonomous! publicsector
institution! organization

12. If a departmental Committee comprising Chairman, NBT as' Committee comprising Chairman, NBT as

Promotion Committee Chairman of the Committee, Director, NBT Chairman of the Committee, Director, NBT

exists, what is the and four members including one and three other members including one

composition? representative from the controlling representative from the controlling Ministry.

Ministry.
r\Ssista H Dirrrfnr (~ct~hl;.1, Director

As per DOPT norms

As per DOPT norms

~a·t·o Ink "'J /it}. Natl'onal Book Trust, muiaY- , ", I na 00 Trust. Inrii!;l I \OA.t



RECRUITMENT RULES FOR THE POST OF PRINCIPAL PRIVATE SECRETARY IN
AUTHORITY FOR ADVANCE RULINGS

SCHEDULE

:N-ame of the post No. of post Classification Level in the Pay Whether Selection Age limit for direct
I Matrix. post or non- recruit

selection post
1 2 3 4 5 6

Principal Private 3* General Level-11 Selection ~~otapplicable
Secretary (2017) Central Service Group'A' (Rs. 67700-150800)

(1- Principal Gazetted Ministerial
Bench,
1 -NCR

Bench and 1-
Mumbai
Bench)

)

*Subject to
variation

depending on
workload

_.
Educational Whether age and Period of Method of recruitment In case of recruitment by promotion/d
and other Educational al probation, whether by direct absorption grade from which promotionl dep
qualifications qua lifications if any recruitment or by be made
required for prescribed for promotion or by
direct direct recruits will deputationl absorption
recruits apply in the case and percentage of the

of promotees posts to be filled by
various methods

7 8
--

9 10 11
Not applicable Not applicable Not Promotion/Deputation PromotionlDe~utation

applicable 1. Officers under the Central Government
Government:

eputationl
utation to

or State

Direc~
Nati~l~~ltook Trust, IndiaASSI5t3I1l Director (Establishment)

Nation, 1Book Trust, India



(b) working knowledge of computer.

(a) (i) holding analogous post on regular basis in the
parent cadre/Department.

Or
(ii) Senior Private Secretary in the Level 8(Rs. 47600-
105900) with 6 years regular service in the grade

Or
(iii) Private Secretary in the Level 7(R:3. 44900-99800)
with 7 years regular service in the grade.

The Departmental Sr. Private Secretaries in the Level
8(Rs. 47600-105900) with 6 years regular service in the
grade will also be considered alongwith the outsiders. In
case, he/she is selected for appointment to the post, the
same shall be deemed to have been filled by promotion.

The Departmental Officers in the feeder category who are
in the direct line of promotion shall not be digible for
consideration for appointment on deputation. Similarly,
deputationists shall not be eligible for consideration for
appointment by promotion.

Period of deputation including period of deputation in
another ex-cadre post held immediately preceding this
appointment in the same or some other
Organization/Department of the Central Government shall
ordinarily not to exceed 3 years. The maximum age limit
for appointment by deputation shall not be exceeding 56
years as on the closing date of receipt of applications.

I\SSistan~hlllcnt)
National Book Trust, India

Dlrecto~
National Bohk Trust India

-- --------



~
Assistant Director (Establishment)
National Book Trust, India

Direct01~
National Bobk Trust, India

I If a Departmental Promotion Committee exists, what is its Circumstances, in which Union Public Service comrniss~.on is to
I c?mpositi0,n, ~------------------------~b~e~c~o~n~s~u~lt~e~d~i~n~m~a~k~in~lq~r~e~c~ru~i~tm~e~n~t~. _r- --- - - 12 13

l\JotApplicable Consultation with UPSC necessary on each occasion. _

---



~
Assistant Director (Establishment'
N"~' 'J() Tr~,<;t, T

Statement of Post wise Vacant Position with Pay Matrix & Level wise of NBT, India (as on 1.8.2018)

Sr. Name of the Post 6th CPC 6th CPC 7th ere Level Sanctione In Vacant Remarks

No. Pay Band Grade Pay Pay Matrix d Position
Strength

1 Director 37400-67000 0700 118500-214100 13 1 1 0

2 Joint Director(A&F) 15600-39100 7600 78800-209200 12 1 0 1

3 Joint Director (Prod.) 15600-39100 7600 78800-209200 12 1 0 1

4 Chief Editor & Joint 15600-39100 7600 78000-209200 12 1 0 1

Director

5 Manager (Sales & 15600-39100 7600 78000-209200 12 1 0 1

Marketing)

6 Deputy Director (Cost 15600-39100 6600 67700-208700 11 1 0 1

& Finance)
7 Deputy Director (Art) 15600-39100 6600 67700-208700 11 1 1 0

8 Deputy Director 15600-39100 6600 67700-208700 11 4 4 0

9 Editor 15600-39100 6600 67700-208700 11 4 4 0

10 Editor (Trg& 15600-39100 6600 67700-208700 11 1 1 0

Promotionat
. Activities)

11 Regional Manager 15600-39100 6600 67700-208700 11 3 2 1

12 Assistant Director 15600-39100 5400 56100-177500 10 8 7 1

12 Assistant Director 15600-39100 5400 56100-177500 10 5 5 0 As 1 AD(P)-

(Production) officer in
charge in
(SRO)

14 Assistant Editor 15600-39100 5400 56100-177500 10 15 12 3 As 1 AE ON
DEPUTATIO
N IN (ERO
NBT

- OFFICE)

15 Library-cum- 15600-39100 5400 56100-177500 10 1 0 1
Documentation
Officer

16 PS to Chairman 15600-39100 5400 56100-177500 7 1 1 0
17 Accounts Officer 9300-34800 4600 44900-142400 7 2 2 0

18 Computer 9300-34000 4600 44900-142400 7 1 0 1
Proorarnrner

19 Sr. PA to Director 9300-34000 4600 44900-142400 7 1 1 0

20 Artist 9300-34000 4200 44900-142400 7 1 1 0
. 21 Librarian 9300-34800 4200 44900-142400 7 1 0 1
22 Superintendent 9300-34800 4200 35400-112400 6 6 6 0

23 Accounlanl 9300-34000 4200 35400-112400 6 9 0 1

24 Edilorial Assistant 9300-34800 4200 35400-112400 6 7 6 1

25 Production Assistant 9300-34800 4200 35400-112400 6 6 6 0

26 Assistant 9300-34800 4200 35400-112400
-

6 26 19 7
27 Jr. Hindi Transtalor 9300-34800 4200 35400-1 ·t2400 6 1 1 0

28 Sr. Stenographer 9300-34800 4200 35400-1 t2400 6 8 5 3

29 Marketing Executive 5200-20200 2800 29200-92300 5 5 4 1

30 Data Entry Operator 5200-20200 2800 29200·92300 5 2 2 0

31 Library Assistant 5200-20200 2000 29200-92300 5 2 2 0

32 Upper Division Clerk 5200-20200 2400 25500-81100 4 22 19 3

33 Jr. Stenographer 5200-20200 2400 25500-81100 4 19 12 7

34 Shop Assistant 5200-20200 2400 25500-81100 4 3 3 0

35 Telephone Operator- 5200-20200 2400 25500-81100 4 1 0 1
cum-Reception list

36 Jr. Artist 5200-20200 2400 25500-81100 2 1 1 0

37 Lower Division Clerk 5200-20200 1900 19900·63200 2 35 11 24

38 Hindi Typist 5200-20200 1900 19900-63200 2 1 1 0

39 Jr. Library Assistant 5200-20200 1900 19900-63200 2 1 1 0

40 Driver 5200-20200 1900 19900-63200 2 10 5 5

41 Geslner Operator 5200-20200 1900 1990063200 2 2 1 1

42 Multi-Tasking Staff 5200-20200 1800 18000-56900 1 53 34 19
(Group '0')

Total 275 189 86



,
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QUALIFYING SERVICE FOR PROMOTION

:3.12.2 The qualifying service for promotion ti'OI11 one grade to another is necessary
50 that there, is no premature promotion or undue jump in pay and also to ensure that
;hc officer bas sufficient opportunity to demonstrate his competence/potential for
nolding the higher post.

The period of qualifying service varies from post to post dcpending upon the
KJic or pay and the experience, required for manning the higher post. Broadly, the

.~t';l(l\\'i\lg qualifying service for promotion from one grace to another may be
~'~Io\\'ed as a guide:

Field of Promotion
ii!~'fr(llll G;~-dePay'(i;;'Rs)' ---T~G~;d~'P~y0;1'R~).

1800 J900

Director ~
National Boo! Trust, India

Qualifying Service
(in years) __.. _ ._._
3xc~r_s __.... _
3 xe~i-"S_ _ . _
8 .xs:~rs _ .._. _
5 y.c:_a.I~s ...._.._
.5 yc~~~~__ .. ._
I0 years ._.. ._
6 )'e~r? _ ..
5 yea!:s ..
6 y~~!:.~_ ..... _
8 ye_aL~__._.. ..
IO.X.<:~L~ _ ..
2 y~_ax? __._ _
3_te_~r? . _
7 y~~r~.__.. _
2 y~~rs __._.
o y~a.ES . __. _
5 years .. ...__.
5 )'~a.I:? .. _
I0 y~aJ:s .... _...__ ...
5 xe~r§ ... -.J
6 years
2 y~.:1rs
3 years
2 yc:.a..r~
3 years
1 year
2 y~ars
I year

1900 2000
._. --,-.__ _._\,;_._- '------ __ _-_ .. - .-- -
1900 2400__-- ...0._- .. ._... . .. ..._
2000 2400
2400 2800....-.--..----------f------- ..--.-..---- ..-...--

42002400-- _.

2800._._- - -------_._--
4200-,-- .__ ..__ ._._--_.
4200--_.- ----_. ---,----
4200 5400-_.- -- .-------------.--- ._------ ---,-_. __ ._----------.--~~~Z~~~~~~~=~~.~~~~~.~~__~~~_-~:.~.-..
._~_6Q_9__ ._._._ . ._._.~~OO_. ..._
4600 6600------- ---_ .. --------- - - .--------- --- -- _._--_ .._-_ .. -
4800
4800-. -------.----:;400
6600
- - --- ------- •.- ---AoOO

4200- ._.. - --- ..- ----------_._ ...-.- ----
4600-_._--- -" --- _ .._------- _ .. _- -

4800

5400
6600
6600
7600

~600
""(1nO

8700

d

24

8700
..__ .... ------ ... - .

8900- ..__ ..- .- -_. . _ .... - . - -_ ..

~~no 8900
~-OO ]0000

.. -- ----
;\900_. .. I_QQS~Q__ .. .
!')(H)O IIAG- ._----_. -_.--_ .._--- .._---_ .. -- --. -"

[-JAG I Scale

... -

- Scale
_.0l?~2:_Sca I£..
I\p~x §c<!.!.£..



""\ Details of Recruitment Rules in NBT (method) for Group 'A', 'B' & 'e' posts

Sr. Name of the Post Pay Pay Sanctioned As per As per other Specially made
No. Band+ Matrix & ~trength DOPT Organiza- for

Grade Level(as tion NBT as per
Pay (as per ih functional
per 6th ere) requirement
ere)

01 Director 37400- 118500- 01 DOPT - DOPT and
67000+8700 214100 (+) functional

Level 13 requirement of NBT
02 Joint Director 15600- 78800- 01 DOPT - DOPT and

39100+7600 209200 (+) functional
Level 12 requirement of NBT

03 Chief Editor & Joint 15600- 78800- 01 - NCERT(+) NCERT and
Director 39100+7600 209200 functional

Level 12 requirement of NBT
04 Joint Director (Prod.) 15600- 78800- 01 - NCERT(+) NCERT and

39100+7600 209200 functional
Level 12 requirement of NBT

05 Manager (S&M) 15600- 78800- 01 - NCERT(+) NCERT and
39100+7600 209200 functional

Level 12 requirement of NBT
06 Deputy Director 15600- 67700- 04 DOPT(+) - DOPT and

39100+6600 208700 Qualification as per
Level 11 existing RRs of NBT

07 Deputy Director (C&F) 15600- 67700- 01 - NCERT(+) NCERT and
39100+6600 208700 functional

Level 11 requirement of NBT

08 Deputy Director (Art) 15600- 67700- 01 - NCERT(+) NCERT and
39100+6600 208700 functional

Level 11 requirement of NBT

09 Editor 15600- 67700- 04 - NCERT(+) NCERT and
39100+6600 208700 functional

Level 11 requirement of NBT

10 Assistant Director 15600- 56100- 08 DOPT(+) - DOPT and
39100+5400 177500 Qualification as per

Level 10 existing RRs of NBT

11 Assistant Director (Prod.) 15600- 56100- 05 - NCERT(+) NCERT and
39100+5400 177500 functional

Level 10 requirement of NBT

12 Assistant Editor 15600- 56100- 15 - NCERT(+) NCERT and

39100+5400 177500 functional
Level 10 requirement of NBT

13 Library- cum- 15600- 56100- 01 DOPT -

Documentation Officer 39100+5400 177500
Level 10

14 PS to Chairman 15600- 56100- 01 - Authority for

~

39100+5400 177500 Advance
Level 10 Rulings,

Ministry of
Finance

Assisranr Director (Establishment)
National Book Trust, ll!{!n~



£1 Accounts Officer 9300- 44900-142400 02 DOPT - -
34800+4600 Level 7) '" . ?,OmpOI" Proqrarnmer 9300- 44900-142400 01 DOPT -
34800+4600 Level 7

~ Sr. PA to Director 9300- 44900-142400 01 DOPT - -
34800+4600 Level 7

18 Superintendent 9300- 354000- 06 - Functional requirement'
34800+4200 112400 of NBT

Level 6
19 Accountant 9300- 354000- 09 DOPT -

34800+4200 112400
Level 6

20 Librarian 9300- 354000- 01 DOPT - -
34800+4200 112400

Level 6
21 Editorial Assistant 9300- 354000- 07 NCERT -

34800+4200 112400
Level 6

22 Production Assistant 9300- 354000- 06 - Functional requirement
34800+4200 112400 ofNBT

Level 6
23 Artist 9300- 354000- 01 - NCERT -

34800+4200 112400
Level 6

24 Assistant 9300- 354000- 26 - Ministry of -
34800+4200 112400 Parliamentary

Level 6 Affairs
25 Sr. Stenographer 9300- 354000- 08 DOPT -

34800+4200 112400
Level 6

26 Jr. Hindi Translator 9300- 354000- 01 DOPT -
34800+4200 112400

Level 6

27 Marketing Executive 5200- 29200-92300 05 NCERT -
20200+2800 Level 5

28 Library Assistant 5200- 29200-92300 02 NCERT -
20200+2800 Level 5

29 Data Entry Operator 5200- 29200-92300 02 DOPT -
20200+2800 Level 5

30 Upper Division Clerk 5200- 25500-81100 22 DOPT - -
20200+2400 Level 4

31 Telephone Operator 5200- 25500-81100 01 - NCERT -
-cum-Receptionist 20200+2400 Level 4

32 Jr. Stenographer 5200- 25500-81100 19 DOPT -. -
20200+2400 Level 4

33 Shop Assistant 5200- 25500-81100 03 - - Functional requirement
20200+2400 Level 4 of NBT

34 Jr. Artist 5200- 25500-81100 01 - NCERT -
20200+2400 Level 4

35 Lower Division Clerk 5200- 19900-63200 35 DOPT - -
20200+1900 Level 2

36 Hindi Typist 5200- 19900-63200 01 DOPT - -
20200+1900 Level 2

37 Jr. Library Assistant 5200- 19900-63200 01 NCERT -
20200+1900 Level 2

38 Gestetner Operator 5200- 19900-63200 02 - Functional requirement
20200+1900 Level 2 of NBT

39 Driver 5200- 19900-63200 10 DOPT - -
20200+1900 Level 2

--
40 Multi-Tasking Staff 4440- 18000-56900 53 DOPT - -

(Group '0') 7440+1800 Level 1

Assistant Director (Establisluucu)
NRtiolla! HookTnx;t~ yndi:tll Director

N«l1tiOlml nooi~ Trust, India



S. Description Existing RRs, 2005 Final proposal based on discussion with JS(BP) J ustification/ comments

and the Director, NBT 011 25/0512018,
No. 30&31/8/2018 taking into account 7th epe

Pay Matrix and DOPT guidelines on RRs

1 2 3 4 5

1. Name of Post Accounts Officer Accounts Officer -

2. No. of Posts Two (02) Two (02) -

3. Classification Group' B' (Non-Ministerial). Group B (Ministerial) -

4. Pay Band and Grade RS.7450-225-11500 44900-142400 (Level 7) As per 7th epe Pay

Pay/Pay Scale Matrix

5. Whether Selection Post N.A. Selection -
or Non-selection Post

6. Age limit for direct 40 years Not exceeding 30 years As per DOPT guidelines

recruits

7. Educational and other Essential: Essential: As per DOPT guidelines

qualification required for

direct recruits a) A Bachelor's Degree in Commerce from a a) A Bachelor's Degree in Commerce from a
recognized university recognized university

b) Seven years experience in a supervisory b) Three years experience in cash, accounts and
capacity in maintenance and administration budget work In Government
of accounts in Public Sector Organization office/PSU/ Autonomous Body/ Statutory

c) Knowledge of Government Financial Rules Body.
Desirable: c) Knowledge of Government Fincnciol Rules

Desirable:
i) rCWA
ii) MBA (Finance) (i) rCWA/CA/ SAS

(ii) MBA (Finance)/M.Com

,[;j~Shment)

National Book Trust, India



11.

is the

8. Whether age and Will not apply

educational qual if ications

prescribed for direct

recruits will apply in the

case of promotes

9. Period of probation, if any Two Years

Age: No

Qualification: Yes

Two years for direct recruits

10. Method of recruitment Promotion by Selection failing

whether by direct transfer on deputation failing which

recruitment or by Recruitment

promotion or by

deputation transfer &

which by By Promotion failing which by deputation failing

by Direct both by direct recruitment

12.

percentage of vacancies I

to be filled by various

methods.

In case of recruitment by

promotion/deputation,

grades from which

promotion/deputation to

be made

If a departmental

Committee

Promotion of Accountants of the Trust with 5

years regular service failing which by

• transfer on deputation: from Officers under
the Central Govt.lautonomous/public sector
organization

Holding analogous posts on regular basis; or

5 years regular service in the revised pay scale

of Rs.5500-175-9000 working in the accounts

branches and having passed SAS exam.

Committee comprising Director, NBT as

Chairman of the Committee and 3 nominated

members including one representative from the

controlling Ministry

Promotion:
Promotion crnonqs+ the Accountants in Level 6 (35400-
112400) with five years of regula!' service in the
grade.

Deputation

As per Model RR of

DOPT (copy enclosed)

a) Holding analcgous posts on regular basis in the
parent cadre/departmenj· or five years' regular
service in Level 6 (Rs.35400-112400) from
Central govt.l State Govtl I UTsl semi Govt.l
autonomous bodies/ public sector institutions.

b) Possessing anyone of the following qualifications:
(i) A pass in the SAS or equivclent examination

conducted by an'l on the organized
department/Central Government;

(ii) Successful completion of training in the Cash
and Accounts Work in the IS_T_M_. -t- ---i

Committee comprising Chairman, NBT as

Chairman of the Committee, Director, NBT and

three other members including one

representative from the controlling Ministry.

~~~~-----------L~~~--~~-------------L-----------------------_~ ~
Assistam "·~hmerir Di~~ctor ~

National Book rust, IndiaNatl" India

Promotion

exists, what

composition?
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No. AB-14017/32/2012-Estt. (RR)
Government of India

Ministry of Personnel, PG & Pensions
Department of Personnel & Training

New Delhi

Dated the 31st October, 2013

OFFICE MEMORANDUM

Subject: Model Recruitment Rules for the various posts of Accounts
Cadre-reg.

***
The Model RRs for the posts of Junior Accounts Officer/Accountant

. and Accounts officer of Accounts Cadre issued by this Department have
been reviewed in the light of 6th CPC recommendations.

2. The designation with pay scale for various posts of Accounts Cadre.
shall be as below:-

Sr. No. Designation Pay Scale
1. Junior Accounts PB-2, GP-Rs. 4200

Officer / Accountant
2. Accounts Officer ~) PB-2, GP-Rs. 4600 (ii) PB-2;·

___ , _~"'''_Fr' •...•.•n-,......•.••~_~ "dp-Rs. 48CHJ ~...

Accordingly, the revised Model Recruitment Rules for the same are
enclosed as Annexure to this Office Memorandum.

2. Ministries/Departments may review the existing rules and notify the ",.
revised rules conforming to the Model Recruitment Rules. These may also
be forwarded to all autonomous/statutory bodies for adoption. The Ministry
of Home Affairs is also requested to forward these Model RRs to the UT
Administrations for appropriate action.

3. Hindi version will follow.

(Mukta Goel)
Director (Estt-I}
Tel. 2309 2479

To
1. All Ministries/Departments of Government of India
2. The President's Secretariat, New Delhi.
3. The Vice-Preside nt's Secretariat, New Delhi.

-~Director
,. . .: J ()O Trust, India

~
Assistant Director (Estahli(I"-:)nt)

Nnti()'~p' r-



RECTRUITMENT RULES FOR THE POST OF ACCOUNTS OFFICER

Name of No. of posts Classification Scale of pay Whet.her selection post or
p_ost non-selection post .'

1 2 3 4 5f----
General 'i) Barid-Zj' Selection ('Not Applicable' ifAccou nt s l(rlllrnlJer)' (yen r of frnrningl Central ,Pay

Officer Service, Group (Rs, 9300c promotion is not one of the
"{subject . to variation B, Gazetted, .3,4§'pQ)' , Grade methods of recruitrnent.]
dependenl on workload, Non-Ministerial Pay'. ::'6r ·;:;~:·Rs/7
The- year In which the '46ob i .
indicated number exists ii) Pay. Band-2
should be given within (Rs. 9300-
brackets.) 34800), Grade

Pay of Rs.
4800

Director~ .
Natio~.al nOOk Trust, India

~
Assistant Director (Establishment)
National Book Trust, India

. i

. ,
1



_._----_ .._--_._.- _ .. - --.-- ._-- -_. _ ...- --_._----.,----------,.----------,-----------,
for Ed u cut.Io na l and other Whether age and Period of Method

qualifications required educational probation, if any
for direct recruits qualifications

prescribed for
direct recruits will
apply in the case
of promotees

Age Ihnlt
direct recruits

of

30 Years
(Relaxable for'
Government
servants upto 5
years in accordance
with the
instructions or
orders issued. by
the Central
Governmen t.)

Essential
i) Degree of a recognized
University jlnstitute
ii) 3 years experience in
Cash, . Account and
Budget work 111 a
Government Office/
PSU / Autonomous
bodyj Statutory Body.
(4 years experience if
the post is in the PB-2,
GP of Rs. 4800)

Not applicable 2 years for Direct
Recruits .

recruitment -
whether by direct
recruttme nt or by
prornotfon Zor by
deputation/ and
percentage of posts
to be .filled by
various methods

Note: The crucial
date for
determining the age Note 1: Qualifications
limit shnll be the nrc rclaxable at the
clusiug dn!c fill' tiilWIClioll "I' Ihe Union
receipt or Public Service
applicalions . from Commission for reasons
candidates in India. lo be recorded in writing
(and not the closing 111 case of candidates
date prescribed for' otherwise well qualified.
those 111 Assam,
Meghalaya, Note 2: Qualifications

7 8 9 106
Anyone or
combination of' the
following methods of
recruitment as per
the requirements in
each case:

(i)Direct Recruitment
[ii] Promotion failing
which . by
depu tation;
[iii], Deputation
j Absorption . failing
which by Direct
Recruitment

Director ~
National .' nok l'"

-.~
Assistant Director (Establ ishment)
National Book Trust, India



Arunachal Pradesh,
Mizoram, Manipur,
Nngnlancl, Ttipu ru ,
:.;J1ddrll, Ludnkh
Division of Jammu
& Kashmir State,
Lahaul and Spiti
District and Pangi
Sub-Division of
Charnba District of
Himachal Pradesh,
Andaman Nicobar
Islands or
Lakshadweep]

regarding experience
is / are relaxable at the
discretion of the Union
P" blic Service
Commission
[Competent Authority)
III the case of
candidates belonging to
the Scheduled Castes or
Scheduled Tribes if, at
any stage of selection
the Union Public
Service
Commission / Compe ten t
Authority IS of the
opinion '; that sufficient
number of candidates
from these communities
possessing the requisite
experience are not likely
to be available to fill up
the posts reserved for
them .

. Director
National Bc.<:.; . !ndia

.....•.•••...... ..

r Assistant Director (Fe·o1 ':.·!-ine -r)-:
, .11 n .
· National Book ' J'. i-la



'/

Otherwise "Not Applicable".

Promotion Group B DPC (for promotion)

In case of recruitment by
promotion/ depu tation/ absorption,
grades from which
promotion/ deputation/ absorption
to be made

If a DPC exists, what is its Circumstances in which UPSC is
composition to be co nsu lt ed in making

recruitment

11 12 13

(The composition
promotion is one
recruitment)

Constitution with UPSC· IS

necessary for direct recruitment
may be given if and when an officer is in the field
of the modes of of consideration for appointment

on absorption basis.

Junior Accounts Officer/Accountant
in PB-2, Rs. 9300-34800 with Grade
Pay of Rs. 4200 with 5 years regular
service in the grade (6 years regular
service .in the grade if the higher post
isin U\(~1'.1)·2, ()Pollin. '18(10)

Group 'B'
Confirmation
(for confirmation)

Departmen tal
Committee

Note 1:
Where juniors who have completed
their qualifying or eligibility service
are being considered for promotion,
their senior shall also be considered
provided they are not short of the
requisite qualifying or eligibility
service by more than half of such
qualifying or eligibility service or 2
years', whichever IS less and have
successfully completed their
probation period for promotion to the
next higher grade 'along with their
juniors who have already completed
such qualifying or eligibility service.

(The composition may be given if
Direct Recruitment is one of the
modes of recruitment)

Note 2:
For the ·purpose of computing

~:(lr (EstablishmeniY"
National Book Trust, India

.,
I



/absorption
or deputation

minimum qualifying service for
promotion, the service rendered on a
regular basis by an officer prior to 151

January, 2006 or the date from
which the revised pay structure
based on the Sixth Central Pay
Commission recommendations has
been extended, shall be deemed to
be service rendered ll1 the
corresponding payor pay scale
extended based on the
recommendations of the Pay
Commission.
(To be omitted if promotion is not
one of-the methods of recruitment]

Deputation

a) IIflJccrrl 1111r\cr the Central
Govururnent.r- -
i] holding analogous posts' on regular
b-asis in the parent
cadre / departmen t or
ii] with 5 years' service in the grade
rendered 'after appointment thereto
on regular basis in Pay Band-2 (Rs.
9300-34800) with Grade Pay of
Rs. 4200 or equivalent in tile parent
cadre/ departmen t;
(with 6 years' service 111 the grade
rendered after appointment thereto

~
Asiistant Dinletor .(Esrablisfimentj'
National Book Trust, India

-"" ~
:' Director __ t , {,

National Book 'Y' • t ndia



,

Note-l
The departmental officers 111 the
feeder category who are in the direct
line of promotion shall not be eligible
for consideration for appointment on
deputation. Similarly, the
deputationists shall -not be eligible
for r.nnnidcrntinn for- nppointmerit by
prmunl inn.

on a regular basis in Pay Band -2
(Rs. 9300-34800) with Grade Pay of
Rs. 4200 or equivalent in the parent
cadre/department); and

b) )JO:lRcssing lilly (lilt' 01 tire
following qualifications:-

i) A pass in the SAS or equivalent
examination conducted by' anyone
of the Organized Accounts
Departments of the Central
Government;
ii) Successful completion of training
In the Cash and Accounts Work in
the ISTM_ or equivalent training
course and a minimum of 3 years
experience (4 years if the post
is in PB-2 (Rs. 9300-34800, GP Rs.
4800) in Cash, Accounts and Budget
work.

Director
National Book Trust, India

.~

AsSlstimt Director (Eslabll'sh 1N . mentlatlonal Book TrUst~ India



For the purpose of appointment on
dcpurn bon or a hsorption basis, the
[wrvin: rr.nilr.rl'(\ fin n Iq{llhlr basis
by UI1 officer pi iur lo let .Iunuary,
2006 (the dale from which the
revised .pay structure based 011 the
Sixth Central Pay Commission
recommendation has been extended)
shall be deemed to be service
rendered in the corresponding grade
payor pay scale extended based on
the recommendations of the Pay
commission except where there has
been merger of more than one pre-
revised scale of pay into one grade
with a common grade payor pay
scale and where this benefit will-

Note-2
The period of deputation including
the period of deputation in another
ex-cadre post held -immediately
preceding this appointment 111 the
same or some other
organization/department of the
Central Gover-nment shall ordinarily
not exceed three years,
The Maximum age limit for
appointment by deputation shaH be
'Not exceeding 56 -years' as on the
last date of receipt of applications

Note 3:

----- ~Director
National Boo' Trust, India

~.~
, I\SSfstant Director (Establishment)
National Book 1 rust, India



! S. Description Existing RRs, 2005 Final proposal based on discussion with Justification/comments

JS(BP) and the Director, NBT on
No. 25/0512018, 30 & 3118/2018 taking into

account rh CPC Pay Matrix and DOPT

guidelines on RRs

1 2 3 4 5

1. Name of Post Computer Programmer Computer Programmer -

2. No. of Posts One (01) One (01) -

3. Classification Group' B' (Non-Ministerial) Group' B' (Non-Ministerial) -

4. Pay Band and Grade Rs.7450-225-11500 44900-142400 (Level 7) As per 7th CPC Pay

Pay/Pay Scale Matrix

-.
5. Whether Selection Not applicable Selection by Limited Departmental Examination Promotion being mode of

Post or Non-selection filling up
Post

6. Age limit for direct 30 years Not exceeding 30 years As per DOPT guidelines
recruits

.-
7. Educational and other Essential: Essential: As per Model RR of

qualification required a) i) Master's degree in Computer Applications/ Master's degree in Computer DOPT

for direct recruits Computer Science or M. Tech (with specialization Applications/Information Technology/
in Computer Application) or BE/B. Tech in Computer Science of a recognized
Computer Engg./ Computer Science/ Computer univers ity / insti tute
Technology of a recognized university or
equivalent OR

ii) 3 years experience of electronic data processing
work including experience of actual programming.

BE/B. Tech in Computer Engg./ ComputerOr
b) i)Degree in Computer Science/Computer Technology/Computer

application/programming/Computer Science or Science & Engineering/Information Technology

Degree in Electronics/Electronic &Communication from a recognized university/Institute

Engg. from a recognized university or equivalent
Four years experience in Electronic data

"- processing work including experience of actual
_<c •.~y. -rAssI~tant Director ~~slabltshment)

I. National Book 1 rust, India

Director
National Book Trust, II dia



8.

recruitment

of Transfer on deputation (including short-term

contract) failing which by direct recruitment. The

eligible departmental candidates can also apply for

Age: NoWhether age and Qualifications will apply

educational

qualifications

prescribed for direct

recruits will apply in

the case of promotes

programming. Or
c) i) Master's degree or recognized university with

Economics/maths/ statistics or Post-graduate
Diploma in Computer Programming/ Application
with five years experience in electronic data
processing work including experience of actual
programming. Or

d) Graduate with' A' level Diploma under DOEACC
Programme or a Post-graduate Diploma in Computer
applications/ Programming awarded by State
Council of Technical Education with minimum 5
years of working experience of electronic data
processing and programming in a reputed
organization.

Qualification: Yes

9. Period of probation, if Two Years

any

Two years

10. Method

recruitment whether

by direct recruitment

or by promotion or by deputation and if selected he/she will be appointed

deputation transfer & on a tenure of three years extendable by maximum

percentage of one year.

vacancies to be filled

by various methods.

Promotion failing which by deputation (including
short-term contract) failing both by direct
recruitment

11. In case of

by

Incumbents holding analogous posts on regular

basis. Or

As per DOPT norms

Promotion:
Promotion through selection amongst the Data
Entry Operator in Level 5 (29200-92300) with
ten years of regular service in the grade.

promotion/deputation,
grades~~om ._whi~b.. With 5 years regular service in posts in the.~~ale

11.00',t, .t ••••• Ir •• L" : •

To impart upward

mobility to departmental

candidates.

<'7JJ ~ ..,··•...\.,.,..1 11I"11l) ~ U II I;;\.,l UI

~ , ! Natiooal Book Trust. India ~ National Book Trust. India



12. If a departmental

Promotion Committee

exists, what is the

composition?

of Rs.6500-10500 or equivalent, 8 years regular

service in posts in the scale of Rs.5500-9000 or

equivalent and possessing the essential academic

and professional qualifications and experience as

prescribed

Deputation/Short Term Contract: As per DOPT norms
Incumbents holding analogous posts on regular
basis. From Centralgovt.l State Govt// UTs/
semi Govt.l autonomous/ public sector
institutions
Or

With 5 years regular service in post in Level 6
(35400-112400) or eight years regular service
in post in Level 5 (29200-92300) or equivalent,
from Central govt.l State Govt// UTs/
semi Govt.l autonomous/ public sector
institutions
and possessing the essential academic ond
professional qualifications and experience as

prescribed

promotion/deputation

to be made

Committee comprising Chairman, NBT as Chairman

of the Committee and 4 members including one

representative from the controlling Ministry

Committee comprising Chairman, NBT as

Chairman of the Committee, Director, NBT and

three members includinq one

~
~ASsistantDirector (Establishment)
National Book Trust, India

Director
National Book Trust, India

other

representative from the controlling Ministry.
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6

closing date for Note1:- Qualifications are
receipt of reIaxable at the discretion of the
applications from U.P.S.C., for reasons to be recorded
candidates in India in writing, in case of candidates
(and not the closing otherwise well qualified.
date prescribed for
those in Assam,
Meghalaya,
ArunachalPradesh,
Mizoram, Manipur,
Nagaland, Tripura,
Sikkim, Ladakh
Division of Jammu
& Kashmir State,
Lahaul and Spiti
District and Pangi
Sub-Division of
Chamba District of
Himachal Pradesh,
Andaman Nicobar
Islands or
LakshadweepJ

1 2 3 4 5
Data • (year of General Pay Selection (if
Processing framing) Central Band- promotion
Assistant/ *(subject Service 2, is one of the
Data Entry to Group B 9300- methods)
Operator variation Gazetted 34800 Or
Grade-t'D" dependent Non- with "Not

on Ministeri Grade Applicable"
workload) a1 Pay- (If

4600 promotion

~
is not
included as
a method of
recruitment
)

Not exceeding 30
years
(reIaxable for
Government servant
upto 5 years in
accordance with the
instructions or
orders issued by the
Central Govt.)
Note:
The crucial date for
detennining the age
limit shall be the

~hm)AssistantDirector-(Estabhs ent
National Book Trust, India

Director ®.-r
National Book Trust, India

7
(i) Master's Degree in Cornpu ter
Applications/ Information
Technology/Computer Science of a
recognized University/Institute; or

B.E.jB.Tech in Computer
Engineering/ Computer
Science/ Computer Technology /
Computer Science &
Engineering/Information
Technology from a recognized
University /Institu te.
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8 9 10 12

Deputation
(Including
Short Term
Contract)
failing which
by direct
recruitment
Or
Direct
Recruitment
(In case the

11 13

(Designation of the feeder (for considering
post) in PB-2, Rs. 9300- promotion) (The

of 34800/- with Grade Pay of Rs. detailed
recruitment __ with __ years' regular composition may
according to service in the grade and have be given if
thc successfully completed promotion is one of

training of-----weeks in the the methods or
relevant areas (to be recruitment)
prescribed) .

Two years for
direct
recruits

Anyone or a
combination
of the
following
methods

Not
Applicable
(If
promotion/
direct
recruitment
is not· the
method of
recruitment
) If both the
methods
are
prescribed,
then the
following
entry shall
be made:-

requirements
and
availability of
feeder posts in
each case.-

Promotion
failing which
by deputation
(including
short-term
contract)
failing both by
direct
recruitment

Age: No

Educational
qualification:
No

Or

Assistant Director (Establishment)
National Book Trust, India

Promotion

(Qualifying service to be laid
down on the basis of DOPT
OM No. AB 14017/61/2008-
Esst. (RR) dated 24.03.2009;

Note 1:
Where juniors who have
completed their qualifying or
eligibility service are being
considered for promotion,
their seniors would also be
considered provided they are
not short of the requisite
qualifying or eligibility service
by more than half of such
qualifying or eligibility service
or two years, whichever is
less, and have successfully
completed their probation
period for promotion to the
next higher grade alongwith
their juniors who have already
completed such qualifying or
eligibility service

Dirc' cior ~•• -\.I., •. {

National Book Trust, India

Consultation with
UPSC necessary
while making
appointment by
Deputation
(including short term
contract) or by Direct
Recruitment

(i)Group 'B' DPC

(ii)Group 'B 'DPC

(for considering
confirmation) (The
detailed
composition may
be given if direct
recruitment is one
of the methods or
recruitment)

(iil)'Not applicable'
if deputation
(including short
tenn contract or
promotion/ deputat
ion (including short
term contract) is
the method of
recruitmen t

- - ----------------------



higher post is Note 2:
filled 100% by For the purpose of computing
promotion, minimum qualifying service
the ratio for promotion, the service
between the rendered on a regular basis by
higher post an officer prior to 1st January,
vis-a-vis the 2006 or the date from which
feeder post the revised pay structure
shall be as per based on the Sixth Central
Para 3.11.2 of Pay Commission
the guidelines recommendations has been
contained in extended, shall be deemed to
the DOP&T's be service rendered in the
OM No. AB- corresponding payor pay
14017/48/ scale extended based on the
2010- Estt. recommendations of the Pay
(RR) dated Commission.
31.12.2010).

/

34

Deputation [including
short-term contract)

Officers under the
Central/State Governments/
Universities/Recognized
Research Institutes/Public
Sector Undertakings/ Semi-
Government Statutory or
Autonomous organizations.

(a) (i) holding analogous posts
on regular basis in the parent
cadre or Department

(ii) With 5 years' service in
the grade rendered after
appointment thereto on a
regular basis in posts in Pay
Band 2, Rs. 9300-34800/-
with Grade Pay Rs. 4200 or

~
, t D'lrector (Establishment)ASslstan .

National Book Trust, India
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~
Assistant Director (Establishment)
National Book Trust, India

equivalent in the parent
cadre/department; and

(b) Possessing the educational
qualifications and experience
prescribed for direct recruits
under Co1.7.

Notel:The departmental
officers in the feeder category
who are in the direct line of
promotion shall not be eligible
for consideration for
appointment on deputation.
Similarly, the deputationists
shall not be eligible for
consideration for appointment
by promotion.

Note 2: The period of
deputation including the
period of deputation in
another ex-cadre post held
immediately preceding this
appointment in the same or
some other organization/
department of the Central
Government shall ordinarily
not exceed three years.
The Maximum age limit for
appointment by deputation
(ISTC) shall not be exceeding
56 years as on the closing
date of receipt of applications.

Note 3: For the purpose of
appoin tment on depu tation or
absorption basis, the service
rendered on a regular basis by

Director
National Book Trust, India
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Assistant' Director (Establishmen.t)
I\ational Book Trust, India

'~D' '. irector
T"J,'

an officer prior to 1st January,
2006 (the date from which the
revised pay structure based
on the Sixth Central Pay
Commission recommendation
has been extended) shall be
deemed to be service rendered
in the corresponding grade
payor pay scale extended
based on the
recommendations of the Pay
commission except where
there has been merger of more
than one pre-revised scale of
pay into one grade with a
common grade payor pay
scale and where this benefit
will extend only for the post(s)
for which that grade payor
pay scale is the normal
replacement grade without
any upgradation.

'11 Book Truv



I S. Description Existing RRs, 2005 Final proposal based on discussion with Justification/Comments

JS(BP) and the Director; NBT on
No. 25/05/2018, 30 & 31/8/2018 taking into

account rh CPC Pay Matrix and DOPT

guidelines on RRs

1 2 3 4 5

1. Name of Post Sr. PA to Director Sr. PA to Director -

2. No. of Posts One (01) One (01) -

3. Classification Group' B' (Ministerial) Group' B' (Ministerial) -

4. Pay Band and Grade RS.6500-200-10500 44900-142400 (Level 7) As per 7th CPCPay

Pay/Pay Scale Matrix

5. Whether Selection Post Not applicable Non-Selection Promotion mode of filling

or Non-selection Post up

6. Age limit for direct Below 45 years Not applicable -
recruits

7. Educational and other a) A degree from a recognized university Not applicable Promotion mode of filling

qualification required for b) Shorthand & typing speed of 120 wpm & 45 up

direct recruits wpm in English or 100 wpm & 40 wpm in
Hindi

c) A minimum of working experience of 5
years as Sr. Steno in the pay scale of
RS.5500-9000 or equivalent and other jobs
of an office secretary in any govt.lsemi
govt.l autonomous/public sector
organization with experience in word
processing and secretarial practice
including noting drafting, handling of
routine correspondence files

8. Whether age and educational Not applicable Not applicable -

qualifications prescribed for
direct recruits will apply in

.-rJ2l. -~
-. -_. ;-ASSistan~r (Establishment)-DIrector ~
National Book Trust, India National Book TJ"l)Si ~ India



case of promotes

9. Period of probation, if Two Years Not applicable -

any,

10. Method of recruitment Promotion by selection failing which by direct 100'7'0Promotion -

whether by direct recruitment

recruitment or by

promotion or by

deputation transfer &
percentage of vacancies

to be filled by various

methods.

11. In case of recruitment by Sr. Steno (English/Hindi) with 5 years regular Promotion: As per DOPT norms

promotion/deputation, service in the post in the Trust

grades from which Amongst the Senior Stenographers with five

promotion/deputation to years regular service in Level 6 (35400-

be made 112400) in the Trust.

12. If a departmental Committee comprising Director, NBT as Committee comprising Chairman, NBT as -

Promotion Committee Chairman of the Committee and 3 nominated Chairman of the Committee, Director, NBT and

exists, what is the members including one representative from the three other members including one

composition? controlling Ministry representative from the controlling Ministry.

Director ~
NatiOi al ;00'Trust, r':dia
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..-'"

RECRUITME)!T RCLES FOR THE POST OF PRIVATE SECRETARY I); ~01'\-SECRETARIA T ORGANISATI0:;S

2
i Age limit for direct recruits\:ame of Post ~ul11ber of

Posts

3
! Classification

I 4
! Pay Band and
! Grade Payor Pay
Scale

, Whether
Selection
Post or :\011- ,
selection
Post

* , \:ot applicable, ,Private
S·'rretary (year of

framing)
* subject to

. variation
dependent on

, workload

: General Central
; Service Group B
Gazetted,
:vlinisterial

Pay Band -2 Rs. ,Selection
9300-34800 plus
Grade Pay Rs,

4600

Director ~
National Book ~'rust, India

~
_.', ,\'): 'i~;:t',-;-; i[:tab\ishment)ASslstarh I \'"" \ •

, . '" ·'lSt IndiaNation~l\ l)uu 11, ,



7 13
Educational
and other
qualifications
required for
direct recruits

8
, Whether age
and
educational
qual ifications
prescribed for
direct recruits
will apply in

: the case of
promotees

i 9
: Period of
I Probation,
if any

10 I 1
I Method of In case of recruitment by promotion
recruitment whether or deputation/absorption, grades
by direct recruitment from which promotion or

· or by promotion or by : deputation/absorption to be made
deputation or

· absorption and
· percentage of
• vacancies to be fil led
· by various methods

12
: If
Departmental
Promotion
Committee
exists, what is
its
composition

: Circumstances in
which the Union
Publ ic Service
Commission is to be
consulted In making

. recruitment

:\'ot applicable Not
applicable

-:\ot
. applicable

By promotion failing
which by deputation

Promotion:
: Stenographers Grade I in tbe Pay
i Band 2 with Grade Pay of Rs. 4200
i with five years regular service in the
grade.

Note 1: Where juniors who have
: completed tbeir qualifying or
I! eligibility service are being
: considered for promotion, their
senior shall also be considered
provided they are not short of the
requisite qualifying or eligibility
service by more than half of such
qualifying or eligibility service or 2
years, whichever is less and have
successfully completed their

, probation period for promotion to
· the next higher grade along with
: their juniors who have already
· completed such qualifying or
· e lizibilit service.

Director ~
National BookTrpst, India

ASsistam Dir~
National 150: ~~. . '1st, India

Particulars of
the
Departmental
Promotion
Committee
must be given
while framing
Recruitment
Rules

Consultation with
Union Public Service

i Commission is
: necessary for any
relaxation or
amendment of the
provisions of the
recruitment rules



Note: Officers who were holding the
post in pre-revised scale of Rs.SSOO-

; 9000 on regular basis on I': January,
: 2006 will be en-bloc senior to those:
· who were holding posts in the pre-
revised scale of Rs.SOOO-8000.

Note 2: For the purpose of
computing minimum qualifying
service for promotion, the service
rendered on a regular basis by an
officer prior to 1 s: January, 2006 or
the date. from which the revised pay
structure based on the Sixth Central

· Pay Commission recommendations
.: has been extended, shall be deemed
· to be service rendered 111 the
· corresponding grade payor pay
scale extended based on the
recommendations of the:

· comm1SS10n.

Deputation:
Officers holding the post of
Stenographer under the Centra)
Government

(a) (i) holding analogous post on
regular basis in the parent
cadre or department; or

(ii) with five years regular
service in the Stenozra hers

Director ~
National Bo; rt.ust, India



grade in the Pay Band 2with
Grade Pay ofRs.4200 or
equivalent in the parent cadre or
department.

"\'otel:
· The departmental officers in the
feeder category who are in the direct
line of promotion shall not be

I eligible for consideration for
I

! appointment on deputation.
Similarly, the deputationists shall

· not be eligible for consideration for
: appointment by promotion.

I
, Note 2:
· The period of deputation including
the period of deputation in another
ex-cadre post held immediately

· preceding this appointment in the
: same or some other organisation or
: department of the Central
· Government shall ordinarily not
exceed three years.

/

The .vlax imurn age limit for
appointment by depuration shall be
':\ot exceeding 56 years' ~1S011 the
closing date of receipt of

· applications

.:-:ote3:
· For the purpose of appointment on .
deputation/absorption basis, the,

Director ~
National Book Trust, India



• service rendered on a regular basis
: by an officer prior to 1,[ January,
! 2006 (the date from which the
revised pay structure based on the
Sixth Central Pay Commission
recommendation has been extended)
shall be deemed to be service
rendered in the corresponding grade
payor pay scale extended based on
the recommendations of the Pay
commission except where there has
been merger of more than one pre-
revised scale of pay into one grade
with a common grade payor pay

. scale and 'INhere this benefit will
extend only for the post or posts for

, which that grade payor pay scale is
the normal replacement grade

. without any upgradation.

/

r~iii;;:ctor ~
National Bock 'i'rd>t, II dia

ASsistan~uncnt)
National Book Trust, India



! S. Description Existing RRs, 2005 Final proposal based on discussion with Justification/comments

JS(BP) and the Director, tJBT on
No. 25/05/2018, 30 & 31/8/2018 taking into

account rh CPC Pay Matrix and DOPT

guidelines on RRs

-.
1 2 3 4 5

1. Name of Post Computer Programmer Computer Programmer -

2. No. of Posts One (01) One (01) -

3. Classification Group' B' (Non-Ministerial) Group' B' (Non-Ministerial) -

.-
4. Pay Band and Grade Rs.7450- 225-11500 44900-142400 (Level 7) As per 7th CPCPay

Pay/Pay Scale Matrix

5. Whether Selection Not applicable Selection by Limited Departmental Examination Promotion being mode of

Post or Non-selection filling up

Post

-
6. Age limit for direct 30 years Not exceeding 30 years As per DOPT guidelines

recruits

7. Educational and other Essential: Essential: As per Model RR of

qualification required a) i) Master's degree in Computer Applications/ Master's degree In Computer DOPT

for direct recruits
Computer Science or M. Tech (with specialization Applications/Information Technology/
in Computer Application) or BE/B. Tech in Computer Science of a recognized
Computer Engg./ Computer Science/ Computer university /i nstitute
Technology of a recognized university or
equivalent OR

ii) 3 years experience of electronic data processing
work including experience of actual programming.

BE/B. Tech in Computer Engg./ ComputerOr
b) i)Degree in Computer Science/Computer Technology/Computer

application/programming/Computer Science or Science & Engineering/Information Technology

Degree in Electronics/Electronic &Communication from a recognized university/Institute

Engg. from a recognized university or equivalent
Four years experience in Electronic data

./"',. processing work including experience of cctuol
-.sv=>:. . - " 't AssI~lant~lreClor ~~stablrstunenl)

t National Book 1rust, India
Director
National Book Trust, ludia



8.

recruitment

of

Incumbents holding analogous posts on regular

basis. Or

Age: NoWhether age and Qualifications will apply

educational

qualifications

prescribed for direct

recruits will apply in

the case of promotes

programming. Or
c) i) Master's degree or recognized university with

Economics/maths/ statistics or Post-graduate
Diploma in Computer Programming/ Application
with five years experience in electronic data
proceSSing work including experience of actual
programming. Or

d) Graduate with' A' level Diploma under DOEACC
Programme or a Post-graduate Diploma in Computer
applications/ Programming awarded by State
Council of Technical Education with minimum 5
years of working experience of electronic data
processing and programming in a reputed
organization.

Qualification: Yes

9. Period of probation, if Two Years

any

Two years

~---+-------------------+------------------------------------------~----------------------------------------+----------------------~
Promotion failing which by deputation (including
short-term contract) failing both by direct
recruitment

10. Method Transfer on deputation (including short-term

contract) failing which by direct recruitment. The

eligible departmental candidates can also apply for

deputation and if selected he/she will be appointed

on a tenure of three years extendable by maximum

one year.

recruitment whether

by direct recruitment

or by promotion or by

deputation transfer &
percentage of

vacancies to be filled

by various methods.

11. In case of

by

As per DOPT norms

Promotion:
Promotion through selection amongst the Data
Entry Operator in Level 5 (29200-92300) with
ten years of regular service in the grade.

To impart upward

mobility to departmental

candidates.promotion/deputation,
grades from which With 5 years regular service in posts in the scale

T<;';<t"n'~ "' •. - ..•• ,r......•..,,_.
<'?2J~~A .~-.. ,..-..uIt~IUlIl,fll)

,,--. ~lNatioual Book Trust. India
Ull t;l..ll'l

National Book Trust. India



of Rs.6500-10500 or equivalent, 8 years regular

service in posts in the scale of Rs.5500-9000 or

equivalent and possessing the essential academic

and professional qualifications and experience as

prescribed

Deputation/Short Term Contract: Asper DOPT norms
Incumbents holding analogous posts on regular
basis. From Central govt.l State Govt/ / UTs/
semi Govt.l autonomous/ public sector
institutions
Or

With 5 years regular service in post in Level 6
(35400-112400) or eight years regular service
in post in Level 5 (29200-92300) or equivalent,
from Central govt.l State Govt// UTs/
semi Govt.l autonomous/ public sector
institutions
and possessing the essential academic ond

professional qualifications and experience as

prescribed

12. If a departmental Committee comprising Chairman, NBT as Chairman Committee camprising Chairman, 1'18T as

Promotion Committee of the Committee and 4 members including one Chairman of the Committee, Director, t'JBT and

promotion/deputation

to be made

exists, what is the representative from the controlling Ministry

composition?

three members includinqother

representative from the controllinq Ministry.

~
"ASsistant Director (Establishment)
National Book Trust, India

Director
National Book Trust, India

one
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1 2 3 4 5
Data ,. (year of General Pay Selection (if
Processing framing) Central Band- promotion
Assistant! *(subject Service 2, is one of the
Data Entry to Group B 9300- methods)
Operator variation Gazetted 34800 Or
Grade-OlD" dependent Non- with "Not

on Ministeri Gracie Applicable"
workload) al Pay- (If

4600 promotion

~
is not
included as
a method of
recruitment
)

Not exceeding 30
years
(relaxable for
Government servant
upto 5 years in
accordance with the
instructions or
orders issued by the
Central Govt.)
Note:
The crucial date [or
determining the age
limit shall be the
closing date [or Notel:- Qualifications are
receipt of reIaxable at the discretion of the
applications from U.P.S.C., for reasons to be recorded
candidates in India in writing, in case of candidates
(and not the closing otherwise well qualified.
date prescribed for
those in Assam,
Meghalaya,
ArunachalPradesh,
Mizoram, Manipur,
Nagaland, Tripura,
Sikkim, Ladakh
Division of Jammu
& Kashmir State,
Lahaul and Spiti
District and Pangi
Sub-Division of
Chamba District of
Himachal Pradesh,
Andaman Nicobar
Islands or
Lakshadweep]

(i) Master's Degree in Computer
Applications/ Information
Technology / Cornpu ter Science of a
recognized University/Institute; or

6 7

B.E.( B.Tech in Computer
Engineering/ Computer
Science/Computer Technology /
Computer Science &
Engineering/ Information
Technology from a recogn.ized
University /lnstitu te.

ASSiS~Sbment)
National Book Trust, India

Director ~ .
National Book Trust, India
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recruits following
methods
recruitment
according
the

11 12

Di"" ·'f ~

National Book Trust, India

108 9 13

(Designation of the feeder (for considering
post) in PB-2, Rs. 9300- promotion) (The

of 34800/- with Grade Pay of Rs. detailed
__ with __ years' regular composition may

to service in the grade and have be given if
successfully completed promotion is one of
t.raining of-----weeks in the the methods or
relevant areas (to be recruitment]
prescribed) .

Anyone or a
Two years for combination
direct of the

Promotion
Not
Applicable
(If
promotion/
direct
recruitment
is not the
method of
recruitment
) If both the
methods
are
prescribed,
then the
following
entry shall
be made:-

requirements
and
availability of
feeder posts in
each case- (Qualifying service to be laid

down on the basis of DOPT
OM No. AB 14017/61/2008-
Esst. (RR)dated 24.03.2009:

Promotion
failing which
by deputation
(including
short-term
contract)
failing both by
direct
recruitment

Note 1:
Where juniors who have
completed their qualifying or
eligibility service are being
considered for promotion,
their seniors would also be
considered provided they are
not short of the requisite
qualifying or eligibility service
by more than half of such
qualifying or eligibility service
or two years, whichever is
less, and have successfully
completed their probation
period for promotion to the
next higher grade alongwith
their juniors who have already
com pleted such qualifying or
eligibility service.

Age: No

Educational
qualification:
No

Or

Deputation
(Including
Short Term
Contract)
failing which
by direct
recruitment
Or
Direct
Recruitment
(In case the

Assistant Director (Establishment)
National Book Trust, India

(i)Group 'B' DPC Consultation with
UPSC necessary
while making
appointment by
Deputation
(including short term
contract) or by Direct
Recruitment

(ii)Group '8 'DPC

(for considering
confirmation) (The
detailed
composition may
be given if direct
recruitment is one
of the methods or
recruitment]

(iii)'Not applicable'
if deputation
(including short
term contracl or
promotion/ depu tat
ion (including short
term contract) is
the method of
recruitment

- - --------------------
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higher post is
filled 100% by
promotion,
the ratio
between the
higher post
vis-a-vis the
feeder post
shall be as per
Para 3.11.2 of
the guidelines
contained in
the DOP&T's
OM No. AB-
14017/48/
2010-Estt.
(RRI dated
31.12.20101·

Note 2:
For the purpose of computing
minimum qualifying service
for promotion, the service
rendered on a regular basis by
an officer prior to 1st January,
2006 or the date from which
the revised pay structure
based on the Sixth Central
Pay Commission
recommendations has been
extended, shall be deemed to
be service rendered in the
corresponding payor pay
scale extended based on the
recommendations of the Pay
Commission.

Deputation [including
short-term contract]

Officers under the
Central/State Governments/
Universities / Recognized
Research Institutes/Public
Sector Undertakings/ Semi-
Government Statutory or
Autonomous organizations.

[a] (i] holding analogous posts
on regular basis in the parent
cadre or Department

[ii] With 5 years' service in
the grade rendered after
appointment thereto on a
regular basis in posts in Pay I
Band 2, Rs. 9300-34800/- I
with Grade Pay Rs. 4200 or

~
. t D'lrector (Establishment)Assistan .

National Book Trust, India
; Di~!o; ~
National Book Trust, India
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(b) Possessing the educational
qualifications and experience
prescribed for direct recruits
under Col.7.

equivalent in the parent
cadre/ department; and

Notel:The departmental
officers in the feeder category
who are in the direct line of
promotion shall not be eligible
for consideration for
appointment on deputation.
Similarly, the deputationists
shall not be eligible for
consideration for appointment
by promotion.

Note 2: The period of
deputation including the
period of deputation in
another ex-cadre post held
immediately preceding this
appointment in the same or
some other organization/
department of the Central
Government shall ordinarily
not exceed three years.
The Maximum age limit for
appointment by deputation
(ISTC) shall not be exceeding
56 years as on U1e closing
date of receipt of applications.

Note 3: For the .purpose of
appointment on deputation or
absorption basis, the service
rendered on a regular basis by

~
Assistant Director (Establishment)
National Book Trust, India

Director
National Book Trust, India
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A . tantODirector (Establishment)
SSIS dl

l\ational Book Trust, In ia

an officer prior to 1st January,
2006 (the date from which the
revised pay structure based
on the Sixth Central Pay
Commission recommendation
has been extended) shall be
deemed to be service rendered
in the corresponding grade
payor pay scale extended
based on the
recommendations of the Pay
comrmssion except where
there has been merger of more
than one pre-revised scale of
pay into one grade with a
common grade payor pay
scale and where this benefit
will extend only for the post(s)
for which that grade payor
pay scale is the normal
replacement grade without
any u pgradation.



S. Description Existing RRs, 2005 Final proposal based on discussionwith JS(BP) and Justificationl comments
the Director, NBT on 25/05/2018 &

No 30&31/8/2018 taking into account 7th CPC Pay
Matrix and DOPT guidelines on RRs

1. Name of Post Superintendent Superintendent -

2. No. of Posts Six (06) Six (06) -

3. Classification Group' B' (Ministerial) Group B (Non-Ministerial) -

4. Pay Band and Grade Rs.5500-175-9000 Rs. 35400-112400 (Level 6) As per 7th epe Pay

PaylPay Scale Matrix

5. Whether Selection Post or Not applicable Selection Promotion mode of filling

Non-selection Post up

6. Age limit for direct Below 30 years Not exceeding 30 years -
recruits

7. Educational and other a) A Degree from a recognized university a) A Degree from a recognized university Qualification as per

qualification required for b) Five years experience in Administration, b) Six years experience in Level 5 existing RR of NBT.

direct recruits Exhibition, Sales or Publicity (Rs.29200-92300) in Administration,
Exhibition, Sales or Publicity fr-om As per DaPT norms
Govt.lSemi Govt.lUTsl Autonomous

- Bodies/PSUs .
c) Knowledge of administration or

establishment work.
8. Whether age and Qualifications will apply Not applicable -

educational qualifications

prescribed for direct

recruits will apply in the

case of promotes

9. Period of probation, if any, Two Years Not applicable As per DaPT norms

10. Method of recruitment By promotion with 5 years regular service in By promotion failing which deputation failing As per DaPT norms

whether by direct the pay scale of RS.5000-8000 in the Trust both by direct recruitment

recruitment or by

, Director 'Assistant Director~)
Natio 1,,1 Book Trust, India
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11.

a departmental

by failing which by direct recruitment

All employees with 5 years regular service in

the pay scale of Rs.5000-8000 in the Trust

A Committee comprising Director, NBT as

Chairman of the Committee and 3 nominated

members including one representative from

Controlling Ministry

Deputation :
Incumbents holding analogous posts on regular
basis In Level 6 (35400-112400) from As per DOPT norms
Central govt.l State Govt// UTs/ semi Govt.l
autonomous/ public sector institutions
Or
With six years regular service in post Level 5
(29200-92300) or equivalent, from
Central govt.l State Govt/ UTs/ semi Govt.l
autonomous/ public sector institutions
and possessing the essential academic and
professional qualifications and experience as
prescribed

Promotion:
50'10 by promotion amongst the Assistants in
Level 6 (Rs.35400-112400),

50'10 by promotion amongst the Senior
Stenographers in Level 6 (35400-112400)

Committee comprising Director, NBT as
Chairman of the Committee and three members
including one representative from "the
controlling Ministry

To impart upward mobility

to

candidates.

departmental

promotion or

deputation transfer &

percentage of vacancies to

be filled by various

methods.

In case of recruitment by

promotion/deputation,

grades from which

promotion/deputation to

be made

If

Promotion Committee

exists, what is the

composition?

Director ~
National ~(IOl( trust, India -Assistan~iShment)

; National Book 'lrust, In



S. Description Existing RRs, 2005 Final proposal based on discussionwith JS(BP) and Justif ication/ comments
the Director, NBT on 25/05/2018 &

No 30&31/8/2018 taking into account rh CPC Pay
Matrix and DOPTguidelines on RRs

1. Name of Post Accountant Accountant -

2. No. of Posts Nine (09) Nine (09) -

3. Classification Group' B' (Non-Ministerial) Group B (Non- Ministerial) -

4. Pay Band and Grade Pay/Pay RS.5500-175-9000 RS.35400-112400 (Level 6) As per 7th CPCPay

Scale Matrix

5. Whether Selection Post or Selection Selection -
Non-selection Post

6. Age limit for direct recruits 21-30 years Not exceeding 30 years -

7. Educational and other Essential: Essential: As per Model RR of

qualification required for a) A Degree from a recognized university (i) B.Com from a recognized university/ DOPT

direct recruits b) 5 years experience in accounts/book Institute.
keeping in Public Sector Organizations of (ii) Two years experience in Cash, Accounts and
repute Budget work in a Government Office/
Desirable: PSU/ Autonomous body/Statutory body.
Knowledge of Government Financial Rules Desirable:

Knowledge of Government Financial Rules and

handling of accounting software.

8. Whether age and Not applicable Age: No -

educational qualifications

prescribed for direct Qualification will apply.

recruits will apply in the

case of promotes

.-.
9. Period of probation, if any Two years 02 Years for Direct Recruitment -

10. Method of recruitment Direct Recruitment 100 "10 Direct recruitment -
whether by direct

1"\' r-;
~.~~.'" . Assistant Dil\,\...P"I'"\c, mment)- r "®fatlOnal Boo1- rrust, Jnma National Bock T:l~:t, f .Iia



recruitment or by promotion

or by deputation transfer &

percentage of vacancies to

be filled by various

methods.

11. In case of recruitment by Not applicable Not applicable -

promotion/ deputation,

grades from which

promotion/ deputation to be

made

12. If a departmental Promotion Committee comprising Director, NBT as Committee comprising Director, NBT as - I

Committee exists, what is Chairman of the Committee and 3 nominated Chairman of the Committee and three members

the composition? members including one representative from including one representative from the

the Controlling Ministry controlling Ministry

Director ~
National BOO£ Trust, India -'-'. .' ·D·;==tOrTEstRblishment)

ASSistant h"" 1 di
1 T st n ia~!:ltionalBoo\. ru ,
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RECTRUITMENT RULES FOR THE POST OF JUNIOR ACCOUNTS OFFICER/ACCOUNTANT

Name of post
I
: No. of posts : Classification I! Scale of pay ! Whether selection

I 1 .: post or non-se ect ion
ost

'2 3 :4

: brackets,

Director ~
National Book trust, India

-AssislantDlfector- stablishment)
National Book Trust, India

------------- --



a

Age lim.it
direct recruits

for Educational and other Whether age
qualifications required educational
for direct recruits qualifications

: prescribed
direct recruits
apply in the
; of promotees

for
will
case

and Period of I Method of
probation, if any I recruitment

i whether by direct
! recruitment or by .
; promotion/ or by
· deputation/ and
i percentage or
· posts to be filled
i by various :
·methods

6 9 10----------------------------------------------~------------------~---------------
. 30 Years i Essential :Not applicable ; Two years
(Relaxable for: (i) Degree of a ,
Government : recognized
servants upto S: University jlnstitute.
years in accordance : (ii) 2 years experience
with the ~in Cash, Account and
instructions or : Budget work in a.

I

orders issued by: Government Office Z:
the Central: PSU j Autonomous body j.
Government.) , Statutory body.

Note:The
date

crucial
for

determining the age
limit shall be the

7 8

Note 1: Qualifications
are relaxable at the·
discretion of the Staff
Selection

closing date for. Commissionj Competent.
receipt of ' Authority for reasons to
applications from be recorded in writing,
candidates in India: in case of candidates
(and not the closing' otherwise well qualified.

'date prescribed fori
those in Assam:

: Anyone or I

combination of the i
following methods i

: of recruitment as
: per the'
: requirements in ;
: each case:

; (i) Promotion failing i

which by,
· deputation;

(ii)Deputationj
absorption failing
which by Direct
Recruitment

(iii) By Direct
Recruitment

National Book Trust, India



a

Meghalaya, I Note 2: Qtaalification II

Arunachal Pradesh, I regarding expenence 1S I
Mizorarn, Manipur, relaxable at the
• Nagaland, Tripura,: discretion of the Staff!
, Sikkim, Ladakh: Selection i
: Division of .Jammu : Commission/ Competent:
'& Kashmir State,: Authority in the case of i

I .

Lahaul and Spiti ' candidates belonging to .
: District and Pangi I the Scheduled Castes or !
· Sub-Division of. Scheduled Tribes if, at i
· Chamba District of ~any stage of selection i
· Himachal Pradesh,· the Staff Selection.
: Andaman Nicobar Commission/Competent i
Islands or Authority is of the!

· Lakshadweep) : opinion that sufficient!
: number of candidates:
• from these communities!
: possessing the requisite:
i experience are not likely
~to be available to fill up
,the posts' reserved for.
, them.

Director ~
National B~ok(Trust, India

Assistant Director stablishment)
Nationa Book Trust, India

I'

I
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what is its! Circumstances in which UPSC is
to be consulted In making
recruitment

I In case of recruitment by If a DPC exists,
promotion/ deputation/ absorption, composition
grades from which
promotion/ deputation/ absorption

, to be made
11 12 . 13

, Promotion
r

Group B DPC (for promotion) i Constitution with UPSC is i
necessary for direct recruitment·

,I'J.::,J:... (Designation of the feeder post) (The cornposrtion may be given if i and when an officer is in the field i
: with ..... years of regular service in! promotion is one of-the modes of' of consideration for appointment;
• the grade and have qualified the; recruitment) otherwise : "Not on absorption basis.
: training in Cash & Accounts Work i Applicable".
: conducted by ISTM or equivalent. , !
i : Group B

: Confirmation
Departmental!

Committee (for·
: confirmation)

Notel: (The composition may be given if!
i Where juniors who have completed Absorption or Direct Recruitment i
: their qualifying or eligibility service is one of the modes of:
: are being considered for promotion, : recruitment)
their senior shall also be considered'
provided they are not short of the· Otherwise "Not Applicable".
requisite qualifying or eligibility
service by more than half of such
qualifying or eligibility service or 2

. years, whichever is less and have
, successfully completed their:
probation period for promotion to the

• next higher grade along with their:
: juniors who have already completed i
: such qualifying or eligibility service. '

r;:::- --
, I Director

-- ~-
; Assistant Director (Establishment)
i National Book T. .st, 'India

National Book Trust, India



o
: Note 2:
: For the purpose of computing
: rmmrrrum qualifying service for
: promotion, the service rendered on
a regular basis by an officer prior to
i-: January, 2006 or the date from
which the revised pay structure
based on the Sixth Central Pay
Commission recommendations has:

I

been extended, shall be deemed to ;
· be servIce rendered In the !

corresponding payor pay scale.
extended based on the:

· recommendations of the Pay!
Commission.
(To be omitted if promotion is not :

· one of the methods of recruitment)

, Deputation (Absorption

· (A) UDCs of CSCS with 8 years
regular service in the grade; and
(b) who have undergone training in
cash and accounts work in the ISTM
or equivalent and possessing two
years experience of cash, accounts
and budget work; failing which,

B. Officers under the Central
: Government:-

(a) (i) holding analogous posts on
· regular basis in; DJkror parent

~.

-ASsistant Director (Establislunent)
Natiollai Book Trust, I ldii:

~ National Book Tru-,:, India



-,
/ -.

: cadre/ department; or I
! I
I (ii) with six years' service in the 'I

· grade rendered after appointment,
• thereto on a regular basis in Pay,
· Band-l (Rs. 5200-20200) with Grade i
: Pay of Rs. 2800 or equivalent in the j
parent cadre/ department;

(iii) with eight years'regular servIce,
in the grade rendered after:
appointment thereto in PB-l (Rs,
5200-20200) with GP of Rs, 2400 or

! equivalent in the parent
: cadre/ department; and

(b) who have undergone training in :
cash and accounts work irithe ISTM

; or equivalent course and possessing
• two years' experience of cash,
, accounts and budget work.

Note-l
The departmental officers m the
feeder category who are in the direct
line of promotion shall not be eligible
for consideration for appointment on
deputation. Similarly, the
deputationists shall not be eligible'

: for consideration for appointment by ,
, promotion.

~
-Assistallt Director (Establishmelll)
Natic: .. ~)()okTrust, India

r;.--'"! Director
National Book Trust, India



('

~Note-2 !

The period of deputation including I
the period of deputation in another I
ex-cadre post held immediately!
preceding this appointment in the,
same or some other;
organization/ department of the i
Central Government shall ordinarily:

: not exceed three years.

: The Maximum age limit for:
appointment by deputation shall be :
'Not exceeding 56 years' as on the I

! closing date of receipt of I
applications.

, Note 3:

; For the purpose of appointment on :
deputation or absorption basis, the i
service rendered on a regular basis i
by an officer prior to 15t January, :
2006 (the date from which the
revised pay structure based on the
Sixth Central Pay Commission
recommendation has been extended)
shall be deemed to be service:
rendered in the corresponding grade 1

payor pay scale extended based on ;
the recommendations of the Pay'
commission except where there has:
been merger of more than one pre- :
revised scale of pay into one~M·aR'~~~~~r~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~

~ : National Book Trust, India

Assistant Director (Establishment)
t. -tional Book Trust, India

--~-----



. Director
National B0J), Trust, India

~
.Assistant Director (Establisl~;lIent)
National Book Trust, IHe ia

[with a common grade payor pay'
i scale and where this benefit will II

! extend only for the post(s) for which
that grade payor pay scale is the:

. normal replacement grade without;
radation.



No

Period of probation, if any

Existing RRs, 2005

Librarian

S. Description

7. Educational and other

qualification required for

direct recruits

Final proposal based on discussion with JS(BP) Justification/comments

and the Director, NBT on 25/05/2018 &
30&3118/2018 taking into account 7th CPCPay

Matrix and DOPT guidelines on RRs

1. Name of Post Librarian

2. No. of Posts One (01) One (01)

3. Classification Group' B' (Non-Ministerial) Group B (Non-Ministerial)

4. Pay Band and Grade Pay/Pay RS.5500-175-9000

Scale

RS.35400-112400 (Level 6)

5. Whether Selection Post or Not applicable

Non-selection Post

Selection

As per 7th CPCPay

Matrix

6. Age limit for direct recruits 30 Years Not exceeding ~O years

a) A Degree in Library Science or its
equivalent from a recognized university

b) Five years working experience as Library
Assistant or Professional Assistant in
the pay scale of Rs.4500-7000 in a
Library.

Essential:
a) Bachelor's Degree in Library Science or

Library and Information Science of a
recognized university/Institute

b) Two Years professional experience in a
Library under Central/State
Government /UTs/ Autonomous or Statutory
organization/PSUs/University or Recognized
Research or Educational institution.

Desirable:
Diploma in computer application from a
recognized university or institute.

As per DOPT norms

8. Whether age and educational Qualification will apply

qualifications prescribed for

direct recruits will apply In

the case of promotes

Age - No

Qualifications - Yes

9. Two Years

.irector (~
',ational Bo~k trust India

Two Years for direct recruits and promotes
0....

_ .... _~-V
Assistant Dircrtor (~t~hli~hrnent)
National Bool, "'I, i,dla

As per DOPT norms



< •

.---,-----------------------,-----------------------------------.------------------------------------,-------------------~
10. Method of recruitment Promotion through selection, failing which by Promotion failing which by deputction/Short

whether by direct direct recruitment Term Contract failing both by direct

12. If a departmental Promotion

Committee exists, what is

the composition?

recruitment

As per DOPT norms

recruitment or by promotion

or by deputation transfer &
percentage of vacancies to

be filled by various methods.

11. In case of recruitment by

promotion/deputation,

grades from which

promotion/deputation to be

made

Library Assistants with five years regular Promotion:
service in the grade under the Trust Amongst the Library Assistant in Level 5 (Rs.

29200-92300) with six years of regular
service in the grade

Deputation/Short Term Contract
Officers under the Central govt.l State Govtl
UTs/ PSUs/ Autonomous organizations:
a) (i) Holding analogous posts on a regular

basis; or
(ii) with six years regular service in the post in

Level 5 (29200-92300) or equivalent

(b) possessing the educational quchf icctions

and experience prescribed for direct

recruits under Col.7.

To impart upward

mobility to departmental

candidates for promotion

and as per DOPT norms.

Committee comprising Director, NBT as

Chairman of the Committee and 3 nominated

members including one representative from

the controlling Ministry

Committee comprising Director, NBT as
Chairman of the Committee and three members
including one representative from the
controlling Ministry

'DIrector ~
Nations! l'Ju~k -drust, India

--.. ~~
Assistant Director (Establishment)
Nation.i' Luok Trust, India
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MODEL RECRUITMENT RULES FOR THE POST OF LIBRARY & INFORMATION ASSISTANT

Name of
Post

Number of I Classification
post

I

Scale of Pay Whether
selection post

or non-
selection post

Age limit for direct recruits

1. 2. 3. 4. 5.
Library &
Information
Assistant

Number
"(Year of
framing)

"subject to
variation
dependent
on
workload

! General

I
Central
Service
Group B
Non-Gazetted,
Non-Ministerial

Pay Band 2
Rs. 9300-34800
Grade Pay
Rs.4200

Not applicable
/ 6.

Not exceeding 30 years

(Relaxable for Government servant upto 5 years in accordance
with the instructions or orders issued by the Central Government).

Note: The crucial date for determining the age limit shall be the
closing date for receipt of applications from candidates in India
(and not the closing date prescribed for those in Assam,
Meghalaye, Arunachal Pradesh, Mizoram, Manipur, Nagaland,
Tripura, Sikkim, Ladakh Division of J&K State, Lahaul & Spiti
District and Pangi Sub Division of Chamba District of Himachal
Pradesh, Anadaman & Nicobar Islands of Lakshadweep).

(Not applicable - in case direct recruitment is not a method of
recruitments)

ASsistal~h111elit)
t\<\ ional Book Trus , II dia

Contd ... [:
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Educational and other qualifications required for

direct recruits
Whether age and I Period of

educational probation,
qualifications if any

prescribed for direct I
recruits will apply in I

the case of promotees

Method of recruitment whether by direct recruitment or
by promotion 0, by deputation/ absorption and

percentage of the vacancies to be filled by various
methods.

7. 10.
Essential:
(i) Bachelors Degree in Library Science or
Library and Information Science of a recognized
University / Institute;
(ii) Two years' professional experience in a
Library under Central/State Government /
Autonomous or Statutory organization/ PSU/
University or Recognized Research or
Educational Institution.

Desirable:
Diploma in Computer Application from a
recognized University or Institute.

Note 1: Qualffications are relaxable at the
discretion of the Competent Authority in the case
of candidates otherwise well qualified for reasons
to be recorded. .
Note 2: The qualification(s) regarding experience I
is / are relaxable at the discretion of the I
Competent Authority in the case of candidates.
belonging to Scheduled Castes and Scheduled '1

Tribes if, any stage of selection, the Competent
Authority is of the opinion that sufficient number I
of candidates from these communities
possessing the requisite experience are not likely I
to be available to fill up the vacancies reserved

I
for them. I

Age: No
8. 9.

Educational
Qualification: Yes
(To the extent
indicated in Col. 11)

Two years
for direct
recruits.

Anyone or combination of the following methods of
recruitment keeping in view the number of sanctioned
posts / regular officers in the feeder grade -
1) Promotion/ Deputation "(including Short Term
Contract) failing which by Direct Recruitment.
2) Deputation (including Short Term Contract) failing
which Direct Recruitment.
3) --- percentage by promotion, failing which by
deputation (including Short Term Contract), and -
percent by direct recruitment.
4) Direct recruitment
(% for promotion/deputation (including Short Term
Contract) or direct recruitment may be fixed taking into
account the number of sanctioned posts / regular
officers in the feeder grade).

"In case it is suggested
Government bodies e.g.
Research Institutions,
Autonomous bodies etc.
In case direct recruitment is the only method of
recruitment, the following note may be inserted-
Note: Vacancies caused by the incumbent being away
on deputation or long illness or study leave or under
other circumstances for a duration of one year or more
may be filled on deputation basis from officers of the
Central Govemment holding analogous posts on
regular basis and possessing the qualifications
prescribed for direct recruits under column 7.

to take officer from non-
Universities, recognized
Public Undertakings,

-_.. ~
. Director ,~.~.t..
National Book Trw· Ha

~
-Assistant Director ~Eslablishment)
National noDi. ' 'rust, India

Contd .. ./-



·.

-5-

In case of recruitment / deputation / absorption, grades from which promotion / deputation /
absorption to be made

11.
Promotion/ Deputation (including Short Term Contract):

Officers under the Central
/PSUs/Autonomous Organizations-

Government/Union Territories

If a departmental
Promotion

Committee exists,
what is its
composition

12.
Group 'B' DPC.
(For considerinq
confirmation)

Circumstances in which
Union Public Service
Commission is to be
consulted in making

recruitment.

13.
Consultation with UPSC
is necessary while
making appointment by
deputation "(including
Short Term Contract)

"If deputation is without
Short Term Contract,
UPSC consultation is
not necessary.

Government/State

I

(a) (i) Holding analogous posts on a regular basis; or
(ii) With six years of regular service in the post in the Pay Band I of Rs. 5200-20200 Grade
Pay Rs. 2800 or equivalent.

(b) Possessing the educational qualifications and experience prescribed for direct recruits
under column 7.

Departmental Library Clerk(s) in Pay Band- IRs. 5200-20200 Grade Pay Rs. 1900 with 10
years of regular service in the grade and possessing Bachelors Degree in Library Science or
Library and Information Science of a recognized University/ Institute shall also be considered
along with outsiders. In case he/ she is selected, the post shall be treated as having been
filled by promotion. Otherwise, it will be treated as having been filled by Deputation (including
Short Term Contract).

Note:
1. The period of deputation including the period of deputation in another ex-cadre post held
immediately preceding this appointment in the same or some other organization / department
of the Central Government shall ordinarily not exceed three years.
2. The maximum age limit for appointment by deputation (including Short Term Contract) /
absorption shall be 'Not exceeding 56 years' as on the closing date of receipt of applications.

-- ... ~Director
National Bo Trust, 1 idia

~
Assistant Director (F,;tablishment)
Nationa l~vv" <t, India

Contd ... [:



.. S. Description

EXisting RRs, 2005

Final proposal based on discussion with JS(BP) and
Justification/ comments

No

the Director, NBT on 25/05/2018 &30&31/8/2018 taking into cccoun+ ph CPC Pay
Matrix and DOPTguidelines on RRs

1.
Name of Post

Editorial Assistant

Editorial Assistant
-

2. No. of Posts
Seven (07)

Seven (07)
-

3. ClaSSification

Group' B' (Non-Ministerial)

Group B (Non-Ministerial)
-

4.
Pay Band and Grade PaY/Pay

Rs.5500-175-9000

Rs.35400-112400 (Level 6)
As per 7th CPC Pay

Scale

Matrix

5. Whether Selection Post or Selection

Selection
-

Non-selection Post

6.
Age limit for direct recruits

30 Years

Not exceeding 30 years
-

7. Educational and other
~:

impart

qualification

Essential
To

required for

A Bachelor'S Degree from a recognized professionalism and

direct recruits
1)a)

A Bachelor's Degree from a recognized
university with a good academic record in a efficiency qualification

university

specified language concerned.
modified and as per

b)
ProfiCiency in the specified language

2) At least three years' experience in Model RR of NCERT

c)
Working knowledge of English or Hindi

editing/ trans lot ing/ proof -read ing of a (copy enclosed) plus

d)
Three years Working experience

in
Government or private organization of repute functional requirement of

editing/ tranSlating/proof_reading
engaged in publishing of books/magazines/print NBTmedia.

lLesirabk: 3)
Adequate knowledge and experience of

wide range of readerships including e-contents.a) Master's degree
4) Working knowledge of Hindi or EnSlish
Desirable:
a) Working knowledge of compute.r &publication related software
b)

Experience in translation from English
to Hindi or vice-versa
c) Knowledge of production and/or

,
marketing of bonks
d) Word proceSsing and technique:> of

'--

online editi~.

.' Director

'~sistant Director (Establishment)
..

Ii' . , ..
.

• ·1 •National Book 1 rust, nuia

Nallondl /look ~ India



8. Whether age and educational Not applicable Not applicable -

qualifications prescribed for
direct recruits will apply in
the case of promotes

9. Period of probation, if any Two Years Two Years -

10. Method of recruitment Direct recruitment 100~o direct recruitment -
whether by direct
recruitment or by promotion
or by deputation transfer &
percentage of vacancies to
be filled by various methods.

11. In case of recruitment by Not applicable Not applicable -

promotion/ deputation,
grades from which
promotion/deputation to be
made

12. If a departmental Promotion Committee comprising Director, NBT as Committee comprising Director, NBT as -

Committee exists, what is Chairman of the Committee and 3 nominated Chairman of the Committee and three members
the composition? members including one representative from including one representative from the

the controlling Ministry controlling Ministry

Director
National . ~\ Trust, India



Recruitment U es

Sl. Details of the post Recruitment Rules
I. Name Of Post Editorial Assistant
2. No. or Post Eight (8)
3. Classification Group'B'
4. Scale of Pay 9300-34800+ Grade Pay 4200
5. Whether Selection Post or Non- Non Selection

selection Post
6. Whether benefits of added years of Not Applicable

service admissible under Rule 30 of
the Central Civil Services (Pension)
Rules, 1972.

7. Age limit for direct recruits Not Exceeding 30 years
8. Educational and other qualification Essential for Direct and Departmental Promotion

required for direct recruits I) A degree from a recognized University.
2) At least 3 years experience in editing. Producing-planning and

supervising publications especially school textbooks, monographs and
reports in a responsible capacity

3) Knowledge of books Production techniques, modern process of
printing, typography and should be proficient in English!Hindi/Urdu

Desirable:
I) Working Knowledge of Computer & publication related software

9. Whether age and educational Age No
qualifications prescribed for direct Educational Qualification: Yes
recruits will apply in the case of
promotes

10. Period of probation, if any 2 years for direct recruitment.
II. Method of recruitment whether by I. 50% by direct recruitment

direct recruitment or by promotion
or by deputation transfer & 2. 50% by promotion.
percentage of vacancies to be filled
by various methods.

12 In case of recruitment by 50% of the posts will filled through selection amongst employees of the
promotion! deputation, grades from Council having 6 years experience as Senior Proof Reader.
which promotion! deputation to be
made

13 If a departmental Promotion As per NCERTs Regulation
Committee exists, what is the
composition?

. Director ~
National Book ':' . India

~
Assistant Director (Estahhhmen'O .
National Book T···· 'ndla

- 9-



S. Description Existing RRs, 2005 Final proposal based on discussion with J ustification/ comments

JS(BP) and the Director, NBT on
No 25/05/2018 & 30&31/8/2018 taking into

account 7th epe Pay Matri;..· and DOPT

guidelines on RRs

1. Name of Post Production Assistant Production Assistant -

2. No. of Posts Six (06) Six (06) -

3. Classification Group' B' (Non-Ministerial) Group B (Non-Ministerial) -

4. Pay Band and Grade Pay/Pay RS.5500-175-9000 RS.35400-112400 (Level 6) As per 7th CPCPay

Scale Matrix

5. Whether Selection Post or Selection Selection -
Non-selection Post

6. Age limit for direct recruits 30 years Not exceeding 30 years -
-

7. Educational and other Essential: Essential: To impart

qualification required for a) Matriculation pass or equivalent with a) A Bachelor Degree in Printing Technology professionalism and

direct recruits three years Diploma in Printing from a recognized University/Institution efficiency, qualification,
Technology from a recognized Institute OR experience modified and
or a degree from a recognized university A Bachelor degree with Post Graduate Diploma as per model RR of
with two years Post-graduate Diploma in in book publishing with speciclizction in NCERT (copy enclosed)
Book Publishing with specialization in printing. plus functional
book production requirement of NBT.

b) At least three years experience in
b) Three years practical experience in printing /Production of books, general

production of books In a publication, journals, cover-design, lay-out and
press/publishing house of repute all aspect of printing technology etc. in a

reputed publ ishing/printi ng organization
Desirable: dealing with printing and publishinq,

a) Knowledge of typography and layout c) Thorough knowledge of calculating and
estimating cost of production of publications.

Director ~
Nationi' )1 ~ 'frust, India

~Director (Establishment)
National Book Trust, India



Desirable:
a) Familiarity in computer based printing

processes
8. Whether age and educational Not applicable Not applicable -

qualifications prescribed for

direct recruits will apply in

the case of promotes

9. Period of probation, if any Two Years Two years for direct recruits -

10. Method of recruitment By direct recruitment 100'/0 direct recruitment -

whether by direct

recruitment or by promotion

or by deputation transfer &
percentage of vacancies to

be filled by various methods.

11. In case of recruitment by Not applicable Not applicable -

promotion/ deputation,

grades from which

promotion/deputation to be

made

12. If a departmental Promotion Committee comprising Director, NBT as Committee comprising Director, NBT as -

Committee exists, what is Chairman of the Committee and 3 nominated Chairman of the Committee and three members

the composition? members including one representative from including one representative from the

the controlling Ministry controlling Ministry

j Director _~
National Imo1.•./ I'r s , India --Assistant D~nt)

Na ional nook Trust, India
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Recruitment Rules for the post of Production Assistant, NCERT

Recruitment RulesSI. No. Details or t he Post
IName or Posts Production AssistantJ.
INo. of Posts Eleven (II) (Subject to variation)2.
Classification Not Applicable3.

4. Scale of Pay PB-II of Rs. 9300-34800 Grade Pay 42001-
Whether Selection post or non selection
Post

Not Applicable5.

6. Age limit for direct recruits Nor Exceeding 30 years. Relaxable for Govt servant's upto 05 years in accordance with the instructions or
orders issued by the Central Government. 10 years age relaxation for the employees of the Council.
Note:The crucial date for determining the age limit shall be closing the date for receipt of applications from
candidates in India (and not the CIOSlOgdate prescribed for those in Assam, Meghalaya, Arunachal Pradesh,
Mizoram, Manipur, agaland, Tripura, Sikkirn, Ladakh Division of Jammu & Kashmir State, Lahaul and
Spiti District and Pangi Sub-Division of Chamba District of Himachal Pradesh, Andaman Nicobar Islands or
Lakshadweep)

7. Educational and other qualifications Essential:-
required for direct recruits I. A Bachelor Degree in Priming Technology from a recognized Institution

OR
Two years post-graduate Diploma 10 book publishing with specialization in book Production.

2. At least 3 years experience in printing /Production of textbooks, general publication, journals, etc. in a
reputed publishing/printing organization dealing with printing and publishing for Diploma holders OR 01
year experience in printing IProduction of textbooks, general publication, journals, etc. in a reputed
publishing/printing organization dealing with printing and publishing in case of Degree holder.

3. Thorough knowledge of calculating and estimating cost of production of publications.
Desirable:
I. Familiarity in computer based printing processes.

8. Whether age and educational Not Applicable
qualifications for direct recruits will
apply to promotees

9. Period of probalion, if any 2 Years for direct recruitments.
10. Method of recruitment whether by direct 100% by direct recruitment

recruitment or by promotion or by
deputation transfer & percentage of
vacancies to be filled by various methods

II In case of recruitment by Not Applicable
promotion/deputation/transfer grade from
which promotion/deputation/transfer is to
be made

D;·.:':lor ~
Na ional &ok/rrust, India Assistant Director (Establishment)

. :ationaJ Book Trust. I (: ~



12 If a Departmental Promotion Committee Departmental Confirmation Committee
exists, what is the composition? (i) Joint Director, NCERT - Chairperson

(ii) Secretary, NCERT Member
(iii) One Representative SC/ST category Member

nominated by Director, NCERT
(iv) One Representative Minority Community Member

(nominated by Director. NCERT)

Director ~
Nation:ll Book Trust, India. . 'Establishment)

-Assistant Director \ 1 d'
National Book Trust, n ia
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'1 S. Description Existing RRs, 2005 Final proposal based on discussion with Justification/ comments

JS(BP) and the Director, NBT on
No. 25/0512018 & 30&3118/2018 taldng into

account 7th epe Pay Matrix and DOPT

guidelines on RRs

L Name of Post Artist Artist -

2. No. of Posts One (01) One (01) -

3. Classification Group' B' (Non-Ministerial) Group B (Non-Ministerial) -

4. Pay Band and Grade Pay/Pay RS.5500-175-9000 RS.35400-112400 (Level 6) As per 7th epe Pay

Scale Matrix

5. Whether Selection Post or N.A. Non-Selection Promotion proposed as

Non-selection Post mode of filling up

6. Age limit for direct recruits Below 35 years Not exceeding 30 years. -

7. Educational and other Essential: Essential: To improve

qual ification required for a) Bachelor Degree of Fine Arts (Four Years course) professionalism and

direct recruits a) Matriculation pass with specialization in Applied/Commercial Art from a efficiency, qualification,
b) 4/5 years Diploma/degree in recognized University/Institution. modified and as per the

b) At least three experience of
Commercial/ Applied Art from a

years
model RR of NeERTApplied/Commercial Art in an advertising

recognized institute house/public sector organization with knowledgeof (copy enclosed) plus
c) 4 years experience of layout, design, fine art work, calligraphy, cutting- functional requirement of

Commercial/ Applied Art in an pasting, pacemaker,etc NBT.
advertising agency/ publishing Desirable:

house/public sector undertaking a) Experience in pavilion/exhibition designing

d) Knowledge of book designing, b) Bookproduction

illustration, printing and photography c) Knowledgeof Photography and its appliwtion to
designing
d) working knowledgeof computer and its software
for designing

8. Whether age and Not applicable Not applicable -
educational qualifications
prescribed for direct
recruits will apply in the
case of promotes

,,~stab\iShment) DirectorSS! •A r st IndiaNational Book ru , National ~ Trust, India



----,----------------~----_r----------------------------------_r--------~--------------------------,--------------------,
Period of probation, if any Two years Two Years for Direct Recruitment9.

composition?

~---+------------------------4---------------------------------------~------------------------------'-------4---------------------~
Promotion by selection from Jr. Artist with To impart upward mobility

ten years' experience in Level 4 (Rs. 25500- to departmental

81100) failing which by deputation failing candidates for

which by direct recruitment. promotion.-

10. Method of recruitment

whether by direct

recruitment or by promotion

or by deputation transfer &

percentage of vacancies to

be filled by various

methods.

Transfer on deputation (including short term

contract/promotion failing which by direct

recruitment. As the field of promotion

consists of only one post, the departmental

candidates may also apply for deputation. In

case he/she is selected it would be treated

as having been filled by promotion.

~---+------------------------1---------------------------------------r-----------------------------------------r--------------------~
To impart upward

mobility to departmental

candidates for

promotion.

11. In case of recruitment by

promotion/ deputation,

grades from which

promotion/ deputation to be

made

a) Incumbents holding analogous posts on

regular bests.

b) With 5 years regular service in posts in

the scale of RsAOOO-6000 or equivalent, and

possessing the educational qualifications and

experience prescribed as for direct recruits.

Promotion:
Promotion from amongst Jr. Artists having
not less than ten years' regular service in the
Trust failing which by deputation.
Deputation :
Holding analogous post on regular basis in
Level 6 (Rs.35400-112400) in the par-ent cadre
or department from Central govt.l State
Govt/ / UTs/ semi Govt.l autonomous/
public sector institutions
and possessing the requisite educational
qualification prescribed for direct re.cruitment.
OR
Officers having six years' regular ser-vice in
Level 5 (Rs.29200-92300) from Central govt.!
State Govt// UTs/ semi Govt.l cutonornous/
public sector institutions and possessing the
requisite educational quolif ication prescribed
for direct recruitment.

As per DOPT norms

If a departmental

Committee

the

Committee comprising Director, NBT as

Chairman of the Committee and 3 nominated

members including one representative from

the controlling Ministry

Committee comprising Director, NBT as

Chairman of the Committee and three members

including one representative from the

controlling Ministry

12.

Promotion

what isexists,

"SSist~liShment)
.ational Book Trust, India

rHre~tor ~
~.:.itional Bo~k "rust, India



Recruitment Rules for the post of Artist, NCERT

SI. No. Details of the Post Recruitment Rules
1. Name of Posts Artist Gr-II
2. No. of Posts 02 (two) (Subject to variation)
3. Classification Not applicable
4. Scale of Pay PB-lI Rs. 9300-34800 + Grade Pay 4200/-
5. Whether Selection post or Not applicable

non selection Post
6. Age limit for direct Not exceeding 30 years. Relaxable for Govt. servants up to 05 years in accordance with the instructions or orders issued by the

recruits Central Government 10 years age relaxation for the employees of the Council.
Note:The crucial date for determining the age limit shall be closing the date for receipt of applications from candidates in
India (and not the closing date prescribed for those in Assam, Meghalaya, Arunachal Pradesh, Mizoram, Manipur, Nagaland,
Tripura, Sikkim, Ladakh Division of Jammu & Kashmir State, Lahaul and Spiti District and Pangi Sub-Division of Chamba
District of Himachal Pradesh, Andaman Nicobar Islands or Lakshadweep)

7. Educational and other Essential:
qualifications required for I. Degree in Fine Art / Applied Art / Commercial Art from a recognized Institution
direct recruits 2. At least 03 years experience in Commercial Art in the preparation of black and white and colour Illustrations, cover

Designs etc. of books and periodicals in a Publishing house of repute.
Desirable:
I Knowledge of printing techniques.
2. Knowledge of photography and its application to designmg
3. Workinz Knowledge of computer and its software for designing.

8. Whether age and Age In.-t-
educational qualifications Educational Qualification No.
for direct recruits will
apply to prornotees

9. Period of probation, ifany 2 Years for direct recruitrnent
10. Method of recruitment 1) 50% by direct recruitment

whether by direct 2) 50% by promotion failing which by deputotion.
recruitment or by
promotion Of by
deputation transfer &
percentage of vacancies to
be tilled by various
methods

II In case of recruitment by For Promotion:
promotion/deputation/trans 50% by promo/ion from amongst Artists Grade -III having no/ less than 06 years regular service in the Grade Pay 0/ Rs
fer grade which 28001- in the Council.
promotion/deputation/trans Note I: Where juniors who have completed their qualifying or eligibility service are being considered for promotion, their
fer to be made senior shall also be considered provided they are not short of the requisite qualifying or eligibility service by more than half

of such qualifying or eligibility service or 2 years, whichever is less and have successfully completed their probation period
for promotion to the next higher grade along with their juniors who have already completed such qualifying or eligibility

89~

Assistant Director (Establishment)
National Book Trust, India

.~DireCiO
National B ok Trust, luuia
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- Member

recruitment.

service.
Note 2: For the purpose of computing minimum qualifying service for promotion, the service rendered on a regular basis by
an officer prior to I" January, 2006 or the date from which the revised pay structure based on the Sixth Central Pay
Commission recommendations has been extended, shall be deemed to be service rendered in the corresponding payor pay
scale extended based on the recommendations of the Pay Commission.
For Deputation:
By deputation from the Officials of the Central Govt.lState Govt.lCentral Autonomous organization holding analogous post
on regular basis in the parent cadre or department and possessing the requisite educational qualification prescribedfor direcr

OR
Officers having 05 years regular service in the post drawing Grade Pay of Rs 2800 and possessing the requisite educattonal
qualification prescribed for direct recruitment.

Note 1: The departmental officers in the feeder category who are in the direct line of promotion shall not be eligible for
consideration for appointment on deputation. Similarly, the deputationists shall not be eligible for consideration for
appointment by promotion.
Note 2: Period of deputation including the period of deputation in another ex-cadre post held immediately preceding this
appointment in the same or some other organization or depanment of the Central government shall ordinarily not exceed
three years The Maximum age limit for appointment by deputation shall be 'Not exceeding 56 years' as on the closing date
of receipt of applications.
INote 3: For the purpose of appointment on deputation basis, the service rendered on a regular basis by an officer prior to I"
January, 2006 (the date from which the revised pay structure based on the Sixth Central Pay Commission recommendation
has been extended) shall be deemed to be service rendered in the corresponding grade payor pay scale extended based on the
recommendations of the Pay Commission except where there has been merger of more than one pre-revised scale of pay into
one grade with a common grade payor pay scale and where tlus benefit will extend only for the posus) for which that grade
payor pay scale is the nonnal replacement grade without any upgradation.

If Departmental Departmental Confirmation Committee
Committee (i) Joint Director, NCERT

is the (ii) Secretary, NCERT
(iii) One Representative SC/ST category

nominated by Director, NCERT
iv) One Representative Minority Community

nominated by Director, NCERT

12
Promotion
exists, what
composition?

Chairperson
Member
Member

~
Assistant Director (EstablisPJnent)
National Book Trust, India

,·t~~:f!:JnlSt, India



S. Description Existing RRs. 2005 Final proposal based on discussion with Justification/comments

JS(BP) and the Director. NBT on
No. 25/0512018 & 30&31/8/2018 taking into

account 7th CPC Pay Matrix and DOPT

guidelines on RRs

1. Name of Post Assistant Assistant -

2. No. of Posts Twenty Six (26) Twenty Six (26) -

3. Classification Group 'c' (Ministerial) Group B (Non-Ministerial) -

4. Pay Band and Grade Pay/Pay Rs.5000-150-8000 RS.35400-112400 (Level 6) As per 7th CPCPay

Scale Matrix

5. Whether Selection Post or Not applicable Selection In case of Limited Departmental Promotion proposed as

Non-selection Post Examination/Non-selection for promotion by mode of filling up

seniorrtv-cum-f itness

6. Age limit for direct 30 years Not exceeding 30 years -
recruits

7. Educational and other a) A Degree from a recognized university Essential -
qualification required for a) Graduate Degree from a recognized

direct recruits b) 5 years experience in the scale of University
Rs.4000-6000 or equivalent under the b) Tying speed in English with a minimum speed

Govt./semi Govt./State of 35 w.p.m. or in Hindi with a minimum

Govt./ autonomous/public sector organization speed of 30 w.p.m. on computer (3 ~5 per
minutes and 30 w.p.m. correspondent to
10500 kdph/9000 kdph on an average of 5
key depression for each word).

Desirable

Three years experience in General Administration/
Finance/HR/ Legal/Marketing/Public Helations in a
Govt. department/statutory or autonomous bodies.

_.~istant[ irector (Establishment) i DirectorY .• 1:"rr- PI National 13001i 1rU!')l, ll1'""~ ®r National Book Trust, India



by

UDCs of the Trust having minimum five years

regular service in the grade

per

8. Whether age and Will not apply for promotion Not applicable -

educational qualification

prescribed for direct

recruits will apply in the

case of promotions

9. Period of probation, if any, Two Years Two Years -
for the direct recruits

10. Method of Rectt. Whether 75'Yo by promotion failing which by direct The method of appointment i.e.

by direct rectt. Or by

promotion or

recruitment

25'Yothrough direct recruitment

50 'Yo by promotion by seniority-cum-fitness

from UDCs in Level 4 (Rs.25500-81100).

25'Yo by promotion by selection from Level 5

(29200-92300) failing which by deputation

failing both by direct recruitment.

25'Yo by promotion by selection fr-om l.evel 4

(Rs.25500-81100) failing which by deputation

failing both by direct recruitment.

11.

deputation/transfer &

percentage of the vacancies

to be filled by various

methods

In case of rectt. by

promotion/

deputation/transfer, grades

from which promotion to be

made

Promotion:
50 'Yo by promotion by senior-ity-curn-fi+ness
amongst the UDCs in Level 4 (Rs.2~5500-81100)
with minimum ten years' requlcr service.

25'Yo promotion by selection on the bcsis of
written test from amongst Marketing
Executive/DEOI Library Assistants with six
years' regular service in Level 5 (Rs.29200-
92300) and

25':10 promotion by selection on the basis of
written test from amongst UDCs/Telf.phone
Operators/ J r. Stenographers/Shop Assistants
with ten years' regular service in Level 4
(25500-81100) in the Trust failing which by

To create avenues for

career growth of young

qualified officials as well

as officials as

.~ .r ~sSISiant Director (Bstablisnmenn
National Book Trust, India

seniority equally.

Minimum

service

qualifying

below DOPT

criteria is prescribed to

impart more opportunities

for departmental

candidates.

As per DOPT norms



direct recruitment.
Note : Retention of existing eligibility
service will be followed as per DOPT
guidelines dated 31.12.2010.

Deputation:
Holding analogous post on regular basis in the
parent cadre or department from
Central govt.l State Govt/ UTs/ semi Govt.l
autonomous/ public sector institutions
and possessing the requisite educational
qualification prescribed for direct recruitment.

OR

Officers having six years' regular service in
Level 5 (Rs.29200-92300) from Central govt.!
State Govt/ UTs/ semi Govt./ Autonomous/
public sector institutions

OR

Officers having ten years' regular service in
Level 4 (Rs.25500-B1100) from C('.ntral govt.l
State Govt/ UTs/ semi Govt./ Autonomous/
public sector institutions.

12. If a DPC/Selection on

Committee exists what is

the composition

Committee comprising Director, NBT as

Chairman of the Committee and 3 nominated

members including one representative from

the controlling Ministry

Committee comprising Director, NBT as

Chairman of the Committee and three members

including one representative from the

controlling Ministry

Assistant Director (Establishment)
National Book Trust, India

Director ~
National Book trust, India
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New Delhi, the 28th February, 2002

G.S.R 76. - In exercise of the powers conferred by the proviso to article 309 of the constitution and in supersession
ofthe Ministry of Parliamentary Affairs (Recruitment and Conditions of Service) Rules 1963, in so far as it relates
to the post of Assistant except as respects things done or omitted to be done before such supersession, the President
hereby makes the lollowing rules regulating the method of recruitment to the post of Assistant in the Ministry of
Parliamentary A Hairs, namcly., .

Short title and commencement- (I) These rules may be called the Ministry of Parliamentary Affairs, Assistant
Recruitment Rules, 2002.

(2) They shall come into force on the date of their publication in the Official Gazette.

2. N umbel' of post, classifica tion and scale of pay ,-The number of the said post, its classification and the scale
ofpay attached thereto shall be as specified in columns 2 to 4 of the schedule annexed hereto.

Methods of recruitment, agc limit and qualifications, ctc,_ The method of recruitment, age limit, qualifications
and other matters relating to the said post shall be as specified in columns (5) to (14) of the said schedule.

Disqualification., No person,_

(a) who has entered into or contracted a marriage with a person having a spouse living, or

(b) who having a spouse living, has entered into or contracted a marriage with any person, shall be eligible for
appointment to the said post:

Provided that the Central Government may, if satisfied that such marriage is permissible under the personal law
applicable to such person and the other party to the marriage and that there are other grounds for so doing, exempt
any person from the operation of this rule.

Power to relax:- Where the Central Government is of the opinion that it is necessary or expedient so to do, it may,
by order, for reasons to be recorded in writing in consultation with the Union Public Service Commission, relax
any of the provision of these rules with respect to any class or category of persons.

Saving- Nothing in these rules shall affects reservations, relaxation of age limit and other concessions required to
be provided for the Scheduled castes, Schedule Tribes, Other Backward Classes, Ex-Servicemen and other special
category of persons, in accordance with the orders issued by Central Government from time to time in this regard.

SCHEDULE

Name of post Number of post Classification Scale of Whether Age limit for direct
pay selection by recruitment

merit or
selection-

cum-
sonority or
nOI1 selection

post

II 12 113 114 15 16 I
_ .0. -- - - ____ 0 •••• H_ ---- - -- As prescribed by

Assistant *21 (2002). General Central Service, Rs 5500-
Group' B 'Non-Gazetted 175- Staff Selection

* Subject: to Ministerial 9000/- commission for

variation on combined graduate

dependent on level examination

workload. (Relaxable for
Government servants
up to five years in
accordance with the
instructions or orders

Assistar.t Directol (Estabiishmcnl.) issued by the Central
\

~lal ool Trust, India Government).
.,.

- - ...

https:!lmpa.gov.in/MPAlrccruil.aspx

I Director- , ,
'\' !'T" ' . Br, 20-09-2018
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Note: the crucial date
for determining the
age limit shall be the
closing date for
receipt of
applications from
candidates in India,
(and not the closing
date prescribed for
those in Assam
Meghalaya
Arunachal Pradesh,
Mizorarn, Manipur,
Nagaland, Tripura
Sikkim, Ladakh,
Division of J&K
State, Lahaul and
Spiti District and
Pangi sub-division of
Chamba District of
Himachal Pradesh,
Andaman and
Nicobar Islands or
Lakshadweep)

Whether benefit of added Educational and other Whether age and Period of Method of
years of service qual ification required for educational probation, if recruitment whether
admissible under Rule 30 direct recruits qual ifications any by direct recruitment
of the Central Civil prescribed for or by promotion or by
Service (pension) Rules, direct recruits will deputation or
1972 apply in the case absorption and

of prornotees percentage 0 f the
posts to be filled by
various methods.

7 1{ I 9 II 10 I II I
Not applicable Essential: As prescribed by No Two years (i) 50%by promotion

Staff Selection Commission for direct failing which by
for combined graduate level recruits and deputation; and
examination. prornotees

(ii) 50% by direct
[Note: The qual i fications arc recruitment on the
relax- able at the discretion 01 basis of open
the Staff Selection competitive
Commission in case or examination
candidate otherwise well conducted by the
quali fied. Staff Selection

Commission.

In case of requirement by promotion or deputation or If a departments I Circumstances in which Union
absorption, grades from which promotion or deputation Promotion Public Service Commission to be
or absorption to be made. Committee exists consulted in mak ing rccru itment

what is its
composition

12 I 13 I 14

Promotion:! (For considering Consultation with Union Public
Promotion or Service Commission necessary

Upper Division Clerks' with live years' regular service confirmation): - while appointing officer from state
in the grade.

Assi~J.o,-.....~ ~tam DIrector (Establishment)
jP"""',r J~atlOnal Book Trust, India

https://mpa.gov.in/MPA/rccruit.aspx I l r 20-09-2018



/
/

I i'l()t~: ,:hcrc jUl~i(~r~ ~h() h"~c completed their. I. Secretary,
quail fYlllg or eligibility services are being considered for M in istry of
promotion, their seniors shall also be considered lor Parliamentary
promotion, provided they arc not short of the requisite Affairs-Chairman
qualifying or eligibility service or two years, whichever
is less, and have successfully completed their probation
period, if prescribed.

Secretary and
(ii) With three years' service in the.grade rendered after above-Member
appointment thereto on a regular basis in the scale of pay
of Rs.5000-8000/- or equivalent in the parent
cadre/Department; or

/

Deputation:

Officers under the Central of State Government or
Union Territories: -

(a)(i) holding analogous posts on regular basis in the
parent Cadre /Dcpartrnent; or

(iii) with six years' service in the grade rendered after
appointment thereto on a regular basis in the scale of pay
RS.'1500-7000/- or equivalent in the Parent
cadre/Department; or

(iv) with ten years' service in the grade rendered after
appointment there to on a regular basis in the scale of
pay of Rs. 4000-6000 or equivalent in the parent
icadre/DepaI1Illent; and

(b) Possessing the educational qual ifications prescribed
under column 8. .

Note: - The department Officers in the reeder category
who arc in the direct line of promotion shall not be
eligible for consideration for appointment on deputation.
Similarly, deputationist shall not be eligible lor
consideration for appointment by promotion.

(Period of deputation including period or deputation in
another ex-cadre post held immediately preceding this
appointment in the same or some of other organization
or department of the Central Government shall
ordinarily not to exceed three years. The maximum age
limit for appointment by deputation shall be not
exceeding 56 years as on the closing date of receipt of
appl icat ions)

Page 11 of 20

2. Deputy
Secretary,
(Admn.) Ministry
of Parliamentary
Affairs-Member

Government or Union Territories on
deputation basis

3. Nominee of
other Ministry or
Department of the
rank of Under

Note. - Principal rules of the Ministry were published in the Gazetted of India, vide notification no.G.S.R.1850
dated 29111 November 1963 and subsequently amended from time to time and last such amendment was made vide
Noti fication 0.GSR457 (I::) dated29th may 1995

I . [F.NO.F.4 (I) 200 I -Admn]

P.S. MALHOTRA, Under Secy.

Assistant Director (Estab!ishment)MINISTRY OF PARLlAME
Natrona Book Trus: T .-:

TARY AFFAIRS. @lu,
Director ~ I

New Delhi, the 27 the June, 2001 q;: 'cnal Book Trust, India

htlps://mpa.gov .in/MP Alrccruil.aspx 20-09-2018



--
S. Description Existing RRs. 2005 Final proposal based on discussion with JS(BP) and Justification/comments

the Director, NBT on 2!5/05/2018 &
No 30&31/8/2018 taking into occount -rh CPC Pay

Matrix and DOPT guidelines on RRs

-
L Name of Post Senior Stenographer Senior Stenographer -

2. No. of Posts Eight (OS) Eight (OS) -

3. Classification Group' C' (Ministerial) Group B (Ministerial) -

4. Pay Band and Grade Rs.5000-150.S000 RS.35400-112400 (Level 6) As per 7th epe Pay

Pay/Pay Scale Matrix

5. Whether Selection Post Not applicable Selection in case of Limited Departmental -
or Non-selection Post I Examination/Non-selection for prorno t ron by

seniority-cum-fitness

--
6_ Age limit for direct 30 years Below 30 years -

recruits

7. Educational and other a) Matriculation with shorthand and typing Senior Secondary with shorthand and typing As per DOPT norms

qualification required for speeds of 120 wpm in English/lOO wpm in speeds of 100 wpm in English/lOO wpm in Hindi

direct recruits Hindi and 45 wpm typewriting and 45 wpm typewriting.

b) Training word processing and secretarial

practice including noting/drafting. handling

of routine correspondence, files,

appointments, engagement etc.

--
S. Whether age and Qualification will apply Not applicable -

educational qualifications

prescribed for direct

recruits will apply in the

case of promo tees

--
9. Period of probation, if any Two Years Two Years for direct recruits and promo tees -

~~ Kssistant Director ~t.sraOIIS[]IIltl~l)

National Book Trust, India DIrector
National Book Trust, India



11.

Promotion Committee

exists, what is the

composition?

75'10 by promotion through selection on the basis Promotion:

of stenography test and service record

failing which by direct recruitment

25'10 by direct recruitment

75')10by promotion by senior-itv-cum-fi+ness

25')10by promotion through selection failing which by
deputation

To create avenues for

career growth of young

qualified person as well

as officials as per

seniority.

10. Method of recruitment

whether by direct

recruitment or by

promotion or by

deputation transfer &

percentage of vacancies

to be filled by various

methods.

In case of recruitment by

promotion/deputation,

grades from which

promotion/deputation to

be made

Junior Stenographers with five years regular

service in the post in the Trust

Promotion:
75')10by promotion by seniority-cum-fitness amongst
Junior Stenographers in Level 4 (Rs.25500-81100)
with ten years' regular service in the grade.

25')10by promotion through selection from Junior
Stenographer in Level 4 (Rs.25500-8111)0)with ten
years' regular service In the Trust on the basis of
shorthand and typing test at the speedof 100w.p.m.
in English/Hindi and 45 w.p.m. typewr'iting failing
which by direct recruitment

Deputation:
Holding analogouspost on regular bcsis in Level 6
(Rs.35400-112400 in the parent cadre 01' department
from Central govt.l State Govt// UTsi semiGovt.l
autonomous/public sector institutions
and possessingthe requisite educationalqualification
prescribed for direct recruitment.

OR

Officers having ten years' regular service in Level 4
(Rs.25500-81100) from Central govt./ State Govt//
UTs/ semi.Govt.l autonomous/ public sector
institutions.

As per DOPT norms

r---~~------------------~r---------------------------------------~----------------------------------------+----------------------~
12. If a departmental Committee comprising Director, NBT as Committee comprising Director, NBT as

Chairman of the Committee and 3 nominated Chairman of the Committee and three members

members including one representative from the including one representative from the

controlling Ministry controlling Ministry

~t Director (Establ':,li'" ..'
National Book l'r\l~t, \IILlli\

Director
National Book Trust, Indii



RECRGIT:v1ENT RULES FOR THE POST OF STE\:OGRAPHER GRADE I IX ~O\:-SECRETARIA T ORGA;(ISA TIO?\S

2 63 4 5
\:ame of Post \:umber of

; Posts
· Classification Pay Band and

Grade Payor Pay
. Scale

: Whether Selection
Post or \: on-

i selection Post

. Age limit T-ordirect
recruits

Stenographer
Grade 1

, * . "Jot applicable
: (year of
: framing)
: '" subject to
variation

: dependent 011

; workload

· General Central
: Service, Group
; B Non-Gazetted.
• Ministerial

Pay Band-2 Rs.
9300-34800 plus
Grade Pay Rs.

4200

I Selection

ASsistan~enl)
National Book Trust, India

Director ~
National Book trust, India

S-r· ~~e-u~-..,..---



(

7 8 9 10 II 12 13
. Educational
. and other
qualifications
required for.
direct recruits

Whether age
and
educational
qualifications

; prescribed for
direct recruits
will apply in
the case of
rornotees

Period of II Method of
Probation, t recruitment whether
iT any : by direct recruitment

: or by promotion or by
! deputation
: /absorption and
i percentage of
! vacancies to be filled
i
! by various methods

In case of recruitment by promotion
or deputation/absorption, grades
from which promotion or

· deputation/absorption to be made

If
Departmental
Promotion

· Committee

Circumstances in
which the union
Public Service
Commission is to be

· exists, what is i consulted in making. ~

~ot applicable Not
applicable

Two years
for
promotees

By promotion failing
which by deputation

its
· composition

. recruitment

Particulars of . Consultation with
the Lriion Public Service

Promotion:
Stenographers Grade II in the Pay
Band I with Grade Pay of Rs. 2400

! with ten years regular service in the
grade.

: Departrnen ta I
! Promotion
Committee
must be given

~ote I: while framing
Where juniors who have completed Recruitment

· their qualifying or eligibility service I Rules
are being considered for promotion, :
their senior shall also be considered
provided they are not short of the
requisite qualifying or eligibility
service by more than half of such
qualifying or eligibility service or 2
years, whichever is less and have
sLlccessfully completed their
probation period for. promotion to .
the next higher grade along with

· then juniors who have already.
completed such qualifying or
elivibilit service.

A~(ESlabliShmenl)
National Book Trust, India

Director ~
National Book Trust, India

Commission is
: necessary for any
relaxation or
amendment of the
provisions of the
recruitment rules



I, Note 2: . i
: For the purpose of computing i
. minimum qualifying service for'
promotion, the service rendered on
a regular basis by an officer prior to
1s: January, 2006 or the date from:
which the revised pay structure'

I based on the Sixth Central Pay
: Commission recommendations has
, been extended, shall be deemed to
be service rendered III the

! corresponding payor pay scale
, extended based on the
i recommendations of the Pay;
Commission.

Deputation:
Officers holding the post of

. Stenographer under the Central
Government

(a) (i) holding analogous post on
regular basis in the parent
cadre or department: or

(ii) with ten years regular
service in the Pay Band I with
Grade Pay of RS.2400 or
equivalent

Note I:

The departmental officers in the i
: feeder category who are in the direct'

Assistant Director (Establishment)
Natio tal Book Trust, IJl(1h

Director ~
National Bool{ Trust, India



line of promotion shall not be'
eligible for consideration for !
appointment on deputar.ori. i
Similarly, the deputationists s:-.all
not be eligible for consideration for

, appointment by promotion.

Note 2:
: Period of deputation including the
, period of depuration in another ex-
; cadre post held immediately
'preceding this appointment in the
, same or some other orzanisation or ,
: department of th~ Central :
! Government shall ordinarily not'
exceed three years.

The Maximum age limit for'
; appointment by deputation shall be
; 'Not exceeding S6 years' as on the'
· closing date of receipt of,
applications

:--:ote 3:
For the purpose of appointment on
deputation or absorption basis. the
service rendered on a regular basis
by an officer prior to IS! January,

· 2006 (the date from which the
· revised pay structure based on the
Sixth Central Pay Commission

· recommendation has been extended)
,shall be deemed to be serV1CC

\'~! ssrstanr Director (Establishment)
National Book Trust. 1,,·1" .

~tor ~
National Book Trust, India



~rendered in the corresponding grade:
payor pay scale extended based on !
the recommendations of the Pay 1

· commission except where there has:
· been me:-ger of more than one pre-
· revised scale of pay into one grade
'with a C;)::11110n grade payor pay·
: scale ar:': where this benefit will
· extend 0,"1Y for the past(s) for which
: that grace payor pay scale is the
· normal replacement grade without
any upgradation.

~
AsSistant Director (Esrabl"h
l\.r • IS menl)
natIOnal Book T. .

Iusr, IndIa

Director ~
National Book Trust, India



S. Description Existing RRs, 2005 Final proposal based on discussion with Justification/Comments
,

JS(BP) and the Director 25/05/2018 &on
No.

I
30&31/8/2018 taking into account 7th CPC

Pay Matrix and DaPT guidelines 011 RRs

1. Name of Post Junior Hindi Translator Junior Hindi Translator -

2. No. of Posts One (01) One (01) -
3. Classification Group 'C Group C (Non-Ministerial) -

4. Pay Band and Grade Rs.5000-150- 8000 RS.35400-112400 (Level 6) As per 7th CPCPay

Pay/Pay Scale Matrix

5. Whether Selection Post Selection Selection -
or Non-selection Post

6. Age limit for direct 30 years Not exceeding 30 years. -
recruits

7. Educational and other Master's Degree of a recognized University or Essential: As per Model RR of

qualification required for equivalent in Hindi or English with English or a) Master's degree 'of a recognized University DaPT

direct recruits Hindi as a medium of eXatflination in degree
in Hindi with English as a compulsory or elective
subject or as the medium of examination at the

level degree level

Desirable: Degree or Diploma in trans lotion OR

from Hindi to English and vice-versa from a Master's degree of a recognized University in English
with Hindi as a compulsory or elective subject or as

recognized university the mediumof examination at the degree level

5 years experience of using/applying OR

terminology in Hindi and translation work from Master's degree of a recognized University in any

English to Hindi or vice versa preferable of
subject other than Hindi or English, with Hindi
medium and English as a compulsory 01' elective

technical literature subject or as the medium of examination at the
degree level

I OR
I Master's degree of a recognized University in anyII I subject other than Hindi or English, with EnglishLL mediumand Hindi as a compulsoryor elective subject

( ~ssistant Director (Establishment) I Director
National Book Trust, India @;' National Book Trust, India



11.

percentage of vacancies

to be filled by various

methods.

8. Whether age and Not applicable

educational qualifications

prescribed for direct

recruits will apply in the

case of promotees

9. Period of probation, if any Two years

or as the mediumof examinationat the degree level

OR
Master's degree of a recognized University in any
subject other than Hindi or English, with Hindi and
Englishas a compulsoryor elective subje.ct or either
of the two as a mediumof examinationend the other
as a compulsoryor elective subject at degree level

AND
Recognized diploma or certificate course in
translation from Hindi to English and vice versa or
two years experience of translation work from Hindi
to English and vice versa in central or state
government office including Government of India
Undertaking.

Not applicable

As per DOPT norms

02 Years for Direct Recruitment

10. Method of recruitment Direct recruitment

whether by direct

recruitment or by

promotion or by

deputation transfer &

~stant Director (~stablishmen.t)
National Book 1 rust, Indw

Direct Recruitment

Not applicableIn case of recruitment by Not applicable

promotion! deputation,

, Director
National Book Trust, India



I grades from which

promotion/deputation to

be made

12. If a departmental Committee comprising Director, NBT as Committee comprising Director, NBT as -
Promotion Committee Chairman of the Committee and 3 nominated Chairman of the Committee and three members

exists, what is the members including one representative from the including one representative from the

composition? controlling Ministry controlling Ministry

-

Director
National Book Trust, IndiaAssistant Director (Establishment)

j ;ational Book Trust, India



/ ,"'0
RECRUITMENT RULES FOR THE POST OF JUNIOR TRJ\NSLATOR IN SUBORDINATE
OFFICES OF GOVERNMENT OF INDIAjUNIO:\ TERRITORIES

of Number
~post

of • Classification Pay Band and Grade Pay: Whether selection post
i or non-selection post
!

i Name
i the

ost
1 2 03 4
Junior
Translator

* Gerier al Central PB-2, Rs. 9300-34800
Service Group 'B' Grade Pay Rs.4200
);"on-Gczetted, Non-
Minis ter ial

No ; Applicable

" Subject to variation dependent on workload. The year in which the indicated r.umber exists should be given
within brackets.

Director ~
National Book Tdtst, IndiaAssistant Director (Establishment)

N' tional Book Trust, India
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Age limit for direct recruits Educational and other I Whether age and Period of .
qualifications required i educational probation, if
for direct recruits : qualifications any

I prescribed for
I direct recruits
: will apply in the:
: case of promotes

6 7 ! 8 9
Master's cegr ee of a' Not Applicable

for Government: recognized University in i
servants upto 5 years in: Hindi with English as a !

I

· accordance with the. compulsory or elective:
: instructions or orders issued by : subject or as the j

; the Central Government.) : medium of examination i
I ; at the degree level i
Note OR
The crucial date for determining Master's degree of a:
· the age limit shall be the closing 'recognized I Uriive rsity in
date for receipt of applications English with Hindi as a'

: from candidates in India (and c~mpulsory or elective ~
: not the closinz date prescribed subject or as the medium i
· . b . of exarmria tion at the!
· for those in Assam, Meghalaya, d 1 1. egree eve
· Arunachal Pradesh, Mizor arn, OR
Manipur, Nagaland, Tripura,
Sikkim, Ladakh Division 0

Jammu & Kashmir State,
· Lahaul and Spiti District and
,Pangi Sub-Division of Chamba
District of Himachal Pradesh,
Andaman :.'\icobar Islands or
· Lakshadweep)

. 30 years
:Relaxable

, 2 years

Master's degree of a
recognized University in
any subject other than
Hindi or English, with
Hindi medium and
English as a compulsory .
or elective subject or as ,
the medium of a •
examination at the

. decree level;

A~S:S~iShrnent)
National Book Trust, India

Director ~
National Bo~k (rrust, India



i OR '
I Master's degree of ,a I
recognized University in !
any subject other than i
Hindi or English, with I
English medium and i
Hindi as a compulsory;

: or elective subject' or as j

the medium of a '
examination at the:

, degree level;
;OR i
Master's Degree of a;
recognized University in :
any subject other than:
Hindi or English, with;

I

Hindi and English as!
I

,compulsory or elective:
, subjects or either of the;
; two as a medium of:
I examination and the
'other as a compulsory i
'or elective subject at:
, degree level;
,A'D
Recognized Diploma or
Certificate course m
translation from Hindi
to English & vice versa.
or two years' experience

. of translation work from
Hindi to English and
vice versa in Central or
State Government office,

, includinz Government of,

~
Assistant Director (Establishment)
National Bo k Trust, It dia

Director ~
National Book Trlst, India -.



India Undertaking.

, Note 1: Qualifications
,are relaxable at the
: discretion of the Staff
: Selection Commission
· /Competent Authority in
· the case of candidates.
otherwise well qualified.

Note The
~qualification(s) regarding:
· experience is relaxaole.
· at the discretion of the
SSC/Competent .

: Authority in the case of:
! candidates belonging to :
· Scheduled Castes or
Scheduled Tribes if at'

; any stage of selection,
the SSC/Competent,

; Authority is of the'
opimon that sufficient:
number of candidates:
from these communities
possessing the requisite
experience are not likely

· to be available to fill up
the vacancy reserved for
them.

Director .~
National Book Tru~, India
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Method of recruitment whether by: In case of recruitment by promotion/Deputation'
direct recruitment or by promotion or : / absorption, grades from which!

,by deputation/ absorption and the i promotion/ deputation/ absorption to be made i
! percentage of the vacancies to be filled'
by various methods
10 1 1

, Direct recruitment Not applicable

Note

'''Vacancies caused by the incumbent
being away on deputation or long
: i lness or study leave or under other,
: circumstances for duration of one year
! or more may be filled on deputation
basis from officers of Central'
Government:-

(a) holding analogous posts on regular
, basis in the parent cadre/ department;
, and

(b) Possessing the qualifications and
experience prescribed for direct
recruits under co1.7".

~
Assistant Director (Establishment)
National Book Trust, India

Director ~
National Bool Trust, India



Director ~
National Book Thlst, India

If a Departmental Promotion
exists, what is its composition

Committee I Circumstances in which Union Public Service Commission is to
! be consulted in making recruitment
: 13. 12

To include composition of DPC for: Consultation with U.P.S.C. not necessary
. confirmation.

Assistant Director (Establishment)
National Book Trust, India



Statement of Post wise Vacant Position with Pay Matrix & Level wise of NBT, India (as on 1.8.2016)

Sr. Name of the Post 6th CPC 6th CPC 7th CPC Level Sanctione In Vacant Remarks

No. Pay Band Grade Pay Pay Matrix d Position
Strength

1 Director 37400-67000 6700 118500-214100 13 1 1 0

2 Joint Director{A&F) 15600-39100 7600 78800-209200 12 1 0 1

3 Joint Director (Prod.) 15600-39100 7600 78800-209200 12 1 0 1

4 Chief Editor & Joint 15600-39100 7600 78800-209200 12 1 0 1
Director

5 Manager (Sales & 15600-39100 7600 78800-209200 12 1 0 1
Markelinq)

6 Deputy Director (Cost 15600-39100 6600 67700-208700 11 1 0 1
& Finance)

7 Deputy Director (Art) 15600-39100 6600 67700-208700 11 1 1 0

8 Deputy Director 15600-39100 6600 67700-208700 . 11 4 4 0

9 Editor 15600-39100 6600 67700-208700 11 4 4 0

10 Editor (Trg& 15600-39100 6600 67700-208700 11 1 1 0
Promotionat

. Activities)
11 Regional Manager 15600-39100 6600 67700-208700 11 3 2 1
12 Assistant Director 15600-39100 5400 56100-177500 10 8 7 1

12 Assistant Director 15600-39100 5400 56100-177500 10 5 5 0 As 1 AD(P)-
(Production) officer in

charge in
(SRO)

14 Assistanl Editor 15600-39100 5400 56100-177500 10 15 12 3 As 1 AE ON
DEPUTATIO
N IN (ERO
NBT

. OFFICE)
15 Library-cum- 15600-39100 5400 56100-177500 10 1 0 1

Documentation
Officer

16 PS to Chairman 15600-39100 5400 56100-177500 7 1 1 0
17 Accounts Officer 9300-34800 4600 44900-142400 7 2 2 0
18 Computer 9300-34800 4600 44g00-142400 7 1 0 1

Programmer
19 Sr. PA 10 Direclor 9300-34800 4600 44900-142400 7 1 1 0

20 Artist 9300-34800 4200 44900-142400 7 1 1 0
21 Librarian 9300-34800 4200 44900-142400 7 1 0 1
22 Superintendent 9300-34800 4200 35400-112400 6 6 6 0

23 Accountant 9300-34800 4200 35400-112400 6 9 8 1
24 Editorial Assistant 9300-34800 4200 35400-112400 6 7 6 1

25 Production Assistant 9300-34800 4200 35400-112400 6 6 6 0

~.
Assistant 9300-34800 4200 35400-112400 6 26 19 7

27 Jr. Hindi Translator 9300-34800 4200 35400-112400 6 1 1 0

28 Sr. Stenographer 9300-34800 4200 35400-112400 ·---6-- -.---- ---
8 5 3

29 Malkeling Executive 5200-20200 2800 29200-92300 5 5 4 1

30 Data Entry Operator 5200-20200 2800 29200-92300 5 2 2 0
---

31 Library Assistant 5200-20200 2800 29200-92300 5 2 2 0
32 Upper Division Clerk 5200-20200 2400 25500-81100

-
4 22 19 3

33 Jr. Stenographer 5200-20200 2400 25500-81100 4 19 12 7
34 Shop Assistant 5200-20200 2400 25500-81100 4 3 3 0

- ----- f--._- --
35 Telephone Operator- 5200-20200 2400 25500-81100 4 1 0 1

cum-Receptiontist -- ---
36 Jr. Artist 5200·20200 2400 25500-81100 2 1 1 0---- ------- --
37 Lower Division Clerk 5200-20200 1900 1990063200 2 35 11 24

38
I

Hindi Typist 5200·20200
--

1900 1990063200 2 1 1 0
39 Jr. l.ibrary Assistal11152CO-20200 1900 19900-63200

-- f----- ---- -,--2 1 0
40 Driver ---- - 15->00.-20200 ------- f----- e----.-- ---5-·-·- ------ f--.-----

1900 1990Q·61200 2 III 5
--1-=---- ..--- ...--,-- ..-

1900
--- - ----- -'-._--- f--. --

41 Geslner "'''''"' 1'"00 .'0200
19900·63200 2 2 1 1

142 ~Ulti-TaSf:ing Stal! . 52,,0-20200 1800
---- ------- -- ..- - -34 --1-9--- 1-._---

1000e 56900 1 53
(Group '0') ._---_._.--'

L_ -- Totai~~~.~_~ ... ~_=___ - --------- ----- .. 2is--- ---_._-- -----
189 86 --_.__ ._- )__ L_. __ • ________ 1--. ______ .__ '--. __ .
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QUALIFYING SERVICE FOR PROMOTION

3.12.2 The qualifying service for promotion from one grade to another is necessary
5-f'I that there, is no premature promotion or undue jump in pay and also to ensure that
he officer has sufficient opportunity to demonstrate his competence/potential for
holding the higher post.

The period or qualifying service varies from post to post depending upon thc
. Kale of pay and the experience, required [or manning the higher post. Broadly, the
: '~"llo\Ving qualifying service for promotion from one grade to another may be
'~GHo\\'ed as a guide:

;24,3.2009 and dated

-Dir~'t'~

. Field of Promotion_. ._•• .__ ,°,._ •.• .. __ • __ • •••••

Frorn Grade Pay (in Rs) To Grade Pay (in Rs)

1800 J900"._- .._- ..-._.. _. - --- - --_ .._---- --_ ..
1900 2000. -". ---=--._-_ ..._-.•..•----- '--_ .... '._-_ ... ----_ ... -..-.
1900 2400------_., ..__ .._---- ---._-_._ ...---------- ._._.- ..... - --
2000 2400

_ • __ .0 •••••• •• • ._ •••• •• __ •• •••••••••• __

2400 2800
2400 4200

4200--------- ------------- --- - - -4600
4800

-- .

2800
4200

_ .. _- ---.- -----------
4200---- ------- ---------4200 5400----- - ._---------

66004200
4600_. ---._ .._.-- ----._- .--

4600----- --.-----4600

4800
- ----.--. - ._.- --.-- -------------- --.- --

___ .. .?_400_.. .__
6600

6600
-- _. --_.----------------

76006600
6(iQO 8700- -. -------8700

_.-- - ---- - - --- ---
8900- .- - - -_. --- ---

8900- .- _ .. -

]0000

-:600
-:600
~~-;()O

,,-:00
.':900------_._._-------
;1)000
~1·\G

I,
I .

Assistant Director (Establishment)
National Book Trust, India

_. -- ---"------
Qualifying Service

. (in YC?fS)
3.xc?r.s
3 )'e~r:s_ _ >0 _

8~~~rs._.__.__.__
5 .~C::..?I~S__. _
.~_Y~_?J~~_.__. _
)0.years __. ._

.' 6 y'~_?r~ ....
5 years ... _. _
6 y~~!:.~ ._._.__.
.~. ycaE~ _
I.q.~_~-s ~_
2 y~_?r.s_._..._.. .__
3xe_~r? _
7 y~~r_~._ .__ . _
~ y~~I~s . .__.
§Y~t:lr.s '._ . _
5 ye?r~ _. ._.__
5 y~?I~s . . _
I0 y~cll:::; ..... ._ . _
5 .y~?r~_ .. __ ._'- __
6 yc~rs . __.._.___
2 y'<::~~rs .__
3 years . ._._.. _

. 2 )'c.a.rs
3 years
1 year
2 YC_Cl.rs
) year

24



Details of Recruitment Rules in NBT (method) for Group 'A', 'B' & 'e' posts

Sr. Name of the Post Pay Pay iSanctioned As per As per other Specially made
No. Band+ . Matrix & ~trength DOPT Organiza- for

Grade Level(as tion NBT as per
Pay (as per 7th functional
per 6"1 ere) requirement
CPC)

01 Director 37400- 118500- 01 DOPT - DOPT and
67000+8700 214100 (+) functional

Level 13 requirement of NBT
02 Joint Director 15600- 78800- 01 DOPT - DOPT and

39100+7600 209200 (+) functional
Level 12 requirement of NBT

03 Chief Editor & Joint 15600- 78800- 01 - NCERT(+) NCERT and
Director 39100+7600 209200 functional

Level 12 requirement of NBT
04 Joint Director (Prod.) 15600- 78800- 01 - NCERT(+) NCERT and

39100+7600 209200 functional
Level 12 requirement of NBT

05 Manager (S&M) 15600- 78800- 01 - NCERT(+) NCERT and
39100+7600 209200 functional

Level 12 requirement of NBT
06 Deputy Director 15600- 67700- 04 DOPT(+) - DOPT and

39100+6600 208700 Qualification as per
Level 11 existinq RRs of NBT

07 Deputy Director (C&F) 15600- 67700- 01 - NCERT(+) NCERT and
39100+6600 208700 functional

Level 11 requirement of NBT

08 Deputy Director (Art) 1!l600- 67700- 01 - NCERT(+) NCERT and
39100+6600 208700 functional

Level 11 requirement of NBT

09 Editor 15600- 67700- 04 - NCERT(+) NCERT and
39100+6600 208700 functional

Level 11 requirement of NBT

10 Assistant Director 15600- 56100- 08 DOPT(+) - DOPT and
39100+5400 177500 Oualification as per

Level 10 existing RRs of NBT

11 Assistant Director (Prod.) 15600- 56100- 05 - NCERT(+) NCERT and
39100+5400 177500 functional

Level 10 requirement of NBT

12 Assistant Editor 15600- 56100- 15 - - NCERT(+) . NCERT and-

39100+5400 177500 functional
Level 10 requirement of NBT

13 Library- cum- 15600- 56100- 01 I DOPT - -

Documentation Officer 39100+5400 177500

~

Level 10

14 PS to Chairman 15600- 56100- 01 Authority for ..

39100-r5400 177500 Advance
Level 10 I Rulings

__L Ministry of 1_- __Finance

Assistant Director (Establishment)
National UO{J»{ Trust, India

Director
N ~noiill~n!l]QQ~~Trust, J dii.?l



, Accounts Officer 9300- 44900-142400 02 DOPT - -,
34800+4600 Level 7.,

16 Computer Programmer 9300- 44900-142400 01 DOPT - -
34800+4600 Level 7

... ..(

17 Sr. PA to Director 9300- 44900-142400 01 DOPT - -
34800+4600 Level 7

18 Superintendent 9300- 354000- 06 - - Functional requirement
34800+4200 112400 of NBT

Level 6
19 Accountant 9300- , 354000- 09 DOPT - -

34800+4200 112400
Level 6

20 Librarian 9300- 354000- . 01 DOPT - -
34800+4200 112400

Level 6
21 Editorial Assistant 9300- 354000- 07 - NCERT -

34800+4200 112400
Level 6

22 Production Assistant 9300- 354000- 06 - Functional requirement
34800+4200 112400 of NBT

Level 6
23 Artist 9300- 354000- 01 - NCERT -

34800+4200 112400
Level 6

24 Assistant 9300- 354000- 26 - Ministry of -
34800+4200 112400 Parliamentary

Level 6 Affairs
25 Sr. Stenographer 9300- 354000- 08 DOPT - -

34800+4200 112400
Level 6

26 Jr. Hindi Translator 9300- 354000- 01 DOPT - -
34800+4200 112400

Level 6

27 Marketing Executive 5200- 29200-92300 05 NCERT -
20200+2800 Level 5

28 Library Assistant 5200- 29200-92300 02 NCERT -
20200+2800 Level 5

29 Data Entry Operator 5200- 29200-92300 02 DOPT -
20200+2800 Level 5

30 Upper Division Clerk 5200- 25500-81100 22 DOPT - -
20200+2400 Level 4

31 . Telephone Operator 5200- 25500-81100 01 - NCERT -
-cum-Receptionist 20200+2400 Level 4

32 Jr. Stenographer 5200- 25500-81100 19 DOPT - -
20200+2400 Level 4

33 Shop Assistant 5200- 25500-81100 03 - - Functional requirement
20200+2400 Level 4 of NBT

34 Jr. Artist 5200- 25500-81100 01 - NCERT -
20200+2400 Level 4

35 Lower Division Clerk 5200- 19900-63200 35 DOPT - -
20200+1900 Level 2

36 Hindi Typist 5200- 19900-63200 01 DOPT - -
20200+1900 Level 2

--I--NCERT -
37 Jr. Library Assistant 5200- 19900-63200 01 -

20200+1900 Level 2

38 Gestetner Operator 5200- 19900-63200 02 - - Funclional requirement
20200+1900 Levet 2 of NBT

39 Driver 5200- 19900-63200 10 DOPT -
20200+1900 Level 2

-~
40 Multi-Tasking Staff 4440- 18000-56900 53 DOPT - -

(Group'D') 7440+1800 Level 1

Assistant Director (Establishment)
National I}ook Trust, pm!'~2i Director

N@ltimml iBook Trust, Rnldia



rS, I Description Existing RRs, 2005 Final proposal based on discussion with Justification/Comments

No·1

JS(BP) and the Director on 25/05/2018 &

30&31/8/2018 taking into account 7th CPC

I Pay Matrix and DOPT gUidelines on RRs

1. Name of Post Marketing Executive Marketing Executive -

2. No. of Posts Five (05) Five (05) -

3. Ciassification I Group' C' (Non-Ministerial) Group C (Non-Ministerial) -
i

L Pay Band and Grade! Rs.4500-125-7000 RS.29200-92300 (Level 5) As per 7th CPC Pay

Pay/Pay Scale I Matrix

5. Whether Selection Post Not applicable Selection -
or Non-selection Post

6. Age limit for direct 21-30 years Below 27 years. As per DOPT Guidelines

recruits

7. Educational and other a) A degree from a recognized university Essential: Experience specified to

qualification required b) Knowledge of English and Hindi and at least 1. Degree from a recognized University. improve professionalism

for direct recruits one language of the region for which the 2. Having at least three years' experience In and efficiency.
appointment is to be made Sales and Sales Promotion in a reputed

c) Five years experience in book selling publishing organization. As per Model RR of
3. Working knowledge of English & NCERT (copy enclosed).

Hindi/Regional language

Desirable:
1. Diploma in Sales/ Marketing/ Business

Administration.
2. Working Knowledge of computer

Note:

The requirement of regional languages to be

I

mentioned at the time of advertisement on
each occasion depending on the requirement.

_.
~Assistant Director (Establishment)

National Book Trust, India
Director
National Book Trust, India



----.,---------------------,---------------------------------~------r_--------~------------------------~~T_---------------------,
and Qualifications will not apply8.

a departmental

Age: NoWhether age

9. Period of probation, if Two Years

any

Qualification: Yes

Two Years for direct recruits

educotional qualifications

prescribed . fer direct

recruits will apply in the

case of promotees

10. Method of recruitment a) 80''10 by direct r-ecruitment

whether by direct b) 20/"0 by promotion from the Shop

recruitment or by Assistants having 3 years regular service in

promotion by
the grade failing which by direct

or
recruitment

deputation transfer &
percentage of vacancies

to be filled by various

methods.

Method of recruitment i.e.
75/"0 direct recruitment and
25/"0 by promotion among the Shop Assistants
having five years' regular service in the Level 4
(Rs.25500-81100).

To provide adequate
promotional avenues to
departmental candidates
in the feeder grade.

r---~---------------- ..----+-----------------------------------------r_--------------------------------------~------~------------~
In case of recruitment11.

by

promotion/ deputation,

grades from which

promo+ion/ deputation to

be made

Promotion by selection from the Shop Assistants

having 3 years regular service in the grade

failing which by direct recruitment

Method of recruitment i.e.
75/"0 direct recruitment and
25/"0 by promotion among the Shop Assistants
having five years' regular service in the Level 4
(Rs.25500-81100).

I
I

12. If
Promotion Committee

exists, what is the

composition?

Committee comprising Director, NBT as

Chairman of the Committee and 3 nominated

members including one representative from the

controlling Ministry

To provide adequate

Committee compriSing Director, NBT as

Chairman of the Committee and three members

including one representative from the

controlling Ministry

Assistant Director (Establishment)
National Book Trust, India

promotional avenues to
departmental candidates in
the feeder grade.

Director ~
,National BOOK Trust, India



Recruitment Rules for the post of Marketing Executive, NCERT

SI.No. Details of the Post Recruitment Rules
I. Name of Posts Marketing Executive
2. No. of Posts Eight (08) (Subject to variation)
3. Classification Not applicable
4. Scale of Pay PB-II Rs 9300-34800+ Grade Pay 42001- -
5. Whether Selection post or Not applicable

non selection Post
6. Age limit for direct Not Exceeding 30 years. (Relaxable for Govt. servant's upto 05 years in accordance with the instructions or orders issuedby

recruits the Central Government. 10years age relaxation for the employees of the Council.
Note:The crucial date for determining the age limit shall be closing the date for receipt of applications from candidates i.1i
India (and not the closing date prescribed for those in Assam, Meghalaya, Arunachal Pradesh, Mizoram, Manipur, Nagaland,
Tripura, Sikkim, Ladakh Division of Jammu & Kashmir State, Lahaul and Spiti District and Pangi Sub-Division of Chamba
District of Himachal Pradesh, Andaman Nicobar Islands or Lakshadweep)

7. Educational and other Essential:
qualifications required for I Degree from a recognized University.
direct recruits 2. Having at least 03 years' experience in Sales and Sales Promotion in a reputed publishing organization.

Desirable:
I. Diploma in Sales! Marketing! Business Administration.
2. Working Knowledge of computer ..

8. Whether age and Not applicable
educational qual ifications
for direct recruits will
apply to promo tees ..'

9. Period of probation, if any 2 years for direct recruitment.

10. Method of recruitment 100% by Direct recruitment
whether by direct
recruitment or by
promotion or by ..
deputation transfer &
percentage of vacancies to
be filled by various
methods

Directo~
National Book Tr" .~\ssistantDirector (Establishment)

_-atienal Book Trust, India
83



II. In case of recruitment by Not Appl icable
promotion/deputation/trans
fer grade which
promotion/deputation/trans
fer to be made

12. If a Departmental Departmental Confirmation Committee
Promotion Committee (i) Joint Director, NCERT Chairperson
exists, what is the (ii) Secretary, CERT Member
composition? (iii)One Representative SC/ST category - Member

nominated by Director, CERT
(iv)One Representative Minority Community Member

nommateo b~ Director, NCERT

Assistant Director (Establishment)
National Book Trust, India

Director
National Book Trust, India
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No.

S.

educational qualifications

prescribed for direct

recruits will apply in the

Existing RRs, 2005

Library Assistant

Final proposal based on discussion with I Justification/comments I
JS(BP) and the Director on 25/05/2018 & I I
30&31/812018 taking into account r= epe I I
Pay Matrix and DOPT guidelines on _R_R_S__ -+._________ I
Library Assistant - I

Description

1. Name of Post

Two (02) I Two (02)2. No. of Posts

Group' C' (Non-Ministerial) Group' C' (Non-Ministerial)

~-4------------+-----------------~----------------'---~r-----~----~
As per 7th epe Pay

Matrix

3. Classification

4. Pay Band and Grade RsA500-7000 (Pre-revised) - Revised Pay RS.29200-92300 (Level 5)

PaylPay Scale Band RS.5200-20200/Pay Grade RS.2800

Non-Selection5. Whether Selection Post or Not applicable

Non-selection Post

6. Age limit for direct 30 Years

recruits

Below 27 years. As per DOPT Guidelines

7. Educational and other

qualification required for

direct recruits

a) A Degree in Library Science or its
equivalent from a recognized university

b) five years working experience as Library
Assistant or Professional Assistant in the
pay scale of RsA500-7000 in a Library

As per Model RR of
NeERT (copy enclosed).

Essential
i) Graduate in Arts/Science/ Commerce or

any other discipline or any other higher
qualification with 50 'Yo from rccoqnized
university Ii nstitute.

ii) B. Lib. Sc. /B.L.I. Sc. With 50'Yomorks

Desirable
1)4 years experience in the field of library &

information science.
2)Knowledge of library software.
3)One year course in computer with knowledge

of Word, Excel and Power point

Whether age and Qualifications will apply8. Age - No

Qualifications - Yes

~ireclor (Establishment)
National Book Trust, India

~ ..

. N,ltlon;ll nook Trust, India



9.

Committee

is the

by

Committee comprising Director, NBT as

Chairman of the Committee and 3 nominated

members including one representative from

the controlling Ministry

case of promotes

Period of probation, if any Two Years Two Years

ofMethod

whether

recruitment

10. recruitment

by direct

whichfailing by direct Promotion by seniority-cum-fitness

which by deputation failing which

direct recruitmentor

Jr. Library Assistants with five years regular Promotion:

service in the grade under the Trust Jr. Library Assistants with ten yecrs
service in Level 2 (Rs.19900-63;~OO
Trust failing which by direct recruitme

By promotion

recruitment

Deputation:
Holding analogouspost on regular basis in t

cadre or department from Central govt
Govtll UTsl semiGovt.l autonomousl pub
institutions and possessingthe requisite e
qualification prescribed for direct recruitm

OR

Officers havingfive years' regular service
(Rs.25500-BI100) from Central govt.l St
UTsl AutonomousljJublie sector institutiol
Committee comprising Director,

Chairman of the Committee and three

including one representative fr(

controlling Ministry

promotion or by deputation

transfer & percentage of

vacancies to be filled by

various methods.

11. In case of recruitment by

promotion/deputation,

grades from which

promotion/deputation to be

made

If a departmental12.
Promotion

exists, what

composition?

Assistant Director (Establishment)
National Book Trust, India

---~-II Director
National Book Trust, India

-

failing -

both by I

I
-

.' regular
) in the
nt

he parent
.I State
lie sector
dueational
ent.

I

in Level 4
ate Govtl
1S.

'~BT as -

members

Jm the



Recruitment Rules for the post of Semi Professional Assistant, NCERT

Sl. Details of the post Recruitment Rule
J. Name Of Post Semi Professional Assistant
2. No. of Post 18
3. Classification Group 'C'
4. Scale of Pay 5200-20200 Grade Pay Rs.2800 PB-l
5. Whether Selection Post or Non- Non- Selection

selection Post
6. Whether benefits of added Not Applicable

years of service admissible
under Rule 30 of the Central
Civil Services (Pension) Rules,
1972.

7. Age limit for direct recruits Not Exceeding 27 years,

8. Educational and other Essential
qualification required for direct i) Graduate m Arts/Science/ Commerce or any other
recruits discipline or any other higher qualification with 50%

marks
ii) B. Lib. Sc. /B.L.l. Sc. With 50% marks

Desirable
1. 4 years experience in the field of library & information

scrence.
2. Knowledge of library software.
3. One year course in computer with knowledge of Word,

Excel and Power point
9. Whether age and educational Age No

qualifications prescribed for
direct recruits will apply in the Educational Qualification No
case of promotees

10. Period of probation, if any 2 years for direct recruits.

11. Method of recruitment, whether 1.75% by direct recruitment
by direct recruitment or by
promotion or by deputation and 2. 25% by promotion
percentage of the posts to be
filled by various methods.

12. In case of recru itment by 25% by promotion from amongst Library Attendant having 13 years
promotion/ deputation, grades regular service in the Grade Pay of Rs.1900/- failing which by
from which deputation / direct recruitment. Library Attendants not having
promotion/deputation to be qualification required for Direct Recruitment will have to undergo
made

..
pro gra mrn e/ skill development beforetrammg programme

promotion.

13: If a departmental Promotion As per NCERT Regulation
Committee exists, what is the
composition?

Assistant Director (Establishment)
National Bool{Trust, India

~t~~·-

National Book Trust, India
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S. Description Existing RRs, 2005 Final proposal based on discussion with Justification/Comments

JS(BP) and the Director on 25/05/2018 &
No. 30&31/8/2018 taking into account 7th CPC

Pay Matrix and DOPT guidelines on PJh

1. Name of Post Data Entry Operator Data Entry Operator - -J
2. No. of Posts Two (02) Two (02) -

3. Classification Group' C' (Non-Ministerial) Group C (Non-Ministerial) -

4. Pay Band and Grade Rs.4500-125-7000 RS.29200-92300 (Level 5) As per 7th CPC Pay

Pay/Pay Scale Matrix

5. Whether Selection Post Not applicable Selection - ,

or Non-selection Post

6. Age limit for direct 30 years Below 27 years. As per DOPT Norms

recruits

7. Educational and other Essential: Essential:

qualification required for 1) 12th Standard pass or equivalent in science As per DOPT Norms

direct recruits a) A degree from a recognized university stream with mathematics as a subject from (copy enclosed).

b) Diploma/Certificate in Computer a recognized board with one year' t)iploma
Applications in Computer Application

I
c) 5 years experience in EDP environment OR

including Data Entry Operations
DOEACC- 'A' Level from a recognized
institute end two years' experience in EDP
work in a Go'.'el"nment
office/PSU/Statutory/ Autonomous
OrganizatiQn/ Recognized Instituhon.

IOR

IBachelor Degree in Computer

IApplications/Information
Techno logy / Computer Science of

I
al

recognized university Institute

I,I-,l;ohmpnt\
-~---.-

~~ ••••••••.•••.r • Ie !: f'lirpf'tnr-r- nj/"~'''''' IJ:' ,,"'V' --
, . , 'rust IndiaNational Book 1rust, India National Book 1



8.

2) A speed test of not less than 15000 key
depressions per hour for data entry work
to be ascertain to speed test on computer.

educational qualifications

prescribed for direct

recruits will apply in the

case of promotes II

~~------~----------------~----------------~-------~I'
9. Period of probation, if any Two Years Two years for direct recruits -

and Only qualifications will applyWhether Age - Noage

Qualifications - Yes

r---~--~----~----------~--------------~--------------------r-~----------------------------------+--------------------~
Method of recruitment Promotion by Selection on the basis of Promotion by selection failing

whether by direct practical test and service records failing which deputation failing which both
recruitment

wh.ch by
bv direct

10.

recruitment or by by direct recruitment
promotion or by
deputation transfer
&percentage of vacancies
to be filled by various
methods.

11. In case of recruitment by UDC/Jr. Steno. Of the Trust with three years Promotion: As per DOPT norms
Promotion by selection from UDC/Jr. Stene. With
five years regular service in Level 4 (Rs.25500- I
81100)

promotion/deputation, regular service in the grade possessing the

grades from which qualifications prescribed for direct recruitmen

promotion/deputation to

be made OR

LDC with ten years service in Level 2 (R!i.19900-
63200) on the basis of practical test and service I
records failing which by direct recruitmen1. I
Deputation: I
Holding analogouspost on regular basis in the parent
cadre or department from Central govt.l State
Govt/ / UTs/ semiGovt.l autonomous/ public sector
institutions and possessingthe requisite educctioncl
qualification prescribed for direct recrui+merjt.

OR

•... - ..
'~" UI\{,,\,LVI \"'~'uv"~.u,~

~tional Book Trust, India
~~Direc(or
~NatlOnalnook Trust, III "



Officers having five years' regular service in Level 4
(Rs.25500-81100) from Central govt.l State Govt/ /
UTs/ semiGovt.l autonomous/ public sector
institutions.

12. If a departmental Committee comprising Director, NBT as Committee comprising Director, f'.JBT as -

Promotion Committee Chairman of the Committee and 4 members Chairman of the Committee and three members

exists, what is the including one representative from the including one representative from the

composition? controlling Ministry controlling Ministry

Assistant Director (Establishmen.t)
National Book Trust, India

Director
National Book Trust, India



42

71 2 3 4 5
Data .. (year of General , ' Pay Non-
Entry ! framing) Central Band ' Selection
Operator *(subject Service, 1 Rs.
Grade 'B' to Group C, 5200-

variation Non 20200
dependent Gazetted, plus
on Non- Grade
workload) Ministerial Pay

Rs.
2800 .-

.rr -

Assistant Director (Establishment)
National Book Trust, India

. Director
National Book Trust, .lndia, ,

----- ---------

6
18 to '2;:, ',years. (i)12~':A,Standard pass or equivalent
(relaxable upto . 40 ' in Science Stream with'
years in case' of' Mathematics as a subject from a
Government recognized Board with one year
Servants in Diploma in Computer Applications
accordance with the or' DOEACC-A Level from a
instructions or recognized Institute and 2 years
orders issued by the experience ill"'_ EDP worv in a
Central Government, Government .,-, ------------
i\ote:- The crucial office /PSt; / Statutory / Au to-iornous
date for determining Organizations/Recognized
the age limit shall be Institution;
as advertised by Or
Staff Selection.
Commission.
In case the direct
recruitment 1S not
done through SSC
the following note
may be inserted,
l\ote:- The crucial
date for determining
the age Emit shall be
the closing date for
receipt of
applications from
candidates ::-: India
(and not the closing
date prescribed for
those in Assam,
Misor am , Manipur ,

, Nagaland,
Y1eghalaya,
Arun'acha'l· Pradesh,
]'\agi3.land~· Tripura,
Sikkim, ladakh
division of J&K
.State , Lahaul & S in

Bachelor's Degree m Computer
Applicationsy lnforrnation
Technology / Computer Science of a
recognized University/Institute;

(ii). A speed test of not Jess than
15000 key depressions per hour for
data entry work to be ascertained
through speed test on computer,

:\ote 1: Qualifications are relaxable
2T t ne discretion of the
SSC/ Competent Authority for
'reasons to be recorded in writing, in
case of candidates otherwise well
qualified,

:\ote 2:- .T'he qualification(s)
regarding experience is / are relaxable
at the discretion of: the
SSC/Competent Authority incase of
candidates belonging to Sched uled
Casts/Scheduled Tribes, if, at any

of " selection the-'-'---'------
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Districts and Pangu 'SSC/Competent Authority is of the
Sub Division of opinion that sufficient number of·
Chamba District of candidates' belonging to these,
Himachal Pradesh, communities possessing the
Andaman & Nicobar requisite experience are not likely to
Islands or be available to fill up the vacancies' .
Lakshadweep reserved for them

;D· ~Irector
NationaJ Book Trust, Iodia

. t Director ,Estab\ishment)
ASslstan 'f t India. I Book rust,Natlona

..

, I
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8 9 10 1211

Kot
applicable

Two years for t Anyone or a
direct : combination of
recruits, ~il the following
for methods of
promotees. recruitment as

per
requirement
and availability
of feeder
posts:-

Promotion
failing which by

: deputation
failing both by
direct
recruitment

Or

. t Director (Establishment)
Assistan I dia
National Book Trust, n

Deputation
failing which by
direct
recruitment

Or

(iii) Direct
Recruitment

Promotion

(Designation of the feeder
post) in PB-l, Rs. 5200-
20200/- with Grade Pay of
Rs. 2400/- with five years'
regular service in the grade
and have successfully
completed training of-----
weeks in the relevant areas
(to be prescribed).

Note 1:
Where juniors who have
completed their qualifying
or eligibility service are
being considered for
promotion, their seniors
would also be considered
provided they are not short
of the requisite qualifying
or eligibility service by
more than half of such
qualifying or' eligibility

(i)Group -c: DPC
(for considering
promotion) (The
detailed composition
may be glVen if
promotion is one of
the methods or
recruitment)

(ii)Group 'C'
Departmen tal
Confirmation
Committee

(for considering
confirmation of
direct recruits)

(The detailed
composition may be
given if direct
recruitment is one of .
the methods of

service or 2 years. ·recruitment)
whichever is less. and have
successfully completed
their pro bation period for (iii) ':'\ct applicable' if .
promotion to the next dep utation 1S

higher grade alongwith prescribed as . the
their juniors who have method of .
already' completed such' recruitment.
qualifying or eligibility
service.
Note 2:
For the
computing

purpose of
mirurrrurn

13

; Not Applicable
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~
'------------------------------------------~----------------------~--------------------------------------------

qualifying service for,
promotion, the service i

. rendered on a regular basis:
by an officer prior to 1s: :

January, 2006 or the date
from which the revised pay
structure based on the
Sixth Cen tral . Pay
Commission
recommendations has been
extended, shall be deemed
to be service rendered in
the corresponding payor
pay scale extended based
on the recommendations of'
the Pay Commission.

Assistant Director (Establishment)
National Book Trust, India

Deputation

Officers under the Central
Governments:-

(a) (i) holding analogous
posts on regular basis in
the parent cadre/
Department; or

~---~, Director
National Book Trust, India

(iil V'v'i"Lh .5 years' service
in the grade rendered after
appointment thereto on a
regular basis in posts in
Pay Band-l,
Rs. 5200-20200/- with :
Grade Pay Rs. 2400 or
equivalent in the parent
cadre/ department; and

(b) Possessing the
educational qualifications
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and experience prescribed.
for direct recruits under:
CoL7.

Note 1: The departmental
officers m the feeder.
category who are in the
direct line of promotion
shall not be eligible for
consideration for
appointment on .
deputation. Similarly, the
deputationists shall not be
eligible for consideration
for appointment by
promotion.

Assistant Director (Establishmen,t)
National Book Trust, India

Note 2: The period of
deputation including the
period of deputation in
another ex-cadre post held.
immediately preceding this
appointment in the same or
some other organization/
department of the Central
Government shall
ordinarily not exceed three
years.
The Maxirrrum age limit for
appointment by deputation
shall not be exceeding 56
years as on the closing date
of receipt of applications).

iiTrect~r~ .
National Book Trust, India

Note 3: For the purpose of
appointment on deputation
or absorption basis, the
service rendered on a
regular basis by an officer •
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-,----------------------------------------------------------------------~-----------------------------------------
• prior to 1s: January, 2006
(the date from which the:
revised pay structure based:
on the Sixth Central Pay
Commission
recommendation has been
extended) shall be deemed
to be service rendered in
the corresponding grade
pay OT pay scale extended
based on the
recommendations of the
Pay cornrms srcn except
where there has been
merger of more than one .

. pre-revised scale of pay
into one grade with a
common grade payor pay
scale and where this
benefit will extend only for
the post(s) for which that
grade payor pay scale is
the normal replacement
grade without any
upgraclation.

Assistant Director (Establishment)
National Book Trust, India

·Dir~t;'r~
National Book rust, India
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1 2

<,
< .---------------------------------------------------------------------------------------------------------------

7
Data Entry." (year of
Operator , framing)
Grade 'A' '~(subject

to
variation
dependent
on
workload)

~,

Assistant Director (Estabiishmelll)
National Book Trust, II dia

DireClor~
National Book Trust I d', n ra

3 4 5
General : Pay Not

I

, ApplicableCentral' : Band
I

Service, 1 Rs,
Group C, 5200-
Non- 20200
Gazetted, with
Non- Grade
Ministerial Pay Rs,

2400

6
18 to 25 years (a), 12~:oStandard pass in Science
(relaxable upto 40: Stream with :vIathematics as a:

,years in case of· subject from a recognized Board'
Government or equivalent.
Servants in
accordance with the'
instructions or
orders issued by the
Central
Governmen t.
i\'ote :-The crucial
date for determining :\ote: Qualification is relaxable
the age limit shall at the discretion of the
be as advertised by ; SSC/Competent Authority for
Staff Selection reasons to be recorded in writing,
Commission, in case of candidates otherwise
In case the direct well qualified.
recruitment is not
done through SSC
the following note
may be inserted.
Note:- The crucial
date for determining
the age limit shall
be the closing date
for receipt of
applications from
candidates in India
(and not the closing
date prescribed for
those in Assam,
Misor arn, Manipur,
Nagalan d,
Meghalaya,
Arunachal Pradesh,
i\'agaland,
Sikkim,
division

Tripur a,
ladakh

of J&K

(ii). A speed test of not less than
15000 key depressions per hour
for' data entry work to be
ascertained through speed test on
computer.
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71 2 3 4 5
Data Entry (year of General : Pay . Not

, framing)
I

Operator Central' : Band . Applicable
I

Grade 'A' "(subject Service, 1 Rs.
to Group C, 5200-
variation Non- 20200
dependent Gazetted, with
on Non- Grade
workload) Ministerial Pay Rs.

2400

~(EstabliShl1\ellt)

National Book Trust, India

DireClor~
National Book Trust I di, n a

6
18 to 25 years (a). 12~:'Standard pass m Science
(relaxable upto 40: Stream with Mathematics as a'

of. subject from a recognized Board'
or equivalent.

. years in case
Government
Servants in
accordance with the
instructions or
orders issued by the
Central
Government.
]\'ote :-The crucial
date for determining :\ote: Qualification is relaxable
the age limit shall at the discretion of the
be as advertised by; SSC/ Competent Authority for
Staff Selection reasons to be recorded in writing,
Commission. in case of candidates otherwise
In case the direct well qualified .

. recruitment is not
done through SSC
the following note
may be inserted.
Note:- The crucial
date for determining
the age limit shall
be the closing date
for receipt of
applications from
candidates in India
(and not the closing
date prescribed for
those in Assam,
Misor am, Manipur,
j\' agalan d,
Megh alaya,
Arunachal Pradesh,
Nagaland,
Sikkim,
division

Tripura,
ladakh

of J&K

(ii). A speed test of not less than
15000 key depressions per hour
for data entry work to be
ascertained through speed test on
computer.



: State, Lahaul &
: Spiti Districts and
: Pangu Sub Division'
; of Chamba District
of Himachal
Pradesh, Andaman
& :\icobar Islands

• or Lakshadwee
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Assistant Director (Establishment)
National Book Trust, India

, Director
National Book Trust, India



so

8 9 10 11
13

1\ot . Two years
I Applicable

Direct recruitment. Not applicable.
Note:- Vacancies
caused by the
incumbent being away
on deputation or long
leave or study leave or ;
under other
circumstances for a
duration of one year or
more may be filled, on
deputation from the
officials of the Central
Government holding;
analogous posts
regular basis and

thepossessing
qualifications
prescribed for direct
recruits under col. 7.

12

C , Xot ApplicableGroup
Departmental
Confirmation
Committee
considering
confirmation
(detailed composition
of the DCC may be

for

given)

on '

Assistant Director (Establishment)
National Book Trust, India

. Dircctor~
National Book Trust, India



S. Description Existing RRs, 2005 Final proposal based on discussion with Justification/Comments

JS(BP) and the Director on 25i05/2018 &
No. 30&31/8/2018 taking into cccoun+ 7th CPC

Pay Matrix and DOPT guidelines on RRs

1. Name of Post Telephone Operator-cum - Receptionist Telephone Operator-cum - Receptionist -

2. No. of Posts One (01) One (01) -

3. Classification Group' C' (Non-Ministerial) Group C (Non-Ministerial) -

4. Pay Band and Grade Rs.4000-100-6000 RS.25500-81100 (Level 4) As per 7th CPCPay

Pay/Pay Scale Matrix

5. Whether Selection Post Selection Selection -
or Non-selection Post

--
6. Age limit for direct Between 18 and 25 years Below 27 years. As per DaPT Guidelines

recruits

7. Educational and other a) A degree from a recognized university Essential: As per Model RR of

qualification required for b) Training in the operation of PBX from a a) A Degree from a recognized University NCERT (copy enclosed),

direct recruits recognized univerSity/department b) Fluency in Hindi and English
c) Fluency in Hindi and English
d) Clear voice and pronunciation and pleaSing

personality
8. Whether age and Not applicable Age: No -

educational qualifications

prescribed for direct Qualification: Yes

recruits will apply in the

case of promo tees

9. Period of probation, if any Two Years Two years for direct recruits -

10. Method of recruitment By direct recruitment Promotion by selection failing which by direct To provide adequate

whether by direct recruitment promotional avenues to

recruitment by departmental candidates inor -_. .' ..

~~tant Director (~stablishme~t) Director - --
. nal Bool Trust. India

National Book 1 rust, India ~ NatlO



{ promotion or by

deputation transfer &
percentage of vacancies

to be filled by various

methods.

11. In case of recruitment by Not applicable LDCs in Level 2 (Rs.19900-63200) with

promotion/deputation, eight years' regular service.

grades from which

promotion/deputation to

be made

12. If a departmental Committee comprising Director, NBT as Committee comprising Director, ~,J
Promotion Committee Chairman of the Committee and 3 nominated Chairman of the Committee and three m

exists, what is the members including one representative from the I including one representative frot
composition? controlling Ministry controlling Ministry

Assistant Director (Establishment)
National Book Trust, India

. Director
National Book Trust, India

at least

the feeder grade.

BT

To provide adequate

promotional avenues to

I
departmental candidates in

the feeder grade.

J
embers

n the



Recruitment Rules for the post of Receptionist, Publication Division of NCERT

Sr. No. Details of the post Recruitment Rules
1. Name of Posts Receptionist
2. No. of Posts 2
3. Classi fication Central Civil Service Group 'C' (Non-Gazetted Ministerial)

4. Scale of Pay PB-I Rs. 5200-20200 + GP Rs. 2400/-
S. Whether Selection post or non Not Applicable

selection Post
6. Whether benef t of added years of No

service adm issible under 30 of CCS
(Pension Rules). 1972

7. Age limit for direct recruits Not exceeding 27 years

8. Educational and other qualifications Essential:
required for direct recruits I. Graduate from a recognised University

2. Should be able to speak fluently Hindi & English

9. Whether age and educational Not Applicable
qualifications for direct recruits will
apply to promotees

10. Period of probation, if any 2 years for direct recruitment

II. Method of recruitment whether by 100% by direct recruitment
direct recruitment or by promotion or
by deputation transfer & percentage of
vacancies to be filled by various
methods

12. In case of recruitment by Not Applicable
promotion/deputation/transfer grade
which promotion/deputation /transfer
to be made

13. If a DPC exists, what is the As per NCERT's Regulation
corn pos ition

Assistant Director (Establ' hmN . IS em)
atlOnal Book Trust, rndia

. Director

India
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S. .Description Existing RRs, 2005 Final proposal based on discussion with Justification/Comments

JS(BP) and the Director on 25/05/2018 &
No. 30&31/812018 taking into account 7th CPC

Pay Matrix and DOPT guidelines on RRs

1. Name of Post Upper Division Clerk Upper Division Clerk -

2. No. of Posts Twenty Two (22) Twenty Two (22) -
I

3. Classification Group' C' (Ministerial) Group C (Ministerial) -

4. Pay Band and Grade Rs.4000-lO0-6000 Rs.25500-81lO0 (Level 4) As per 7th CPCPay

Pay/Pay Scale Matrix

5. Whether Selection Post Not applicable Selection in case of Limited Departmental -

or Non-selection Post Examination/Non-selection for promotion by

seniority-cum-fitness

6. Age limit for direct Between 18 & 25 years Below 27 years .. As per DOPT Guidelines

recruits

7. Educational and other a) A degree from a recognized univer-sity Essential: As per Model RR of

qualification required for b) Three years regular service in the grade A degree from a recognized University or DOPT

direct recruits of LDC in the scale of Rs.3050-4590 equivalent

8. Whether age and Qualification will not apply for promotion Age: No -
educational qualifications

prescribed for direct Qualification: No but experience as per Col. 11

recruits will apply in the

case of promotes

9. Period of probation, if any Two Years Two years for direct recruits -

lO. Method of recruitment a) 75'Yo on the basis of seniority-cum-fitness 75'Yoby Promotion by seniority-cum-fitness

whether by direct failing which by direct recruitment

recruitment or by 25'Yo by promotion through Limited
, _n..

~..;"..~-~ -[Director (Establishment) UII~l..lVI

National Book Trust, India ~ National Book Trust, India



11.

Promotion Committee

exists, what is the

composition?

b) 25'10by promotion through selection on the Departmental Test failing which by direct

basis of written test and interview among recruitment

the LDCs of the Trust having minimum

three years regular service in the grade

and possessing prescribed qualification for

direct recruitment

Committee comprising Director, NBT as

Chairman of the Committee and 3 nominated

members including one representative from the

controlling Ministry

promotion

deputation

or by

transfer &
percentage of vacancies

to be filled by various

methods.

In case of recruitment by

promotion/deputation,

fromgrades which

LDCs of the Trust having minimum three years Promotion:
regular service in the grade 75'Yo by promotion by seniority-cum-fitness

amongst the LDCs and Hindi Typist in Level 2
(Rs.19900-63200) with eight yeal's of regular
service failing which by deputation failing
which direct recruitment

semi Govt.l public sector institutions and possessing
the requisite educational qualification prescribed for
direct recruitment.

(i) Holding analogous post on regular
basis; or

(ii) With eight years regular service in
Level 2 (Rs.19900-63200) of
Lower Division Clerk o~!_iv_a_le_n_t_+- ~

Committee comprising Director', ~,IBT as

Chairman of the Committee and three members

including one representative from the

controlling Ministry

25'10 by promotion by selection amongst the
LDCs and Hindi Typist with eight years of
regular service failing which by deputation
failing which by direct recruitment

Note: Retention of existing
service will be followed as
guidelines dated 31.12.2010.

eligibility
per' DOPT

promotion/deputation to

be made

If a departmental

Deputation:
Officers of the
Government / Autonomous

Centr'ol/State
Bodies/UTsl

12.

L-__.?~.-~~ ~ ~~ L-__________________________
~jr (E ®; 'D~~~ctorN' ecror s!abIJshmem)

atlOnal Book Trust, Inrlj~ National Book Trust, India

As per DOPT norms



/'

/'Model Recruitment Rule e for the post of Upper Div isio n Clerk

s C i arne Of F'::'1S1
? Number of P'~15t

4 P:ay Band and Grade Pay

~.
j ',',ihelher <selection JOSl Of non

S.(deCtl;:)f) pOS(

''v'llJ::e(her bene fit of add ed vears D(

-service adrrnasible under Rtde ]0 of
,the Central Civil SerVices ,;F'ens'on:'
'Rules . 1Q'2;. it.::·:...•~ :3:

7
I .

;A.oe I!r}'!!t for di!ed revu,tnien\

.~ .

. [EdlJcational and o\r;ot::rqu:allfk.:,:dons
I . ,({ . .recurroo ior (l1(€'V re(:rLHts

VVhether age and ~d uca ti'Jn;}1
'iq~J81if,lcations arescnbedtor direct
'n;iO'U.tment. wil! appl'r' in lhe case of
pr ornotees

..
'1 n .pe'I(')(l cf prob3{' or; If an','

._._.i. . ~_

Uppe r Divi si or; Clerk

Ii'Sub~ec t ;(1 Vd·n~tl()n dl;,~~~(~noert t,J.'l

iv.'Ot kload
I ... .

IIGener_~1Central S.-2.r,,'ic~.Grouo C'.
, Nor -Ga zettcd , Ml.IlIstenal

ta~1Band- 1 Rs. 5200· 2GL'CJCI
!Gra,de P.3Y Hs 2.:100
"'·jon-Se!2!ctlbn If promotron IS O;!€' of
);ht rnethoo s of recrvitrno r. t I

~~01 tl ppllc~bit~', If pr off'lO(i :)[-1 IS no:
iOfl f!! 0 f the nwtrlou s Gf recrui: rr,I:'!,' It
INo - ..
I

. I

Bet\v.:-en 1Band :'7 ye:Jfs of a'J(!
(relaxabte tor Go~'e ro1f!',ent s,·Q·r'., ;:JI'i~::;
up to 40 ~(ear$ in accorcance \.•.·:tt I
the mstructicns or ord€!\S ISSUGo:1 by
;thrF.! Centra! G,y,'ernmi3ot'l
i .

1'_~o(e: .v- CrJCla;. dale f,;)( I
{l81efTT1I.'Hng tho 8go8 lrn.t shOll' bl':; <13

fixed,yr' the Staff Sc:.ecn 01-1

.C ornrnl s$km (V'/bere recn.itrne nt is
Ir:ot throuqr-I Staff Selecuon
C ornrru ~SiDn~ crucra. cate forI
deie, rr i,Hng tile 0.0;]e I imi1 :.11 iJ II· be
thc! 12$t date 10r receipt of

D~gree o~~- rc:ca,g~z~d \.Jni'.,.~r:'ilty or I

e qurva le nt

'No\ arJpl'cable

Iw·:)]'l~~W;tor direct recrunrnem ·t·,JI:' 'I

[tor prurn ot(:~·s
I I
i

... ~
Director
National Book Trust, India

Assistant Director (Establishment)
National Book Trust, India



.:
,/ .

;/ r: ~@;hodof recrudrnent whether by
irsct rccrnumem or by prGor:lolion or

Coy deputation "'ab5(lrnlia;~ and
ipercentage of the vaeanCH:!5 to b<r.
f lied by various '-ri ~~mO(!s.

'1. By promotion (.a;1 !n'] wi); 0-1 b'yl'
cepuiatic n; or

2" % by ororncuo- ~n::j
___ J':.t t;'l' deputcotion. ;';'1

:3 u!:~by p.ornouon and.
c/:Jby dire'C1 rccnntrnent '

or

~. Direct recruitrn ern

N01e 1 .- OrgClrllz.atl·::n~ sl\l:tl)'rj
Indicate the lTIettKlds :)1
rf.::uullment ta,; ins In10 <-:ICC(')i.'n~

then needs and thE' ~l{eri9'h 1'-1
ttlf~ fE:!G::h.::'r Drad«

No1L:~ 2 A, pO,1ion of the
vacancies may also be f111·edt.}'
Lrn ired ["epa rune-i lol
COI~lc·etitivc Exarninabor., in ths
regard The e'i'~li:J.I.!t;,f serv.ce tor
the Jep.a rtrnental Exammatic r,
sba!' be live ye~rc; regular
service in 1h~ UyA'el Divisic-n
Cle rf. gr'8 de ifi tile Ul(J::E2. 1'1-8 rj

Dr'U omi'." llo.:
'2 :In case oT~-~-Z~~itrnent-t.;,.-~'~~·~loticrnor Prornouon

deputationr. absorpuon graD-es trorn
:Lm~'er Divisior1 Cler~; (G'~del-'i'Ji' ()f

tJi::iRs 1l)[)[)) lh'ilh 8 vearsservrce In the.
I •

Igr(ld~
I

'N:::.t8 :
;V\/hore luniors who have corr.plctco
:thDir qua lifir" nq or eligibiiit'1' S£'f'.'1 cc
arc be in'~ co-isi der eo for' p'fCj'lliotio":l,
[therr senio woulo a-so nc
!CG1 sidered provided 1m::)' d r8 nc 1

-snort of the req!Jlslte qualiry'ir:;. or;
.ellgibilily ser ....tee b'i more thai' t-3If[·
;()f s uen q'j a Ii fylng le"~Fbi IIt"y :1ef',' ce
ror 2 'y't!~rs, w r:ic.h~ver ',::; '0:~Sa ''{If
.have succes s~u:ly cornple ted ~h-(;Irl

'probation peri od for Co romotio fl to th elI~e.~thigher gr3de 8~ong with ihE'li!
~unle.':; '."tlo have III re ady comnle Iedl: .

I _~~_ ..__ . . .I~t_i,_,/~GU_d~I::~~~~,~:~~~t~l~f_5t"_,r'.~~c:~.~~__ I
~

which
prom otlon/deputall ()nli~h~orp:1on to
.rnaoe -

.>
National Book Trust, India

Assistant Director (Establishment)
National Book Trust, India



A. I

~

~:=)
~ational Book Trust, Irda

.~.jnfp. 1·
F()f the pur pO'se of cornp uti "!{r
rnutirnut» q "~llfyiri'Y' S~ tVI:: ~ I\)r
promotion, the service render en Orl
i::\ reg'dIClf t:,rl::;1S by <in olf,cer pnor ln.

1
1[;j JdlJ~r'.' 2COSor 1he ddle II C')'I

whiC:h. th'~' revised pav structure
It~a$ed. on the Si:·:\1l C ant ra I Pi:'!.Y
L,·ornHlISSlon recCimrnenddtlCi',S ,:IClS
been extended 5ha! I be d ee rned ~{}
be serv ice r'7! ndered WI the
[corresccndrnq paylp8ysc;}k.'
l-vtonMp'-I based an ,L,c,-Ie",,,, .C,;lI-U ,-,-'.=1--- u.·~ --u, --- ~~11.:..

!recommendatiDns of the Pa\'
!Cc.mmission.
I
I

iUepuialio;l .
jOfficers .of tl.e Ce ntra: (;':)','>8 rnrncnr

i (ill) '~oldin'J;:lnalo'~1I:iU5'
f,;{:.st on regular
nasis: or
'l'ilth eiqht years
'~fJ ula r servl ce In
the iJr.(.I~Ject lO\'ier
Di' ..dsi(;·n C;e.-J.; r;'r
Cl}uJ,,181r:::hI

the departmental officers il; Ih~
fw!der cf;l\egot'l '\','1'10 are In U-,e GL'e.;:;'
lirw 01 pr ornotion Shdll not be e-I'~ible
for constcera tli):~ (or 8PPOI n~'TIenton
r;epI.1ti3;jon

; Sitldlarly, the deputatiDnists shall
'not bB e iiqib!ie f6r con51deu:rtior; lor
. r:jpr;.Ointrne '1t by prom otton

liPencd r~1 rjl~p.; I·i:lh.ln h clu(f;nfj the:.
pen on 0' dE! putauo-i n ;in.:::ttlP.;' ex :
1C-;3drc post hed irnmNk:1tely
preceding th.s appol ntrnent rn the
sa rne or SOfT@ oth£'!( org an hi lion c·r
de.c.artmert of the C.cnlr al
IC)(I'~errmer:1 stlsil' ordinarily no1
(]xC'2 ed 1hre-e j'E; ars

DireCI~

National Book Trust, India



/

/

'iThe ,Maxl1nurn ace -irnit for
appointri"!t:>n\ tll,' deputation sr.alt bel
'Not ex(.ee.jlfl'~l !)fj year!;'i:I's on lhc:
dosln'll dale of reclCipt 0'
fl ppnc.E\U ons

, i',.

:t'~C,t8:
!For lhe pL'rpDSe at appouurr.enl en
ldo[}utat:oniiJ bs orption basis. l~lE:

iser/,ce re~'l;jtJre'~ (1.[1a r~~IJ!;-:lr r.:o::1:';I".
,by an oltrcer pr-or to 1" J a1\',1 (try
:2il()F; ithe date fto rn ',..,."ich p,~l
revisedpay S.uucture ba Se d In :r'll~
.s i~:th Central Pay Com rT'Ilssron
recornmer dauon :las t~p.p.r'
e xI.ended) sh.a Ii be deem ed 1:) be
ser VII.)~1 Ie nd~rwj,tl lhe
correspo Idilig 'iJ (rid e pai Q. Prl:'l'

".(;i;:lle ~ :defllh;!d bf-l sed ':Jfl H1(:

j
re-lornm endatio I',::; of the Pay
cornm iss ion I3Xcgpl ',v"",ere tl':8((, has
~bl"e n 1i'1r!"L]i1r of m Dr~ Ihan ;)I~,t! pi le:-
r~'Ji~ed ~;.c.81~Jof ray ~[lto Gni"! gra(k
with a con;-r:on Grddi:! P a 'iiPC:1 y'
Isc.~IG and where If-I!S beneft w'l\i
[extend only tor the post or posts for
whJch lhal r';rade PLlY or Pa,. SCJiE'

i5 th>c norma j replacement q:ad e
w,(ho Iit any lI;D'] r n(j •.rtior .

'3 iif [)~;'~rtnl(Jnt~i-P~~~;~ti'j;':C~~~mIr.ee 'IGr~!~~'c Dept:l_f1rn(~ n1.<3 I'Prom oti on
exist-so what IB.Its composmon Comrnittee. (~LII C(,!l1POSlll[)11 to be

md iC2ted;1

14 Ckcurustancasin "'thk:.h Union Puo-ic
;S!Hvicl9 Cornmrsston 15 to be

. :~.o~sull~din ma!,Jngr3cr~ui~fr~~rJ~_.

jI~piorro;' on is. riot one of the
.metho(h of recrourneru, tile colurrr:
may be tilled as '~.~ot app lica blc'

1~·j(Jldpp1icrtbie
I

.1...

ri;rec~
National Book Trust, IndiaAssistant Director (Ls.,. , .. ."

National Book Trust, India
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S. Description Existing RRs, 2005 Final proposal based on discussion with Justification/Comments

JS(BP) and the Director on 25/0512018 &
No. 30&31/812018 taking into account 7th CPC I

Pay Matrix and DOPT guidelines on RRs I
1. Name of Post Jr. Stenographer Jr. Stenographer -

2. No. of Posts Nineteen (19) Nineteen (19) -

3. Classification Group' C' (Ministerial) Group C (Non-Ministerial) -

4. Pay Band and Grade Pay/Pay Rs.4000-100-6000 RS.25500-S1100 (Level 4) As per 7th CPC Pay

Scale Matrix

5. Whether Selection Post or Not applicable Selection In case of Limited Departmental -
Non-selection Post Examination/Non-selection for promotion by

seniority-cum-fitness

6. Age limit for direct recruits IS & 25 years Below 27 years. As per DOPT Guidelines

7. Educational and other Matriculation with shorthand and typing Essential: As per Model RR of

qualification required for speeds of SO wpm in English/40 wpm in a) 12th class pass or equivalent from a DOPT guidelines

direct recruits English/Hindi respectively having working recognized Board or University.

knowledge of computer operations
b) Skill Test Norms:

Dictation - 10 mts @ SO w.p.m. with
transcription - 50 mts (English) OR 65 mts
(Hindi) on computers.

8. Whether age and Qualifications will apply Age: No

I
-

educational qualifications

prescribed for direct Qualification: Yes

Irecruits will apply in the I
case of promotees I

9. Period of probation, if any Two Years 02 Years for Direct Recruitment -

~irector (Establishment)

....

Director
,

National Book Trust. India
NatIonal Book frust I d', n ra



10. Method of recruitment 75'7'0 by direct recruitment

whether by direct
25'7'0 by promotion through limited

departmental examination open for

LDCs/ Junior Library Assistants having

minimum two years of regular service in

the grade failing which by direct

recruitment

75'7'0 by direct recruitment

25'7'0 by

departmental

promotion through limited

examination from LDCs/Hindi
recruitment or by promotion

or by deputation transfer &

percentage of vacancies to

be filled by various

methods.

Typist/Junior Library Assistant

11. In case of recruitment by LDCs/Junior Library Assistants with three 75'7'0 by direct recruitment

promotion/deputation,

grades from which

promotion/deputation to be

made

years regular service in the scale of

RS.3050-4590 25'7'0 by promotion through limited

departmental examination open for LDCs/Hindi

Typist/Junior Library Assistant having eight

years of regular service in Level 2 (Rs.19900-

63200) failing which by direct recruitment

As per DOPT norms

12. If a departmental Promotion Committee comprising Director, NBT as Committee comprising Director, NBT as

Committee exists, what is

the composition?

Chairman of the Committee and 3 nominated Chairman of the Committee and three members

members including one representative from including one representative fr-om the

the controlling Ministry I controlling Ministry

Assistant Director (Establishment)
National Book Trust, India

Director ~
National Book Trust, India



i frarniug)
\ * subject to
I variation
, dependent on
: workload

Grade Pay
Rs,2400

I
I
I
I
\ '

"t •..
, i

"!Assistam Director (Establishment)
Na~ionalBook Trust, l~dia

" :,
. -"_'_~ __--'___ .~tor '1-'- _

,~. , , National R'ook Trust, 'India,

' ..

L;' ' _',_' ','~ ,

. Govt servants

','upio 40 vears in
I accordance wiih
: insrruct Ions or
I orders issued bv
I -
I, the Central
i Govt.)
I '
I Note: The
, crucial date [or
i determining the
,(\~e limit siJall
he RS advertised

i by the Slall'
• Selection
Cornrn issrnn

---_. -,- '~--------.""--"~----------"

i
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- - ..

IiI UlS(: P/l'l'LlI,.I'\11C!!i{'j'!' !)('l'i;"((\il';,I::!

hy PI'(\Il\U(!(III! i ilr'IIIl\(llidi\
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No.

5.

c.~~ l,
~stantl()irector ~Establishment)
N~ti{\n,,1 nnnl. '1"'... . - •.

Final proposal based on discussion with Justification/Comments

JS(BP) and the Director on 25/0512018 &

30&31/8/2018 taking into account 7th CPC

Pay Matrix and DOPT guidelines on RRs

I

I
Existing RRs. 2005S. Description

1. Name of Post I Shop Assistant

2. No. of Posts Three (03)

3. Classification Group 'c' (Non-Ministerial)

4. Pay Band and Grade Pay/Pay Rs.4000-100-6000

Scale I

Whether Selection Post or Not applicable

Non-selection Post

Shop Assistant

Three (03)

Group C (Non-Ministerial)

Rs.25500-81100 (Level 4)

Selection

Age limit for direct recruits
I

6. 21-30 years

As per 7th epe Pay

Matrix

Below 27 years.

Essential:
a) A degree from a recognized university
or diploma in sales and Marketing or sales
promotion
b) Three years experience in marketing
of books or journals or consumer
products/ services.
c) Working knowledge of English & Hindi
Desirable:

Knowledge of regional language

As per DOPT Guidelines

As per existing RRs and
functional requirement of
NBT.

Educational

qualification

and other
. id frequire or

I

a) A degree from a recognized university
b) Working knowledge of English and Hindi
c) Three years experience in book selling

Age: No

Qualification: No

Experience as per Col.11

7.

direct recruits

8. Whether age I and Only qualifications will cpplv

educational qualifications

prescribed for \direct

recruits will apply in the

case of promotes \

Two years9. Period of probation, ~ \any Two years for Direct recruits.

I Di~ecfor
National Bonk Tn,,:t 'n"':n



10.

11. In case of r-ecruitment by

promot ion/ deputat ior/"

grades from which

promotion/deputationl to be

made

Promotion by selection from the LDCs having

minimum three years of regular service in

the grade and possessing the qualifications

and experience as prescribed for the direct

recruitment, failing which by direct

recruitment

Promotion by selection failing which by direct I
recruitment

of recruitment

I direct

Promotion by selection from the LDCs having

minimum 3 years of regular service and

possessing the qualifications and experience

as prescribed for the Direct recruits, failing

which by Direct recruitment

1007oPromotion by selection through limited

departmental examination from the LDCs

having minimum three years of regular service

in Level 2 (Rs.19900-63200) and posscssinq the

experience as

recruitment,

recruitment

prescribed for

failing which

the direct II

by direct

Method

whether by

recruitment or by prfmotion

or by deputation transfer

&percentage of vaca~cies to

be filled by ,various

methods. I
I

Ir---~------------~--------+-----------------------------------r------------------------------------+--------------------4
If a departmental Pr~motion Committee comprising Director, NBT as Committee comprising Director, NBT as

Committee exists, ,hat is Chairman of the Committee and 3 nominated Chairman of the Committee and three members

the composition? I members including one representative from' including one representative from the

the controlling Ministry controlling Ministry

12.

~I

ASSistant Director (£Stabr INat' ISlJInent)JOnal Book Trust, tndia

DirCCior~
National Book Trust, India



S. Description Existing RRs, 2005 Final proposal based on discussion with Justification/Comments

JS(BP) and the Director on 25/05/2018 &
No. 30&31/8/2018 taking into account 7th CPC

Pay Matrix and DOPT guidelines on RRs

1. Name of Post Jr. Artist Jr. Artist -

2. No. of Posts One (01) One (01) -

3. Classification Group' C' (Non-Ministerial) Group C (Non-Ministerial) -

4. Pay Band and Grade RsAOOO-100-6000 RS.25500-81100 (Level 4) As per rh CPC Pay

Pay/Pay Scale Matrix

5. Whether Selection Post Selection Selection
-1

Promotion not a mode of

or Non-selection Post filling up

6. Age limit for direct 18 to 25 years Below 27 years. As per DOPT Guidelines

recruits

7. Educational and other Essential: Essential: To impart professionalism

qualification required for a) Bachelor Degree in Fine Arts (Four' Years and efficiency,

direct recruits e) Matriculation pass with minimum one year course) with specialization in qualification/experience,
certificate course in commercial/Applied Applied/Commercial Art from a ceoar,;,.d modified.
Art from a recognized Institution University /1nstitution with two years'

f) 3 years experience of Commercial/Applied experience. As per Model RR of
Art in an advertising house/public sector NCERT (Copy enclosed)
organization with knowledge of layout, OR
design, final art work, calligraphy, cutting-
pasting, page making, etc. 10+2 with three years Diploma in Applied

Art(Commercial Art) from a re.cognized
Desirable: institution with three years experience.
Experience of dark room

b) Experience in the preparation of black &
white and Colour illustrations, cover-designs,
layout work etc. of books and periodicals in a
publishing house of repute.

~
Desirable:

~ Ac.L:". r::-: ,-i-:'" '+::nowledgeof printing techniques
.-~ -lati ": VII C:Llur (t.SlaOIIShmenr) UlreClOf

r-f .,., ,~11) ." 1~onal Book Trust, India



12.

2. Experience in pavilion/exhibition desi9ning
3. Book production
4. Knowledge of Photography and its

application to designing
5. Working knowledge of computer' arid its

software for designing

8. Whether age and Not applicable

educational qualifications

prescribed for direct

recruits will 'apply in the

case of promotes

9. Period of probation, if any Two Years

10. Method of recruitment Direct recruitment

whether by direct

recruitment or by

promotion or by

deputation transfer &

percentage of vacancies

to be filled by various

methods.

Not applicable

Two Years

Direct recruitment

11. In case of recruitment by Not applicable

promotion/ deputation,

grades from which

promotion/deputation to

be made

If a departmental

CommitteePromotion

exists, what is the

composition?

Committee comprising Director, NBT as

Chairman of the Committee and 3 nominated

members including one representative from the

controlling Ministry

Not applicable

Committee comprising Director, Nln as
Chairman of the Committee and three members
including one representative froln the
controlling Ministry

r As6ant Director (Establishment)
National Book Trust, India



Recruitment Rules for the post of Artist Gr.III, NCERT

Sl. Details of the post Recruitment Rules
I. Name Of Post Arti st Grade-Ill
2. No. of Post One (01)
3. Classification Group 'c'
4. Scale of Pay 5200·20,200+ Grade Pay 2800
5. Whether Selection Post or Non- Not Applicable

selection Post
6. Whether benefits of added years of Not Applicable

service adrn issible under Rule 30 of
the Central Civil Services (Pension)
Rules, 1972.

7. Age limit for direct recruits Not Exceeding 27 years,

8. Educational and other qualification Essential:
required for direct recruits I. Degree in Bachelor of Fine Art with specialization in Applied Art

(Commercial Art) from a recognized Institution with two year
experience.

OR
10+2 with three years diploma in Applied Art (Commercial Art) from
a recognized institution with 03 years experience.

2. Experience in the preparation of black and white and colour
illustrations, cover-designs, layout work etc. of books and periodicals
in a publishing house of repute.

Desirable:
I. Knowledge of printing techniques.
2. Knowledge of photography and its application to designing.
3. Working Knowledge of computer and its software for designing.

9. Whether age and educational Not Applicable
qualifications prescribed for direct
recruits will apply in the case of
promotes

10. Period of probation, if any 2 Years for direct recruitments

II. Method of recruitment whether by 100% direct recruitment
direct recruitment or by promotion
or by deputation transfer &
percentage of vacancies to be filled
by various methods.

12 In case of recruitment by Not Applicable
promotion/ deputation, grades from
which promotion/ deputation to be
made

13 If a departmental Promotion As per NCERT regulation
Committee exists, what is the
composition?

Assistant Director (Establishment)
National Book Trust, India

Director
National Book Trust, India

·20 -



r-s. Description Existing RRs, 2005 Final proposal based on discussion with Justificati onlComments

JS(BP) and the Director on 25/05/2018 &
No. 30&31/8/2018 taking into account 7th CPC

Pay Matrix and DOPT guidelines on RRs

1. Name of Post Lower Division Clerk Lower Division Clerk -

2. No. of Posts Thirty Five (35) Thirty Five (35) -

3. Classification Group C (Ministerial) Group C (Non-Ministerial) -

4. Pay Band and Grade RS.3050-75-3950-80-4590 Rs.19900-63200 (Level 2) As per 7th epc Pay

PaylPay Scale Matrix

5. Whether Selection Post or Not applicable Selection - I
Non-selection Post

6. Age limit for direct 18 to 25 years Below 27 years As per DOPT Norms

recruits

7. Educational and other Matriculation with minimum typing speed of Essential: As per Model RR of

qualification required for 30 wpm in English/25 wpm in Hindi DOPT

direct recruits a) 12th Pass or equivalent from a recognized
Board or University

b) A typing speed of 35 w.p.m. in English OR
30 w.p.m. in Hindi on computers (correspond
to 10500 KDPH/9000 KDPH on an average
of 5 key depression for each word).

8. Whether age and Qualification and typing speed will apply Age - No -
educational qualifications

prescribed for direct Qualifications - Yes

recruits will apply in the

case of promotes

9. Period of probation, if any Two Years Two Years -

10. Method of recruitment a) 70';10 by direct recruitment 85';10 by direct recruitment -

whether by direct b) 30';10 by promotion through selection of

recruitment . ,or rv:, ,bX..
departmental employees on the specified 10';10of the vacancies shall be filled from

h:: 'ohl;.h;'lPnt\ rv,
tJ~~~~~~'UI" ~ 'v 'v •

~

,,~.

,- National Book Trust, India Nati('l',,1 Pnnk T 'I' 1



11.

composition?

grades and possessing prescribed
qualifications on the basis of typing and
written test failing which by direct
recruitment.

amongst the Group C staff in Level

(Rs.18000-56900) and who possesses the 12th

pass or equivalent qualification and have

rendered three years' regular service in the

grade, on the basis of depcr+rnent«l qualifying

examination. The maximum age limit for

eligibility for examination is 45 years (50 years

of age for the candidates belonqinq to the SC

and ST).

promotion or by deputation

transfer & percentage of

vacancies to be filled by

various methods.

5';10 of the vacancies shall be. filled on

promotion by senior-ity-cum-fitness basis from

Group 'C' employees who have three years'

regular service in Levell (Rs.18000-%900).

In case of recruitment by

promotion/deputation,

grades from which

promotion/deputation to be

made

Group 'D' (supporting) staff like Attendant,

Record Sorter, Peon-cum-Messenger,

Frash/Cleaner having minimum five years

regular in the Group 'D' in the Trust and

possessing qualifications prescribed for direct

recruitment

85';10 by direct recruitment

10';10by promotion by selection amongst MTS in

Level 1 (Rs.18000-56900) with minimum three

years regular service in the grade possessing

qualification prescribed for direct recruitment

on the basis of a departmental qualifying test.

5';10 by promotion by seniority-cum-fitness from

MTS in Levell (Rs.18000-56900) with minimum

three years regular service in the gr':lde

If a departmental

Committee

the members including one representative from

the controlling Ministry

As per Gazette of India

dated 5th August 2015

12.

Promotion

whatexists, is

Assi tant Director {ESlablislIDlen,t)
National Book Trust, IndIa

Committee comprising Director, NBT as I Committee comprising Director, NBT as

Chairman of the Committee and 3 nominated Chairman of the Committee and three members
including one representative! fr-om the
controlling Ministry

i Director @l.y
National Boik Trust, India
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[':roT.i 19-01/2011':~'0J:-J1I-.3-I.a-:fu.l,

iVll:\'lSTRY OF CO!\1j\llI1\ICATIO~ ,\f\D lNI;OIl.~lATIO!'\ T[CHNOI~OG\'

(DCpnrllllcnl or Tclcco nuuu nica t ion)

xon F!C;\ T!()~~

'1'\C\\' J)L'lhi. the Slll .'\ugliSI. 21) IS

G,S,H .. (iJf)(E),-ln exercise ur the powers conferred by the provis« to article 309 or the Constitution and in
supersession or the Department or lelecofllll1ullic3Iion~;, Tclccoinmunicatiuns Accounts (Lower Division Clerks, Junior
Accountanis nnd Senior '\Ccl;ulltallls) Rccruiuncnt Rules. ISI~X, III W fur ii, il relates to the pmt:~ or Lower Division
Clerk C:XCCPl <J< respects things done 01' omiucd tr,' be done before such supersession, the President hereby mukvs Ihe
!<.i1lowillg ruks'reg,l!l<llin,g the method of recruitment III GroupC' post of Lower Division Clerks; in the Dcparuncru.of ,
Telccouununications. namclv '-

I. Shorl title ~Ind Cuuuu e ncc m cn t. -

\ II These I-\Ik~ 111;1)'be called the lJcp",ll11Clll of 'le lccuuuuunic ru ious. ill (he offices or Controller of Comll1ullie<1tioll
.'\CCll\ll1t~ :'~',."l\ional lustuutc 0i',CI)II1I11UIJicJI)OIl linaucc. (ill1111' '(" Lo-ver DivisiouClcrk posts Rccruiuucnt
l\uks.20IS,

I:!l They sl1<111COTne into terce 011 (Ill' dare ,-,i'thcir publiCi1liOI1 ill the (,rlle'i31 (ia':l'\le,

}, :\'lIlI1h0,. ufpus t. Cl;l~siflc,llion ,111<1 lhl' Pav lluu d and Grrl(\.: Payor Pay Sodf'. - The number of post. its
cl<1,~iri("lillil ;111<1(h.: P.,y (1;111(\ ,111(\ (,r<!dc Pav or Pa~ scale auachcd thereto ~11<111be as specified ill columns (2) 10

I.-I) ,'!'IIle- Sclinlllic anncxcd tu lltC~e rules.

i\\ethotl ,If J'Ccrl!i1mL'1I1. lIgc li m it , qu;JiifitOlions. ctc.i-Thc me[h,)d of i'l'Cf'lIiln1CI11 10 (he said post, age limit.'
ql1;ililic;1lilJIls ~111d other matl er s relaling thereto slwll be as sp.:..:ificli ill columns (5) 10 (13) of the aforesaid

~(hedllk, ~
'sistant Director (Establishr'

, Director
~ ~ t peL 1.' t' -r' Jl~1 l~(_ ( National BDO' i rrs r..•a ~,}d' .'-, .
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11-1r. (i:\Z[TT[ 01: 1NDIA : E;\TR,.\ORDINA RY (PAR'!: JI-SEC. 3(i)]

:C
Dis qua lificatinn. - No persoll ,-

s,

(a) who, has entered into or contracted a marriage witha person having a spouse living; or

(b) who, h;J\.'ing a spouse living, has entered into or contracted (1 marriage with any person,

~h:i11 be eligible for appoinuncnt to the said post:

rill\ idnl ih'lI the Cellil<li Govenuuent 111:1), ii' siJ1i~iit:Li Ih:.lt such marriage is permissible "lIndl"~ personal
Inw applicable to such person and the other pnrly to !hl' marriage and that there arc other grounds for so doing,
exempt any person from the operation ofthis rule.

Power to r ela x. ' Where the Central Government is of the opinion that it is necessary or expedient to do so, it
rnny, by order, and for reasons to be recorded ill I\Til ing, 1.:1,1.\ ariv or the provisionso r these rules with respect [0
any class or category of persons .

(" Savings, - Nothing in these rules shall affect rcservaiion. relaxation 01' age limit and other concessions required
to be provided for the: Scheduled Castes. the Scheduled Tribes, ex- Servicemen, and other special categoriesof
,rcrsons ill accordance wilh the orders iSSLIedby the Central Goverrunent from time to timein this regards

rr'" r'.,. '1 r-
0'-.I"J LUl.,l ...L:..

'-~---.
''', AgelinliI for direct recruits ,!

1:·.....-:; . '-;;·i·h~~::'; . . ~jr.;·"';l' 11;\) vf ::(:kC;iI.Ji', rj\}~,t .:,r

--f-'i±--';T-- !-,-' ·--(-3-)---- ·--I-~P:';-::-~-" ;~;; (:~':~;-n!-l-\,~---(G--) ------:
l_'I~~ I -' I ~:;;;----i(~~-lle-r-i)I-'~'"--C-t'-,ntra'l 'I'~y --'--'R'-a-. l-ld---l.---i'I-n-n-s'-'e--'k-c-li~'~I-~~;l~ell 18 ;~11l-l-I-2-7-\-'c-'.i'-,rsI

Di\,j,il11l 1 ('20 i 5) ~ ::;;:;I\'ic:c, Group-C. IZs,~~OO-10:(.ili i\ (Rciaxaoic ior Go."~m'111e;,ll':
Cltr\.: f~:tlb.icc( I,Non- (j(1zctlcd, Plus Grade Pay servants lip to AO years in i'

:0 Mil1i~;lcri;ll or Rs. 1000/- . accordance with insnuctions ~
variation ,I or orders issued by the i
dependent I Central" G()~'ernmcn't I"rom'l
011 I, rime to time). \
-workload I Not c: :n"e crucial date ,Io,r

. ~ dcicrmirruig the ngt: limit \
' , sh,lIl be as advertised by Ilie :

,, ..' .___ ' '_ ..,__ --'- , __Staff Selection COll1\llis~io1i,

Name or Nl1lTlhrr Ciassific.uion Whelher

<l~thod ofreC;;-iilTle,llt whether hy direct
rccruiunent or by promotion or by
cepuiation ... absorption and .perccruagc
(If vncanc.ies 10 be f IIeel by' various
methods

ri:;i;IGlli,OIl~I--' - and other \vhe'~---;g'~--' and I'tl:i~-Ol
II ~~i,dif-IC;llio;l~ required for educ.uional Probation if
uircct recruits qualifications prescribed ,111:-'

1 I' for direct recruits will
I ' wppl~ in the case of
:__ ,~, .... ,__ '::- ' "I_~r_om(\\ee~- --t- ' '__ -II-__ _ ,------- -"-!:"- __

( '. .('}j - (S)-~.. I . (~)') (It})"\
'--I, ij i'2-\i"-i;:1s~~eqlliv;::k'1l --;);~S 10 lhe cxicm r-;f~)~~----' 1'''\;)85°,(. b) direct rt"-c-n""li:-[I-ll-e-n-t-t-:-"-ro-'ilgh,
, from ;1 rC(l)~rili:;crJH,';]rLl ur ,illdic,lI.;J \11 Col.l O. I SlaffSckt:lion Commission. \

I, (ii') t tY"o of the vacancies sholl: (-tiled \'
f.·om ;1;i1ong:,; 1:',( Ci.6up- C Slil rr ill the \I Grade Pal' or [,5,1 ~,OO;· and II'h0

\

1";;10 "\ ' I Ipo"scs:; ~ l "" PdSS 01' cqulvn en. "
quulihcaiion ,\lnd have rendered J years I'

I :egll!;',r service in lite gr3ck" un, lhi: \
b,!-,i, Dr departmental qUillJlYlng'
exumination. The maximum age limit
for cligibilir,: fO,rexaniill3ti01l is,4:'i
veurs (50 )'L'R1'S (II' age for the:
(ill1di,j'IIC~ ~CIOllgillg lO the Schedule
Caste and Schedule Tribe
r onuuunitic s).
I\.:.'.t.," ;r "'",,'" ....f •...11.,1~ .••.• ~ •..•I. ...•..~..•.,... .L. ...•

\ (ii) ),\ iypillg ~pecd :ij ",1;,;11\
I in [Ilgli!;h or ~O 1I·,P,Ill.ill
: l-I indi (III computer. I,
i (3)'.'.',P,!l; and :;O,P,IO'I ,
: correspond 1l' I O~,t)O I<'U!'-'I'I' I
',~Ull() KDI'I-! oll,nll average uf :1'

) Ke), depressions for each .
I
I

@u1 Director
. {National Book Trust. ndia

~t(1[ (E' " ,lshme'~l)
Nationa Bop!- Tr':<;t, India
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the number or' vacancies· avnilable .
under Clause Iii) qualified at the
cxnrnination. 'such excess 'number of
employees shall be: considered for
filling Ihl' vacancies mising in the
subsequent )'C;II"~ so that the employees
Qllillif'yillg aran earlier examination are
considered before those who qualilv at

i J later cxaminauon.

I
I (iii) :''''., or the vacancies sha]] be' tilled· I."
Oil seniority- CUIll- fitness basis [rom
Croup- C cml'l"yec~ who have :\ years I
rl"gular service ili posts with Ih~Gr~Jc I

_____ J .__. J~;lX_.~1Rs. IW(~_._._ ..._._.... . '

I·~1'll c.:i;~~·--;;Tr~crl1ilri",rlI-i)-;- I I' Departmental Pf(lilldlillil Comminee exists.
I promotion (11' deputation 1;(. composiuon
I absurp: ion. graJ" fro III
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whlch the Union
Public . Service i

, Corumission is' lu!.
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National Book Trust, India

,"j 3.S7 [.<1 Y J-:;;- J.--
..------------- - - ~- -- -- --' -- ------------

I'rilllni h Ihe 1,1;1I;;\l'<';. (jl.l\CrnIl1Clllllllnc\i;r I'I'C,<, rt:I)~:R,)~...'i, ;v\;I"1i""', "i,,\\ Iklhi·II'.,('r(, ..1

and r'ublisltL',1 hy the ':(Hl\ ro I "" ",('I'u\oli(.':l1il'I\<;. Ll"lh\-lliJ1)',;

-----"_._---- -----
dj~



S. Description Existing RRs, 2005 Final proposal based on discussion with J ustification/ comments

JS(BP) and the Director on 25/0Eil2018 &
No. 30&31/812018 taking into account rh CPC

I
Pay Matrix and DOPT guidelines on RRs

1. Name of Post Hindi Typist Hindi Typist -

2. No. of Posts One (01) One (01) -

3. Classification Group' C' (Non Ministerial) Group C (Non-Ministerial) -

4. Pay Band and IGrade RS.3050-75-3950-80-4590 Rs. 19900-63200 (Level 2) As per 7th CPC Pay

Pay/Pay Scale I Matrix

I
5. Whether Selection pbst or Not applicable Selection -

Non-selection Post I

-
6. Age limit for r;ced 18 to 25 years Below 27 years As per DOPT Guidelines

recruits

7. Educational and lot her Matriculation with minimum typing speed of Essential: As per DOPT Guidelines
qualification required for 25 wpm in Hindi

I a) 12th Pass or equivalent from a recognizeddirect recruits I

I Board or University
b) Typing speed of minimum speed 30 w.p.m.

in Hindi on computers (correspond to 9000
KDPH on an average of 5 key depressions
for each word).

Desirable:
Knowledge of English typing
Note:
Appointment shQII be made through a written
test followed by skill test.

8. Whether age I and Qualification and typing speed will apply Not applicable -
educational qualificrions

prescribed for direct

recruits will apply I theI~

~ant Directorl (Estab\ishme~t)
National BOO~ Trust, India

®ui Director
/ National Book Trust, India



9.

case of promotes

Period of probation, if any Two Years Two Years for direct recruits

~---r----------------------~~~----~~~--------~~----------~------~~---------------------------~--------------------~
In case of recruitmint by Employees of the Trust in the lower grades Not applicable

promotion/deputation, with minimum 5 years regular service in the

grades from which grade in the Trust possessing qualification

promotion/deputationl to be prescribed for direct recruitment

made I

10. Method of recruitment

whether by direct

recruitment or by

promotion or by deputation

transfer & percentgge of

vacancies to be filled by

various methods.

a) 70'10 by direct recruitment
b) 25'10 by promotion through selection of

departmental employees on the specified
grades and possessing prescribed
qualifications on the basis of typing and
written test failing which by direct
recruitment

Direct Recruitment

11.

If a depart+ental

ComTttee

what is I the

Committee comprising Director, NBT as

Chairman of the Committee and 3 nominated

members including one representative from

the controlling Ministry

Not applicable

i

12.

Promotion

exists,

composition?

~I
Assistant Director (Establishmem)
National Book Trust, India

'Director ~
National Book Trust, India
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iVll\'ISTRY OF CO:'\li\llli\ICATIO:\ ..\!'\D INFOR~l'<\ TIO;": TECH;"iOLOGY

(Dcpnrrurcn t of Tulcco m m u nicu t ion )

N()TI F!CATl()~~

Nt:" Delhi. thl: Stll ,'\ugusL ]015

G.~~,H_ 6 f<,l(El,-ln exercise vI' the p('wcrs conferred by the provis« to article 309 of the Constitution and in.
supL'rst'c;~i()11or the l)cparllllCnl of Tclecnnununicuuuns, Telecommunications Accounts (l.cl\\'er Division Clerks, Junior
Accountants and Senior Accoutuams) Recruitment Rules. I ~)~S, 111 su Inr as il rclutes 10 the poxts of Lower Division
Clcr]; except as respects things done or omiued t(' be done before such supersession, the President hereby ll1<1kcs the
:-l,llo\ving rules rcg,l!liltin/! the method or recruiuncnt to GroupC' p051 of Lower Division Clerks. in the Department 01:-_
'ieiL'cOl11Il1UrliCClli'JllS, namclv '-

I
-I

I

~i I These rules Il1a~' be called the Department or Te lcconuuunicn.ions. in the ,,)I'iiec5 of Controller of Communication
,'\C(Il11l1ts .' ;';',llional lnstituic ol-Cnmmuuicanon linancr . (irPlij' '(" Lower Division Clerk posts Rccr uitrnenr

Rules, ~Ol s_

r\lIlnh>.:r or post. C!;bsiric,lliOIl u nd t hc Pav B~lIl1j a n rl Crn<k Payor Pay Sealt'". ' The number or pest. its
d",~if'lc"li\l11 ;-:lId Iii.: P,,:- Rand and Grade Pay or PaL scale aIlJ(ill'd thereto sha ll be 35 specified ill columns (,J) 10

(;\) ,'I 11K ~clinhlic ,1I11H:~l'd III rhc-.e rules,

:'I\dliod \11' rcrru ir m e ut. age li m il , quuliflcnticus. ct c.i-Tbc i"Ilt'llo,)d uf r ccruitrnr nt to the said post, age limit:
li't;dilic.;lill\l~ ~1I1d other matters relatillg thereto shall be as specified in <.:(111111111:'(5) (0 (I~) of the aforesaid

Schedule. ®lJ' ~or (Establishment)

:r.~~t.orr-. ( 'T .••.,., .r,;~ • r r : '1 rust, InniFl
"

-------------------------------------



THr. CiAZETTE OF INDIA: FXTfi.AORDIN/ •.RY (PAR~ll-SEC. 3(i)]

/ '1· Disqualification. - No persoll .-

,,--0\------

:., Power 10 relax. - Where the Central Government is ,)i' the "pillion that it is necessary ()I' expedient to do so, ir
may. by order. and ['or reasons to he recorded ill writing., relax anv of rhe provisionsof these rules with respect to
an) class or category of persons.

(a) who, has entered into or contracted u marriage with a person having" spouse living; or

(b) who, h'l\'ing a SPNISC living. has entered into or contracted a marriage with (lily-person,

shall be eligible for appointment to the said post:

rlll\ ionl iln'li i!1\: Ct:llir(lj Guvenuueru ""I:.. ii' suli:;iit'u thai such marriage is perrnissioic 'under personal
I~II' applicable (0 such person and the other pari) to Ih,' marriage and that there arc othy-gLOllnds for so doing,----
exempt any person li'om the operation of this-rule. ---- -

(,. Savings. - Nothing in these rules shall affect rcservaiion. relaxation of age limit and other concessions required
10 be provided for the- Scheduled Castes. the Scheduled Tribes, ex- Servicemen, and other special categoriesof
pcr$ons ill accordance with the orders issued by Ihe Central Government (rom rime to time in this regards .'

rr'" .·".'1· r-0\...rJC.UL·.L..1.:.

!
I,

Number Class: ficatior. Pay nand and Whether - -00- Age lirnilt-O;' dir'e-~t rc~n~it;'. !
::t::kct;ui'j p\6~ ;:'1

~ I" --,'---1-----:.,-- - 1-------·,---- ,--------
. tl)_~ (,-) , (.1) I (~)
·-'I~()\',cr I J7~-:----:(~llwd --,- Cell~tl l'~\' Rami-I.

Di\'i~il'" II (::0 iS) - 'S;;:r\'i,:c. Group-C. lZ),'::O(l-2C':;00
Cltrl-: "Subject \.01011- Gazetted. Plus Grade Pay

ill i Mini~;lcri~1 o'-!\s,IQOOi-
variation I
dependent I
011 j

!work load

Pal' Sc ale 11011- selectio!1,'
post -_1

(5)----\', (G)
Non selwi(I-I~- I !1W;';'~11 18 (':'tn-l"-I-,_"-)7-\-'c-'~-,rs"

_. .. - __' - ,I

ll(.Cla:O:ilDte 101' Gcvernmcnt ',
<;,1'\'(11115 Ujl to .~o years In i
accordance with instruct ions :
or orders issued bv the i
Central" C;oYernmcn-; (i-om-i.
time t\) time). I
Notl'; The crucial date for'
dcrcrrnining the ai:jc limit l'

, I shall be iiS advertised by Ilie
__ --'- LStaff Seleclion Comll1is~ioH, !

, --------,--'-- ,,--- .._------- -----'--

i,,

Nhe-;l \Vh,;th',~r age
for: educru illf1a; Probation

, qLl<1lifictliOIl," prescribed anv
i I'Lli' direct recruits willI apply 111 the case of

:~-'---- (-),:-,~_------- --- i-er...om()tee~-(sY=~--"---T---(9-) ---+--,,--- -'--.,---( Iti-)-·-----T-:-l
l,i) 12th p.l$,. or equivalent r\;~~,- 10 the extent r-;~'\'() yC(\[~---- ..\;185°~ din::c-l-r~crllitlnent tilrotl-!?h r

, from a rC((I!~l1i:;('d l1i)i1rd ur~ l,indicald !11('oLIO, StClrrS.:I,:'ctiol'J Commission. - \
I (Ii) I0'''0 or the vacancies shall [,tiled 'I'
t from ~\nlong:~~tlie Group- C Staff In the II (ii) )i\ ivpirlg ,p~i.'d :i:'> \\.1;.111 I Grade I'av 01 rzs,I~,OO;- and who

i ill El1gii:;h or ~o II'.p,1l1 ill i rO:;~l:'S I i:h C1",~ pass or equivalent ,
llindi 011 computer. ! qualification and have rendered J ycars] '

!·C~llhir service in tilt orade. 01\ tite l
h;;~i, elf dcpartrtlel11i~ q'ualifyil1g:
examination. The maximum age lilllit
fur cligLbrlilY forex:lIliin3tioll is 'IS
ye arx (50 }'\.'MS of age 1'01' the
candid.ucs belonging [0 the Schedule
Caste and Schedule 'I ribc
communuics)
1\..:,'01 •• - ;r "',,,,'1,1 •...r "',..~l .•. ~•..•~ •...I." ••• ~." •..• L. ...•

----,-;-- --- -,

and Period ot'
i r

i'i~d;;C<ltiOII:~i--':and
! Glialific~lio;)~ required
I din:.ct recruits
!

'vlcthod or recruitment whether hv direct
recruitment or by promotion or by
deputation .' absorpi ion and .perccmagc
(If vacancies to be filled by' various
methods

U5w.p,n; and :\O,p,m
correspond [(1 Io-oo I·JI!'II-
,~!J(l[) KDPH on an a\'~'rasr: of I'·
> k~y depressions for each ,

, 1'.'01'(:1 i
I

~ . (btab\i&hment)
ty i\s£tant Dlfector t India

. \ Book 1'rus ,Na lona
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I

, under Clause. (ii) qualified ill the

,

C\L\min<11 ion. 'such excess 'number or
employees shall be considered lor

i rillill,i; I ill' vacancies nrising in (he
subsequent years so that the employees
qtlalir~,illg ill an earlier examination Me

, considered before those who qua I i r~/nt
i a later cxaminuuon.
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Public . Service i
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i)I'tji1i(ii ion or
;,
!

,------.--.__.-.,.._--'---j._-
(III,~.__ ..... -.. _-_. ------

i\~ staled ill Column 10.

making
.. _ ._______ _ _. ._....._1. ~~::..:'·c:.:.r::...u:.:.li1:.:.:11::...G::...!H-

(1:2) 1 . (IJ) ._____ . .• _. .._ ._.. _.. ._...L __ -----''--'..::.c'- __ ~
Croup· C Dcpnrll11tlllnl Prnmruiun Conuuittcc (for rnnfir mauou ) : : l"ola[1plie<ihk.

I. Conrrollcr of Communicarion Accounts 'l)ir(:cl'.1r (;,'Il,'riil

made,

I ~1'}:!!!~)!!:·~1!.n~·.!!t~11CO!'CP:ll:JH!:lic~~ti~1n !·i:~:~n:.:~)-·Ch:!ir~~~:~f~.
I ~~.:1\ll1il11' ,\dtJ'lilliSII',!ti\'I.' (iradc -Icvel officer ill ('It:lI',~l' Lit'

, Adm ill islral ion - I\'kmbcr
II :;'. Depur, ('('"11'01\;.'1' otCouununication -,"-C((lunl'; . Deputy D!rn:t.)/·

________ i\l~'mb('r _ ._. _

\

i
I

.,__J
II Nu. l'l-O I I::? Ii I kiC!\-IIl,LDC).

S/\\ 11(:\ n II k T 1\1./;-\ R.I, DD(i(E&F)

Assistant Direr . (Establishment)
National Book Trust.Tndia
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S. Description Existing RRs, 2005 Final proposal based on discussion with J ustification/ comments

JS(BP) and the Director on 25/05/2018 &
No. I 30&31/812018 taking into account 7th CPC

Pay Matrix and DOPT guidelines on RRs

1. Name of Post I
Jr. Library Assistant Jr. Library Assistant -

2. No. of Posts One (01) One (01) -

3. Classification Group' C' (Non-Ministerial) Group C (Non-Ministerial) -

4. Pay Band and Grade RS.3050-75-3950-80-4590 Rs.19900-63200 (Level 2) As per 7th CPCPay

Pay/Pay Scale Matrix

5. Whether Selection Post or Selection Selection -
Non-selection Post

6. Age limit for direct 18-25 years Below 27 years As per DOPT Guidelines

recruits I

7. Educational and other Essential: As per Model RR of
qualification required for a) Matriculation pass Essential: NCERT (copy enclosed).

direct recruits b) Certificate in Library Science 1) 12th Pass

I
2) Certification/Diploma In Library

Desirable: Science/Library and Information
Two years experience of working in a Library Science from a recognized institution.

Desirable:
a) Three years experience In the field of

I Library and Information Science with

\
knowledge of Library Software
b) Six month computer course from a
recognized institute

8. Whether age I and Not applicable Age: No -
educational qualifications

I Qualification: Yesprescribed for ejirect

recruits will apply in the

case of promotes
I

-»=>: I. tablishment)ASSistant Dlreptor (Es .
National Book '[rust, IndIa

Dllectl~
NatiOl~ ndok Trust, India



case of promotes I
9. Period of probation, if. any Two Years Two Years -

10. Method of recruitment Direct recruitment Direct recruitment -

whether by direct
I

recruitment or by

promotion or by deputation

transfer &percentage of
I

vacancies to be filled by

various methods.

I -11. In case of recruitm~nt by Not applicable Not applicable -

promotion/ deputation,

grades from which

promotion/deputation to be

made

-
12. If a departmental Committee comprising Director, NBT as Committee comprising Director, hlBT as -

Promotion Committee Chairman of the Committee and 3 nominated Chairman of the Committee and three members

exists, what is the members including one representative from including one representative from the

composition? the controlling Ministry controlling Ministry

Director ~
National Book T.rust, India

Assistant Director (Establishmenb
National Book Trust, India



Recruitment Rules for the post of Senior Library Attendant, NCERT

SI. No. Details of t he Post Proposed Recruitment Rules
1. Name of Posts Senior Library Attendant
2. No. of Posts 8 (Subject to variation)
3. Classification Not applicable
4. Scale of Pay P8-1 of Rs 5200-20200 Grade Pay RS.1900/-
5. Whether Selection post or Not applicable

non selection Post
6. Age limit for direct Not Exceeding 27 years. Relaxable for Govt. servants upto 05 years in accordance with the instructions or orders issued by

recruits the Central Government. 10 years age relaxation for the employees of the Council.
Note:The crucial date for determining the age limit shall be closing the date for receipt of applications from candidates in
India (and not the closing date prescribed for those in Assam, Meghalaya, Arunachal Pradesh, Mizorarn, Manipur, Nagaland,
Tripura, Sikkirn, Ladakh Division of Jammu & Kashmir State, Lahaul and Spiti District and Pangi Sub-Division of Chamba
District of Himachal Pradesh, Andaman Nicobar Islands or Lakshadweep)

7. Educational and other Essential:
qualifications required for I. 12th pass
direct recruits 2. Certificate/Diploma in Library Science /Library and Information Science from a recognised Institution.

Desirable:
i) Three year experience in the field of library and information science, knowledge of library software
ii) Six month Computer course from a recognized institution.

8. Whether age and Age }educational qualifications Educational qualification No.
for direct recruits will
apply to promotees

9. Period of probation, ifany 2 years for direct recruitment.
10. Method of recrui trnent 75% by Direct Recruitment

whether by direct 25% by promotion failing which by deputation.
recru itment or by
promotion or by deputation
transfer .Ii percentage of
vacancies to be filled by
various methods

11. In case of recruitment by For Promotion:
promotion/deputation/trans 25% by promotion from amongst Junior Library Attendant having 03 years regular service in the Grade Pay of Rs. I 800/- in
fer grade which the Council.
promotion/deputationitrans
fer to be made Note I: Where juniors who have completed their qualifying or eligibility service are being considered for promotion, their

senior shall also be considered provided they are not shon of the requisite qualifying or eligibility service by more than half
of such qualifying or eligibility service or 2 years, whichever is less and have successfully completed their probation period
for promotion to the next higher grade along with their juniors who have already completed such qualifying or eligibility

122

Director ~
....ational Book Trust, IndiaAssistant Director (Establishment)

National Book Trust, India
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Note 1: The departmental officers in the feeder category who are in the direct line of promotion shall not be eligible for
consideration for appointment on deputation. Similarly, the deputationists shall not be eligible for consideration for
appointment by promotion.
Note 2: Period of deputation including the period of deputation in another ex-cadre post held immediately preceding this
appointment in the same or some other organization or department of the Central government shall ordinarily not exceed
three years. The Maximum age limit for appointment by deputation shall be 'Not exceeding 56 years' as on the closing date
of receipt of applications.
Note 3: For the purpose of appointment on deputation basis, the service rendered on a regular basis by an officer prior to 1"
January, 2006 (the date from which the revised pay structure based on the Sixth Central Pay Commission recommendation
has been extended) shall be deemed to be service rendered in the corresponding grade payor pay scale extended based on the
recommendations of the Pay Commission except where there has been merger of more than one pre-revised scale of pay into
one grade with a common grade payor pay scale and where this benefit will extend only for the post(s) for which that grade
Ipayor pay scale is the nonnal replacement grade without any upgradation.

service.
Note 2: For the purpose of computing minimum qualifying service for promotion, the service rendered on a regular basis by
an officer prior to I" January, 2006 or the date from which the revised pay structure based on the Sixth Central Pay
Commission recommendations has been extended, shall be deemed to be service rendered in the corresponding payor pay
scale extended based on the recommendations of the Pay Commission.
For Deputation:
By deputation from the Officials of the Central Govt./State Govt.lCentral Autonomous organization holding analogous post
on regular basis in the parent cadre or department and possessing the requisite educational qualification prescribed for direct
recruitment.

OR
Officers having 06 years regular service in the pas! drawing Grade Pay of Rs. 1800 and possessing the requisite educational
qualification prescribed/or direct recruitment.

12. If a Departmental Departmental ConfirmationlPromotion Committee
Promotion Committee (i) Secretary, NCERT Chairperson
exists, what is the (ii) One Representative SC/ST category - Member
composition? nominated by Director, CERT

(iii) One Representative Minority Community Member
nominated by Director, NCERT

(iv) Dy Secretary, concerned Estt. Member

Director
.•...•1 ~) "" ., ~•. 'T ~ '" T", rl· ..,

Assistant Director (D '
N . ,--slabllshm"I"l'atron 1 B ' ' '.'a ook lrust I d', n la



S. Description Existing RRs, 2005 Final proposal based on discussion with Justification/comments

JS(BP) and the Director on 25/05/2018 &
No. 30&31/812018 taking into account 7th CPC

Pay Matrix and DOPT guidelines on RRs

1. Name of Post Gestetnor Operator Gestetnor Operator -

2. No. of Posts Two (02) Two (02) -

3. Classification Group D (Ministerial) Group C (Non Ministerial) -

4. Pay Band and Grade RS.3050-75-3950-80-4590 Level 2 As per 7th CPCPay

Pay/Pay Scale
(Rs.19900-63200)

Matrix

5. Whether Selection Post or Not applicable Non-selection -
Non-selection Post

6. Age limit for direct 18 to 25 years Below 27 years -
recruits

7. Educational and other a) Class VIII As per DOPT norms
qualification required for b) 2 years' experience in the field. Senior Secondary Pass

direct recruits

8. Whether age and Qualification will apply Not applicable -

educational qualifications

prescribed for direct

recruits will apply in the

case of promotes

9. Period of probation, if any Two Years Not applicable -

to. Method of recruitment By promotion failing which by direct 100% by promotion. -

whether by direct recruitment.

recruitment or by

promotion or by deputation

transfer & percentage of

vacancies to be filled by
r:,.-- ¥ant Director (Establishment) . Director

National Book Trust, India =National Book Trust, India



11.

12.

various methods.

In case of recruitment by

promotion/deputation,

grades from which

promotion/deputation to

be made

If a
Promotion

Attendants with 3 years regular service in the lOO'}'o by promotion amongst the MTS in Level
post in the Trust. 1 (Rs.18000-56900) with three years regular

service.

departmental Committee comprising Director, NBT as

Committee Chairman of the Committee and 3 nominated

exists, what

composition?

is the members including one representative from the

controlling Ministry.

Director ~
National Book Trust, IndiaAssistant Director (Establishment)

National Book Trust, India

Note:
The selected person should be capable of
operating photocopiers and also able to read
Elementary English/Operation manuel for
the machines.

Committee comprising Director, NUT as
Chairman of the Committee and three
members including one representative from
the contr-ollinq Ministry



I S. Description Existing RRs, 2005 Final proposal based on discussion with J ustification/ comments

I JS(BP) and the Director on 25/0512018 &
No. 30&31/8/2018 taking into account 7th epe

Pay Matrix and DOPT guidelines on RRs

1. Name of Post Driver Driver -

2. No. of Posts Ten (10) Ten (10) [Four for LMV and Six for HMV) -

3. Classification Group' C' (Non-Ministerial) Group' C' (Non-Ministerial) -

4. Pay Band and Grade Pay/Pay RS.3050-75-3950-80-4590 Rs.19900-63200(LeveI2) As per 7th epe Pay

Scale Matrix

5. Whether Selection Post or Not applicable Selection in case of Limited Departmental -
Non-selection Post Examination

6. Age limit for direct recruits 18 to 25 years
for GOVE'.r'nment

-
Below 27 years' (Relaxable
servants upto 40 years in accordance with the
instructions or orders issued by the Central
Government.)

7. Educational and other Essential: As per DOPT norms
Essential

qual ification required for (i) Possession of a valid driving license (copy enclosed)

direct recruits (i) Class VIII
for Heavy Motor Vehicle;(i i) Must possess appropriate valid heavy

driving commercial license with
(i i) Knowledge of motor mechanism (lithe
candidate should be able to remove minor-

minimum three years working
defects in vehicle);experience

(i i i) Knowledge of automobile mechanics
(i ii) Experience of driving a heavy motor
vehicle for at least 3 vecrs.: and
(iv) Pass in 10th standard.

Desirable:
3 years' service as Home Guard/Civil
Volunteers.

8. Whether age and Qualification will apply Age - No -

..--.. ~ r ' ,\ ,
-"'~J' uirectot ~r.:SlIlUll~lll"~~'J uirector

~ional Book Trust, India National Book Trust, India



8. Whether age and Qualification will apply

educational qualifications

prescribed for direct

recruits will apply in the

case of promotes

Age - No

Qualifications - Yes

9.

11.

Period of probation, if any

recruitment or

Two Years Two years

60'10by direct recruitment

f---t-------------f-------------------+----------------.- ..----+-----------1
10. Method of recruitment a) 40'10 by promotion through selection of 40'10 by promotion through selection of

whether by direct departmental employees in the prescribed departmental employees in the prescribed
grades through skill test and interview by grades throuqh skill test by Se'lec tion
Selection Committee failing which by Committee fai,ing which by direct recruitment
direct recruitment

b) 60'10by direct recruitment

f---t-------------+-------------------+---------------.-----+------------.-1
Amongst MTS in Level 1 (Rs.18000-56900) of
the Trust holding regular post with minimum
three years service possessing qualifications
as prescribed for direct recruitment

12.

promotion or by deputation

transfer &percentage of

vacancies to be filled by

various methods,

by

In case of recruitment by Group 'D' employees of the Trust holding

promotion/deputation, regular group' D' post with minimum two years

grades from which service possessing qualifications as prescribed

promotion/deputation to be for direct recruitment

made

If a

Promotion

departmental Committee comprising Director, NBT as

Committee Chairman of the Committee and 3 nominated

exists, what

composition?

is the members including one representative from

the controlling Ministry

Committee comprising Director, NBT as
Chairman of the Committee and three
members including one representctive from
the controlling Ministry

~_~ _L ~ ,__ _L ~

~
. t D'lrector (Establishment)AS51stan •

National Book Trust, India
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No. AB-140 1711 0120 14-Estt eRR) (3104937)

Government of India

Ministry of Personnel, PG and Pensions

Dcp<Hlm(;nl of Personnel & Training
j',Jew Delhi

~
Dated the '-1 July, 2014

OWlrrHC:fu~MEMORANDUM

~t~Jbjcct:·Model Recruitment Rules for the Staff Car Driver category of posts -

review regarding.
'-.

The model RRs for the post of Staff Car Driver (Ordinary Grade) issued vide
this Department ONI No. AB-14017/73107··Estt. (RR) dated 7.11.2007 which also

included the brief provisions for higher grade of the Staff Car Driver category posts

have been reviewed and for higher Grades framed in the light of promotion scheme
for S!;JtTCar Drivers issued vide OM No. 22036/1/92-Estt. (D) dated 30.11.1993 as

subsequently modified vide Olvl dated 27.7.1995, OM dated 15/2/2001 and vide OM
dated J 3.2.2002 and the replacement scales as per CCS eRP) Rules. The UPSC has

also been consulted while framing the model RRs of these posts. Accordingly, the

revised Medel Recruitment Rules for the same are enclosed as Annexure to this

Office Memorandum.

2. Ministries 1 Departments may review the existing rules and notify the revised

rules conforming to the Model Recruitment Rules. These may also be forwarded to

all autonomous/ statutory bodies for adoption. The Ministry of Home Affairs is also

requested to forward these Model P.R~; to the UT Administrations for appropriate'

action.

3. U;licli version will fo II0"",

A~sistant Di cto~ (ESlablishmen,t)
, 1Book Trust, IndlaNatlOna

To

(Mukta Gael)
Director (E-1)
Ph. 23092479

"~..

All Ministries! Departments of Government of India.

lhe President's Secretarial. New Delhi.
The Vice-President's Secretariat, New Delhi

The Prime Minister's Office, New Delhi.
The Cabinet Secretariat, New Delhi.
The Comptroller arid Auditor General of lndia, New Delhi.
The Union Public ~·.,er'/iv·Commission, New Delhi.

The Staff Selection Commission, New Delhi

'ria uDirector
""] rational Boo' Trust. India

Contd .. ./-

3.
tlv ,

r-
).

6.
7.
nc.
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1v1(1)1':L RU:IUJITMI-NIIWI.I·:S FOil THE POST OF STI\FF C(l1<. DIUVI':R (ORDINARY GRADF)

NUniner
.-.~-..-

Name of Classifica- Pay Hand
Post of P~}st tion ami Grade

Pay/ ray
Scale

- --..~. . --'.'-'-'
I. 2. 3. 4.

StarT C3 Number General Pal' nand I
Driver "(Ye.r of Central Rs. 5200·
(ordinary (i--Anling) Service 20200
gr"rJc) Group 'e Grade' Pay

"subject Non- 115.1900
to Gazetted,
variation Non-
uepcnuent Ministerial
on
workload

Director ~
National Book Trust, India

Whether
selection
post ':>-
non-
selection
post

Nol
applicable

5.

... _ ..
Age limit for direct recruits

. --- ..__ .._-------- .. '._--
liducational and other qualifications
required for direct recruits

Whether age· and
educational
qualifications
prescribed for
direct recruits will
apply in the case
of promotce:~ __...

8.
Not Applicable

6.
18 . 25 years' (RcI~xable - fo~
Government servants upto 40
years in accordance with the
instructions or orders issued by
the Central Govcrnrncnt.)
Note: The crucial date for
determining the age limit shall
be the closing date for receipt
of applications from candidates
in India (and not the closing
datc prescribcd for those in
Assam, Meghalaya, Arunachal
Pradesh, Mizorarn, Manipur,
Nagaland, Tripura, Sikkim,
Ladakh Division of J&K State,
l.ahaul & Spiti District and
Pangi Sun Division of Chamba
District of Himachal Pradesh,
Anadarnan & Nicobar Islands
of Lakshadwecp),

• If the 'direct rccruitmcnf is to
be made by 'direct open
competitive l.xamination, the
.~<:..~.it~.~bc:..!3·~£a!~.

7.
Essential:
(i) Possession of a valid driving
license for motor cars;
(ii) Knowledge of motor mechanism
(The candidate should be able to
remove minor-defects in vehicle);
(iii) Experience of driving a motor
car for at least 3 years.; and
(iv) Pass in to" standard.
Desirable:
3 years' service as Home Guard/
Civil Volunteers.

Note I: The qualification regarding
experience is rclaxable at the
discretion of the competent authority.
Note 2: In the case of candidates
belonging to the Scheduled Castes or
Scheduled Tribes if at any stage of
selection, the competent authority is
of the opinion that the sufficient
number of candidates with requisite
experience is not likely to be
available to fill up the vacancy
reserved for them ....-_ ..._---- ...

-j

National Hook Trust, India

Conrd .. ./-



I S. Description Existing RRs, 2005 Final proposal based on discussion with Justification/Comments
JS(BP) and the Director on 2!510512018 &

No. 30&31/812018 taking into account 7th CPC
Pay Matrix and DOPT guidelines on RRs

1. Name of Post Multi Tasking Staff (MTS) Multi Tasking Staff (MTS) -
2. No. of Posts 53 (2013) subject to variation depending on 53 (Fifty Three) subject to variation -

workload depending on workload

3. Classification Group C (Non-Ministerial) Group C (Non-Ministerial) -

4. Pay Band and Grade Pay/Pay PB 1 - RS.5200-20200 + GP 1800/- Rs.18000-56900 (Level 1) As per 7th CPC Pay

Scale Matrix

5. Whether Selection Post or Not Applicable Selection -
Non-selection Post

6. Age limit for direct recruits Between 18 to 25 years Below 25 years. As per DOPT guidelines

7. Educational and other Essential: Essential: As per DOPT norms
qualification required for Matriculation or equivalent examination Matriculation or equivalent pass.

direct recruits OR Justification:
HI Certificate in one of the relevant OR The erstwhile Group D
subject to be prescribed as the minimum posts such as Peon,
qualification where technical duties are ITI pass Packer, Office
considered necessary Attendant, Daftary,

Cleaner, Junior Gestetnor
Note: Operator, Farash, etc.
The erstwhile Group D posts such as Peon, shall be redesignated as
Packer, Office Attendant, Daftary, Cleaner, Multi Tasking Staff and
Junior Gestetnor Operator, Farash, etc. they shall required to
shall be redesignated as Multi Tasking Staff perform the prescribed
and they shall required to perform the duties as per the DoPT
prescribed duties as per the DoPT guidelines guidelines issued vide OM
issued vide OM No. AB-14017/6/2009- No. AB-14017/6/2009-
Estt(RR) dated 30.4.2010 and as per the Estt(RR) dated
requirement of the Trust from time to time. 30.4.2010 and as per the

requirement of the Trust I
~ - from time to time.

r'"fl~''''''V urrector
. nook Trust, mdlaa 101la lJ

~ National Book Trust, India



I

8. Whether age and educational Not applicable Not applicable -
qualifications prescribed for

direct recruits will apply in

the case of promotes

9. Period of probation, if any Two Years Two Years -

10. Method of recruitment Direct recruitment Direct recruitment -
whether by direct

recruitment or by promotion
I

or by deputation transfer &

percentage of vacancies to

be filled by various methods.

-
11. In case of recruitment by Not applicable Not applicable -

promotion/ deputation,

grades from which

promotion/ deputation to be

made

12. If a departmental Promotion As per NBT regulation. Committee comprising Director, NBT as -

Committee exists, what is Chairman of the Committee and three

the composition? members including one representdive from
the controlling Ministry

Assistant Director (Establishment)
National Book Trust, India

. Director
National Book Trust, India



AT O.M. No. No.6B-J4Q17/6J200_9-Estt (RR) dated 30-04-2010

/
ANNEX-I

Model Recruitment Rules for the posts which were in Group '0'
Scales prior to Sixth Pay Commission and which have been placed
in Group 'C'- Pay Band -1 (Rs. 5200-20200)+ Grade Pay Rs. 18001-

1. Name of Post m1
. (To be indicated by the
Ministry/DepartmenUOrganization concerned)

(number) • (year of framing)2. Number of Post
'j

4 Pay Band and Grade Pay

"Subject to variation dependent on workload

General Central Service Group 'C'
· Non-Gazetted, Non-Ministerial

Pay Band - 1 (Rs. 5200-20200)
· + Grade Pay Rs. 18001-

5 Whether selection post or non Not applicable
selection post

6 iWhether benefit of added years of '; Not applicable
'service admissible under Rule 30 of,
the CCS(Pension) Rules, 1972

3. Classification

. 7 :Age limit for direct recruitment : Between 18 and 25 years of age'

Note: The crucial date for determining the
age limit shall be the closing date for receipt .
of application from candidates in India (and
not the closing date prescribed for those in. .
Assam, Meghalaya, Arunachal Pradesh,!
Mizoram, . Manipur, nagaland, Tripura,
Sikkim, Ladakh Division of J&K State,
Lahual & Spiti district and Pangi Sub;
Division of Chamba district of Himachal i .
Pradesh, Andaman & Nicobar .lslands or :
Lakshadweep).

· In the case of recruitment made through the :
Employment Exchange, the crucial date for;
determining the age limit shall be the last '
date upto which the Employment Exchange: .
is asked to submit the names.

ml-·(6~~·;"g·~~·tio~··of·MULTI~i;;:SK·I·NG STAFF·~·~Y·b~·~dopted
for some of the more common categories as indicated in
Annex II).

. Difector~
hi"'fion 1B

a ook Trust, India National Book Trust, India.

i '



( -2-

~--.---------------,----,-,---:------:-- ---- ..__ ..__ .-
8 Educational and other Matriculation or equivalent

qualifications required for direct
recruits

"May be adopted as per
special requirements of the

r---.------.- _..__._..... . --l_~o~~.!if _?f"!Y. .... __ ._. ..__ ..
1 Whethe~ age and educational Not applicable

I qualifications prescribed for direct
recruitment will apply in the case
of promotes--,-- ..- _.-,----:-,----------j

10 Period of probation, if any

11·-M--et-h-o-d-oTrecr-ultment wh-e-th-e-4-r-+--By-dlre<:i"recruitm-enL
by direct recruitment or by
promotion or by deputation !
labsorption and percentage of I

the vacancies to be filled by . t
various methods I

-----_._.._-_._---_.... - ._._---_._.-...-.--..--.---I---------.----~-~
12 In case of recruitment by

promotion/d eputati on/a bso rption
grades from which
promotion/d eputation/a bsorption

~~·rt_o_b_e_m_a_·d_e +- ~ f
! 13 If OPC exists, what is its Group 'C' Departmental

composition Promotion Committee for

/ __ ._ .. _ .._ _ -. __ . - -
i 14 Circumstances in which UPSC is
! to be consulted in making
I recruitment

***+

pass

OR

ITI pass:

---"-._-- ----j

Two years

Not applicable

considering confirmation
(specific composition to be
indicated)

[~~Iicab_/e _

~iShment)
AssistantDIrector \ 1· dia .
National Book Trust, n .....Director

National Book Trust, India

-.


