. itm
petails of Recruit _
As per other Specially made
notioned " for
Pay a " organ\za NBT as pel’
pay Matrix strengt tion :
Na Band* \(as functional
Grade Leve requ'\rement
pay er
per th cPC)
cPC)
S - 0l
il .
70
67000+0 Level 13 DOPT and
- 01 functional
. 600- 78800 :
02 Joint Director 132100*‘7600 209200 | rgggle_r’n’e_n‘ of NBT
Level 12 __%__0_1_,, NCERT and
“TEd - 15600- 78800- functional
Chief EA! & Joirt 39100+7600 | 209200 \ requirement of NBT
Direc Level 12 5 o7 NCERT and
15600- 7%2%%0 | l | functional
“ 39100+7600 %.evel 12 \ ! requirement of NBT
R 1
5 15600- 78800 | 01 - NCERT(+) | NCERT ar“d
39100+7600 | 209200 | | | functiona
Level 12 | - requirement of NBT
06 15600- 67700- | 04 DOPT(+) | - DOPT and
39100+3600 | 208700 | { Qualification as per
Level 11 | i | existing RRs of NBT
o7 15600- 67700- | 01 | NCERT(*) | NCERT and
' i Level 11 l - requirement of NB! !
08 Deputy Director (Art) 15600- 67700- 01 - NCERT(+) NCERT and |
i 39100+6600 208700 i i
Lovel 11 . unctional
requirement of NBT
15600- | 67700- 04 - NCERT(+ —==
010046600 | 208700 | R - a?d
. | Level 11 J reqti]rc;rr‘: tof NBT |
ssistant Director 15600- 56100- 08 0 - ento
39100+5400 | 177500 DOPTE) | Ll and |
T ETY Level 10 | Qualification as per |
ssistant Director (Prod.) 15600- 56100- 7 | existing. RRs of NBT '
1 05 . ] Colh_
1 39100+5400 | 177500 '_ | r NCERT(+) | NCERT and i
[ Level 10 ‘ ' functional
]“12 ’Eé——"_‘istant E—at——‘———— _— J 1 | ‘ ] rEqurement OfNBT
itor 15600- 56100 15 i ‘
39100+5400 | 177500 | | NCERT(+) | NCERT  and
1T | Level 10 functional
13 'B'géig]-e wn | 15600- | 56100~ “l.'m o ”LEB“ —— E_eequiren?em of NBT
ion Officer | 39100+5400 | 177500 { | COPT LG ANGT |
. S N Level 10 | | !
14 PS tn Chairman 15600- 56100- o1 i )
39100+5400 | 177500 | | - Authority for | S el
Level 10 ' | Advance |
_ J . . Rulings.
R B i i Ministry of

| | 3
Lo\ Finence |




ccounts Officer 9300- 44900-142400 | 02 DOPT -
_ 34800+4600 | Level 7 '
Computer Programmer 9300- 44900-142400 | 01 DOPT -
34800+4600 Level 7
17 Sr. PA to Director 9300- 44900-142400 | 01 DOPT -
34800+4600 Level 7 .
18 Superintendent 9300- 354000- 06 - - Functional requirement
34800+4200 112400 of NBT
Level 6
19 Accountant 9300- 354000- 09 DOPT -
34800+4200 112400
Level 6
20 Librarian 9300- 354000- 01 DOPT -
34800+4200 112400
Level 6
21 Editorial Assistant 9300- 354000- 07 - NCERT -
34800+4200 112400
Level 6
22 Production Assistant 9300- 354000- 06 - - Functional requirement
34800+4200 112400 of NBT
Level 6
23 Artist 9300- 354000- 01 - NCERT -
34800+4200 112400
Level 6
24 Assistant 9300- 354000- 26 - Ministry of -
34800+4200 112400 Parliamentary
Level 6 Affairs
25 Sr. Stenographer 9300- 354000- 08 DOPT - -
34800+4200 112400
Level 6
26 Jr. Hindi Translator 9300- 354000- 01 DOPT -
34800+4200 112400
Level 6
27 Marketing Executive £200- 29200-92300 | 05 [ NCERT -
20200+2800 Level 5 i
28 Library Assistant 5200- 29200-92300 02 | NCERT -
20200+2800 Level 5
29 Data Entry Operator 5200- 29200-92300 02 DOPT -
20200+2800 Level 5 :
30 Upper Division Clerk 5200- 25500-81100 | 22 DOPT - : |
20200+2400 Level 4
31 Telephone Operator 5200- 25500-81100 01 - NCERT -
-cum-Receptionist 20200+2400 Level 4
32 Jr. Stenographer 5200- 25500-81100 19 DOPT - -
20200+2400 Level 4
33 Shop Assistant 5200- 25500-81100 03 - - Functional requirement
20200+2400 Level 4 of NBT
34 Jr. Artist 5200- 25500-81100 01 - NCERT -
20200+2400 Level 4 -
35 Lower Division Clerk 5200- 19900-63200 35 DOPT - -
20200+1900 Level 2 . )
36 Hindi Typist 5200- 19900-63200 | 01 DOPT , e
20200+1900 Level2 |
37 Jr_ Library Assistant 5200- 19900-63200 | 01 BElEEE [ NCERT e
20200+1900 _Level 2 j -
38 Gestetner Operator 5200- 19900-63200 | 02 - Functional requirement |
20200+1500 Level 2 of NBT
39 Driver 5200- 19900-63200 | 10 ~ | DOPT - <
20200+1900 Level 2 '
T40 | Mult-Tasking Staff 4440- 18000-56900 | 53 DOPT | : = |
(Group ‘D) 7440+1800 | Level 1 1 | i




NATIONAL BOOK TRUST, INDIA

an Autonomous Body under Ministry of Human Resource Development

Government of India

Date : October 2018

(Recruitment and Promotions) 2018

Notification

National Book Trust, India in exercise of powers conferred under Rule 42 of the
Memorandum of Association (MoA) of the Trust hereby makes the following regulation,
regulating the method of the recruitment of salaried posts in the National Book Trust,
India and matters related thereto :

1.

hs

Short title and commencement.—

(1) These rules may be called the National Bock Trust, India Regulations
(Officers and Staff Recruitment and Promotions), 2018

(2) They shall come into force on the date of its notification by the Trust.

Authorized permanent strength and temporary strength of the
service:

(1)The number of posts, its classification and scale of pay attached
thereto, shall be as specified in the Schedule annexed hereto.

Future maintenance of service :

(1) The Executive Committee or the Board of Trustees of the Trust may
add such other posts in the Schedule subsequently after the Notification
of these Regulations.

Method of Recruitment, age limit and other qualifications:

(1) The method of recruitment to various posts, age limit, qualifications and
other matters relating thereto, shall be as specified in the Schedule to
this regulations. ‘

(2) The upper age limit for departmental candidate to Group C posts in the
Trust against direct recruitment quota shall be relaxed up to 40 years
provided they have rendered at least three years regular service in the
Trust.

(3) The upper age limit to Group A and B posts in the Trust against direct
recruitment quota shall be relaxable for Government servants including
Departmental candidates of the Trust, employees of Statutory and
Central Autonomous bodies up to 5 years provided they have rendered
at least three years regular service in the same or allied field.

(4) The upper age-limit prescribed for direct recruitment shall be relaxable
in the case of candidates belonging to Schedule Casts & Scheduled
Tribes and other specified categcries of person in accordance with the
orders issued in this behalf from time to time by the Central
Government.,

P~ oy

Tign ‘_—).!ﬂ':‘\"![ ‘quﬂlthmrr‘D !—-1:'C '

Naidnuh BOOk Aiust, dde Nanenal Kok Trust. Indis




(5) The qualification regarding experience is relaxable at the discretion of
the appointing authority in the case of candidates belonging to
Scheduled Castes or Scheduled Tribes if at any stage of selection, the
appointing authority is of the opinion that sufficient number of
candidates from these communities possessing the requisite experience
are not likely to be available to fill up the vacancy reserved for them.

(6) The crucial date for determining the age-limit shall be the closing date
for receipt of applications.

(7) The composition of selection committee for appointments/promotion to
various categories of posts under the Trust shall be as given in
Appendix-1 to the Schedule. _

(8) The Recruitment year for promotions will be a calendar year. In cases
where promotion has been prescribed as a method of recruitment, the
eligibility list for promotion shall be prepared with reference to the date
of completion by the officers of the prescribed qualifying service in the
cadre as on 1% January of the Recruitment year in their respective
grade/post. The crucial date is only a fixed reference date or a cut-off
date on which the eligibility of officers in the feeder grade in terms of
these Rules e.g. educational qualification, eligibility service, etc. is to be
checked before they are considered for inclusion in the eligibility list for
reference to the Departmental Promotion Committee. However, this
shall not be applied in the case of officers who are due for retirement
on superannuation in the recruitment year and their cases are to be
considered at appropriate time.

(9) Wherever regular  service has been prescribed for
promotion/appointment to a post under the schedule means the service
rendered by an officer in the cadre on a regular basis in the Trust other
than deputation/contract basis.

(10) Al direct recruits should be possessing hands on experience in
computers.

Probation

(1) Every direct recruit shall initially be appointed on probation. The period
of probation shall be two years from the date of appointment, which
may be extended by another two years by the competent authority for
reasons to be recorded in writing.

(2) When an employee appointed to a post on probation has completed
his/her probation to the satisfaction of the appointing authority, he/she
shall be eligible for confirmation of appointment or continuance therein.

(3) In case of promotion, there shall be no probation except in the cases
where such promotion amounts to change of Group (viz. from Group C
to B, from Group B to A).

Disqualification : No person who has entered into or contracted a
marriage with a person having a spouse living; or who, having a spouse
living, has entered into or contracted a marriage with any person shall be
eligible for appointment to the posts in the schedule to this rules.

Provided that the appointing authority may, if, satisfied that such marriage
is permissible under the personal law applicable to such person and the

e ant Ty e {Eitehllchrmani! -
gsfciant DireCing (Establishment) @‘1 Lsfi-_'il'-i
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10.

11.

other pa'rty to the marriage and there are other grounds for so doing,
exempt any person from the operation of this rule.

In regard to matters not specified/referred in these regulations, the
employees holding the posts specified in the Schedule shall be governed by
the regulations and order applicable to the employees of the Trust in
general.

Power to relax: Where the Chairman, NBT is of the opinion that it is
necessary or expedient so to do, he may, for reasons to be recorded in
writing, relax any of the provisions of these regulations with respect to any
class or category of persons.

Retention of Existing eligibility service: DOPT OM No.
AB.14017/48/2010-Estt.(RR) dated 31.12.2010 will follow.

Saving: Nothing in these rules shall affect reservation, relaxation of in
upper age-limit and other concessions required to be provided for the
Scheduled Castes, the Schedules Tribes, other Backward Classes, Persons
with Disabilities, ex-servicemen and other special categories of persons in
accordance with the orders issued by the Government of India, applicable
from time to time in this regard.

Interpretation :

If any difficulty arises in the implementation or operation of any of the
provisions of these regulations, the Chairman, NBT may from time to time,
issue with the approval of the Executive Committee/Board of Trustees,

such general or specified directions not inconsistent with the provisions of
these regulations, which appear to be necessary for the purpose of

removing such.
Direoior
National Book Trust, India ' /W')/—
Assistan! Director (Esiablishment)

National Book Trust, India



Annexure 1

Composition of Selection Committee

Name of the Post/Group

Composition of the Selection
Committee

All Group A posts except
Director, NBT

(i) Chairman, NBT — Chairperson

(ii) Director, NBT — Member

(iii) One representative from MHRD,
Government of India

(iv) One SC/ST representative

(v) Two experts to be nominated by
Chairman, NBT
(Representative from OBC, Minority
& Women as per DOPT guidelines)

All Group B & C posts

(i) Director, NBT - Chairperson

(i) One representative from MHRD,
Government of India

(iii) Two experts to be nominated by
the Chairperson of the Committee

(iv) Representative of SC/ST, OBC,
Minority, Woman as per DOPT

guidelines
Assistant Director (Establishment)
National Book Trust, India " Director

National Book Trust, India




Details of Recruitment Rules in NBT (method) for Group ‘A’, ‘B’ & ‘C’ posts

National Book Trust, India

Sr. Name of the Post Pay Pay Sanctioned | As per As per other | Specially made
No. Band+ Matrix &  Strength DOPT Organiza- for
Grade Level(as tion NBT as per
Pay (as per 7" functional
per 6" CPC) requirement
CPC)
01 Director 37400- 118500- 01 DOPT DOPT and
67000+8700 | 214100 (+) functional
Level 13 _ requirement of NBT
02 Joint Director 15600- 78800- 01 DOPT DOPT and
39100+7600 | 209200 (+) functional
Level 12 requirement of NBT
03 Chief Editor & Joint 15600- 78800- 01 - NCERT(+) NCERT and
Director 39100+7600 | 209200 functional
Level 12 requirement of NBT
04 Joint Director (Prod.) 15600- 78800- 01 - NCERT(+) NCERT and
39100+7600 | 209200 functional
Level 12 requirement of NBT
05 Manager (S&M) 15600- 78800- 01 - NCERT(+) NCERT and
39100+7600 | 209200 functional
Level 12 requirement of NBT
06 Deputy Director 15600- 67700- 04 DOPT(+) - DOPT and
39100+6600 | 208700 Qualification as per
Level 11 existing RRs of NBT
07 Deputy Director (C&F) 15600- 67700- 01 - NCERT(+) NCERT and
39100+6600 | 208700 functional
| Level 11 requirement of NBT
08 Deputy Director (Art) 15600- | 67700- 01 - NCERT(+) NCERT and
39100+6600 { 208700 functional
Level 11 requirement of NBT
09 Editor 15600- 67700- 04 NCERT(+) NCERT and
39100+6600 | 208700 functional
Level 11 i requirement of NBT
10 Assistant Director 15600- 56100- 08 DOPT(+) | - DOPT and
39100+5400 177500 Qualification as per
Level 10 existing RRs of NBT
11 Assistant Director (Prod.) 15600- 56100- 05 - NCERT(+) NCERT and
39100+5400 177500 functional
Level 10 requirement of NBT
4
12 Assistant Editor 15600- 56100- 15 - NCERT(+) NCERT and
39100+5400 177500 _ functional
Level 10 | requirement of NBT
13 | Library- cum- 15600- 56100- 01 ' DOPT - ;
Documentation Officer 39100+5400 177500 l
Level 10 [ -
| 14 PS to Chairman 15600- 56100- 01 | - Authority for -
39100+5400 177500 | Advance
Level 10 | Rulings,
Ministry of
| Finance ]
Assistant Director (Establishment) Director

National Book Trust, India




Accounts Officer 9300- | '44900-142400 | 02 DOPT
. 34800+4600 Level 7
16 Computer Programmer 9300- 44900-142400 | 01 DOPT - -
- 34800+4600 Level 7
17 Sr. PA to Director 9300- 44900-142400 | 01 DOPT - -
34800+4600 Level 7 :
18 Superintendent 9300- 354000- 06 Functional requirement
34800+4200 112400 of NBT
Level 6
19 Accountant 9300- 354000- 09 DOPT -
34800+4200 112400
Level 6
20 Librarian 9300- 354000- 01 DOPT - -
34800+4200 112400
Level 6
21 Editorial Assistant 9300- 354000- 07 - NCERT -
34800+4200 112400
Level 6
22 Production Assistant 9300- 354000- 06 - - Functional requirement
34800+4200 112400 of NBT
Level 6
23 Artist 9300- 354000- 01 - NCERT -
34800+4200 112400
Level 6
24 Assistant 9300- 354000- 26 - Ministry of -
34800+4200 112400 Parliamentary
Level 6 Affairs
25 Sr. Stenographer 9300- 354000- 08 DOPT
34800+4200 112400
Level 6
26 Jr. Hindi Translator 9300- 354000- 01 DOPT - -
34800+4200 112400
Level 6
27 Marketing Executive 5200- 29200-92300 | 05 NCERT -
20200+2800 Level 5
28 Library Assistant 5200- 29200-92300 02 NCERT -
20200+2800 Level 5
29 Data Entry Operator 5200- 29200-92300 02 DOPT -
20200+2800 Level 5
30 Upper Division Clerk 5200- 25500-81100 22 DOPT -
20200+2400 Level 4
31 Telephone Operator 5200- 25500-81100 01 - NCERT -
-cum-Receptionist 20200+2400 Level 4
32 Jr. Stenographer 5200- 25500-81100 19 DOPT - -
20200+2400 Level 4
33 Shop Assistant 5200- 25500-81100 03 - - Functional requirement
20200+2400 Level 4 of NBT
34 Jr. Artist 5200- 25500-81100 | 01 NCERT -
20200+2400 Level 4
35 Lower Division Clerk 5200- 19900-63200 35 DOPT -
20200+1900 Level 2
36 Hindi Typist 5200- 19900-63200 01 DOPT - -
20200+1900 Level 2 B
37 Jr. Library Assistant 5200- 19900-63200 01 - NCERT -
20200+1900 Level 2
38 Gestetner Operator 5200- 19900-63200 02 - - Functional requirement
20200+1900 Level 2 of NBT
39 Driver 5200- 19900-63200 10 DOPT - -
20200+1900 Level 2
40 Multi-Tasking Staff 4440- 18000-56900 53 DOPT -
(Group 'D") 7440+1800 Level 1
Assistant Director (Lateblishment)
Directo

National Book Trust, India

Nationzl Book Trust, India




tant Nireetar (Fetahlishment)

Statement of Post wise Vacant Position with Pay Malrix & Level wise of NBT, India {as on 1.8.2018)
Sr. Name of the Post 6th CPC Tethcpc [rthcPc Level Sanctione|ln Vacant Remarks
No. Pay Band Grade Pay | Pay Maltrix d Position
Strength
1 Direclor 37400-67000 8700 |118500 214100 13 1 1 0
2 Joint Direclor(A&F)  [15600-39100 7600 |78800-209200 12 1 0 1
3 Jont Director (Prod.) [15600-39100 7600  [78800-209200 12 i 0 1
4 Chief Editor & Joint  [15600-39100 7600  {78800-209200 17 1 0 i
Director
5 Manager (Sales &  |15600-39100 7600  |78800-209200 12 1 0 1
Markeling) —
6 Depuly Director (Cost |15600-39100 6600 |67700-208700 11 1 0 1
& Finance) I SR R
7 Deputy Director (Art) |15600-39100 6600 |67700-208700 11 1 1 0
8 Deputy Director 15600-38100 6600  |67700-208700 1 4 4 0
g Edilor 15600-39100 6600 |67700-208700 1 4 4 0
10 |Edilor (Trg8 15600-39100 6600 |67700-208700 11 1 1 0
Promotional
“|Activities) A e
11 Regional Manager  |15600-39100 6600 |67700-208700 11 3 2 1
12 |Assislant Director 15600-39100 5400  |56100-177500 10 8 7 1
12 |Assistanl Direclor 15600-39100 5400  |56100-177500 0 5 5 0 As 1 AD(P) -
(Production) officer in
charge in
i (SRO)
14 |Assistant Editor 15600-39100 5400  [56100-177500 10 15 12 3 As 1 AE ON
DEPUTATIO
NIN (ERO
NBT
- |OFFICE)
15 [Library-cum- 15600-39100 5400 {56100-177500 10 1 0 1
Documentation
Officer
16 |PS lo Chairman 15600-39100 5400 |56100-177500 7 1 1 0
17 Accounts Officer 9300-34800 4600 44900-142400 7 2 2 0
18 [Computer 9300-34800 4600  [44900-142400 7 1 0 1
Programmer o
18 |sr. PA 10 Direclor 9300-34800 4600  ]44900-142400 7 1 1 0
20 |Aris! 19300-34800 4200 {44900-142400 7. 1 1 0
21 |Libariaa 9300-34800 4200  {44900-142400 7 1 0 1
22 |Superintendent 9300-34800 4200  |35400-112400 ) 6 6 0
23 |Accountant 4300-34800 4200  |35400-112a00 6 9 8 | 1
24 Editorial Assistant  {9300-34800 4200 |35400-112400 6 7 6 1
25 |Production Assistant |9300-34800 4200 [35400-112400 6 | 6 6 0 T
26 |Assislan 9300-34800 4200 |35400-112400 6 | 2 19 | 7
27 Jr. Hindi Translator  |9300-34800 4200 35400-112400 5} 1 T o
28 |Sr. Stenographer  |9300-34800 4200 [35400-112a00 | 6 |© 8 | s 3
29 Marketing Executive |5200-20200 | 2000 |29200 42300 T S T a 1| B i
30  |Data Enlry Operator |5200-20200 2600  {29200-92300 oo 2 T2 0
31 |Library Assistant 5200-20200 2800 |29200.92300 | b 2 2 0
32 |Upper Division Clerk |5200-20260 2400 |25500-61100 PR 19 3
(33 [Jr. Stenographer 5200-20200 2400  |25500-81100 PR T 12 7
34 |Shop Assislant 5200-20200 2400 25500 81100 4 3 3 0,
35 |Telephone Operator- [5200-20200 2400  |25500 81100 4 K 0 1
cum-Receptiontisi ) R S S I N 1
36 |Jr. Adisl 5200-20200 2400 [25500 81100 7 i 1 0 T
37 Lower Division Clerk {5200-20200 1900 19000 63200 2z | 35 11 24 T
38 |Hindi Typisl 5200-20200 1900 [esoowazoo | 2| 1 0
(39 [ur. Library Assistant  |5200-20200 1900 {19900 53200 P R T T | o
40 [Driver 5200-20200 1900 |19900 63200 T 10 5 5
(41 |Gestner Operalor 5200-20200 1900 [19900 63200 2 2 ! 1
42 Multi-Tasking Stafl  [5200-20200 1BO0D 18000 56900 1 | 783 34 19
(Group 'D"}
| TFotal T N ) 275 189 86 |
’7&9(7/ irector



- QUALIFYING SERVICE FOR PROMOTION

3.12.2 The qualifymg service for promotion from onc grade o another is necessary
3 < that there 1s no premature promotion or unduc jump in pay and also to cnsure that
g" :he officer has sufficient opportunity to demonstrate his compcetence/potential for
i rolding the higher post.

The period of qualifying scrvice varies from post o post depending upon the
«cdale of pay and the experience, required for manning the higher post. Broadly, the
W %ilowing qualifying scrvice for promotion from onc grade to another may be

Eeilowed as a guide:

~_Ficld of Promotion

“From Gradce Pay (in Rs) To Grade Pay (in Rs) Qualifying Service
L o - - (in ycars)
1800 1900 3 years
' 1900 _ 2000 3 years |
1900 R Sycars
2000 4 2400 Syears
2400 2800 Syears
2400 - 4200 10 years
2800 - 4200 6 years
4200 - 4600 "5 years
4200 B 4800 6 years
4200 5400 S years
4200 | 6600 10 years
""" 4600 4800 2 years
4600 5400 3 years
4600 6600 7years
4800 | 5400 2 years
4300 § 6600 6 vears |
<400 6600 S years |
(600 e 7600 5 years |
6600 R700 10 years
600 8700 5 years
“600) 8000 (O years
»700 ' - 8900 2 years
» 700 10000 3 years
L0 . 10000 2 years }
‘='M>(')b ] B l.l/\g 3 years |
LING R HAG 1 Scale I year 7
NG _ Apex Scale | & years |
#i- - Scalc Apex Scale | { ycar '

M No. AB 14017/61/2008-Estt. (RR) dated 24.3.2009 and dated

v (Foabiishment)

Ba[ l'nr“lh Frust. lﬂdla
8t

Directos l
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RECRUITMENT RULES PROPOSED BY THE NBT TO BE AMENDED

Jusfificafio}l/commenfs

S. | Description Existing RRs, 2005 Final proposal based on discussion with JS(BP)
and the Director, NBT on 25/05/2018,
No. 30&31/8/2018 and taking into account 7™ CPC
Pay Matrix and DOPT guidelines on RRs |
1 2 3 4 5
1. Name of Post Director Director =
2. | No. of Posts One (01) One (01) R -
3. Classification Group "A’ (Administrative) Group ‘A’ (Administrative) -
4. | Pay Band and Grade | Rs.14300-400-18300 | Rs.1,18,500 - Rs.2,14,100 (Level 13) | As per 7™ CPC Pay Matrix |
Pay/Pay Scale |
5. | Whether selection | Selection Not applicable | Mode of filling up only |
post or non-selection deputation/ short term
i
post contract
6. | Age limit for direct | Below 50 years Below 56 years for deputation - As per DOPT guidelines
recruits
7. | Educational and other | Essential: No?applicable | Direct Recruitment not
qualification required proposed as mode of filling up.
for direct recruits a) A Bachelor's Degree from a recognized
university with 15 years' experience at senior
management levels in the fields of
administration, organization and management
of editorial and/or production/sales and/or
promotional activities in a leading publishing
house or a Government Department or an
autonomous organization  engaged in
publishing activity.
8. | Whether age and | Qualifications will apply Not Applicable Direct recruitment not proposed

A irecter (Establishment)
‘Natioual Book Trust, India

“Dir
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educational
qualifications
prescribed for direct
recruits will apply in

the case of promotees

9. { Period of probation, if | One year (as per the terms of contract | Not applicable As per DOPT guidelines f
any, for the direct | ordinarily one year).
recruits
10. | Method of | By direct recruitment (on contract) for five | The mode of appointment should be on deputation | Being an isolated post mode of
recruitment whether | years in the first instance or by deputation. among the suitable of ficers working in Govt./Govt. | filling up by deputation/short-
by direct recruitment bodies. term contract -( Pl. see Para
or by promotion or by 29 & 30 of FAQs on RRs,
deputation/transfer & DOPT.
t : :
percen ogeT b f'lloci The tenure of appointment on deputation/short
\;occmc'ies ° hed e term contract should be for three years and
y various methods. extendable as per DOPT deputation norms. As per DOPT  deputation
| |
norms [
11, | In case of recruitment | Senior level officers in the grade of | Deputation/Short Term Contract : Justification for Post

by
promotion/deputation,
grades from which

Rs.12000-375-16500 (Pre-revised) in Pay
Band of Rs.15600-39100 + Grade Pay Rs.7600
(Revised) or an analogous scale serving in a

Amongst Senior level officers serving in Central
Government Department/State Goverament/UTs
or Statutory/Autonomous Bodies with

(i) A post graduate degree from a recognized

Graduate qualification: -

The incumbent is the Principal
Administrative Officer of the

promotion/depufation | Government Department or an organization, university with good academic records. NBT whose functions include
to be made functionally  adequate  managerial  and apart from
professional experience. (i) Holding analogous post on regular basis in the | administrative/financial

parent cadre/department in Level 13 (Rs.118500- | functions  interacting  with

214100/-) or ' authors of

with five years regular service in Level 12 | national/international repute,

(Rs.78800-209200) with adequate managerial and | attend seminars, organizing

professional experience in Book Publishing, Eook | book fairs of

Promotion/author of repute. national/international nature

(i} At least 12 years functionally adequate | etc. for discharging functions

managerial and professional experience in Group A | which are more of

level posts. creative/innovative nature, a

e Note : good academic background at

pstant Director (Establishment) " Divectey

National Book Truct Yo

B

National Book T'rust, India



The eligible departmental candidates below the
age of 56 years and fulfill the above eligibility
conditions can also apply against deputation, and if
selected, he/she will be appointed for a tenure of
three years, further extendable as per DOPT
norms. Departmental candidate, if appointed, will
be treated as Short Term Contract.

least of Post Graduate level is
considered essential.
It may also be noted that for

effective hierarchical
management control over
incumbents holding editorial
posts with academic
excellence, the Director should
have at least post graduate
qualification, in the interest of
administrative efficiency.

12.

If a departmental | Departmental
Promotion Committee | Committee/Selection Committee as the case
exists, what is the | may be for 'A’ category posts.

composition?

Promotion | Selection Committee as fixed by MHRD

—t—

2y

Assistant Director (Establishment)
National Book Trust, india

" Director
National Book Trus:, india



S. | Description Existing RRs, 2005 Final proposal based on discussion with JS(BP) and Justification/Comments |
the Director, NBT on 25/05/2018, 30 &
No. 31/8/2018 taking into account 7™ CPC Pay Matrix
and DOPT guidelines on RRs
1 2 3 4 5
1 Name of Post Joint Director (Admn. & Finance) Joint Director (Admn. & Finance) -
I |
2. | No. of Posts One (01) One (01) |_ B
l
3. | Classification Group 'A' (Administrative) Group ‘A’ (Non-Ministerial) [ -
4. | Pay Band and Grade Pay/Pay | Rs.12000-375-16500 Rs.78,800 - 2,09,200 (Level 12) As per 7™ CPC Pay
Scale | Matrix l
|
5. | Whether selection post or | Selection Not applicable Mode of filling up only
non-selection post deputation/ short term
contract
6. | Age limit for direct recruits | Below 50 years Below 56 years for deputation As per DOPT .
guidelines
7. | Educational and other | Essential: | Direct recruitment is not suggested as a mode of Direct recruitment at
qualification required for . filling-up. this level is  not
directrecruits A Bachelor’s Degree from a recognized considered advisable.
university with 10 years administrative
experience in a managerial capacity with
sound knowledge of Government
Administrative and Financial Rules and
Regulations and Office Procedure in
Govt./Semi Govt./autonomous organization.
8. | Whether age and educational | Qualifications will apply Not applicable -

qualifications prescribed for
direct recruits will apply in
the case of promotees

ml (Establishment)

National Book 'Trust, India

&

Director '
National Book Trust, India



Period of probation, if any,
for direct recruits

Two years

Not applicable

10.

Method  of
whether by

recruitment

direct
recruitment or by promotion
or by deputation transfer &
percentage of vacancies to

be filled by various methods.

Transfer on deputation (including short-
term contract), failing which by direct
recruitment, The eligible departmental
candidates can also apply for deputation,
and if selected, he/she will be appointed
for a tenure of three years extendable by

maximum one year.

Deputation/Short Term Contract

11.

In case of recruitment by
promotion/deputation, grades
which

promotion/deputation to be

from

made

Incumbents holding analogous posts on
regular basis or with 5 vyears regular
service in the posts in the pay scale of
Rs.10000-325-15200 in the Govt./Semi
Govt./autonomous organizations and
possessing qualifications as prescribed for

direct recruitment.

Deputation/Short Term Contract :

Amongst the Officers serving in Central Government
Department/State Government/UTs/Statutory/
Autonomous Bodies with

(i) A Bachelor's Degree from a recognized university
(i) Holding analogous post on regular basis in the
parent cadre/department in Level 12 (Rs. 78800 -
209200) or five years regular service in Level 11
(Rs.67700 - 208700/-)

(iii) At least 10 years administrative experience in a
managerial  capacity with sound knowledge of
Government  of  India Rules pertaining to
Establishment, General Administration and Financial
Rules and Regulations and Office Procedure.

Note :
The eligible departmental candidates below the age
of 56 vyears and fulfill the above eligibility

conditions can also apply against deputation/short
term contract, and if selected, he/she will be
appointed for a tenure of three years, further
extendable as per DOPT deputation norms.

As per DOPT norms

12.

If a departmental Promotion
Committee exists, what is

the composition?

Committee comprising Chairman, NBT as
Chairman of the Committee and 4 members
including one representative from the
controlling Ministry

Committee comprising Chairman, NBT as Chairman of
NBT and three other
the

the Committee, Director,

members including one representative from

controlling Ministry.

% Director {Establishment)

L S o

" Director
Nasse 1o




books or with newspaper or magazine
or public institute of repute and
adequate experience of developing,
writing and editing books.

Desirable :
a) A doctorial degree in the field of

Indian literature/language.
b) Knowledge of the production of books.

organisation of repute engaged in publishing of
books/magazines/print media.

¢) Adequate knowledge and experience of developing
books of wide range of readership including e-
contents.

Desirable :

a) M.Phil or Ph.D

b)Research work/Published work/Publication

c)Adequate knowledge of production and experience

s, Description Existing RRs, 2005 Final proposal based on discussion with JS(BP) and | Justification/Comments
the Director, NBT on 25/05/2018, 30 &
Mo 31/8/2018 taking into account 7™ CPC Pay Matrix
and DOPT guidelines on RRs
1 2 3 4 5
| 1. | Name of Post | Chief Editor & Joint Director Chief Editor & Joint Director -
2. | No. of Posts One (01) One (01) -
3. | Classification Group 'A’ (Non—Aﬁnis—T;a—r‘idl) R Gr‘oup "A' (Non-Ministerial) - -
4, i Pay Band and Grade Pay/Pay | Rs.12000-375-16500 Rs. 78800-209200 (Level 12) As per 7™ CPC Pay
Scale Matrix
5. | Whether selection post or | Selection Selection -
non-selection post
6. | Age limit for direct recruits Below 50 years Not Exceeding 50 years -

" 7. | Educational and other | Essential: Essential As per model RR of
qualification  required  for a) A post graduate degree from a recognized | NCERT (copy
direct recruits a) A M.asfer's degree  from a university with good academic records enclosed).

recognized university. b) At least 10 years experience in a senior editorial

! b) With 10 years experience in senior capacity (comparable to Group A post) in | Experience as  per
edi'rorjd .capacify irj a publfshing Government  organisation in  the Ediforial DOPT guidelines.
organization engaged in production of Department of the Government or private

Assistant D Jdta

National Bock Trust, India

" Director

Nation:l Book 11




in marketing of books.

8. | Whether age and educational | Not applicable Age : No -
qualifications prescribed for
direct recruits will apply in Educational Qualification : Yes
the case of promotees
9. | Period of probation, if any Two Years 02 Years for Direct Recruitment -
10. | Method of recruitment | By promotion through selection, failing | By promotion through selection failing which by -
whether by direct | which by deputation, failing which by | deputation/short term contract failing both by direct
recruitment or by promotion | direct recruitment recruitment
or by deputation transfer &
percentage of vacancies to be
filled by various methods.
11, | In case of recruitment by | Promotion by selection from the Editors | Promotion :
promotion/deputation, grades | under the Trust in the grade of Rs.10000-
from which | 15200 and having five years of regular Promotion by selection from the Editors in NBT in | As per DOPT norms
promotion/deputation to be | service in the grade, failing which by Level 11 (Rs.67700-208700) and having five years of
made deputation from among the officers regular service in the grade, failing which by
holding analogous posts or holding posts in deputation.
the pay scale of Rs.10000-325-15200 on Deputation/Short Term Contract:
! regular basis having five years regular
! service thereto having total minimum of | From amongst the officers holding analogous posts or
working experience of ten years at senior | holding posts in Level 11 (Rs.67700-208700) on
managerial  level in  the editorial | regular basis having five years regular service
work in the govt./semi Govt./autonomous/p | thereto having total minimum of working experience
ublic sector institution/ organization " | of ten years at senior managerial level in the editorial
work in Central govt./State Govt// UTs/ Semi Govt./
Autonomous/ Public Sector Institution/ Organization
12. | If a departmental Promotion | Committee comprising Chairman, NBT as | Committee comprising Chairman, NBT as Chairman of -

Committee exists, what is the

composition?

Assistant Dir

Chairman of the Committee and 4 nominated
members including one representative from the

Controlling Ministry

the Committee, NBT and three other
including one ' representative from the

Director,
members
controlling Ministry.

T Mational Rook Trust, 7

rctor (Establishmeny)
o Dirccion

®r

National !
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Recruitment Rules for the post of Chief Editor, NCERT

Details of the Post Recruitment Rules
Si.No. ’
! Name of Posts Chief Editor -
2. [No of Posts — lore@y
3. _|Classification —— Notappheable T
| 4 "|Scale of Pay - PB-11F RsI S600-39100 Grade pay Rs 6600/- _
| 5. {Whether Selection post or non selection | Non-Selection
Post . |
6. | Agelimit for direct recruits INot Excccamg 40 years Relaxable for Govt servant's upto 05 years m accordance with the nstructions or
orders issued by the Central Gavernment. 10 years age relaxation for the employees of the Couwned.
Note: The crucial date for determining the age limit shall be closing the date for receipt of applications from
candhidates in India (and not the closing date prescribed for those in Assam, Meghalaya, Arunachal Pradesl,
Mizoram, Manipur, Nagaland, Tripura, Sikkim, Ladakh Division of Jammu & Kashmir State, [.ahau! and
Spiti District and Pangi Sub-Division of Chamba District of Himachal Pradesh, Andaman Nicobar Islands or
Lakshadweep)
7. |Educational and other qualifications{Essential :
required for direct recruits 1) A post graduate degree from a recognized University
2) Post Graduate Diploma in Book Pubiishing/Mass Communication/Journalisin, where editing is one of the
subject,
3) Minimum 10 years' cxperience in compiling, editing, planning and supervising of publications especially
school textbooks, monographs & reports in organization in a responsible capacity
4) Knowledge of books Production technigues, modern process of printing, typography and should be
proficient in English
Desirable:
1) Word processing and techniques of online editing.
8. | Whether age and educational | Age :
qualifications for direct recruits will } No
apply to promotees Educational Qualification  :
9. Period of probation, if any 2 Years for direct recruitments
10. | Method of recruitment whether by direct! 100% by promotion, failing which by deputation and failing both by direct recruitment.
recruitment or by promotion or by
deputation transfer & percentage of
vacancies to be filled by various methods
1T |In case of recrurtment by | For Promotion:
promotion/deputation/transfer grade { By promotion from amongst the Editors having not fess than 05 years regular service in the GP of Rs. 6600/-
which promotion/deputation/transfer to|in the Council
be ade Note 1. Where juniors who have complcted their qualifying or eligibility service are being considered for
promotion, their senior shall aiso be considered provided they are not short of the requisite qualifying or

Director
Noticg | !
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eligibility service by more than half of such qualifymg or eligibility service or 2 years, whichever 1s less and
have successfully completed their probation period for promotion to the next higher grade along with thetr
Juniors who have already completed such qualitying or eligibility service

Note 2: For the purpose of computing mmimum qualifying service for promotion, the service rendered on a
regutar basis by an officer prior to 1™ January, 2006 or the date from which the revised pay structure based on
the Sixth Central Pay Commission recommendations has been extended, shall be deemed to be service
rendered in the corresponding pay or pay scale extended based on the recommendations of the Pay
Commission.

For Deputation

By deputation from the Officials of the Central Govt./State Govt./Central Autonomous organization holding
analogous post on regular basis in the parent cadre OR Officers having 05 years regular service in the post
dravwing Grade Pay of Rs 6600.and having the requisie educanonal qualification prescribed  for direct
recruitment.

Note I: The depaitimental officers i the feeder category who are in the direct line of promotion shall not be

eligible for consideration for appointment on deputation. Sinilurly, the deputationists shall not be eligible

for consideration for appointment by promotion.

Note 2: Period of deputation including the period of deputation in another ex-cadre post held immediately

preceding this appointment in the same or some other organization or department of the Central government

shall ordmarily not exceed three years  The Maximum age fimit for appointment by deputation shall be ‘Not

exceeding 56 years™ as on the closing date of receipt of applications.

Note 3: For the purpose of appointment on deputation basis, the service rendered on a regular basis by an
officer prior to 1™ January, 2006 (the date from which the revised pay structure based on the Sixth Central
Pay Cominission recommendation has been extended) shall be deemed to be service rendered in the
corresponding grade pay or pay scale extended based on the recommendations of the Pay Commission except
where there has bezn merger of more than one pre-revised scale of pay into one grade with a common grade
pay or pay scale and where this benefit will extend only for the post(s) for which that grade pay or pay scale
1s the normal replacement grade without any upgradation.

12, 11f a Departimentai Promotion Cominittee
exists, what is the composition?

Departmental Promotion/Confirmation Committee:

) Director, NCERT - Chairperson.
() Joint Director, NCERT - Member
(i) Secretary, NCERT - Member
(iv)  One Representative SC/ST category - Member

( nominated by Director, NCERT)
(v) One Representative Minority Comimunity - Member

nominated by Director, NCERT

ASSIStN Direcig

(Establishmenr) Director

N
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S. | Description Existing RRs, 2005 Final proposal based on discussion with JS(BP) | Justification/comments
and the Director, NBT on 25/05/2018, 30 &
No. 31/8/2018 taking into account 7™ CPC Pay
Matrix and DOPT guidelines on RRs
1 2 3 4 5
1. | Name of Post Joint Director (Production) Joint Director (Production) .
|
2. | No. of Posts One (01) One (01) - ’
3. | Classification Group 'A" (Non-Ministerial) Group A (Non-Ministerial) o - ]
4. | Pay Band and Grade | Rs.12000-375-16500 Rs. 78800-209200 (Lev_el 12) As per 7'" CPC Pay Matrix i
Pay/Pay Scale '|
)
5. | Whether selection | Selection Selection -
post or non-selection
post
6. | Age limit for direct | Below 50 years Not exceeding 50 years -
recruits
7. | Educational and other | a) A Bachelor’'s degree from a recognized | Essential: Qualification to be in tune
qualification required university a) A Graduate Degree in printing technology | with the job content.
for direct recruits b) Post-graduate Diploma in book publishing | from a recognized University/ Institution. OR
with specialization in production, or three | Graduate Degree with Post Graduate Diploma in | As per Model RR of NCERT
years Diploma in Printing Technology Book Publishing with specialization in Printing from a | (copy enclosed) plus
c) 10 years experience in Production in | recognized University. functional requirements.

senior managerial capacity in a leading
publishing house or an autonomous
organization engaged in printing activities

b) At least 10 years experience in Print
production of books, journals etc. in a senior
managerial capacity in a reputed private or public

body/Government department engaged in book
publishing or printing activities.
c) Working knowledge regarding cover design,

lay-out, paper blocks and all aspects of printing

As per DOPT guidelines

A s e Nirnatoe { NN M A
ANDIANTTTZTICLTUT \
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technology.
Directof
National Book Trust.



d) Familiarity in latest computer based

printing process.

8. | Whether age and | Qualifications will apply Age : No
educational
qualifications Educational Qualification : Yes
prescribed for direct
recruits will apply in
the case of promotees
9. | Period of probation, if | Two Years Two Years for Direct Recruitment As per DOPT guidelines
any
10. | Method of | Transfer on deputation (including short-term | Promotion failing which by deputation/short term -
recruitment whether | contract) failing which by direct recruitment. | contract failing both by direct recruitment.
by direct recruitment | The eligible departmental candidates can also
or by promotion or by | apply for deputation and if selected he/she will
deputation transfer & | be appointed on a tenure of three years
percentage of ;| extendable by maximum one year
vacancies to be filled
by various methods.
11. | In case of | Incumbents holding analogous posts on regular | Promotion : Justification for
recruitment by | basis or Amongst the Deputy Director (Production) in Level | incorporating graduate

promotion/deputation,
grades from which
promotion/deputation

to be made

with B years regular service in the posts in the
scale of Rs.10000-375-15200 or equivalent,
and possessing the educational and technical
qualifications and experience as prescribed for
direct recruits

Assistant Director {Establishmeiil)

S U SITALE

1t (Rs. 67700-208700/-) with five years regular
service or Assistant Director (Production) in Level
10 (Rs. 56100-177500/-) with ten years regular
service in the grade and possessing a Degree in
Printing Technology from a recognized University or
Three years Diploma in Book Publishing with
specialization in Printing from a Polytechnic
recognized by Govt.

Deputation/Short Term Contract:

From among the officers holding analogous posts or
holding posts in Level 11 (Rs.67700-208700) on
regular basis having five years regular service
thereto having total minimum of working experience

degree in printing as
essential qualification -one
of the major activities of
NBT s

publication of books

printing  and
and

the Joint Director incharge

of this function shouid
have a good academic
background of  printing

technology. For the same

reason, familiarity in art

work, cover design etc.

N S T
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Promotion Committee
exists, what is the
composition?

Chairman of the Committee and 4 members
including one representative from the

controiling Ministry

of the Committee, Director, NBT and three other
members including one representative from the

controlling Ministry.

B of ten years at senior managerial level in the | and latest computer level
Printing/Publishing work in the Central govt./State | printing process as
Govt// UTs/ semi Govt./ autonomous/ public sector | yocirable qualification is
institution/ organization. indicated.
12. | If a departmental | Committee comprising Chairman, NBT as | Committee comprising Chairman, NBT as Chairman

&

Assistant Director (Tstabiishment) " Director

National Book Trust, India National Buoh o

lia
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Recruitment Rules for the post of Chief Production Officer, NCERT

recruitment or by promotion or by
depwtation  transfer & percentage  of
vacancies to be filled by various methods

[S.No Details of the Post Recruitment Rules
1 Name of Posts Chiefl Production Officer
2. No. of Posts One (01)
3. Classification Not applicable
4. Scale of Pay 15600-39 100 Grade Pay 7600/-.
5. Whether Seleetion post or Non-sclection [Non-selection ) - T
Post _
6. Age limit for direct recruits Not Exceeding 50 years. Relaxable for Govi. servant’s upto 05 years 1n accordance with the instructions or
orders 1ssued by the Central Government.
10 years age relaxation for the employees of the Council
Note:The crucial date for determining the age Timit shall be closing the date for receipt of applications from
candidates in India (and not the closing date prescribed for those in Assam, Meghalaya, Arunachal Pradesh,
Mizoram, Manipur, Nagaland, Tripura, Sikkim, Ladakh Division of Jammu & Kashmir State, Lahaul and
Spitt District and Pangi Sub-Division of Chamba District of Himachal Pradesh, Andaman Nicobar Islands or
Lakshadweep)
7. Educational and other qualifications|Essential for Direct Recruitment;
required for direct recruits 1) Bachelors Degree in Printing Technology from a recognized University.
OR
Bachelors Degree in any subject with Diploma in Printing Technology
2) At least 10 vis experience in Print Production of textbooks, general publications, journals etc n reputed
publishing/Printing organization
3) Working knowledge regarding cover design, lay-out, paper. blocks and all aspects of printing
technology.
4)  Famiharity i computer based printing processes.
8. Whether  age  and  cducational | Age } :
qualifications for direct recruits will| Educational qualification No
apply to promotees - = e
9. Period of probation, If any 02 Years for Direct Recruttment. o I
10. Method of recruttiment whether by direct| 100% by pramotion failing which by deputation, and failing both by direct recrwitment.

In case of recruitiment by
promotion/deputation/trans fer grade
which promotion/ deputation/transfer to
be made

P

Assistant Director (Establishment)
Natii il Book Trust, India

For promotion

From amongst the Production Officers having 05 years regular service in the Grade pav of Rs. 6600 in the
Comnctl.

Note 1 Where juniors who have completed their quatifying or eligibility service are being considered for
promotion, their senior shall also be considered provided they are not short of the requisite qualifying or

ehizibility service by more than half of such qualifying or eligihility service or 2 years, whichever is less and

N aok Trist, -




have successfully completed their probation period for promotion 1o the next higher grade along with their
Jjuniors who have already completed such qualifying or ehigibility service

Note 2: For the purpose of computing minimum qualifying service for promotion, the service rendered on a
regular basis by an officer prior to 1** January, 2006 or the date from which the revised pay structure based on
the Sixth Central Pay Commission recommendations has been extended, shall be deemed to be service
rendered m the corresponding pay or pay scale extended based on the recommendations of the Pay
Comimission

For Deputation

By deputation from the Officials of the Central Govt /State Govt /Central Autonomous organization holding
analogous post on regular basis in the parent cadre OR Ofticers having 05 years regular service in posis
drenving Grade Pay Rs 6600 and having the requisite educationa! qualification for direct recruitment.

Note 1: The departmental officers in the feeder category who are in the direct line of promation shall not be
eligible for consideration for appointment on deputation  Similarly, the deputationists shall not be eligible
tor consideration for appointment by promotion.

Note 2: Period of deputation including the period of deputation in another ex-cadre post held immediately
preceding this appointment in the same or some other organization or department of the Central government
shall ordinarity not exceed three years. The Maximum age hinit for appoeintment by deputation shail be ‘Not
excesding 56 years’ as on the closing date of receipt of applications

Note 3: For the purpose of appoimntiment on depulation basis, the service rendered on a regular basis by an
officer prior to ¥ January, 2006 (the date from which the revised pay structure based on the Sixth Central
Pay Comimission recommendation has been exiended) shall be deemed to be service rendered in the
corresponding grade pay or pay scale extended based on the recommendations of the Pay Commission except
where there has been merger of inore than one pre-revised scale of pay into one grade with a commmon grade
pay or pay scale and where this benefit will extend only for the post(s) for which that grade pay or pay scale
is the normal replacement grade witliout any upgradation

It a Departmental Promotion Comimittee
exists, what is the composition?

Departmental Promotion/Confirmation Committee:

(1) Director, NCERT - Chairperson

(1) Joint Director . NCERT - Member

() Secretary, NCERT - Maeimnber

(v} One Representative SC/ST calegory - Memiber
(nominated by Director, NCERT)

(v) One Representative Minarity Community - Member

(nominated by Director, NCERT)

B

Direcior
Nation~ ..




S. | Description Existing RRs, 2005 Final proposal “based on discussion with | Justification/comments
JS(BP) and the Director, NBT on
No. 25/05/2018, 30 & 31/8/2018 taking into
account 7™ CPC Pay Mairix and DOPT
guidelines on RRs
1 2 3 ) 4 5
1. Name of Post Manager (Sales & Marketing) Manager (Sales & Marketing) -
2. | No. of Posts One (01) One (01) - z
3. | Classification Group ‘A’ (Non-Mimé‘reriaI) | Group A (Non-Mims*redr"nal) - |
4. { Pay Band and Grade Pay/Pay Scale Rs.12000-325-16500/- Rs.78,800 - 209200/-(Level ]é) | As_per 7' CPC Pay
Matrix
5. | Whether selection post or non- | Selection Selection h - R o
selection post
6. | Agelimit for direct recruits Below 45 years Not exceeding 50 years B -
7. | Educational and other qualification | a@) A Bachelor's degree from a recognized ‘Essential: o To impart more
required for direct recruits university a) A Master's degree in  Business | professionalism  and
b) 12 vyears experience in sales and Administration/Business Development from | oncideping the level
marketing in a senior managerial position g;ecogmzed university of the post, Post
preferably in a reputed publishing house A Graduate Degree from a recognized ?raduafe qualifi_caﬁon
of the public/private sector University with Two years' Post Graduate | IS considered
¢) Proficiency in English and Hindi Degree/Diploma in Business | nhecessary.
d) Post-graduate Diploma in Sales or Administration/Marketing Management/

Marketing

Sales & Marketing Management,

b) Having 10 years experience in sales and
marketing in a senior managerial position
preferably in a reputed publishing house of
the public/private sector

¢) Proficiency in English and Hindi

Degsirable:
Working knowledge of Computer.

As per Model RR of

NCERT (copy
enclosed) plus
functional

requirements of NBT

Assistant Wmm)
National Book Trfist, India

®7 sadonal Book Trast, ..




8. | Whether age and educational | Only qualifications will apply Age : No
qualifications prescribed for direct
recruits will apply in the case of Qualification : Yes
promotees
9. | Period of probation, if any Two Years Two years for direct recruits
10. | Method of recruitment whether by | Transfer on deputation (including short-term | Promotion failing which by deputation/Short I
direct recruitment or by promotion | contract). The eligible departmental | Term Contract failing which both by direct !
or by deputation transfer & | candidates can also apply for deputation and | recruitment I .
percentage of vacancies to be filled | if selected he/she will be appointed on a :
by various methods, tenure of three vyears extendable by
maximum one year |
1. | In case of recruitment by | Incumbents holding analogous posts or having | Promotion To provide promotional |
promotion/deputation, grades from | 5 years minimum regular service in the grade | Amongst the Deputy Directors in Level 11 | avenue for |
which promotion/deputation to be | of Rs.8000-275-13500 under govt./state (Rs.67700 208700/-) with five years of departmental
made govt./semi. Govt./public sector regular service candidates.
institutions/Autonomous bodies and Deputation/Short Term Contract:
possessing qualifications as prescribed for Amongs the officers of
the Direct recruits. Central govt./State Govt// UTs/ semi Govt./ | 4o per DOPT norms
autonomous/ public sector institution/
organization '
i) holding  analogous posts on
regular basis in the parent
cadre/department in Level 12
(Rs.78800 - 209200/)- or with
5 years regular service in Level
11 (Rs. 67700-208700/-).
(i) At least 10 years supervisory experience
in Book Promotion/ Exhibition/Sales &
Marketing of books. )
12, | If a departmental Promotion | Committee comprising Chairman, NBT as | Committee comprising Chairman, NBT as
Committee exists, what is the | Chairman of the Committee and 4 members | Chairman of the Committee, Director, NBT
composition? including one representative from the | and three other members including one

controlling Ministry

representative from the controlling Ministry.

Wldm DiTecT
National Bosk Trv © 0 -,

T (Establistiment)
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Recruitment Rul

s for the post of Chief Business Manager, NCERT

SL | Details of the post Recruttment Rules
1. | Name Of Post Chief Business Manager
2. | No. of Post One (01)
3. | Classification Group ‘A’
4. | Scale of Pay 15600-39100 Grade Pay Rs.760(0/-*
5. | Whether Selection Post or | Not Applicable T
Non-selection Post
6. | Whether benefits of added | Not Applicable
years of service admissiblc
under Rule 30 of the Central
Civil Services (Pension) Rules.
1972.
7. | Age limit for direct recruits Not Exceeding 50 years.
8. | Educational and other { Essential:
qualification required for direct | 1. A Graduate Degree from a recognized University.
recruits 2. Two years Post Graduate Degree/Diploma in Business
Administration/Marketing Management/Sales & Marketing Management.
3. Having atleast 10 years Experience in Sales and Sales Promotion in a
large publishing Organization.
Desirable:
1. Working Knowledge of Computer
9. | Whether age and educational | Age : No
qualifications prescribed for
direct recruits will apply in the | Educational Qualification : Yes
case of promotes
10. | Period of probation, if any 2 Years for direct recruitments
11. | Method of recruitment whether | By Direct Recruitment
by direct recruitiment or by
promotion or by deputation
transfer &  percentage of
vacancies to be filled by
various methods.
12 | In case of recruitment by | Not Applicable
promotion/ deputation, grades
from which promotion/
deputation to be made
13 | If a departmental Promotion | As per NCERT Regulations
Committee exists, what is the
composition? o

* Post is to be upgraded from grade pay of Rs.6600/- to Rs.7600/- and age from 40 to 50 years. It needs the approval of

MHRD.

2y
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S. | Description Existing RRs, 2005 Final proposal based on discussion with | Justification/comments
JS(BP) and the Director, NBT on
No. 25/05/2018, 30 & 31/8/2018 taking into
account 7™ CPC Pay Matrix and DOPT
guidelines on RRs
1 2 3 4 5
1. Name of Post Deputy Director DeBt_J-f—y Director N o ]
2. | No. of Posts Four (04) Seven (07) o The existing three posts of
Regional Manager is to be
merged with four posts of |
Deputy Director as both are
| same nature of duties and |
| Level. ‘
3. | Classification Group ‘A’ (Administrative) | Group A (Non-Ministerial) B As per job contents
4. | Pay Band and Grade Pay/Pay Rs.10000-375-15200 Rs.67,700-2,08,700 (Level 11) As per 7™ CPC Pay Matrix
Scale
5. | Whether selection post or | Selection Selection - - = .
non-selection post
6. | Age limit for direct recruits | Below 45 years Not exceeding 45 years B =
7. | Educational and other | Essential: Essential:
qualification required for { @) A Degree from arecognized university |a) A Degree from arecognized univarsity

direct recruits

b) Proficiency in English or Hindi

c) 5 years experience in the scale of
Rs.8000-13500 or equivalent in one or
more of the following fields from any
Govt./Semi Govt./ Autonomous
Bodies/Public Sector
Institutions/Organizations:

1. Sales & Marketing

2. Publicity & public relations

b) 5 years experience in Level 10 (56100-
177500) or equivalent in one or more of
the following fields from Central
Govt./State Govt./Semi Govt./
UTs/Autonomous Bodies/Public Sector
Institutions/Organizations:

(i) Sales & Marketing
(i) Publicity & public relations

(iii) Fairs & Exhibitions

Qualification as per existing
RR of NBT.

As per DOPT guidelines

#ant Director (Establishment)
Nutionad Gock Trust, India

&

Director o
National Book Y
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Wmsmm Dirermr sttt
National Book Trust, India

3. Fairs & Exhibitions
4. Establishment & Office Admn.
Desirable:

Diploma in one of the following fields

i) Business Management
i) Advertising & Marketing
iii)  Personnel Management

(iv)Establishment & Office Admn.

(v) Inventory Management
C) Good communication skills

Desirable:
Diploma in one of the following fields

i)Business Management
ii) Advertising & Marketing
iii)Personnel Management

Whether age and educational | Will not apply Age : No '

qualifications prescribed for ’

direct recruits will apply in Qualification : Yes |

the case of promotees !
I
J

Period of probation, if any Two Years Not applicable ) ‘!

Method  of  recruitment | @) 66.66% by promotion failing which by | Promotion by selection/ failing which by - '

whether by direct deputation. deputation failing which both by direct

recruitment or by promotion | P) 33.33% by deputation recruitment

¢) Failing A&B above by direct

or by deputation transfer &
percentage of vacancies to
be filled by various methods.

recruitment

In case of recruitment by | For Promotion Promotion: To provide equitable
Assistant Directors of the Trust having | 66.66% by Promotion by selection amongst | promotional avenues for

promotion/deputation, grades
which

from

 promotion/deputation to be

made

minimum of five years of regular service in
the grade.

For Deputation

Incumbents holding analogous posts on
regular basis or having five years of regular
service in the post carrying scale of “he pay
of  Rs.8000-13500
possessing the educational qualifications and
for direct

or equivalent and

experience as prescribed
recruitment. The departmental candidates

can also apply for deputation and if selected

the Assistant Directors in Level 10 (56100-
177500) with five years of regular service
failing which by deputation failing which by
direct recruitment.

33.33% by Promotion by selection amongst
the Asstt. Director (Production)
Assistant Editors in Level 10 (56100-177500)
with five years in the Trust with regular
service failing which by deputation failing
which by direct recruitment.

and

departmental candidates.

£

=]

)

Director —
@“‘(N"',':'t‘. ool TEhhe -



will be appointed on a tenure of three years |
extendable by maximum one year.

Deputation:
Amongst the officers of Central govi./State
Govt// UTs/ semi Govt/ autonomous/

| public sector institution/ organization

(i) holding analogous posts on regular basis in
the parent cadre/department in Level 11
(67700-208700) or with B years regular
service in Level 10 (56100-177500) from
Central govt./State Govt// UTs/ semi Govt /
autonomous/ public sector institution/
organization.

(i) At least 10 years supervisory experience
in one or more fields related fo
Establishment & Administration/8ook
Promotion & Exhibition/Sales & Marketing
etc.

As per DOPT norms

12.

If a departmental Promotion
Committee exists, what is

the composition?

Committee comprising Chairman, NBT as
Chairman of the Committee and 4 members
including one representative from the

controlling Ministry

Committee comprising Chairman, NBT as
Chairman of the Committee, Director, NBT
and three other members including one

representative from the controlling Ministry.

I S

Asststant Difector (Establishin

Dhivecton

il

<hl) National Bogk Trust, India

National Book Trust, India



S. | Description Existing RRs, 2005 Final proposal based on discussion with JS(BP) | Justification/comments
and the Director, NBT on 25/0%5/2018, 30 &
No. 31/8/2018 taking into account 7" CPC Pay
Matrix and DOPT guidelines on RRs
1 2 3 4 5
1. | Name of Post Deputy Director (Cost & Finance) Deputy Director (Cost & Finance). - E
2. | No. of Posts N One (01) One (01) -
3. | Classification Group 'A' (Administrative) Group ‘A’ (Non Ministerial) | To reflect the
functions of the job.
4. | Pay Band and Grade Pay/Pay | Rs.10000-325-15200 67700-208700 (Level 11) As per 7" CPC Pay |
Scale Matrix
5. | Whether selection post or Selection Not applicable _ Mode of filling up is by
non-selection post Deputation/Short Term
Contract-
6. | Age limit for direct recruits | 45 years Below 56 years for deputation As per DOPT guide_lin;_
7. | Educational and  other | Essential: Essential:

qualification required for

direct recruits

a) A Bachelor's Degree in Commerce from a
recognized university

b) Member of ICWA of India/Chartered
Accountant of India or equivalent

¢) A minimum of 10 years of post qualification
experience of  Financial Management

Knowledge of Government Financial Rules

a) A Bachelor's Degree in Commerce from a
recognized university OR  10+2  with
CA/ICWA/Company Secretary.

b) Member of ICWA of India/Chartered
Accountant of India or equivalent

c) A minimum of 10 years of post qualification
experience of Financial Management Auditing
work at the Managerial level. Knowledge of
Government Financial Rules

As per Model RR of
NCERT (copy enclosed).

Rssistant Direet
National 1 oo, dndia

Tenent)

Auditing work at the Managerial level

Director
National Book &




8. | Whether age and | Not applicable Age : No
educational  qualifications
prescribed for direct Qualification will apply as per Col.11
recruits will apply in the
case of promotees
9. | Period of probation, if any Two Years for direct recruits Two Years for direct recruits -
10. | Method of recruitment | By deputation falling which by direct | Deputation/Short Term Contract falling which by
whether by direct | pecruitment direct recruitment
recruitment or by promotion
or by deputation transfer &
percentage of vacancies to .
be filled by various !
methods. ]
11. | In case of recruitment by | Incumbents holding analogous posts on regular | Deputation/Short Term Contract: 1|
promotion/deputation, basis or holding posts in the grade of Rs.8000- | Amongst the officers in any of the organized |
grades from which | 13500 or equivalent on regular basis with at | Accounts  Service or Central 90".7'/54{076 As per DOPT norms
promotion/deputation to be | least five years service in the grade and having ,GOV'T/UTS/ sem Qovr./ aufonomous/ public sector
o ) _ institution/ arganization
made minimum of total ten vyears of working and
experience at  managerial level in the (i) holding analogous posts on regular basis in the !
finance/accounts in the Govt./Semi Govt./State | parent cadre/department in Level 11 (67700- !
Government/Autonomous/ Public Sector | 208700) or with 5 years regular service in Level
Institution/ organization. The eligible | 10 (56100-177500) or with seven years regular
departmental candidates can also apply for s}e.zr'vice Fn Leve|_7 (44900—14?400)‘ .
deputation and i selected, he/she will be (i) Passing SAS/SQOG or equivalent examination
appointed on a fixed tenure of three years
expendable by one year.
12. | If a departmental Promotion | Committee comprising Chairman, NBT as | Committee comprising Chairman, NBT as Chairman
Committee exists, what is | Chairman of the Committee and 4 members | of the Committee, Director, NBT and three other
the composition? including one representative from the | members including one representative from the

controlling Ministry

controlling Ministry.

Assistent Director {Estabhishment . @"

National Book Trust, India

Py

151, India



Recruitment Rules fo

r the post of Senior Accounts Officer, Publication Division of NCERT

Sr. No. Details of the post Recruitment Rules
I Name of Posts Sr. Accounts Officer -
2 No. of Posts 4 T

7 Classification Central Civil Service Group 'A’(Gazetted Ministerial)
4. Scale of Pay [PB-IN1 of Rs.13600-39100+ GP Rs. 6600/-
5. Whether Selection post or non | Non-Selection o

selection Post
6. Whether benefit of added years of  |No o h

service admissible under 30 of CCS
(Pension Rules). 1972

y Age limit for direct recruits | Not exceeding 4l—31{§ears
8. Educational and other qualifications 1. Graduate in Commerce. -
required for direct recruits OR
'I 1042 with CA/ICWA/Company Secretary
| 2. Holding Analogous post on regular basis OR
7 Years regular service in GP Rs. 4600/- inan  organised ]
Accounts Departments of Central - Govt./State Govt./ Semi-
Govt/Autonomous or
| Statutory Organizations
9. Whether age and educational S '|Age - No -
qualifications for direct recruits will |Qualiﬁcation - No
apply to promotees 1
10. Period of probation. if any 12 Years
1. Method of recruitiment whether by 1100% By pmmo!im_fmt_’ which By_dcpuln[-1(_>n./d?'ec~l_rga'mﬁénf_
direct recruitment or by promaotion or
by deputation transfer & percentage |
of vacancies to be filled by various |
methods |
12. In case of recruitment by [ 100% by promotion on the basis of seniority. subject to rejection of
promotion/deputation/transfer grade | the unfit from amongst the Accounts Officer having not less than 7
which promotion/deputation/transter | vears ol regular service as Accounts Officer in the Pay Band -l
to be made | Rs.93200-34800 with GP Rs. 4600.
13, |Ifa DPC exists. what is the As per NCERT s Regulation - -
composition |
(ant Director (Establishient) Director

c~ v omeyet, India National Book Trust, India




Pay Band and
Scale

/ selection post

i

| Educationg)
/quahﬂcaﬂon requi
[ recruits

Msismm iresr

National Bock -

Whether Selection post o ron-

and

Grade Pay/Pay

other
red for direct

a)

b)

himent)
sty Tndia

——

Rs.10000-325-15200

Selection

45 years

b)

¢) Experience

| Existing RRs, 2005
|

Final proposal based on discussion with JS(BP) and
the Director, NBT on 25/05/2018, 30 &
31/8/2018 taking into account 7™ CPC Pay Matrix
and DOPT guidelines on RRs

Justification/comments

|
|
|

L

4

‘ Deputy Director (Art)

‘ One (01)

Group 'A' (Non-Ministerial)

Group A (Non-Ministerial)

Rs.67700-208700 (Level 11)

l
|
|

As per 7" ¢cpPC Pay
Matrix

Non-Selection

| Not exceeding 40 years.

As per DOPT guidelines

a) A degree in commercial/apptied art

from a recognized Institution

7 years experience
commercial/applied art

in

, of designing books
including  the  preparation  of
Hlustrations, colour designs, jacket
design and layout for books and
magazines, posters, press advt. etc.
in a reputed
InsTiTuTion/or‘ganizaTion

Desirable :

Experience of exhibition display
and photography
Knowledge of production of books

Essential:
(a) Four Year Bachelor Degree of Fine Arts with
specialization in Applied Art/Commercial Art from a
recognized University/Institution.
(b) At {east B years experience in the preparation of
illustrations, cover/jacket desigrs, posters, layout
work etc. of books and periodicals in a publishing
house of repute.
(c) Ability to use latest software for designing of
books and other promotional materials,
(d) Experience of designing
exhibitions/display
Desirable:
a) Knowledge of printing techniques.
b) Knowledge of  photography
applications to designing.
Working knowledge of computer and its
software for designing

and  creating

and  its

c)

Justification ]
A professional degree

with specialization in
Applied Art is |
necessary to cope up
with the current
publication scenario and :
to impart
professionalism.

As per Model RR of

NCERT (copy enclosed)
plus functional
requirements of NBT.

Director

8

National Book Trust, India




8. | Whether age and educational | Qualifications will apply Age : No -
qualifications prescribed for
direct recruits will apply in the Qualification : Yes
case of promotes

9. | Period of probation, if any Two Years Two Years -

10. | Method of recruitment whether | Transfer on deputation (including | Promotion failing which by deputation/short term | To create avenues for
by direct recruitment or by | short-term contract), failing which by | contract failing both by direct recrurtment career growth of Young
promotion or by deputation | direct recruitment qualified officials as
transfer & percentage  of well as officials as per
vacancies fo be filled by various seniority.
methods.

11. 'In case of recruitment by | Incumbents holding analogous posts on | Promotion :
promotion/deputation, grades regular basis. Artist in the Level 6 (35400-112400) with ten years’
from which | Or regular service in the Trust, failing which by | Minimum qualifying
promotion/deputation to  be With 5 years regular service in posts in depuTaTx.on service as per DOPT

the scale of Rs.8000-13500 or | Deputation/Short Term Contract: norms
made equivalent, and possessing  the | Incumbents holding analogous posts on regular basis '
educational qualifications and | from Central govt./State Govt// UTs/ semi Govt./
experience prescribed for direct | autonomous/ public sector institution/ organization
recruits.  The eligible departmental | Or.
candidates can also apply for deputation | With 5 years regular service in post in Level 10
and if selected he/she will be appointed | (Rs.56100-177500) or  equivalent from
on a tenure of three years extendable | Central govt./State  Govt//  UTs/  semi Govt./
by maximum one year autonomous/ public sector institution/ organization
and possessing the educational qualifications and
) experience  prescribed for direct recruits.
Departmental candidate, if appointed, will be treated
as short term contract,
12. | If a departmental Promotion | Committee comprising Chairman, NBT as | Committee comprising Chairman, NBT as Chairman of -

Committee exists, what is the
composition?

Chairman of the Committee and 4
members including one representative
from the controlling Ministry

NBT and three other

members including one representative from the

the Committee, Director,

controlling Ministry.

Wssisi;mz D ctor (Establishment)

uok Trust, India

Nationn

@7 Director .
' National Book Trust, India




_Recruitment Rules for the post of Art Officer, Publication Division of NCERT

S Details oFthc-post Recruilment Rulcs
). Name Of Post Art Officer
2 No. of Post One (01) B T
3. Classificalion Group 'A’ i
4 | Scale of Pay_ 15600-39100 Grade P'ay 6600 o T
5 Whether . Selection Post or Non- | Non Selection o ) —
selection Post L
6. | Whether benelits of added years of | Not Applicable o
service admissible under Rule 30 of '
the Central Civil Services (Pension) R
Rules, 1972,
7. Age limit for direct recrnunts Mol Exceeding 40 years. -
8. Educational and other quahfication | Essential T T T
required for direct recruits 1. Degree in Bachelor of Fine Art with specialization in Applicd
Art (Commercial Art) from a recogmzed Institition
2 Atleast 8 years experience in the preparation ol black and white
and colour illustrations, cover-designs, layout waork etc of
books and periodicals tn a publishing house of repute
Desirable:
I Knowledge ol printing lechmqucs
2, Knowledge of photography and 1ts application to designing
3 Warking Knowledge of computer and its software for
designing
bl ) ;v(-(‘ -lvi_ s atnanl /'{;7' Tla T
pedide K o
vecrdibs ll ppdy e e o of
nomuoles S Ldueational Qualtheation  Yes .
0| Period of probmtton il any 2 Years for direct recrintiments T T
ik Method of recruitment whether by’ 100%5 by promotion
direct recruitment or by promotion
or by deputation transfer &
percentage of vacancies to be filled
by various methods
12 In case of recruitment by | Promotion through selection trom amongst the Senior Artists
promotion/ deputation, grades from | having not less than S years regular service in the Council as
which promotion/ deputation to be | Senior Artists faifing which by direct Recruitment
inade ]
13 [ If a departimental  Promotion | Asper NCERT's Regulations h

Committee  exists, what is the
composition?

Acsistant

National Boo

" Director

Natin Trust, Iidia




|
|

3. Classification Group 'A' (Non-Ministerial) Group A (Non-Ministerial) -

| L

T A. Pay Band and Grade | Rs.10000-325-15200 67700-208700 (Level 11) T As per 7" ¢cPC Pay !
Pay/Pay Scale Matrix

5 Whether selection post | Selection Selection -

| ; or non-seiection post (

: |

I 6. TE‘Z imit  for direct | 45 years Not exceeding 40 years As per DOPT guidelines
recruits

|
|

and Promotional Activities under the supervision of
Chief Editor & Joint Director)

Description Existing RRs, 2005 Final proposal based on discussion with JS(BP) and | Justification/comments
the Director, NBT on 25/05/2018,
30431/8/2018 taking into account 7™ CPC Pay
Matrix and DOPT guidelines on RRs
2 3 4 5
Name of Post [ Editor Editor -
No. of Posts _ | Four (04) Five (05) (which include one post of Editor Training | Since  there is no

promotional avenues for
the of  Editor
(Training & Promotional
Activities), the post is
being merged with the

post

common cadre of Editor
with same Level.

direct recruits

!
|
|

Educational and oTher‘, Essential :

qualification required for |

a)A  Master's from a
university.

b) High proficiency in the language specified.

¢) Adequate knowledge of English

d)7 years experience of editing/writing/
translation in  a publishing house
newspaper/magazine of standing.

e)Good_l kng_!wledge of Indian Literature and

srlimarint

degree recognized

or

Essential :-
a) A Post Graduate Degree from a recognized
University/Institution with a good academic

record.

b) Post Graduate Diploma in Book Publishing
(Editing)

c¢) At least 8 years of experience of

editing/writing/ translation in a publishing house
or newspaper/magazine of standing.
d) Good knowledge of Indian Literature and Culture

Taking into account the

wide  job  content,
qualification have been
elaborated for
improving
professionalism,
efficiency and as per

Model RR of NCERT

tﬂ&.ﬁl.\ld!ﬂ :}le. 3 o hey s i)irctior
/;"9‘7/ Nttar ot - Indin @lﬁ( National Book Trust, India



any

Culture e) Adequate knowledge and experience of | (copy enclosed) plus
developing books for wide range oi readerships | functional requirements
including e-contents. of NBT.

f) Working knowledge of Hindi/English or one
Indian language.
Desirable
a) Published research work/publication.
i b) Experience in Translation work,
¢) Adequate knowledge of production and/or
marketing of books.
| d) Experience of organizing workshops/seminars efc.
8, I| Whether age and | Will not apply Age : No -
' educational qualifications
| prescribed  for direct Qualification : Yes
f recruits will apply in the
]I case of promotes
1 :
Period of probation, if | Two Years Two Years for direct recruits -

Promotion by selection failing which by deputation

I! 10. ] Method of recrurtment | By promotion & direct recruitment ie. 50% by
| | whether by direct | direct recruitment (However, in case of | failing both by direct recruitment
{ " recruitment or by { promotion  quota, age and  educational
| promotion or by { qualification as prescribed for DR would not be
; deputation transfer & | applicabie)
‘ { percentage of vacancies
‘ to be filled by various
| 1 methods.
J 11 / In case of recruitment | Assistant Editors with at least five years | Promotion: To improve promotional
| by promotion/deputation, | regular service in the grade Amongst the Assistant Editors in Level 10 (56100- | qvenues to
’ grades from which 177500) with five years regular service in the Trust. departmental
candidates. -

promotion/deputation to
be made

Natieral Boui

Deputation
Incumbents holding analogous posts on regular basis

from Central govt./State Govt// UTs/ semi Govt./

autonomous/ public sector institution/ crganization

Trust, India

" Director
National Book Trust, India




Or

With B years regular service in post in Level 10
(Rs.56100-177500) or equivalent from
Central govt./State  Govi/ UTs/  semi Govt./
autonomous/ public sector institution/ organization
and possessing the educational qualifications and
experience prescribed for direct recruits.  The
eligible departmental candidates can also apply for
deputation and if selected he/she will be appeinted
on a tenure of three years extendable as per DOPT
norms.

12

If a
Promotion

exists, what is the

composition?

departmental
Committee

Committee comprising Chairman, NBT as
Chairman of the Committee and 4 nominated
members including cne representative from the

controlling Ministry

Committee comprising Chairman, NBT as Chairman of
the Committee and 4 members including one

representative from the controlling Ministry

Aesigtant Director (Fstablisi v
National ook Tru<h.

Py

el Dirccten

National Book Trust, India




. . . ERT
Recruitment Rules for the post of Editor, Publication Division of NC

SI. | Details of the post Recruitment Rules
1. | Name Of Post Lditor
2. | No. of Post Eight (08)
3. | Classification Group "A’
4. | Scale of Pay 15600-39100 Grade Pay 6600
5. | Whether Selection Post or Non- | Non Selection
selection Post
6. | Whether benefits of added years of | Not Applicable
service admissible under Rule 30 of
the Central Civil Services (Pension)
Rules. 1972.
7. | Age limit for direct recruits Not Exceceding 40 years
8. | Educational and other qualification | Direct Recruitment
required for direct recruits 1) A Post Graduate degree from a recognized University.

2) Post Graduate Diploma in Book Publishing (Editing)

3) At least 8 vears experience in editing, Producing-planning and
supervising publications especially school textbooks. monographs
and reports in a responsible capacity.

4) Knowledge of books Production techniques. modern process of
printing. typography and should be proficient in English/Hindi/Urdu

Desirable:

1) Working Knowledge of Computer & publication related software

9. | Whether age and  cducational | Age : No
qualifications prescribed for direct
recruits will apply in the case of { Educational Qualification : Yes
promotes

10. | Period of probation, if any 2 Years for direct recruitments

1. { Method of recruitment whether by . 50% by direct recruitment.
direct recruitment or by promotion or
by deputation transfer & percentage of 2. 30% by promotion
vacancies to be filled by various
methods.

12} In case of recruitment by promotion/ | Promotion through selection on the basis of merit from amongst the |

depulat.xon. grndgs from  which | Assistant Editors in the language concerned having not less than 5 vears
promotion/ deputation to be made regular service as Assistant Editor in the Council. failing which by dircct
recruitment, ) ’

S - ——

I3 |1t a departmental  Promotion | As per NCERT s Regulation
Committec  exists.  what is  the )
composition?

—_—

) " Di
1) frr

Aecistant Director (Establishnic _’
! National 50,

“1ipok Trusty - ust, Indiy




S. | Description Existing RRs, 2005 Final proposal based on discussion with JS(B_P) and the l Justification/comments
Director, NBT on 25/05/2018, 30 & 31/8/2018 taking
No. into account 7™ CPC Pay Matrix and DOPT guidelines on
RRs
1 2 3 4 i 5
1. | Name of Post Assistant Director Assistant Director o ! =
i I —
2. | No. of Posts Eight (08) Eight (08) ! - _1
|
3. | Classification Group 'A’ (Administrative) Group A (Non Ministerial) |
{
4. | Pay Band and 6rade | Rs.8000-275-13500 56100-177500 (Level 10) | As per 7™ CPC Pay Matrix
Pay/Pay Scale | ‘
{ —_—————d
5. | Whether selection | Selection Selection in case of Limited Departmental Examination/Non- -
post or non-selection selection for promotion by seniority-cum-fitness
post
6. | Age limit for direct | 35 years Not exceeding 35 years -
recruits
7. | Educational and other | Essential: Essential; B Qualification as per

qualification required
for direct recruits

a) A Degree from a recognized
university

b) Proficiency in English or Hindi

c) A minimum of 5 years experience in
a supervisory capacity in one or
more of the following fields from
any Govt./Semi Govt./ Autonomous
Organization:

1. Sales & Marketing

2. Publicity & public relations

3. Fairs & Exhibitions

4. Establishment & Office Admn.

Desirable:

a) A Graduate Degree from a recognized University.

b) At least three years post qualification experience in a
post which carries not less than in Level 7 (Rs.44900-
142400) in a Government or Autonomous organization in
General Administration, & Establishment/Finance/Sales &
Marketing/Fairs & Exhibitions etc.

existing RR of NBT.

As per DOPT guidelines

. | Riploma iniongoerlistabishNEAR following
Nt ok Trost, India

Director )
National Book "Trust, India



fields

1) Business Management
ii)  Advertising & Marketing
Personnel Management

promotion/deputation,
grades from which
promotion/deputation

to be made

Superintendents

S anent)

el .
sistant Die L yndia

Accountant with eight years’ regular service and 50% from
Superintendent with eight years' regular service failing which
by deputation failing which by direct recruitment. Promotion
will be on rotational basis @ 50% from accounts cadre and
50% by Superintendent

Promotion by selection

50% by promotion by selection with written test followed by
interview from amongst the Level 7 (Rs.44900-142400) with
three years' regular service OR in Level 6 (Rs.35400-112400)
with eight years' regular service in the Trust failing which by
deputation failing which by direct recruitment .

8. | Whether age and | Will not apply Age: No | Considering the level and
educational ‘ job content, educational
qualifications Educational qualification: Yes, Experience as per Column. 11 | qualification required. |
prescribed for direct i ' '
recruits will apply in ;
the case of promotes !

|

9. | Period of probation, if | Two Years Two Years for Direct Recruits and Promotes - '
any

i

10. | Method of 1 a) 50% by promotion by selection on Deputation suggested if
recruitment whether the basis of service records and | 90% by promotion by seniority-cum-fitness failing which by promotion fails.
by direct recruitment interview failing which by direct | deputation failing which both by direct recruitment.
or by promotion or by r‘ecr‘ui‘rmgn‘r ) o . . e

. b) 50% by direct recruitment 50% by promotion by selection on the basis of written test
deputation fransfer & and interview failing which deputation failing both by direct
percentage of recruitment. .
vacancies to be filled
by various methods.

11. | In case of | 5 years regular service as Accounts | Promotion by Seniority To provide promotional
recruitment by | Officer or 8 years regular service as | 90% by promotion by seniority-cum-fitness amongst the | qvenues for departmental

Accounts Officer with three years regular service/ | .ondidates.

W National Bool. o

DITECtoT ‘ :
Natinnal Book Trust, India




Deputation
(a) Officers from Central govt /State Govt// UTs/

semi Govt./ autonomous/  public sector institution/

organization

(12) holding analogous posts on regular basis in the parent
cadre/department; or

(il) with 3 years' regular basis in posts in Level 7 (44900-
142400)

(b) Possessing the educational qualifications and
experience prescribed for direct recruits as Col. 7,

Failing which by direct recruitment

As per DOPT norms

12,

If a departmental
Promotion Committee
exists, what is the
composition?

Committee comprising Chairman, NBT as
Chairman of the . Committee and 4
members including one representative
from the Controlling Ministry

Committee comprising Chairman, NBT as Chairman of the |

Committee and 4 members including one representative from

the controlling Ministry

Assistant Director (Establishmenid)

Motk

41 Book Trust, Tudia

" Dircctor
National Bl b



Final proposal based on discussion with JS(BP) and

Justification/comments ‘

| S | Description TExis‘ring RRs, 2005
; the Director, NBT on 25/05/2018, 30&31/8/2018
| No. | | taking into account 7™ CPC Pay Matrix and DOPT |
I guidelines on RRs
| -
]l 1 2 3 4. 5
] } —
| 1. | Name of Post | Assistant Editor Assistant Editor l - |
} f :
2. | No. of Posts ]| Fifteen (15) Fifteen (15) : -
| g B
3. | Classification irGr'oup "A’ (Non-Ministerial) Group A (Non-Ministerial) -
| i
4. | Pay Band and Grade | Rs.8000-275-13500 56100-177500 (Level 10) As per 7™ CPC Pay Matrix |
| Pay/Pay Scale ‘] |
¢ | l 1
) ; Whether selection post [ Selection Selection - |
I or non-selection post
. L |
6. { Age limit for direct 35 Years Not exceeding 35 years ! -
| recruits
! i
7. | Educational and other | Essential: Essential : Taking into account wide
qualification required for 1) A Master degree with graduate in a | job content, qualification
a) A Master’'s degree from a | specialized language concerned from a recognizec | have been elaborated for

direct recruits

recognized university

b) Proficiency in the specified language

c) Good knowledge of the literary scene
of the specified language

d) Working knowledge of English or
Hindi

e) 5 vyears experience in editing,
translating proof-reading and book
production

Desirable :

Good knowledge of Indian Literature and
Culture

university with a good academic record

2) At least five years experience comparable to
Group B posts in Government organization out of
which at least five years experience in a supervisory
capacity in the editorial department of a reputed
private or public organization engaged in publishing of
books/magazines/print media.

3) Adequate knowledge and experience of
developing books for wide range of readerships
including e-contents,

4) Working knowledge of Hindi/English or one
Indian language.

5) Experience in translation

Desirable :-

a) Experience in transiation from English to Hindi or
vncp\v%r'qq Or English/Hindi to other Indian language

improving  professionalism

and efficiency.

A
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or vice-versa

Note:

Depending upon the requirement ‘of the Trust,
each time, the language at (a) above will be

specified in the advertisement.

Not applicable

8. | Whether age and | Will not apply for promotion quota
educational qualifications
prescribed for direct
recruits will apply in the
case of promotes
S. | Period of probation, if | Two Years Two years for direct recruits and promotees |
any |
10. | Method of recruitment | a) 50% by promotion, failing 100% by Promotion (If Editorial Assistant in the | To improve promotional |
whether by direct which by direct recruitment specified language is available) failing which by direct | avenues to departmental |
recruitment  or by . ' recruitment candidates.
bromotion or by b) 50% by direct recruitment
deputation transfer &
percentage of vacancies
to be filled by various
methods.
11, | In case of recruitment | Editorial Assistants with required | Promotion from the Editorial Assistants in Level 6 As per DOPT norms
by promotion/deputation, | proficiency in the specified language and | (Rs.35400-112400) with eight years' regular service
grades  from  which | having five years of regular service in | M Thf" grade in the Trust failing which by direct
promotion/deputation to | the post under the Trust recrurtment.
be made
12. | If a departmental | Committee comprising Chairman, NBT as | Committee comprising Chairman, NBT as Chairman of -
Promotion Committee | Chairman of the Committee and 4 | the Committee and 4 members including one
exists, what is the | nominated members including one | representative from the controlling Ministry
composition? representative from the controlling

Ministry

Wis:;mt Director o
Natioud .

~ liment)
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Recruitment Rules for the post of Assistant Director (Production), Publication Division of NCERT

SI. | Details of the post ~ Recruitment Rules 'wﬁ
B Name Of Post fAssistant Production Officer - AD i L)yc pQ\
2. No. of Post Seven (07) '
3. Classification Group ‘A’
4, Scale of Pay 15600-39100 Grade Pay 5400
5. Whether Selection Post or Non-selection | Non Selection
Post

Whether benefits of added years of service | Not Applicabl?
admissible under Rule 30 of the Central
Civil Services (Pension) Rules, 1972,

Age limit for direct recruits Not Excceding 35 vears

Educational and other qualification | For Direct Recruitment

required for direct recruits Essential :

1) Degree in Printing Technology from a recognized University.

2) Atleast 05 years experience in Print Production of textbooks,
general  publications, journals etc., in a reputed publishing/
printing organization.

3) Working knowledge regarding cover design, lay-out, paper,
blacks and all aspects of printing technology.

4) Familiarity in computer based printing processes.

Whether ]g;:> and  cducational | Age ¢ No
qualifications prescribed for direct recruits
will apply in the case of promotes Educational Qualification :

I. Bachelor in any subject with threc years Diploma in
Printing Technology (For the candidate who do not posses
B.Tech Degree in Printing Technology).

2. Employces of the Council not having the requisite
qualification as required for Direct Recruitment will have
o undergo appropriate training programme successfully,
as decided by the Council from time to time.

3. Other conditions for direct recruitment will be applicabie.

10. | Period of probation, if any 2 Years for direct recruitments
11. | Methed of recruitment whether by direct 1. 50% direct recruitinent
recruitment or by promotion or by
deputation transfer & percentage of 2. 50% by promotion

vacancics to be filled by various methods.

12 [ In case of rccruitment by promotion/ | By promotion through sclection on the basis of merit from amongst
deputation, grades from which promotion/ | the Production Assistant having not less than § years regular service
deputation to be made in the council.

1 Hon dequctnn il Promoiton € animittec | /\G',)CIN(”—!]{I': l(;g\mlii(>n
exists, whil b the compasitian?.

. R S I —

Director @3)7
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Description

Existing RRs, 2005

Final proposal based on discussion with JS(BP) and
the Director, NBT on 25/05/2018, 30&31/8/2018

Justification/comments

{ e taking into account 7'" CPC Pay Matrix and DOPT
’ | guidelines on RRs
1 2 3 4 5
1. | Name of Post Assistant Director (Production) Assistant Director (Production) -
2. | No. of Posts | Five (05) Five (05) -
3. | Classification Group ‘A" (Non-Ministerial) Group A (Non-Ministerial) -
4, -F;ay Band and Grade | Rs.8000-275-13500 56100-177500 (Level 10) As per 7' CPC Pay Matrix

Pay/Pay Scale

Non-Selection

5. | Whether selection post or | Not applicable
L non-selection post
6. Age limit  for direct | 35 years Not exceeding 35 years -
‘ recruits
| 7. | Educational and other | Essential : Essential :
| qualification required for
/ | direct recruits a) A Bachelor's degree from a a) A Bachelor's degree from a recognized | As per Model RR of
| recognized university university NCERT (Copy enclosed)
i II b) Two years Post-graduate Diploma in b) Two years Post-graduate Diploma in Book | and functional requirement
‘ ‘ Book Publishing with specialization in Publishing with specialization in printing of NBT.
book production OR
| : OR Senior Secondary or equivalent with three
i | Senior Secondary or equivalent with years Diploma in Printing Technology from a
f ' three years Diploma in Printing recognized Institute
' Technology from a recognized c) Five years practical experience in
Institute production of books 1n press/publishing
c¢) 7 vyears practical experience in house.
production of books in d) Working knowledge regarding cover design,
press/publishing house. layout, paper blocks, and all aspects of
d) Skill in typography and layout printing technology.
, e)  Skill in typography and layout.
8. [Whe?her‘ age and | Will not apply Age: No -

| educational

qualifications

Director

7
} > »
-

= et Director
12 & ¥ | B4
tional Book Trust, India

{Estahlishment)
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Ministry

prescribed for  direct Educational qualification: : Yes
recruits will apply in the
] case of promotes
| 9. | Period of probation, if any | Two Years Two Years for Direct Recruits and Promotes As per DOPT guidelines
| 10. | Method of recruitment | a) 60% by promotion, failing which by | 100% by promotion by seniority-cum-fitness failing | To provide upward mobility
! whether by direct direct recruitment which by deputation failing both by direct | for suitable departmental
; recruitment or by b) 40% by direct recruitment recruitment. candidates.
promotion or by
deputation transfer &
| percentage of vacancies
! to be filled by various
| methods.
1. | In case of recruitment by | Promotion by selection from Production | Promotion :
promotion/deputation, Assistants with seven years of regular | Promotion from Production Assistants in Level 6
grades from which | service in the post in the Trust (Rs.35400-112400) with eight years regular service
promotion/deputation to In the gr*lcxde.
be made %M As per DOPT norms
' (a)Officers from  Central govt./State Govt/ UTs/
|[ semi Govt./ autonomous/ public sector institution/
organization
. | {i) holding analogous posts on regular basis in the
I i parent cadre/department; or
‘ ! (i) with 3 years' regular basis in posts in Level 7
! | (44900-142400)
. Possessing the educational qualifications and
! experience prescribed for direct recruits as Col. 7.
12. | If a departmental | Committee comprising Chairman, NBT as | Committee comprising Chairman, NBT as Chairman of
Promotion Committee | Chairman of the Committee and 4 | the Committee and 4 members including one
exists, what is  the | nominated members including one | representative from the controlling Ministry
composition? representative from the controlling

Assistant Director, i.stablishment)

National Book Trust, 1

ndia

Director ‘

National Book Trust, India
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Recruitment Rules for the post of Assistant Editor, NCERT

S1.No. Details of the Post Recruitment Rules
1. _|Name of Posts Assistant Editor
2. {No. of Posts 10 (Ten) (Subject to variation)
3. |Classification Not applicable
4. |Scale of Pay PB-l1il of Rs 15600-39100 GP of Rs. 5400(Direct)
5. [Whether Selection post or non selection|{Not applicable
Post
6. |Age limit for dircct recruits Not Exceeding 35 years Relaxable for Govt. servant’s upto 05 years in accordance with the instructions or
orders issued by the Central Government. 10 years age relaxation for the employees of the Council.
Note: The crucial date for determining the age limit shail be closing the date for reccipt of applications from
candidates in India (and not the closing date prescribed for those in Assam, Meghalaya, Arunachal Pradesh,
Mizoram, Manipur, Nagaland. Tripura, Sikkim, Ladakh Division of Jammu & Kashmir State, Lahaul and
Spiti District and Pangi Sub-Division of Chamba District of Himachal Pradesh, Andaman Nicobar Isiands or
Lakshadweep)
7. |Educational and other qualifications| Essential:
required for direct recruits I) A Bachelor degree from a recognized University
2) Post Graduate Diptoma in Book Publishing/Mass Comimunication/Journalism, where editing is one of the
subject.
3) Atleast 5 years™ experience in editing, producing-planning and supervising publications especially school
textbooks, monographs and reports n a responsible capacity
4)  Knowledge of books production techniques, modern process of printing, typography and should be
proficient in English/Hindi/Urdu
Desirable:
Word processing and techniques of online editing.
8. |{Whether age and educational | Age :
qualifications for direct recruits will| Educational Qualiﬁcanm} © No
apply to promotees L
9. {Period of probation, if any 2 Years for direct recruitments - B
10. | Method of recruitment whether by direct| 1. 50% by direct recruitment
recruitment or by promotion or by|2 50% by promotion, fat/mg which by deputation
deputation transfer & percentage of
vacancies to be filied by various methads - S -
11 {In case of recruttinent by | Eor Prometion
promotion/deputation/transfer grade|50% promotion from amongst Editorial Assistants i the language concerned (Hindi/ Urdw English ) having

which promotion/deputation/transfer to
be made

08 years regular service in the Grade Pay of Rs. 4200 in the Council,

Note 1- Where jumors who have compieted their qualifying or eligibility service are being considered for
promotion, their sentor shall also be considered provided they are not short of the requisite qualifying or
eligibility service by mare than half of such qualifying or eligihility service or 2 vears, whichever is less and

N Dhector (Bsiabis

National Book Trust, India

Directo
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have successfully completed their probation period for promotion to the next higher grade along with their
Juniors who have already completed such qualifying or eligibihity service

Note 2: For the purpose of computing minimum qualifying service for promotion, the service rendered on a
regular basis by an officer prior to 1™ January, 2006 or the date from which the revised pay structure based on
the Sixth Central Pay Commission recommendations has been extended, shall be deemed to be service
rendered in the corresponding pay or pay scale extended based on the recommendations of the Pay
Commission

For Deputation:

By deputation from the Officials of the Central Govt./State Govt /Central Autonomous organization holding
analogous post on regular basis in the parent cadre OR Officers possessing the requisite educational
qualification for direct recrnitment and having 08 years regular service in the Grade Pay of Rs 4200/-
Maving 03 years regular service in the Grade Pay of Rs 4600/~ /having 02 years regular service in the Grade
Pay of Rs. 4800/-.

Note 1: The departmental officers in the feeder category who are in the direct line of promotion shall not be
eligible for consideration for appointment on deputaton. Similarly, the deputationists shall not be eligible
for consideration for appointment by promotion

Note 2: Period of deputation including the period of deputation in another ex-cadre post held immediately
preceding this appointinent in the same or some other organization or department of the Central government
shali ordinanly not exceed three years The Maximwm age limit for appointment by deputation shall be ‘Not
exceeding 56 years™ as on the closing date of receipt of applications

Note 3: For the purpose of appointment on deputation basis, the service rendered on a regular basis by an
officer prior to 1™ January, 2006 (the date from which the revised pay structure based on the Sixth Central
Pay Commission reconunendation has been extended) shall be deemed 10 be service rendered in the
corresponding grade pay or pay scale extended based on the recommendations of the Pay Coninission except
where there has been merger of more than one pre-revised scale of pay into one grade with a common grade
pay or pay scale and where this benefit will extend only for the post(s) for which that grade pay or pay scale
is the normal replacement grade without any upgradation

if a Departmental Promotion Committee
exists, what is the composition?

Departmental Promotion/Confirmation Committee:

(1) Director, NCERT - Chairperson

(i1} Joint Director , NCERT - Member
(1) Secretary, NCERV tMember
(v} One Representative SC/ST category - Member

( nominated by Director, NCERT)
(v) One Representative Minority Comimunity - Member

(_nominated by Director, NCERT)

v

Assistant Director (Establishment)

Directon
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| s. Description Existing RRs, 2005 Final proposal based on discussion with JS(BP) | Justification/comments
and the Director, NBT on 25,/05/2018,
No. 30431/8/2018 taking into account 7" CPC Pay
I ? Matrix and DOPT guidelines on RRs
i
1 2 3 4 5
|
1. | Name of Post Librarian-cum-Documentation Officer Librarian-cum-Documentation Officer - 5
| 2. | No. of Posts One (01) One (01) . |
L — —
3. | Classification | Group ‘A" (Non-Ministerial) Group A (Non-Ministerial) -
4. | Pay Band and Grade | Rs.8000-275-13500 (56100-1775Q0) (Level 10) | As per 7'" CPC Pay !
Pay/Pay Scale 5 Matrix |
| 5. | Whether selection | Not applicable Non-Selection - I -
post or non-selection l |
post l
6. | Age limit for direct | 35 Years Not exceeding 35 years . 1
recruits |
7. | Educational and other | a) Graduate of a recognized university with | Essential: o Post graduate
qualification required Bachelor's degree in Library/Information | a) A Master's degree in Library Science or | qualification
Science Library and Information Science of a | prescribed to improve

for direct recruits

A\K'

b) 5 years experience of dealing preferably with
children's literature in a reputed library
relaxable to 3 years for candidates possessing

Master degree in Library Information Science

Knowledge of modern technique of documentation
& retrieval of information

st Digector (hstablidyaonn

recognized University/Institute.

b) 5 years professional experierce in a Library
under  Central/  State  Government/
Autonomous or statutory orcanization/
PSU/ University OR recognized Research
OR Educational Institutions.

Desirable:

a) One year's experience of conputerizing

libirary activities in a Librery under
Central/State Government/Autonomous
/Statutory organization PSU/ University OR
recognized Research OR  Educational
Institutions.

b) Experience in Children's library

professionalism and
functional efficiency.

As per Model RR of
DOPT.

As per
requirement.

Jjob

National Book Trust, india
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c) PG Diploma or Degree in Computer Science

As per Model RR of

8. | Whether age and | Oniy qualification will apply Age : No

educational ' ' DOPT.

qualifications a) Qualification - No, bgf rpusT possess at

prescribed for direct least Bachelors Degree in ler'ar'.y Science or

. ) Library and Information Science of a

recruits will apply in recognized University/Institute. 5

the case of promotes i
G. | Period of probation, if | Two Years Two Years for direct recruits and promotees -

any
10. | Method of | Transfer on deputation (including short-term | By promotion failing which by deputation failing | As per Model RR of

recruitment whether
by direct recruitment
or by promotion or by
deputation transfer &
of

vacancies to be filled

percentage

by various methods.

contract) failing which by direct recruitment. The
eligible departmental candidates can also apply for
deputation and if selected he/she will be appointed
on a fixed tenure of three years extendable by

maximum one year.

both by direct recruitment

The eligible departmental candidates can also
apply for deputation and if selected he/she will
be treated as short ferm contract for a period

of three years extendable as per DOPT rorms.

DOPT.

|
11. | In case of | Incumbents holding analogous posts on regular | Promotion : As per Model RR off
recruitment by | basis or Librarian in Level 6 (Rs. 35400-112400) with | DOPT. ’
promotion/deputation, eight years' regular service in the grade !
grades from which with 5 years regular service in the posts in the . |
promotion/deputation scale of Rs.5500-9000 or equivalent, and 38D9*0*I°n/5hor'* Term Contract: - r
+0 be made possessing the educational qualification and olding analogous posts on. regular basis in the
experience prescribed for direct recruits parent cadre/department in  Level 10 (56100-
177500) or with three years regular service in
Level 7 (44900-142400) from
Central govt./State Govt// UTs/ semi Govt./
autonomous/ public sector institution/
organization/Universities/ Research Institutions.
12, | If a departmental | Committee comprising Chairman, NBT as Chairman | Committee comprising Chairman, NBT as -
Promotion Committee | of the Committee and 4 nominated members | Chairman of the Committee and 4 members
exists, what is the | including one representative from the controlling | including one representative from the controlling

composition?

A

Ministry

Ministry
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MODEL RECRUITMZNT RULES FOR THE POST OF LIBRARY & INFORMAT:CN OFFICER

[ Name of Post- | Number of post [ Classificatz- Pay Band and | Whether selection ocstzr ~3e limit for direct recruits i
Grade Pay/ Pay | non-selection post
Scale ' ‘
1) [ 2. ! z | 4. i 5. 5. ]
Library & Numbper *(Year of | Gererai  Central | Pay Band 3 | Not applicabie — In cass “Notexceeding 40 years”. l
Information framing) “subject | Service { Rs.15800-39100 | promotion is not @ method | !
Officer to variation | Group A Grade Pay of recruitment | [Relaxable for Government
| dependent on | Gazetted, Rs. 6600 { composita method  of | servants up to 5 vyears in
workload Non-Ministerial recruitmeant is there. | accordance with the instructions or
| orders  issued by the Central|
¢ “Selection” if promotion is | Govemment).
one of the methods of
recruitment. Note: The crucial date for
datermining the age limit shall be
as advertised by the UPSC.
l (Not applicable —in case direct
} recruitment is not a method of
: | ! recruilment).
t i l
. Contd.../-
Assistant Director (Lsiablishiment) Director

Natienu! Book Trust, India

National Book Trust, Ind:.
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Educational and other qualifications required for direc? —=<cruits Whether age and Periodof | Meocc of recruitment whether by —]
' educational qualifications | probation, | direct =cuitment or by promotion or
prescribed for direct if any oy z=zutation/ absorption and
recruits will apply in the perce—=3e of the vacancies to be |
case of promotees | ~ =c by various methods. [
, 7. 8. ) 10, !
Essential Age . No One year | Any c-= or combination of the |
(i) Master's Degree in Library Science or Library 2nd .—Z=mation ' for direct | fo'owinz  methods of  recruitment |
Educational Qualification: | recruits based cn number of sanctioned pcsts |

Science of a recognized University / Institute;

M) Five vyears' professional experience in a under
, Central/State Government / Autonomous or Statutory organization/
| PSU/ University or Recegnized Research or Educational Institution.
| Desirable:
; (i) One year experience of computerizing Library activities in a
. Library under Central/State Government / Autonomous or Statutory
|

Ry —
Llorary

organization/ PSU/ University or recognized Resesrch or
“ educational Institution.
. (ii) One vear ‘Professional experience in the specific arsas of
activities of the Department / Ministry viz technical or scientific, if
any, to be specified at the time of framing RRs.
(ii1) Diploma in Computer Application from a recognized University
of Institute.

Note 1: Qualifications are relaxable for reasons to be recorded at

. the discretion of the Union Public Service Commission in the case

l of candidates otherwise well qualified.

: Note 2: The qualification(s) regarding experience is / are relaxable

! at the discretion of the Union Public Service Commission in the
case of candidates belonging to Schedyled Castes and Scheduled
Tribes if, any stage of selection, the Union Public Service
Commission is of the opinion that sufficient number. of candidates

1 from these communities possessing the reduisite experience are

No, but must possess at .
least Bachelors Degree |
in Library Science or |
Library and Information
Science of a recognized |
University / Institute

lin the feeger grade— [

|
1) Promection, failing  which Dby |
deputation (including short termn |
contract). I
Promction / deputation™ (including !
shicr term contract). i
—— percentage by promotion,
failing ~ which by deputation
inziuding short term contract, , and
—- percent by direct recruitment.
Deputation (including Short Term |
Contract) / absorption failing which
by direct recruitment

4)

{% for promotion or direct recruitment
may be fixed taking intc account the
numbet of sanctioned posts / regular
officers in the feeder grade).

"In case 1t is suggested to take officer
from nor-Govermment bodies e.g.
Universities, recognized Research
Institutions,  Public  Undertakings,
autonomous bodies efc.

| not likely to be available to fill up the vacancies reserved. for them. .

. Assistant Dire¢tor (Establishment)

Nationral Book Trust, lndi*._\

R
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In case of recruitment / dec=2cn / absorption, grades from which promotion / deputa ‘cr
: absorption to be made

If a departmental
Promotion Cormmittee
exists, what is its
composition

Circumstances In
which Union Public

Service Commissior is |

tc be consulted in
making recruitment.

11.

12.

13.

Promotion

| Assistant Library & Informaticn cficer Pay Band 2 Grade Pay Rs. 4600 with 7 years' regu.ar

service in the grade possessing gualification as in col.8 and successfully compieted training
of —— weeks in the fleld of Library and Library Science *
*The duration of the training between 2 weeks 10 4 weeks may be decided by the

Ministry/Ceptt. at the time of framing/ amendment of RRs based on the requirement of

training for such post and availability of infrastructure of the Organization for providing
training.

| Deputation / Including Short Term Contract / Assorption

<

Officers under the Central Government / State Government/ Union Termitories —
(a) (i) Holding analogous posts on a reqgular basis; or |

(i) With 7 years' regular service in posts ln the Pay Band 2 Rs. 9300-34800 Grade Pay
Rs. 4600 cor equivalent; and
(b) Possessing the educationzl gualifications and expenence prescribed for direct recruits
under celumn 7.

Note: .

1. The departmental officers in the feeder category who are in the direct line of promotion

shall not be eligible for cansideration for appointment on deputation. Similarly deputationist

shall not be eligible for consideration for appointment by promotion..

2. The period of deputation inciud'ng the period of deputation in another ex-cadre post heid

immediately preceding this appointment in the sarme or some other organlzatxon / department

of the Central Government shall ordinarily not exceed four years.

3. The maximum age limit for appointment by deputation (including. Short Term Contract) /
absorption shall be "Not exceeding 56 years’ as on the closing date of receipt of applications.

4. The provision for absorption 'will be apphcable in the case of Central/ State’ Government

' promotion

|

! promotees

Group ‘A’ Derantmental

Promotion
!

for direct

may
indicated separately).

()  Chaiman/
¢ UPSC - Chairman

(i ... -
(i . -

Member,

Member

Member

Consultation witn ths
Committee (for | Union Public Service .

confimation | commission
recruits/ r

S

necessary on eacn
|

occasion,

- STy Rssistant Director (Establishrient)

and Union Terrifory Government officials only. ,
Der(,l()l‘ \
National Book Trust, India € fNational Book Trust mdla |




S. | Description Existing RRs, 2005 Final proposal based on discussion with Justification/comments
JS(BP) and the Director, NBT on '
No. 25/05/2018 & 30&31/8/2018 taking into
account 7™ CPC Pay Matrix and DOPT
guidelines on RRs
1 2 3 4 o 5 |
— !
1. | Name of Post PS to Chairman PS to Chairman -
i
2. | No. of Posts One (01) One (01) - !
3. | Classification Group ‘A’ (Non-Ministerial) _ E‘c;up A (Ministerial) e
4 | Pay Band and Grade | Rs.8000-275:13500 56100-177500 (Level 10) S As per 7" CPC Pay
Pay/Pay Scale Matrix |
|
- - e —_—
5. | Whether selection | Not applicable Not applicable - |
post or non-selection
post
6. | Age limit for direct 1 40 years Not applicable -
recruits
7. | Educational and other | a) A degree from a recognized university Not applicable As per Model RR of
qualification required b) ShorThahd & typing speed of 120 wpm .& Authority for Advance
for direct recruits 45 wpm in English or 100 wpm & 40 wpm in Rulings, Ministry  of
Hindi Finance, Deptt. of

c) b5 years experience as Sr. PA in the pay
scale of Rs.6500-10500 (Rev.) or 10 years
experience as Sr. Steno in the pay scale
of Rs.5500-9000 with experience in

secretarial  work, including  noting,
drafting, handing of routine
correspondence files, fixing
appointments/engagements arranging

meeting, attending to telephone calls etc.
In other words the incumbent should be
able to perform the duties of the office
secretary.

Revenue (copy enclosed).

AessTsiant Director (Establishwi)
Nationul Book Trust, Iudia

irector )
attonal Book Trusl, o



8. | Whether age and | Qualifications will apply. Not applicable
educational
qualifications
prescribed for direct
recruits will apply in
the case of promotes
9. | Period of probation, if | Two Years Two years for promotees As per DOPT norms
any
10. | Method of | Transfer on deputation (including short- | By Promotion failing which by deputation. -
recruitment whether | term contract)/ promotion failing which by
by direct recruitment | direct recruitment. As the field of | Deputation:
| or by promotion or by | promotion consists of only one post, the As the field of promotion consists of only one
( deputation transfer & | departmental candidates may also apply for post, the departmental candidates may also
percentage of | deputation, in case he/she 1s selected it apply for deputation, in case he/she is
vacancies to be filled | would be treated as having been filled by selected it would be treated as having been
by various methods. promotion. filled by promotion.
1. | In case of | Sr. PA to Director with 5 years regular | Promotion:
recruitment by | service in the post/Sr. Steno | Sr. PA to Director with three years recular
promotion/deputation, | (English/Hindi) with 10 years regular sgrvicg in the post/Sr. Steno (Enghsh/Hind.i) As per DOPT norms
grades from which | service in the post in the Trust ‘:/P:;hTer'lugsT years regular service in the post in
promotion/deputation
to be made Deputation:
Holding Leve! 7 (Rs.44900 - 142400) with
three years services in Central govt./¢tate
Govt/ UTs/ semi Govt./ autonomous/ public sector
institution/ organization
12. | If a departmental | Committee comprising Chairman, NBT as | Committee comprising Chairman,- NBT as
Promotion Committee | Chairman of the Committee, Director, NBT | Chairman of the Committee, Director, NBT
exists, what is the | and four members including one | and three other members including one
composition? representative  from  the  controlling | representative from the controlling Ministry.
Ministry.
Asaistaht Director {Establichase Dhirecton
T WO
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RECRUITMENT RULES FOR THE POST OF PRINCIPAL PRIVATE SECRETARY IN

AUTHORITY FOR ADVANCE RULINGS

ANNEXURE |

(
SCHEDULE

I iame of the post ~ | No. of post I Classification Level in the Pay | Whether Selection | Age limit for direct |

5 | Matrix. post or  non- recruit |

| ) - [ selection post e

| 1 2 | 3 ' 4 5 6 1
Principal Private 3* General Level-11 Selection ‘ Mot applicable —1
Secretary (2017) Central Service Group’A’ | (Rs. 67700-150800) f

(1- Principal Gazetted Ministerial . k
| Bench, \ |

' 1-NCR .'

! Bench and 1- i

| Mumbai i

‘ | Bench)

| - |

| "Subjectto '
‘ variation |
depending on '

] workload i -
Educational Whether age and | Period of | Method of recruitment | In case of recruitment by promotion/deputation/
and other | Educational al | probation, | whether by  direct | absorption grade from which promotion/ deputation to
qualifications | qualifications if any recruitment  or by | be made
required for | prescribed for promotion or by
direct direct recruits will deputation/ absorption
recruits apply in the case and percentage of the

of promotees posts to be filled by
various methods R
7 8 9 10 11 B
Not applicable Not applicable Not Promotion/Deputation Promotion/Deputation -
applicable 1. Officers under the Central Government or State
l Government:

W el

As:stant Director (Establishment)
National Bock Trust, India

Director
~lational

ook Trust, India




T(a) (i) holding analogous post on regular basis in the

parent cadre/Department

Or
| (i)  Senior Private Secretary in the Level 8(Rs. 47600-
105900) with 6 years regular service in the grade.

|
Or
(i) Private Secretary in the Level 7(Rs. 44300-98800)
with 7 years regular service in the grade.

(b) working knowledge of computer

The Departmental Sr Private Secretaries 10 the Level
8(Rs. 47600-105900) with 6 years reguiar service in the
grade will also be considered alongwith the ottsidars. In
case, he/she is selected for appointment to the post, the |
same shall be deemed to have been filled by promotion.

|
The Departmental Officers in the feeder nategory who are |
in the direct line of promotion shall not be «ligible for |
consideration for appointment on deputation. Simuarly,
deputationists shall not be eligible for considzration for
appointment by promotion.

Period of deputation including period of deputation in |
another ex-cadre post held immediately prec:ding this
appointment in the same or somg other
Organization/Department of the Central Governiment shall
ordinarily not to exceed 3 years. The maximun: age limit
for appointment by deputation shall not be excreding 56
years as on the closing date of receipt of applications.

Assistant Pirector ( -Stabhishment)

National Book Trust, India

Directo

@1

National Book Trust, India




L1f aﬁeﬁp_é—rfmenta! Promotion Committee exists, what is its
| composition

.y

12

be consulted in making recruitment.

ot Applicable

13 o

| Consultation with UPSC necessary on each occasion

Circumstances, in which Union Public Service Comrmission is to

Assistant Director (Establishment)
National Book Trust, India

Director .
National Biobk Trust, India




Statement of Post wise Vacant Position with Pay Matrix & Level wise of NBT, India (as on 1.8.2018)
Sr. Name of the Post 6th CPC 6th CPC  {7Tth CPC " Level Sancliomln Vacant Remarks
No. Pay Band Grade Pay { Pay Matrix d Position
Strength
1 Director 37400-67000 8700  |118500-214100 N 1 1 0
2 Join! Director{A8F)  [15600-39100 7600  |78800-209200 12 1 0 1
3 Joint Dicector (Prod.) [15600-39100 7600  |78800-209200 2 1 0 1
4 Chief Editor & Joint  [15600-39100 7600  |76800-209200 12 1 0 1
Director
5 Manager (Sales & 15600-39100 7600 78800-209200 12 1 0 | 1
Marketing) S — -
6 Depuly Director (Cost |15600-39100 6600  (67700-208700 11 1 0 1
& Finance) R -
7 Depuly Director (Art) [15600-39100 6600 (67700 208700 1 K 1 0
8 Deputy Direclor 15600-39100 6600  |67700-208700 1 4 4 0
9 Editor 15600-39100 6600 |67700-208700 1 4 4 0
10 |Editor (Trg& 15600-39100 6600  |67700-208700 K 1 1 0
Promotional
“|Activities) =
’ 11 Regional Manager 15600-39100 6600  |67700-208700 " 3 2 1
12 Assistant Director 15600-39100 5400 56100-177500 10 8 7 1
12 Assistant Director 15600-39100 5400 56100-177500 10 5 5 0 As 1 AD(P) -
(Produclion) officer in
charge in
R B (SRQ)
14 |Assistanl Edilor 15600-39100 5400  [56100-177500 10 15 12 3 As 1 AE ON
DEPUTATIO
) NIN (ERO
) NBT
. - |OFFICE)
15 |Library-cum- 15600-39100 5400  {56100-177500 10 1 0 1
Dacumenlalion
Officer )
16 |PS lo Chairman 15600-39100 5400 156100177500 7 1 1 0
17 |Accounts Officer 9300-34800 4600  [44900-142400 7 2 7] 0
18 |Compuler 9300-34800 4600  |44900-142400 | 7 0 1
Programmer -
19 [Sr. PAIo Direclor  [9300-34800 4600 [44900-142400 7 1 1 0
120 |Artist 9300-34800 4200 [44800-142400 | 7 . 1 1 0
21 |uibrarian 9300-34800 4200  |44500-142406 | 7 1 0 1
[22 Superintendent 9300 34800 4200 35400-112400 6 6 6 0
(23 [Accounlant 9300-34800 4200 (35400 t1za0u | 6 | 9 | 8 1
24 [Ediorial Assistant  |9300-34800 4200 [35300-112400 | 6 7 6 1 ]
25  |Produclion Assistant |9300-34800 4200 (35400112400 | 6 6 6 0
26 |Assistant 9300-34800 4200  [35400112400 | 6 26 | 19 7
27 [9r Hindi Transtator  |9300-34800 4200  |35400 112400 6 [ 0
286 |Sr. Stenographer 9300-34800 47200 |36400 112400 6 | B8 | 5 3
29 [Markeling Execulive |5200-20200 2000 |2sz00-92300 | & | 5 a 1
30  |Data Entry Operator [5200-20200 2600 |29200-92300 5 2 2 0
31 Library Assistanl 5200-20200 2600 [2920092300 | & | 2 | 2 0
32 |Upper Division Clerk [5200 20200 2400 |25500 81100 4 22 19 3
33 Jr. Stenographer 5200-20200 2400  [25500 81100 4 19 12 7
34 |Shop Assistant 5200-20200 2400 [25500.81100 | 4 3 | 3 0 i
35  |Telephone Operalor- [5200-20200 2400 (2550081100 | 4 1 |0 1
cum-Receptionlist . ]
36 |Jr. Antist 5200-20200 2400 |2 1 1 0
37 |Lower Division Clersk [5200-20200 1900 [19900 6 15 11 24
38 |Hindi Typist 5200-20200 1900 ] T 1 0
39 |Jr Library Assistant |5200-20200 1900 |19900 63 2 1 11 o
40 |Driver 5200-20200 1900 19900—63?0_0__J 2 T 5 5
41 Geslner Operator 5200-20200 1600 ) ' 2 2 BEN 1
42 ImMuli-Tasking Staff 520020200 1800 O 53 | 34 19
(Group ‘DY)
Total 3 T | 2rs T | 189 B6
+ Nirector (Establishmer Director

anls eerref
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QUALIFYING SERVICE FOR PROMOTION

3.12.2 The qualifyig service for promotion from onc grade to another i1s nceessary
<o that there 1s no prematurc promotion or unduc jump in pay and also to ensure that
the officer has sufficient opportunity to demonstrate his competence/potential for
mpiding the higher post.

The period of qualifying serviee varies {rom post to post depending upon the
~cale of pay and the experience, required for manning the higher post Broadly, the
Lllowing qualifymg scrvice for promotion from one gradce to another may be

tllowed as a guide:

~___Field of Promotion

" From Grade Pay (in Rs) To Grade Pay (in Rs) Qualifying Service
2 - | o (in ycars)
1800 - 1900 3 years
1900 _ (SN /.1 dyears
o | 2400 Sycars
200 dycars ..
0y . 2800 Syears
o o 4200 10 years ]
4200 O years B
T as00 Syears
. 4800 Gyears
o 5400 8ycars
- 6600 O years
- 400 2ycars
5400 yars
s 6600 Jyears
| 5400 Dyears |
] 6600 6ycars |
. B 6600 S years
- 7600 5 years -
R R700 10 years |
) 8700 5 years |
8900 0 years ‘
| 8900 2 years o
B 10000 3 ycars -
10000 2 years 1
o —_ :- HAG 3 years |
| TIAG 1 Scalc ycar |
| _ Apex Scale 2 years |
cale Apex Scale I year .

. AB 14017/61/2008-Estt. (RR) dated 24.3.2009 and dated

Director

tor (Establishment) National Book Trust, Indis 24
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' Details of Recruitment Rules in NBT (method) for Group ‘A’, ‘B’ & ‘C’ posts

Nation2l Book Trust, India

Sr. Name of the Post Pay Pay Sanctioned | As per As per other Specially made |
No. Band+ Matrix & Strength DOPT Organiza- for
Grade Level(as tion NBT as per |
Pay (as per 7" functional |
per 6" CPC) requirement
CPC) |
01 Director 37400- 118500- 01 DOPT DOPT and ‘|
67000+8700 | 214100 (+) functional i
Level 13 requirement of NBT |
02 Joint Director 15600- 78800- 01 DOPT - DOPT and
39100+7600 | 209200 (+) functiona!
Level 12 requirement of NBT
03 Chief Editor & Joint 15600- 78800- 01 NCERT(+) NCERT and 1
Director 39100+7600 | 209200 functional {
Level 12 requirement of NBT |
04 Joint Director (Prod.) 15600- 78800- 01 - NCERT(+) NCERT and |
3910047600 | 209200 functional
Level 12 1 requirement of NBT
05 Manager (S&M) 15600- 78800- 01 - | NCERT(+) NCERT and
39100+7600 209200 ‘ functional
) Level 12 ! N requirement of NBT
06 Depuly Director 16600- 67700- 04 DOPT(+) - DOPT and '
39100+6600 208700 Qualification as per
Level 11 - existing RRs of NBT
07 Deputy Direclor {C&F) 15600- 67700- 01 NCERT(+) NCERT and
39100+6600 | 208700 functional |
Level 11 i requirement of NBT |
08 Deputy Director (Art) 15600- 67700- 01 - NCERT(+) | NCERT and |
39100+6600 | 208700 functiona! '
Level 11 ) | requirement of NBT i
09 | Editor 15600- 67700- 04 *- = NCERT(+) | NCERT and |
39100+6600 208700 l functional
Level 11 ) i | requirement of NBT
10 Assistant Director 15600- 56100- 08 * DOPT(+) - DOPT and |
39100+5400 177500 k Qualification as per |
Level 10 I ! existing RRs of NBT |
11 Assistant Director (Prod.) 15600- 56100- 05 l > | NCERT(+) | NCERT and '
3910015400 177500 1 functiona!
| Level 10 | | requirement of NBET
|
12 Assistant Editor 15600- 56100- 15 | - : NCERT(#) NCERT and
3910045400 | 177500 l functional
Level 10 ‘ requirement of NBT |
13 Library- cum- 15600- 56100- 01 i DOFT | - | - '
Documentation Officer 39100+5400 177500 ‘ \ |
Level 10 o , __A’A_ e il
14~ PSto Chairman 15600- 5G100- 01 = | Authority for
3910045400 | 177500 | ' Adv_ance |
Level 10 i Ru_hngs, l
Ministry of |
L ] \ _\ Finance | |
T @7
Assistant Director (Estabiishmerit) - Director

Mational Boek Trust, India




Accounts Officer 9300- 44900-142400 | 02 DOPT -
L 34800+4600 Level 7 | - ]
“Computer Programmer 9300- 44900-142400 | 01 DOPT -
‘ 34800+4600 Level 7
’
St. PA to Director 9300- 44900-142400 | 01 DOPT - -
34800+4600 Level 7
18 Superintendent 9300- 354000- 06 = - Functional requirement *
34800+4200 112400 of NBT
Level 6
19 Accountant 9300- 354000- 09 DOPT -
34800+4200 112400
Level 6
20 Libranan 9300- 354000- 01 DOPT -
34800+4200 112400
Level 6
21 Editorial Assistant 9300- 354000- 07 - NCERT
34800+4200 112400
Level 6
22 Production Assistant 9300- 354000- 06 - - Functional requirernent
34800+4200 112400 of NBT
Level 6
23 Artist 9300- 354000- 01 - NCERT -
34800+4200 112400
Level 6
24 Assistant 9300- 354000- 26 Miristry of = ’
34800+4200 112400 Partiamentary
Level 6 Affairs
25 Sr. Stenographer 9300- 354000- 08 DoPT » }
34800+4200 112400
Level 6
26 Jr. Hindi Translator 9300- 354000- o1 DOPT - -
) 3480044200 112400
: Level 6
27 Marketing Executive 5200- 29200-92300 | 05 NCERT -
20200+2800 Level 5
28 Library Assistant 5200- 29200-92300 02 NCERT -
L 20200+2800 Level 5 B
29 Data Entry Operator 5200- 29200-92300 02 DOPT -
20200+2800 Level 5
30 Upper Division Clerk 5200- 25500-81100 22 DOPT - -
20200+2400 Level 4
31 Telephone Operator 5200- 25500-81100 01 - NCERT -
-cum-Receplionist 20200+2400 Level 4
32 Jr. Sterographer 5200- 25500-81100 19 DOPT - -
2020042400 | Level 4 #v - l N
33 Shop Assistant 5200- 25500-81100 03 - - | Functional requiremant \
| 2020042400 Level 4 of NBT I
54 Jr_Attist 1 5200- 25500-861100 | 01 N - | NCERT :
2020042400 Level 4 - I ol
35 Lower Division Clerk 5200- 19900-63200 | 35 DOPT -
{ 20200+1900 Level 2 . _ _ N
36 Hindi Typist 5200- 19500-63200 01 DCOPT - -
20200+ 1900 Level 2 I o —
37 Jr. Library Assistant 5200- 19900-63200 01 NCERT -
17 20200+1900 Level 2 ) . - .
38 Gestetner Qperalor 5200- 19900-63200 02 - Functional requirement
20200+1900 Level 2 of NBT
39 Driver 5200- 19900-63200 10 DOPT -
20200+1900 Level 2
40 Multi-Tasking Staff 4440- 18000-56900 57 DOP1 - -
( (Group ‘D) 7440+1800 Jﬂevel 1

LT

Assistant Dircetor (Establishiucnr)

" Phrecioy

Matinnal Bosk

Trust, Tndia




Final proposal based on discussion with Jé(BP)

S. | Description Existing RRs, 2005 Justification/comments
and the Director, NBT on 25/05/2018,
A 30&431/8/2018 taking into account 7™ CPC
Pay Matrix and DOPT guidelines on RRs
1 2 3 4 N 5
1. | Name of Post Accounts Officer Accounts Officer -
2. | No. of Posts o Two (02) N o Two (02) _ - - R
3. | Classification Group 'B’ (Non-Minis‘rerialY Gr‘ouﬁ(MiniSTcmoi) o -
4. | Pay Band and Grade | Rs.7450-225-11500 o 44900-142400 (Level 7) a As per 7™ CPC Pay
Pay/Pay Scale Matrix
5. | Whether Selection Post | N.A. Selection -
or Non-selection Post
6. | Age limit for direct | 40 years Not exceeding 30 )-/;(—J-I:S - As per DOPT guidelines
recruits
7. | Educational and other | Essential: Essential: o /Fper‘ DOPT gu_idelines

qualification required for

direct recruits

a) A Bachelor's Degree in Commerce from a
recognized university

b) Seven years experience in a supervisory
capacity in maintenance and administration
of accounts in Public Sector Organization

¢) Knowledge of Government Financial Rules

Desirable:

) ICWA
i) MBA (Finance)

a) A Bachelor's Degree in Commerce from a
recognized university
b) Three years experience in cash, accounts and

budget work in Government
of fice/PSU/Autonomous Body/Statutory
Body.

¢) Knowledge of Government Financial Rules
Desirable:

ICWA/CA/ SAS
MBA (Finance)/M.Com

0]
(i)

:M(recimshmem)

Naitonal Book Trust, India

e ———

' Director

National ook Trust, India



‘ .
Assistan: 7

Natio

8. | Whether age and | Will not apply Age : No -
educational qualifications
prescribed for direct Qualification : Yes |
recruits will apply in the i
case of promotes ]
i .
S I e ——— |
9. | Period of probation, if any | Two Years Two years for direct recruits | = |
|
10. | Method of recruitment | Promotion by Selection failing which by | By Promotion failing which by deputation failing - |
whether by direct | transfer on deputation failing which by Direct | both by direct recruitment |
recruitment or by | Recruitment |
promotion or by .
deputation transfer &
percentage of vacancies ’
| to be filled by various :
| methods.
11, | In case of recruitment by | Promotion of Accountants of the Trust with 5 Promotion: - As per Model RR of
promotion/deputation, years regular service failing which by Promotion amongst the Accountants in Level 6 (35400- } nopT (copy enclosed)
) 112400) with five years of regular service in the
grades from which grade
promotion/deputation to | * transfer on deputation: from Officers under '
be made the Central Govt./autonomous/public sector Deputation
organization
Holding analogous posts on regular basis; or a) Holding analpgous posts on regular basis in the
parent cadre/department or five years' regular
5 years regular service in the revised pay scale service in Level 6 (Rs.35400-112400 ) from
of Rs.5500-175-9000 working in the accounts Central govt./ §Tafe G,C’VT// UTS/ sem Govt./
. autonomous bodies/ public sector institutions.
branches and having passed SAS exam. b) Possessing any one of the following qualifications:
(i) A pass in the SAS or equivalent examination
conducted by any on the organized
department/Central Government ;
(ii) Successful completion of training in the Cash
and Accounts Work in the ISTM . L
12, | If a departmental | Committee comprising Director, NBT as | Committee comprising Chairman, NBT as -
Promotion Committee | Chairman of the Committee and 3 nominated | Chairman of the Committee, Director, NBT and |
exists, what is the | members including one representative from the | three other members including  one

composition?

controlling Ministry

representative from the controlling Ministry.

.

<glishment)
India

'DYrecior
National Book/Trust, India



No. AB-14017/32/2012-Estt. (RR)
Government of India
Ministry of Personnel, PG & Pensions
Department of Personnel & Training
New Delhi

Dated the 318t October, 2013

OFFICE MEMORANDUM

Subject: Model Recruitment Rules for the various posts of Accounts
Cadre-reg.
. *Fk
The Model RRs for the posts of Junior Accounts Officer/Accountant
‘and Accounts officer of Accounts Cadre issued by this Department have
been reviewed in the light of 6% CPC recommendations. ’

2. The designation with pay scale for various posts of Accounts C'achlrc.
shall be as below:-

8r. No. [ Designation Pay Scale

1. Junior Accounts | PB-2, GP-Rs. 4200
Officer /Accountant '

2. Accounts Officer (i) PB-2, GP-Rs. 4600 (i) PB-2,
T GP-Rs. 4800 ” :

Accordingly, the revised Model Recruitment Rules for the same are
enclosed as Annexure to this Office Memorandum,

2. Ministries/Departments may review the existing rules and notify the ,
revised rules conforming to the Model Recruitment Rules. These may also
be forwarded to all autonomous/statutory bodies for adoption. The Ministry
of Home Affairs is also requested to forward these Model RRs to the UT
Administrations for appropriate action.

3. Hiﬁdi version will follow. (/J_/Hl

‘ (Mukta Goel)
Director (Estt-I}-
Tel. 2309 2479
To
1. All Ministries/Departments of Government of India
2. The President’s Secretariat, New Delhi
3. The Vice-President’s Secrctariat, New Delhi.

r‘;n-lc'(‘lr @7 W
) "ok Trust, India

Assistent Director (Fstahlib~ng)

Natioe o




RECTRUITMENT RULES FOR THE POST OF ACCOUNTS OFFICER

National Book Trust, India

Name of No. of posts Classification Scale of pay Whether seléction post or
post non-selection post
1 2 - 3 4 5 ]
Accounts [mmben)* (year of frning] | General  Central |1) | Pay Band-2;] Sclection (‘Not Applicable’ if
Officer Service,  Group | (Rs. 9300- | promotion is not onc of the
*(subject. o variation | B, Gazetted, | 34800),  Grade | methods of recruitment)
dependent  on  workload. | Non-Ministerial | Pay ':’fo[ "“Rs./
The- year in which the 4600 i
indicated number exists il) Pay Band-2
should be given within (Rs. 9300-
brackets.) ' 34800), Grade
Pay of Rs.
4800
Director 2

Assistant Director (Establishment)
National Book Trust, India




—Aéeﬁﬁllmlt " for | Educational and other | Whether age and | Period of | Method of

direct recruits qualifications required | educational probation, if any | recruitment -
for direct recruits qualifications whether by direct

prescribed for recruitment or by

direct recruits will promotion/or by

apply in the case deputation/ and

of promotees percentage of posts

to be filled by
various methods

6 7 8 - 9 10

30 Years Essential Not applicable 2 years for Direct | Any one or
{Relaxable for| i) Degree of a recognized Recruits combination of the
Government University/Institute following micthods of

servants uplo 5|1i) 3 years experience in

recruitment as per
years in accordance | Cash,  Account and

the requirements in

with the | Budget work in a each case:

instructions or | Government Officc/ -

orders issued . by | PSU/Autonomous (i)Direct Recruitment

the Central | body/ Statutory Body. (1) Promotion failing

Government.) (4 years experience if which by
' the post is in the PB-2, deputation;

Note: The crucial | GP of Rs. 4800) {i1i), Deputation

date : for /Absorption . failing

determining the age | Note 1: Qualifications which by Direct

limit. shall be the|arc relaxable at  the ' Recruitment

closing  datc  for | discretion of the Union

reccipl of | -Public Service

applications  from | Commission for rcasons
candidates in India | to be recorded in writing
(and not the closing | in case of candidates
date prescribed for | otherwise well qualified.
those in Assamn,
Meghalaya, Note 2: Qualifications

P

. Director ; Assistant Direcior Fstahlishment)

Nationa!l Vool ™™ n Akl e
at . nvational Bouk Trust, Indig



Arunachal Pradesh,
Mizoram, Manipur,
Nagnland, Tripurn,
Sikkim, Tadnkh
Division of Jaminu
& Kashmir State,
Lahaul and Spiti
District and Pangi
Sub-Division of
Chamba District of
Himachal Pradesh,
Andaman Nicobar
Islands or
Lakshadweep)

regarding experience
is/are relaxable at the
discretion of the Union

Miblic Service
Commission

[Competent  Authority]
in the case of

candidates belonging to
the Scheduled Castes or
Scheduled Tribes if, at
any stage of selection
the Union Public
Service
Commission/Competent
Authority is of the
opinion " that sufficient
number of candidates
from these communities
possessing the requisite
experience are not likely
to be available to fill up
the posts reserved for
them.

" Directos
Natig

Sy

U Assistant Direcioy 17e
National Boor



In case of recruitment by

If a DPC exists, what is its

Circumstances in which UPSC is

Junior Accounts Officer/Accountant
in PB-2, Rs. 9300-34800 with Grade
Pay of Rs. 4200 with'5 years regular
service in the grade (6 years regular
service in the grade if the higher post
is in the PI3-2, G of Ra, 4800)

Note 1:

‘| Where juniors who have complcted
their qualifying or eligibility service
are being considered for promotion,
their senior shall also be considered
provided they are not short of the
requisite qualifying or eligibility
service by more than half of such
qualifying or eligibility service or 2
years, whichever is less and have
successfully completed therr
probation period for promotion to the
next higher grade along with their
juniors who have already completed
such qualifying or cligibility service.

Note 2:
For the

(The composition may be given if
promotion is one of the modes of
recruitment)

Group =~ B’
Confirmation
(for confirmation)

Departmental
Committee

(The composition may be given if
Direct Recruilment is onc of the
modes of recruitment)

Otherwise “Not Applicable”.

promotion/deputation/absorption, | composition to be consulted in making
grades from which recruitment
promotion/deputation/absorption
to be made

11 12 13 _ :
Promotion Group B DPC ({for promotion) Constitution  with  UPSC - is

necessary for direct recruitment
and when an officer is in the field

on absorption basis.

purpose _of compuling
) -

-

. Assisizid, . o {Establishment) | "D
National Bouk Trust, India Nee

‘% Trust, India

of consideration for appointment |




minimum qualifying service for
promotion, the service rendered on a
regular basis by an officer prior to st
January, 2006 or the datc from
which the revised pay structure
based on the Sixth Central Pay
Commission recommendations has
been extended, shall be deemed to
be  service rendered in the
corresponding pay or pay scale

extended based on the
recommendations of  the Pay
Commission.

(To be omiltted if promotion is not
one of the methods of recruitment)

Deputation or_ deputation

[/absorption

a)  ofticers under  the  Central
Government;- )

i) holding analogous posts on regular
basis in the parent
cadre/department or

ii) with 5 years’ service in the grade
rendered after appointment thereto
on regular basis in Pay Band-2 (Rs.
9300-34800) with Grade Pay of
Rs. 4200 or equivalent in the parent
cadre/depariment;

(with 6 years’ service in the grade
rendered afier appointment thereto

W ' " Director
Assistant Director (Establishmenty ~ National Book
National Book Trust, India

“adia




on a regular basis in Pay Band -2
(Rs. 9300-34800) with Grade Pay ol
Rs. 4200 or equivalent in the parent
cadre/department); and

{b) Poascssing nny one ol the
following qualifications:-

i) A pass in the SAS or cquivalent
examination conducted by any one
of the Organized Accounts
Departments of the Central
Government;

i1} Successful complction of training
in the Cash and Accounts Work in
thc ISTM. or equivalent training
course and a minimum of 3 ycars
experience (4 years il the post
is in PB-2 (Rs. 9300-34800, GP Rs.
4800) in Cash, Accounts and Budget
work.

Note-1

The departmental offlicers in the
feeder category who are in the direct
linc of promotion shall not be ehgible
for consideration for appointment on
deputation. Similarly, the
deputationists shall not be eligible
for ronaiderntion [or nppointment by
promaotion,

Director
National Book Tr

A, India

e

Assistant Directo; (Establishmenp
Rl =)
National Boo), Trust, Indjg
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Note-2

The period of deputation including
the period of deputation in another
ex-cadre post held immediately
preceding this appointment in the
same or some other
organization/department  of  the
Central Government shall ordinanly
not cxceed three years.

The Maximum age limit for
appointment by deputation shall be
‘Not exceeding 56 years’ as on the
last datc of reccipt of applications

Note 3:

For the purposec of appointment on
depulation or absorption basis, the
service teidered ononorepntnre basis
Ly an officer prior 1o 1% Joanuary,
2006 (the date from which the
revised pay structure bhascd on the
Sixth  Central Pay Cominission
recommendation has been extended)
shall bec deemed to be service
rendered in the corresponding grade
pay or pay scalc extended based on
the recommendations of the Pay
commission exccpt where there has
been merger of more than one pre-
revised scale of pay into onc grade
with a common grade pay or pay

scale and where this benefit will’

Directoy
- National Rool

g

Assistant Director ( Estehlishment)

National Book Trust, India



S. | Description ]Exisfing RRs, 2005 Final proposal based on discussion with | Justification/comments
i JS(BP) and the Director, NBT on
No. 25/05/2018, 30 & 31/8/2018 taking into
account 7™ CPC Pay Matrix and DOPT |
guidelines on RRs
1 2 3 4 5

1. Name of Post

Computer Programmer

Computer Programmer

2. No. of Posts

One (01)

3. | Classification

Group 'B' (Non-Ministerial)

One (01)

Group 'B' (Non-Ministerial)

4, | Pay Band and Grade
Pay/Pay Scale

Rs.7450-225-11500

44900-142400 (Level 7)

As per 7' CPC Pay
Matrix

Promotion being; mode of
filling up

AN

Computer Engg./ Computer Science/ Computer
Technology of a recognized university or
equivalent

i) 3 years experience of electronic data processing
work including experience of actual programming.

Or
b) i)Degree in Computer
application/programming/Computer  Science or

Degree in Electronics/Electronic &Communication

Engg. from a recognized university or equivalent
Four vyears experience Electronic data
processing work including experience of actual

in

As per DOPT guidelines

5. | Whether  Selection | Not applicable Selection by Limited Departmental Examination

Post or Non-selection
i Post

6. | Age limit for direct | 30 years Not exceeding 30 years B
recruits

7. | Educational and other | Essential : Essential : T
qualification required a)i)  Master's .degr‘ee in Compu*rgr Applichlohs/ Master's degree in Computer
for direct recruits Compufer Science or M. Tech (with SPQC"J"ZGT'QH Applications/Information Technology/

in Computer Application) or B.E./B. Tech in Computer  Science of a  recognized

university/institute
OR

B.E./B. Tech in Computer Engg./ Computer
Science/Computer Technology/Cemputer
Science & Engineering/Information Technology
from a recognized university/Institute

As per Model RR of
DOPT

|

L

e

Assistant Director (Establishment)

Nation:.l Book 'iust, India

&

Director
National Book Trust, 1udia
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programming. Or

¢) 1) Master's degree or recognized university with
Economics/maths/ statistics or Post-graduate
Diploma in Computer Programming/ Application
with five years experience in electronic data
processing work including experience of actual
programming. Or

d) Graduate with "A’ level Diploma under DOEACC

P

i National Book Trust. Indi:

E Programme or a Post-graduate Diploma in Computer
applications/ Programming awarded by State |
Council of Technical Education with minimum 5 |
years of working experience of electronic data
processing and programming in a reputed
| organization. S e
| 8. | Whether age and | Qualifications will apply Age : No -
| educationai
qualifications Qualification : Yes
prescribed for direct
recruits will apply in
the case of promotes

9. | Period of pr‘obo*ric;: if | Two Years Two year‘s_ - -
any

10. | Method of | Transfer on deputation (lncluding_shor‘f-‘rer‘m Promotion failing which by deputation (_irmdmgf— As per DOPT norms
recruitment whether | contract) failing which by direct recruitment. The | short-term contract) failing both by direct
by direct recruitment | eligible departmental candidates can also apply for | Mecruitment
or by promotion or by | deputation and if selected he/she will be appointed
deputation transfer & | on a tenure of three years extendable by maximum
percentage of | oneyear.
vacancies to be filled
by various methods.

11 | In case of | Incumbents holding analogous posts on regular | Promotion: To impart upward
recruitment by | basis. Or Promotion through selection amongst the Data | mobility to departmental
promotion/deputation, Entry Operator in Level 5 (29200-92300) with | . ndidates.
grades__from  which_ Wi*rh 5 years regular service in posts in Thefcale ten years of regular service in the grade.

Assistant Wishmcm) f}%rcuur

®-1 Nationai Book Irust, hudia



promotion/deputation
to be made

of Rs.6500-10500 or equivalent, 8 years regular
service in posts in the scale of Rs.5500-9000 or
equivalent and possessing the essential academic
and professional qualifications and experience as
prescribed

| Deputation/Short Term Contract :

Incumbents holding analogous posts on regular
basis. From Central govt./ State Govt// UTs/
semi Govt,/ autonomous/ public sector
institutions

Or

With 5 years regular service in post in Level 6
(35400-112400) or eight years regular service
in post in Level 5 (29200-92300) or equivalent,
from Central govt./ State Govt//
semi Govt./ autonomous/ public sector
tnstitutions

and possessing the essential academic and
professional qualifications and experience as

prescribed

UTs/ |

As per DOPT norms

12. | If a
Promotion Committee
what s the
composition?

departmental

exists,

Committee comprising Chairman, NBT as Chairman
of the Committee and 4 members including one

representative from the controlling Ministry

Committee comprising Chairman, NBT as

Chairman of the Committee, Director, MBT and |

three  other  members including one

representative from the controlling Ministry.

P

“Assistant Director (Establishment)

National Book Trust, India

" Director ;

National Book Trust, India
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1 2 3 4 5 6 7
Data * (year of | General | Pay Selection (if | Not exceeding 30| (i) Master’s Degree in Computer
Processing | framing) Central Band- | promotion years Applications/ Information
Assistant/ | *(subject Service 2, is one of the | (relaxable for | Technology/Computer Science of a
Data Entry | to Group B { 9300- methods) Government servant | recognized University /Institute; or
Operator variation Gazetted | 34800 | Or upto S5 years in
Grade-“D” | dependent | Non- with “Not accordance with the | B.E./B.Tech in Computer
on Ministeri | Grade | Applicable” | instructions or | Engineering/ Computer
workload) | al Pay- (If orders issted by the { Science/Computer Technology/
4600 promotion Central Govt.) Computer Science &
-l 1S not | Note: Enginecring/Information
M included as | The crucial date for | Technology from a recognized
a method of | determining the age | University/Institute.
recruitment | limit shall be the
) closing  date  for |Notel:- Qualifications are
receipt of |relaxable at the discretion of the

applications from
candidates in India
{and not the closing
date prescribed for

those in  Assam,
Meghalaya,
ArunachalPradesh,
Mizoram, Manipur,
Nagaland, Tripura,
Sikkim, Ladalkh

Division of Jammu
& Kashmir State,
Lahaul and Spiti
District and Pangi
Sub-Division of
Chamba District of
Himachal Pradesh,
Andaman Nicobar
[slands or
Lakshadweep)

U.P.S.C., for reasons to be recorded
in writing, in case of candidates
otherwise well qualified.

Director (

Assistant Director (Establishment) National Book Trust, Indis

National Book Trust, India
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8 9 10 11 12 13
Any one or a | Promotion {(i)Group ‘B’ DPC Consultation with
Not Two years for | combination UPSC necessary
Applicable direct of the | {Designation of the fecder | (for considering | while making
{if recruits following post} in PB-Z, Rs. 9300-{ promotion) (The | appointment by
promotion/ methods of | 34800/- with Grade Pay of Rs. | detailed Deputation
direct recruitment __ with ____ years’ regular { composilion may | {including short term
recruitment according to | service in the grade and have | be given if | contract) or by Direct
is not - the the successfully completed | promotion is one of | Recruitment
method  of requirements | training of----- weeks in the { the methods or
recruitment and relevant areas (to be | recruitiment)
) If both the availability of | prescribed).
methods feeder posts in (i)Group ‘B ‘DPC
are cach case:- (Qualifying scrvice to be laid
prescribed, down on the basis of DOPT | (for considering
then the Promotion OM No. AB 14017/61/2008- | confirmation) (The
following failing which | Esst. (RR] dated 24.03.2009. detailed
entry shall by deputation ' composition  may
be made:- (including Note 1: be given if direct
short-term Where juniors who have | recruitment is one
Age : No contract) completed their qualifying or | of the methods or
failing both by | eligibility service are becing | recruitment)
Educational direct considered  for  promotion,
qualification: recruitment their scniors would also be
No considered provided they are | {iii)'Not applicable’
Or not short of the requisite |if deputation
qualifying or eligibility service | (including shorl
Deputation by more than hall of such |term contract or
{Including qualifying or eligibility service | promotion/deputat
Short Term | or two years, whichever is|ion (including short
Contract) less, and have successfully | term  contract) is
failing which | completed  their  probation | the method of
by direct | period for promotion to the | recruitment

recruitment
Or

next higher grade alongwith
their juniors who have already
completed such qualifving or

Direct
Recruitiment eligibility scrvice
{In_case the

Assistant Director (Establishment)
National Book Trust, India

Natioual Book Trust, India
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higher post is | Note 2:
filled 100% by | For the purpose of computing
promotion, minimurn  qualifying  service
the ratio | for promotion, the secrvice
betweenr  the | rendered on a regular basis by
higher post | an officer prior to 15t January,
vis-a-vis  the | 2006 or the date from which
feeder post | the revised pay structure
shall be as per | based on the Sixth Central
Para 3.11.2 of | Pay Commission
the guidelines | recommendations has been
contained in l extended, shall be deemed to
thc DOP&T's | be service rendered in the
OM No. AB- | corresponding pay or pay
14017/48/ scale extended based on the
2010-Estt. recommendations of the Pay
(RR) dated | Commission.
31.12.2010).
Deputation [including
short-term contract]
Officers under the
Central/State Governments/
Universities/Recognized
Rescarch Institutes/Public
Sector  Undertakings/Semi-
Government  Statutory  or
Autonomous organizations.
(a) (i) holding analogous posts
on regular basis i the parcnt
cadre or Department
(if) With 9 ycars’ service in
the grade rendered afler
appointment thereto on  a
regular basis in posts in Pay
Band 2, Rs. 9300-34800/-
with Grade Pay Rs. 4200 or
Assistant Director (Establishment) " Dircctor

National Bo

ok Trust, India

National Book Trust, India
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equivalent in the parent
cadre/department; and

(b) Possessing the educational
qualifications and experience
prescribed for direct recruits
under Col.7.

Note 1:The  dcpartmental
officers in the feeder category
who are in the direct line of
promotion shall not be eligible
for consideration for
appointment on deputation,
Similarly, the dcputationists
shall not be eligible for
consideration for appointment
by promotion.

Note 2: The period of
deputation  including  the
period of deputation in
another c¢x-cadre post held
immediately preceding this
appointment in the same or
some  other organization/
departiment  of the Central
Government shall ordinarily
not exceed three years

The Maximum age limit for
appointment by deputation
(ISTC) shall not be exceeding
56 years as on the closing
date of receipt of applications.

Note 3: For the purpose of
appointment on depulation oi
absorption basis, thc secrvice
rendered on a regular basis by |

Assistant Director (Establishment) Director
- - . Iyt trin i - - .
National Book Trust, Tudia National Book Trust, Indis




36

an officer prior to 15t January,
2006 (the date from which the
revised pay structure based
on the Sixth Central Pay
Commission rccommendation
has been extended) shall be
deemed to be service rendered
in the corresponding grade
pay or pay scale extended
based on the
recommendations of the Pay
commission  except  where
there has becn merger of more
than one pre-revised scale of
pay into one grade with a
commorn grade pay or pay
scale and where this benefit
will extend only for the post(s)
for which that grade pay or
pay scale is the normal
replacement grade without
any upgradation.

P

Assistant' Difét_ior (Establishmen‘Q
«ational BookK Trust, India

* Director

N

.
¢

1 Book Trus




''S. | Description Existing RRs, 2005 Final proposal based on discussion with | Justification/Comments
JS(BP) and the Director, NBT on
No. 25/05/2018, 30 & 31/8/2018 taking into
account 7™ (CPC Pay Matrix and DOPT
guidelines on RRs
1 2 3 4 ) 5 .
= |
1. | Name of Post Sr. PA to Director Sr. PA to Director =
2. | No. of Posts One (01) One (01) o z
3. | Classification ér‘oup ‘B' (Ministerial) Group ‘B’ (Ministerial) ] -
4, | Pay Band and Grade | Rs.6500-200-10500 44900-14240Q (Level 7) . Asper 7" CPC Pay |
Pay/Pay Scale Matrix |
= |
5. | Whether Selection Post | Not applicable Non-Selection Promotion mode of filling |
or Non-selection Post up
|
| =
6. | Age limit for direct | Below 45 years Not applicable -
recruits
7. | Educational and other | a) A degree from arecognized university Not applicable - Promotion mode of filling
qualification required for | b) Shorthand & typing speed of 120 wpm & 45 up
direct recruits wpm in English or 100 wpm & 40 wpm in
Hindi
¢) A minimum of working experience of 5
years as Sr. Steno in the pay scale of
Rs.5500-9000 or equivalent and other jobs
of an office secretary in any govt./semi
govt./ autonomous/public sector
organization with experience in word
processing and  secretarial  practice
including noting drafting, handling of
routine correspondence files
8. Whether age and educational | Not opplicable Not applicable -

qualifications prescribed for
direct recruits will apply in

Director
National

Book;

Trust, India

TAssistant Dircctor
National Boolk Tl

Estabiishment)
Tudia

(



case of promotes

composition?

controlling Ministry

representative from the controlling Ministry.

9. | Period of probation, if | Two Years Not applicable =
any, | i
10. | Method of recruitment | Promotion by selection failing which by direct | 100% Promotion | - ‘
whether by direct | recruitment ]
recruitment or by '
promotion or by ’
deputation transfer &
‘ percentage of vacancies '
: to be filled by various !
l methods. |
11. | In case of recruitment by | Sr. Steno (Eng_I?h/;{mdi) with 5 years regular | Promotion: As per DOPT norms
promotion/deputation, service in the post in the Trust
grades from which Amongst the Senior Stenographers with five |
promotion/deputation  to years regular service in Level 6 (35400-
be made 112400) in the Trust.
12. | If a departmental | Committee comprising Director, NBT as | Committee compﬁsing-hzh_ahlrman, NBT as -
Promotion Committee | Chairman of the Committee and 3 nominated | Chairman of the Committee, Director, NBT and
exists, what is the | members including one representative from the | three  other  members  including  one

" Director

Nationial Book

frust, 'l

“Assistant Wircctor (Efablishment)

i Book Trust, ludix

'1.‘\“\.- acdhasd



RECRUITMENT RULES FOR THE POST OF PRIVATE SECRETARY IN .\'O;\'—SECRE%ARIAT ORGANISATIONS

1 ' > . 3 T 4 [ 5 F 6
Name of Post Number of ' Classification ! Pay Band and " Whether " Age limit for dirsct recruits
Posts Grade Pay or Pay Selection
Scale Post or Non-
selection ‘
Post B
Private * General Central | Pay Band -2 Rs. _ Selection ~Not applicable
S=rretary (year of " Service Group B * 9300-34800 plus
framing) Gazetted, Grade Pay Rs.
* subject to Ministerial 4600
variation
dependent on ‘ |
workload 1

Director (T AN
. rz : i T Dabtistunent)
National Book Trust, India Assistaa b T TR

Nationud Houk +rust, Indid
& e -



7 | 8 9 ] 10 l 11 12 3
Educational " Whether age  Period of | Method of ! In case of recruitment by promotion  If ~ Circumnstances in
and other and " Probation, ' recruitment whether ' or deputation/absorption, grades Departmenia’  wmch the Union
guahficarions cducational fany by direct recruitment  from which promotion or Promotion Pubiic Service
required for guahfications or by promotion or by ' deputation/absorption te be made Committee Commmssion 1§ 1o be
direct recruits prescnbed for deputation or ' exists, what ts consulted mmaking

direct recruits ~absorption and ' its recruitment
will apply in percentage of , ‘ COMpOosItion
the case of ' _ vacancles to be filled
promotees " by various methods )
Not applicable  Not Not By promotion failing  Promotion: Particulars of  Consultation with
applicable “applicable  which by deputation . Stenographers Grade [ in the Pay the Lmon Public Service
Band 2 with Grade Pay of Rs. 4200 Departmental + Commission 1s
D with five years regular service in the  Promotion " necessary for any
grade. Committee relaxation or
must be given  amendment o1 e
Note 1: Where juniors who have while framing  provisions of the
. completed thewr qualifying or Recruitiment recruitiment rules
' eligibility service are being Rules
- considered for promotion, their
senor shall also be considered
provided they are not short of the
requisite qualifying or eligibility
service by more than halt of such
qualifyimg or ehigibility service or 2
years, whichever s less and have
successfully complered ther
- probation period for promotion 1o
f the next higher grade along with
- their juniors who have already
completed such qualifying or
- eligibility service.
Director e L
National Book Trhst. Tnd, Assx%lam Directo (Tstablistient)
>t Al Nationa! B«

~4y Tadia



" Note 2: For the puposs of’

computing minimum  qualifying

“service for promotion, the service

rendered on a regular basis by an
officer pnor to " January, 2006 or

~the date from which the revised pay

structure based on the Sixth Central
Pay Commission rccommendations
has been extended, shall be deemed
to Dbe service vyendered n the
corresponding  grade pay or pay
scale extended based on ihe

~recommendations of the -

COMIMISSION.

Note: Officers who were holding the
post 1n pre-revised scale of Rs.3500-

~ 9000 on regular basis on |7 January,
1 2006 will be en-bloc senior to those -

who were holding posts in the pre-
revised scale of Rs.3000-8000.

Deputation:
Ofhcers holding the post of
Stenographer undey the Centra!
Government
(a) (1) holding analogous post on
regular basis in the parent
cadre or department; or

(11) with five years regular
service in the Stenographers

Director
National Book

ust, India

Assistant Director (Esfablishm 1)

National Ro.1, .
al Boot, =, Indig

i
APERAN



grade in the Pay Band 2with
Grade Pay of Rs.4200 or i
equivalent in the parent cadre or
department.
Note |:
The departmental officers i the
feeder category who are in the direct
line of promotion shall not be

. ehgible for consideration for

- appointment on deputation

Similarly, the deputanionists shail
not be eligible for consideranon for

. appomtment by promotion.

; Note 2:

The period of deputation including
the period of deputation in another
ex-cadre post held immediately

- preceding this appoimntment m the

- same or some other organisation or

" department of the Central

Government shail ordinarily not
exceed three years.

The Maximum age Jimit for
appomtment by deputation shali be
"Not exceeding 36 years' as on the
closing date of receipt of
applications

. Note 3

For the purpose of appointment on

deputation/absorption  basis,  the

Director
National Beok Trust, India

Assistint Direttor (Estab ishment)

NooLd Book Trust, 1,



‘3 - service rendered on a regular basis
f ~ by an officer prior to 1% January, .
-1 : + 2006 (the date from which the
! : revised pay structure based on the
Sixth  Central  Pay Comnussion
recommendation has been extended)
shall be deemed to be service
rendered in the corresponding grade
pay or pay scale extended based on
the recommendauons or the Pay
comnussion except where there has
been merger of more than one pre-
revised scale of pay mio one grade
: with a common grade pay or pay
f scale and where this benefit wil
extend only for the post or posts for
which that grade pay or pay scaie is
the  normal  replacement  grade
without any upgradation.

¥

" Director o o Assistant Director (Establishment)
Natioal Book 171, tudia National Book Trust, India




l's. Description Existing RRs, 2005 Final proposal based on discussion with | Justification/comments
JS(BP) and the Director, NBT on
No. 25/05/2018, 30 & 31/8/2018 taking into
account 7™ CPC Pay Matrix and DOPT
guidelines on RRs |
1. | Name of Post Computer Programmer Computer Programmer N B '
2. | No. of Posts One (01) One (01) ) » "
. 3. | Classification Group 'B' (Non-Ministerial) Group 'B’ (Non-Mims'rer'ial)' S - |
4. | Pay Band and Grade | Rs.7450-225-11500 44900-142400 (Level 7) As per 7™ CPC Pa:/_
Pay/Pay Scale Matrix
5. | Whether  Selection | Not applicable i Selection by Limited Departmental Examination | Promotion being mode of
Post or Non-selection filling up
Post | |
6. | Age limit for direct | 30 years Not exceeding 30 years _ As per DOPT guidelines |
recruits
7. | Educational and other | Essential Essential : As per Model RR of
qualification required a)i) Master's .degr'ee in Computer Applications/ | Master's degree in Computer | DOPT
for direct recruits Compu‘rer Science or M Tech (with specializa‘riqn Applications/Information Technology/
in Computer Application) or BE./B. Tech in Computer  Science of a  recognized
Computer Engg./ Computer Science/ Computer university/institute
Technology of a recognized university or
equivalent OR
i) 3 years experience of electronic data processing
k includi [ i
g(:‘r including experience of actual programming. BE/B. Tech in Computer Engg/ Compufer
b) i)Dgree in Computer Science/Compg‘rer . Technofogy/Compu‘rer
application/programming/Computer  Science or Science & Eng.meer'mg/Inf.or‘maTlon Technolagy
Degree in Electronics/Electronic &Communication from arecognized university/Institute
Engg. from a recognized university or equivalent
Four years experience in Electronic data
o processing work including experience of actual

[ ———

l Assistant Director (Establishment)

1 Nationul Book i'rust, India

*

Director
National Book Trust, litdin



programming. Or

) i) Master's degree or recognized university with
Economics/maths/ statistics or Post-graduate
Diploma in Computer Programming/ Application
with five years experience in electronic data
processing work including experience of actual
programming. Or

d) Graduate with "A’ level Diploma under DOEACC
Programme or a Post-graduate Diploma in Computer
applications/ Programming awarded by State
Council of Technical Education with minimum 5
years of working experience of electronic data

processing and programming in a reputed
organization.
8. | Whether age and | Qualifications will apply Age : No | - I
educational
qualifications Qualification : Yes
prescribed for direct
recruits will apply in
the case of promotes
9. | Period of probation, if | Two Years Two years R -
any
|
10. | Method of | Transfer on deputation (including short-term | Promotion failing which by deputation (inctuding As per DOPT norms ]
recruitment whether | contract) failing which by direct recruitment. The | short-term contract) failing both by direct
by direct recruitment | eligible departmental candidates can also apply for recruitment
or by promotion or by | deputation and if selected he/she will be appointed
deputation transfer & | on a tenure of three years extendable by maximum
percentage of | oneyear.
vacancies to be filled
by various methods.
11, | In case of | Incumbents holding analogous posts on regular | Promotion: To impart upward
recruitment by | basis. Or Promotion through selection amongst the Data | mobility to departmental

promotion/deputation,
grades__ from which

R

AssistantDirestor-(Establishmen
ASS 1stmient)
. National Book Trust, Lidia

With 5 years regular service in posts in the scale

Entry Operator in Level 5 (29200-92300) with
ten years of regular service in the grade.

candidates.

—Director

®v—1 National Book Trust, India



promotion/deputation
to be made

of Rs.6500-10500 or equivalent, 8 years regular
service in posts in the scale of Rs.5500-9000 or
equivalent and possessing the essential academic
and professional qualifications and experience as
prescribed

Deputation/Short Term Contract :
Incumbents holding analogous posts on regular
basis. From Central govt./ State Govt// UTs/
semi Govt./ autonomous/ public sector
institutions

Or

With 5 years regular service in post in Level 6
(35400-112400) or eight years regular service
in post in Level 5 (29200-92300) or equivalent, |
from Central govt./ State Govt// UTs/
semi Govt./ autonomous/ public sector ‘
institutions J
[
|

and possessing the essential academic and
professional qualifications and experience as
prescribed

As per DOPT norms

12. | If a
Promotion Committee
what 1s the
composition?

departmental

exists,

Committee comprising Chairman, NBT as Chairman
of the Committee and 4 members including one

representative from the controlling Ministry

|
Committee comprising Chairman, NBT as ‘
Chairman of the Committee, Director, NBT and
other members

three including  cne

representative from the controlling Ministry.

v

* Assistant Director (Establishment)

National Book Trust, India

Director ;

National Book Trust, India
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1 2 3 4 5 6 7
Data * (year of| General Pay Selection (if | Not exceeding 30 | (i Master’s Degree in Computer
Processing | framing) Central Band- | promotion years Applications/ Information
Assistant/ | *(subject Service 2, is one of the | (rclaxable for | Technology/Comjputer Science of a
Data Entry | to Group B | 9300- methods) Government servant | recognized University /Institute; or
Operator variation Gazetted | 34800 | Or upto 5  years in
Grade-“D” | dependent | Non- with “Not accordance with the | BE./B.Tech in Computer
on Ministeri | Grade | Applicable” | instructions or | Engineering/ Computer
workload) | al Pay- (If orders issucd by the | Sciencc/Computer Technology/
4600 promotion Central Govt ) Computer Science 8
W( is not | Note: Enginecring/Information
T |included as|The crucial date for | Technology from a recognized
a method of | determining the age | University /Institute.
recruitment | limit shall be the
) closing date for [Notel:- Qualifications are
receipt of |relaxable at the discretion of the

applications from
candidatcs in India
{and not the closing
date prescribed for

those in  Assam,
Meghalaya,
ArunachalPradesh,
Mizoram, Manipur,
Nagaland, Tripura,
Sikkim, Ladakh

Division of Jammu

& Kashmir State,
Lahaul and Spil
District and Pangi
Sub-Division of
Chamba District of
Himachal Pradesh,
Andaman Nicobar
[slands or
= Lakshadweep) [

U.P.5.C., for reasons to be recorded
in writing, in case of candidates
otherwise well qualified.

Director z

Assiant Director (Establishmen!) National Book Trust, Indis

National Book Trust, India
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8 9 10 11 12 13
Any onc or a| Promotion ({)Group ‘B’ DPC Consultation with
Not Two years for | combination UPSC necessary
Applicable direct of the | (Designation of the feecder | (for considering | while makinﬁ
{f recruits following post) in PB-Z, Rs. 9300- | promotion) (The | appointment by
promotion/ methods of | 34800/- with Grade Pay of Rs. | detailed Deputation
direct recruitment __ with __ years’ regular | composition may | (including short term
recruitment according  to | service in the grade and have | be given if | contract) or by Direct
is not the the successfully completed | promotion is one of | Recruitment
method  of requirements | training of----- weeks in the|the methods or
recruitment and relevant areas {to be | recruitiment)
) If both the availability of | prescribed).
methods fecder posts in (i)Group ‘B ‘DPC
are each case:- (Qualifying service to bc laid
prescribed, down on the basis of DOPT | (for considering
then the Promotion OM No. AB 14017/61/2008- | confirmation} (The
following failing which | Esst. (RR] dated 24.03.2009. detailed
entry shall by deputation ' composition  may
be made:- {including Note 1: be given if direct
short-term Where juniors who have | recruitinent is one
Age : No contract) completed their qualifying or | of thc methocds or
failing both by { cligibility service are being | recruitment)
Educational dircet considered for promotion,
qualification: recruitment their scniors would alse be
No considered provided they are | (ili)'Not applicablc’
Or not short of the requisite | if deputation
qualifying or eligibility service | (including short
Deputation by more than half of such |fenn contract or
(Including qualifying or eligibility servicc | promotion/deputat
Short Term | or two vears, whichever is |ion (including short
Contracl) less, and have successfully | term contract] is
failing which | completed  their  probation | the  method of
by direct | period for promotion to the | recruitment
recruitment next higher grade alongwith
Or their juniors who have already
Direct completed such qualifying or
Recruitinent cligibility service.
L (In casc the _ B

Assistarit Director (Establishment)
National Book Trust, India

LB . |

Nativiul Book Trust, India
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higher post is | Note 2:
filled 100% by | For the purpose of computing
promotion, minimum qualifying service
the ratio | for promotion, the service
betwecnn  the | rendered on a regular basis by
higher post | an officer prior to 1st January,
vis-a-vis  the | 2006 or the date from which
feeder post | the revised pay structure
shall be as per | bascd on the Sixth Central
Para 3.11.2 of | Pay Commission
the guidelines | recommendations has been
contained in | extended, shall be deemed to
the DOP&T's | be servicc rendered in the
OM No. AB-|corresponding pay or pay
14017/48/ scalc cxtended based on the
2010-Estt. recommecendations of the Pay
(RR) dated | Commission.
31.12.2010).
Deputation [including
short-term contract]
Officers under the
Central/State Governments/
Universities/Recognized
Research Institutes/Public
Sector Undertakings/Semi-
Government  Statutory  or
Autonomous organizations.
(a) (i) holding analogous posts
on regular basis in the parcnt
cadre or Department
(if) With 5 years’ service in
the pgrade rendered after
appointment  thereto on  a
regular basis in posts in Pay
Band 2, Rs. 9300-34800/-
with Grade Pay Rs. 4200 or |
Assistant Director (Establishment " Director |
Trust, India National Book Trust, India

National Book
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L

equivalent in  the
cadre/department; and

parent

(b} Possessing the educational
qualifications and experience
prescribed for direct recruits
under Col.7.

Note 1:The  departmental
officers in the feeder category
who are in the direct line of
promotion shall not be eligible
for consideration for
appointment on deputation.
Similarly, the deputationists
shall not be eligible for
consideration for appointinent
by promotion.

Note 2: The
deputation  including the
period of deputation in
another ex-cadre post held
immediately preceding this
appointment in the same or
some  other  organization/
department of the Central
Government shall ordinarily
not exceed three ycars.

The Maximum age limit for
appointinent by deputation
(ISTC) shall not be exceeding
56 years as on the closing
date of receipt of applications.

period  of

Note 3: For the purpose of
appointment on deputation or
absorption basis, the service'[
rendercd on a reguiar basis by |

Assistant Director (Establishment)
Nationa) Book Trust, India

Director

National Book I'rust, India
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an officer prior to 1st January,
2006 (the date from which the
revised pay structure based
on the Sixth Central Pay
Commission rccommendation
has been extended) shall be
deemed to be service rendered
in the corresponding grade
pay or pay scale extended
based on the
recommendations of the Pay
commission  except  where
there has been merger of more
than one pre-revised scale of
pay into onc grade with a
common grade pav or pay
scale and where this benefit
will extend only for the post(s)
for which that grade pay or
pay scale is the normal
replacement grade without
any upgradation.

Py

Assistant

ational Book Tru

Directer (Estab‘.ishmem)

<t, Indie

* Director

N+l Book Trus
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Nationw! ook Trust, India

| 5. Description Existing RRs, 2005 Final proposal based on discussion with JS(BP) and Justification/comments
the  Director, NBT on  25/05/2018 &
No 30431/8/2018 taking into account 7™ CPC Pay
Matrix and DOPT guidelines on RRs
1. | Name of Post Superintendent Superintendent -
2. | No. of Posts Six (06) Six (06) -
3. | Classification Group 'B' (Ministerial) Group B (Non-M«EsTerial) R : =
4, | Pay Band and Grade | Rs.5500-175-9000 Rs. 35400-112400 (Level 6) As per 7™ CPC Pay
Pay/Pay Scale Matrix
5. | Whether Selection Post or | Not applicable Selection Promotion mode of f_illing
Non-selection Post up
6. | Age limit for direct | Below 30 years Not exceeding 30 year:;_“ s
recruits
7. | Educational and other | a) A Degree from a recognized university a) A Degree from a recognized university Qualificaﬂ; as  per
qualification required for b) Five years experience in Administration, | b) Six years experience in Level 5 existing RR of NBT.
direct recruits Exhibition, Sales or Publicity (Rs.29200-92300) in  Administration,
Exhibition, Sales or Publicity from As per DOPT norms
Govt./Semi Govt./UTs/Autonomous
Bodies/PSUs .
c) Knowledge of administration or
establishment work. —
8. | Whether age and | Qualifications will apply Not applicable -
educational qualifications
prescribed for  direct
recruits will apply in the
case of promotes
9. | Period of probation, if any, | Two Years Not applicable As per DOPT norms
10. | Method of recruitment | By promotion with 5 years regular service in | By promotion failing which deputation failing As per DOPT norms
whether by direct | the pay scale of Rs5000-8000 in the Trust | both by direct recruitment
recruitment or by
Dn‘gcsm. o Assistant Dircctor ( ishnni)
Nt Book/Trust, -



promotion or by
deputation transfer &

percentage of vacancies to

failing which by direct recruitment

|
|
i
|
|
|
—

be filled by various
methods.
11, | In case of recruitment by | All employees with 5 years regular service in | Promotion :
promotion/deputation, the pay scale of Rs.5000-8000 in the Trust 50% by promotion amongst the Assistants in = To impart upward mobility
grades from which Level 6 (Rs.35400-112400). to departmental |
promotion/deputation o 50% by promotion amongst the Senior candidates. |
be made Stenographers in Level 6 (35400-112400) |
Deputation :
Incumbents holding analogous posts on regular
basis in Level 6 (35400-112400) from | As per DOPT norms
Central govt./ State Govt// UTs/ semi Govt./
autonomous/ public sector institutions
Or
With six years regular service in post Level 5
(29200-92300) or  equivalent, from ‘
Central govt./ State Govt/ UTs/ semi Govt./
autonomous/ public sector institutions
and possessing the essential academic and
professional qualifications and experience as
prescribed
12. | If a departmental | A Committee comprising Director, NBT as | Committee comprising Director, NBT as -
Promotion Committee | Chairman of the Committee and 3 nominated | Chairman of the Committee and three members
exists, what is the | members including one representative from including  one  representative  from  the

composition?

Controlling Ministry

controlling Ministry

Dircctor
National Dok

rust, India “Assistant

wreclor | 4

- National Bogk 'trusi, India

'\.ahlishmcm)




S. | Description Existing RRs, 2005 Final proposal based on discussion with JS(BP) and | Justification/comments
the Director, NBT on 25/05/2018 &
No 30431/8/2018 taking into account 7™ CPC Pay !
Matrix and DOPT guidelines on RRs i
1. | Name of Post Accountant Accountant - - I
2. | No. of Posts Nine (09) Nine (09) B =
3. | Classification Group 'B' (Non-Ministerial) ! erBGp B (Non- Ministerial) o B - "|
. _
4. | Pay Band and Grade Pay/Pay | Rs.5500-175-9000 Rs. 35400-112400 (Level 6) As per 7™ CPC Pay |
Scale Matrix i
- l o
5. | Whether Selection Post or | Selection Selection % - |
Non-selection Post
6. | Age limit for direct recruits | 21-30 years | Not exceeding 30 years N -
7. | Educational  and  other | Essential: Essential: As per Model RR of
qualification required for a) A Degree from a recognized university (i) B.Com from a recognized university/ | DOPT
direct recruits b) 5 years experience in accounts/book Institute.
keeping in Public Sector Organizations of (it) Two years experience in Cash, Accounts and
repute Budget work in a Government Office/
Desirable: PSU/Autonomous body/ Statutory body.
Knowledge of Government Financial Rules Desirable:
Knowledge of Government Financial Rules and
handling of accounting software.
8. | Whether age and | Not applicable Age : No -
educational  qualifications
prescribed  for  direct Qualification will apply.
recruits will apply in the
case of promotes
9. | Period of probation, if any Two years 02 Years for Direct Recruitment S -
10. | Method of  recruitment | Direct Recruitment 100 % Direct recruitment N -

whether by direct

@“}\’Mimml Book Trust, India

" Assistant D}mL*m)

National Bock &



recruitment or by promotion
or by deputation transfer &
percentage of vacancies fo
be filled by
methods.

various

1.

In case of recruitment by
promotion/deputation,

which
promotion/deputation to be

grades from

made

Not applicable

Not applicable

|

12.

If a departmental Promotion
Committee exists, what is

the composition?

Committee comprisnﬁg Director, NBT as
Chairman of the Committee and 3 nominated
members including one representative from
the Controlling Ministry

Committee camprising Director, NBT as

Chairman of the Committee and three members |

including  one representative  from the

controlling Ministry

1

|

i

Director
Naiional Boek Trusi, india

“Assistant Director
“tional Book

AR~

(EQ\::\)'\'\Shnmn)
Trusi, inda
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RECTRUITMENT RULES FOR THE POST OF JUNIOR ACCOUNTS OFFICER/ACCOUNTANT

. Name of post ' No. of posts ' Classification | Scale of pay ' Whether selection |
‘ | : post or non-selection |
post
1 2 3 4 >
. Junilor Accounts “(subject to variation . General Central ' Pay Band-2 . Selection (Not
Officer/Accountant dependent on workload. Service, Group (Rs. 9300- Applicable’ if prorr.otion'
2 =-——— The year In which the ‘B’ Non- 34800), Grade . 1s  not one of tnhe
~indicated number exists Gazetted, Pay of Rs. methods of
“should be given within ' Ministerial 4200 recrultment.)
brackets.) - '
1131; :ic(,)tr(l);l Boiej:zrust, India Assistant Director (Establishiment)

National Book Trust, ludia



i -

“(and not the closing
“date prescribed for
Assam,,

those in

otherwise well qualified.

e-Director (Establishment)

preciot

Nuativnal Book TI‘USL India

. Age limit for | Educational and other ' Whether age and : Period of | Method of:
- direct recruits | qualifications required , educational | probation, if any | recruitment -
; | for direct recruits ' qualifications i - whether by direct
1' prescribed for ] ' recruitment or by
direct recruits will . " promotion/or by
apply in the case - deputation/ and
of promotees . percentage of
' posts to be filled
! , by various
" methods
6 7 8 1 9 10
30 Years Essential - Not applicable . Two years - Any one or
(Relaxable for | (i) Degree of a combination of the
't Governmernt . recognized ' 1 ' following  methods |
servants upto 5 : University/Institute. 7 ~of recruitment as
years in accordance ' (11) 2 years experience . per the
with the "in Cash, Account and y . requirements n .
mnstructions or . Budget  work n a | . each case:

- orders issued by Government Office/. : i
the Central PSU/Autonomous body/ " (i) Promotion failing '
Government.) Statutory body. ' which . by

deputation, "
Note:The crucial Note 1: Qualifications
date for are relaxable at the (ii)Deputation/
determining the age discretion of the Staff absorption  failing
limit shall be the Selection which by Direct
closing date for Commission/Competent Recruitment
receipt of Authority for reasons to
applications  from be recorded in writing, (1i1) By Direct
candidates in India in case of candidates Recruitment

National Book Trust, India



Meghalaya,

" Arunachal Pradesh,

C &  Kashmir

Mizeoram, Manipur, !

Nagaland, Tripura,
Sikkim,
Division of Jammu
State,

Lahaul and Spit

Ladakh!

|

Note 2: Qualification
regarding experience 1s
relaxable at the

|
|
|

discretion of the Staff'

Selection

I

+ Commission/Competent '

District and Pangi |

" Sub-Division

of

Chamba District of

Himachal Pradesh,

" the

'
I
i

Andaman Nicobar -
“ Islands or
- Lakshadweep)

"number

. Authoerity in the case of |

candidates belonging to
the Scheduled Castes or .

Scheduled Tribes if, at
any stage of selection
Staff Selection
Commission/Competent
Authority is  of
opinlon that sufficient
of

|

the |

candidates

from these communities
possessing the requisite
experience are not likely
to be available to fill up |
the posts reserved for .
them.

Director

National Book;'l‘rusi, india

Assisiani Director (Establishment)

Nationai Book Trust, Indi
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In case of recruitment by "If a DPC exists, what is its Circumstances in which UPSC is
' promotion/deputation/absorption, | composition 'to be consulted in making
| grades from which f ! recruitment |
' promotion/deputation/absorption ' -
- to be made
' 11 12 13
- Promotion ! Group B DPC (for promotion]  Constitunon with UPSC s
: necessary for direct recruitment
... [Designation of the feeder post) ' (The composition may be given if - and when an officer 1s in the feld

. with

L

~the grade and have qualified the

.....years of regular service in

~training 1 Cash & Accounts Work :

conducted by ISTM or equivalent.

Note 1:
Where juniors who have completed

promotion is one of the modes of

recruitment) otherwise :  “Not

Applicable”. -

Group B Departmental -
: Confirmation Comrittee (for

confirmation)

- their qualifying or eligibility service
are being considered for promotion,

their senior shall also be considered
provided they are not short of the
requisite  gualifying or eligibility
service by more than half of such
qualifying or eligibility service or 2
~years, whichever is less and have
successiully completed
probation period for promotion to the

their

next higher grade along with their
“juniors who have already completed .

such qualifying or eligibility service.
! Director

(The composition may be given if .
Absorption or Direct Recruitment
1s one of the modes of
recrultment)

Otherwise “Not Applicable”.

ol consideration for appointment
0N absorption VAasis.

; Assistant Dircctor {7stsblishment)

* National Booi = i,

india

National Book Trust, India



"Note 2:

- For the purpose of computing
»minimum  qualifying service for
- promotion, the service rendered on |

————— . —

f

a regular basis by an officer prior to
13t January, 2006 or the date from '
which the revised pay structure
based on the Sixth Central Pay
Commission recommendations has ,
beern extended, shall be deemed to .

be service rendered n the .
corresponding pay or pay scale
extended based on the

. recommendations of the Pay

Commission.

(To be omitted if promotion is not

one of the methods of recruitment)

- Deputation /Absorpuon

(A) UDCs of CSCS with 8 years

regular service in the grade; and

(b) who have undergone training in
cash and accounts work in the ISTM
or equivalent and possessing owo
years experience of cash, accounts

and budget work; failing which,

B. Officers under the Central
Government:-

(a) (i) holding analogous posts on

regular  basis  in .the  parent

Py

“Assistant Dircetor (Eélablish.nlcn!‘)
National Book Trust, 1.0,

@.7 National Book 1 o India



- cadre/department; or

(11) with six years’ service in the
grade rendered after appointment
thereto on a regular basis in Pay
Band-1 (Rs. 3200-20200) with Grade .

|
|
!

- Pay of Rs. 2800 or equivalent in the

' or equivalent course and possessing
two vears’ experience of cash,

parent cadre/dspartment;

(111) with eight years’ regular service |
in  the grade rendered  after:
appointment thereto in PB-1 (Rs.
5200-20200) with GP of Rs. 2400 or !
equivalent in the parent |
cadre/department; and

(b) who have undergone training in
cash and accounts work in the ISTM

accounts and budget work.

Note-1

The departmental officers in the
feeder category who are in the direct
line of promotion shall not be eligible
for consideration for appointment on
deputation. Similarly, the
deputationists shall not be eligible

+ for consideration for appointment by
- promotion.

! Dircetoy

Assisk

N'Iv\"\ 1

e

mt Dreetor (ESIablishmcm)
Sook Trust, Indiu

Nationul Book Trust, Idia



Note-2

The period of deputation including
the period of deputation in another
ex-cadre post held immediately

preceding this appointment In the

same or some other

organization/department of  the'

Central Government shall ordinarily

' not exceed three years.

The  Maximum  age  lhmit  for
appointment by deputation shall be
‘Not exceeding 56 years’ as on the

closing date of receipt of
applications.
Note 3:

For the purpose of appointment on

deputation cr absorption basis, the'

service rendered on a regular basis .

by an officer prior to 1s' January,
2006 (the date f{rom which the
revised pay structure based on the
Sixth  Central Pay Commission
recommendation has been extended)

shall be deemed to be service.

rendered in the corresponding grade -

pay or pay scale extended based on '
the recommendations of the Pay!
commission except where there has
been merger of more than one pre-

revised scale of pay into one grade. .
TEIIICTTOoT

Lo

Assistant Director (Estabishment)
tional Book Trust, lndia

@"1 ' National Book Trust, Tult
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' with a common grade pay or pay |
scale and where this benefit will |
s extend only for the post(s) for which ’
that grade pay or pay scale 1s the.
normal replacement grade without

any upgradation.
Director /

Assistant Director (Establishiicut)

Ni]fft H |
mial oo ol Ty ust, India National Book Trust, tuila



Description

| Existing RRs, 2005

Final proposal based on discussion with JS(BP)

Justification/comments

~ational Book "Rrust, Indin

( ~smﬁlishmcnt)

National Boolk .. Loin

and the Director, NBT on 25/05/2018 &
No 30431/8/2018 taking into account 7™ CPC Pay
Matrix and DOPT guidelines on RRs ;
|
1. | Name of Post Librarian Librarian -
2. | No. of Posts One (01) One (01) o - |
3. | Classification Group ‘B’ (Non-Ministerial) Group B (Non-Ministerial) -
4. | Pay Band and Grade Pay/Pay | Rs.5500-175-9000 Rs.35400-1124Q0 (Level 6) As per 7™ CPC Pay
Scale Matrix
5. | Whether Selection Post or | Not applicable Selection -
|
Non-selection Post |
6. | Age limit for direct recruits | 30 Years Not exceeding 30 years o -
7. | Educational and other | @) A Degree in Library Science or its | Essential: As per DOPT norms
qualification required for equivalent from a recognized university a) Bachelor's Degree in Library Science or
direct recruits b) Five years working experience as Library Library and Information Science of a
Assistant or Professional Assistant in recognized university/Institute
the pay scale of Rs.4500-7000 in a |b) Two VYears professional experience in a
Library. Library under Central/State
Government/UTs/ Autonomous or Statutory
organization/PSUs/University or Recognized
Research or Educational institution.
Desirable:
Diploma in computer application from a
recognized university or instifute.
8. | Whether age and educational | Qualification will apply Age - No -
qualifications prescribed for
direct recruits will apply in Qualifications - Yes
the case of promotes
9. | Period of probation, if any Two Years Two Years for direct recruits and promotes As per DOPT norms
| O
rector Assistant Dirccior



10. | Method  of  recruitment | Promotion through selection, failing which by | Promotion failing which by depuhﬁhon/ShorT As pér‘ DOPT norms ]|
whether by direct | direct recruitment Term Contract failing both by direct
recruitment or by promotion recruitment ‘
or by deputation transfer & ]
percentage of vacancies to :
be filled by various methods.

11, | In case of recruitment by | Library Assistants with five years regular | Promotion: To impart Ul;w_a:a—l
promotion/deputation, service in the grade under the Trust Amongst the Library Assistant in Level 5 (Rs. | mobility to departmental
grades from which 29200-92300) with six years cf regular | (ondidates for promotion |
promotion/deputation to be service in the grade and as per DOPT norms. |
made Deputation/Short Term Contract

Officers under the Central govt./ State Govt/
UTs/ PSUs/Autonomous organizatiors: |
a) (i) Holding analogous posts on a regular
basis ; or '
(i) with six years regular service in the post in
Level 5 (29200-92300) or equivalent I
(b) possessing the educational qualifications
and experience prescribed for direct
recruits under Col.7.
12. | If a departmental Promotion | Committee comprising Director, NBT as | Committee comprising Director, NBT as -

Committee exists, what is

the composition?

Chairman of the Committee and 3 nominated
members including one representative from

the controlling Ministry

Chairman of the Committee and three members
including one representative from the
controlling Ministry

" Dirccror
Nation

"ok ilrust, India

Natio

“Assistant Director {Establishment)
00K Trust, India
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MODEL RECRUITMENT RULES FOR THE POST OF LIBRARY & INFORMATION ASSISTANT

Name of | Numberof | Classification Scale of Pay Whether Age limit for direct recruits i
Post post selection post
or non-
selection post
1. 2. 3. 4. 5. { ; 8. ]
Library & Number General Pay Band 2 Not applicable | Not exceeding 30 years
Information | *(Year of Central Rs. 9300-34800 .
Assistant framing) Service Grade Pay (Relaxable for Government servant upto 5 years in accordance
Group B Rs. 4200 with the instructions or orders issued by the Central Government).
*subject to | Non-Gazetted,
variation Non-Ministerial Note: The crucial date for determining the age limit shall be the
dependent closing date for receipt of applications from candidates in India
on (and not the closing date prescribed for those in Assam, |
workioad Meghalaya, Arunachal Pradesh, Mizcram, Manipur, Nagaland,

|
\
|
|

1

Tripura, Sikkim, Ladaxkh Division of J&K State, Lahaul & Spiti
District and Pangi Sub Division of Chamba District of Himachal
Pradesh, Anadaman & Nicobar Islands of Lakshadweep).

(Not applicable — in case direct recruilment is not a method of
recruitments)

" Director ;

Nationa! ook

Illi-lll‘:(, ln(ﬁa

Assistamt

Contd.. /-

irector (fstablishient)

vattonal Book Trast, Ladia
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Educational and other qualificaticns required for

Whether age and

Period of | Method of recruitment whether by direct recruitment or

|
direct recruits educational { probation, by promotion ¢ by deputation/ absorption and
qualifications ' ifany percentage of the vacancies to be filled by various
prescribed for direct ] methods.
recruits will apply in
the case of promotees ]
7. 8. ‘ | 9. 10.
Essential: Age : No Two years | Any one or combination of the following methods of
(i) Bachelors Degree in Library Science or for direct recruitment keeping in view the number of sanctioned
Educational recruits. posts / regular officers in the feeder grade -

Library and Information Science of a recognized
University / Institute; -

(it Two vyears' professional experience in a
Library under Central/State Government /
Autonomous or Statutory organization/ PSU/
University or  Recognized Research or
Educational Institution.

Desirable;
Diploma in Computer Application from a
reccgnized University or institute.

Note 1: Qualifications are relaxable at the
discretion of the Competent Authority in the case
of candidates otherwise well qualified for reasons
to be recorded.

Note 2: The qualification(s) regarding experience
is / are relaxable at the discretion of the
Competent Authonty in the case of candidates
belonging to Scheduled Castes and Scheduled
Tribes if, any stage of selection, the Competent
Authority is of the opinion that sufficient number
of candidates from these communities
possessing the requisite experience are not likely
to be available to fill up the vacancies reserved
for them.

Qualification: Yes
(To the extent
indicated in Col. 11)

|

1) Promotion/ Deputation *(including Short TermrI
Contract) failing which by Direct Recruitment. |
2) Deputation (inciuding Short Term Contract) failing j
which Direct Recruitment. 1
3) --— percentage by promotion, failing which by]
deputation (including Short Term Contract), and ——f
percent by direct recruitment.
4) Direct recruitment |
(% for promotion/deputation (including Short Term |
Contract) or direct recrutment may be fixed taking into
account the number of sanctioned posts / regular;

officers in the feeder grade).

*In case It is suggested o taxke officer from non-
Government bodies e.g. Universities, recognized
Research Institutions, Public Undertakings,
Autonomous bodies etc.

In case direct recruitment is the only method of
recruitment, the following note may be inserted-

Note: Vacancies caused by the incumbent being away
on deputation or long iliness or study leave or under
other circumstances for a duration of one year or more
may be filled on deputation basis from officers of the
Central Government holding analogous posts on
reguiar basis and possessing the qualifications
prescribed for direct recruits under column 7.

" Director
National Book"tie Ha

A

Assistanl bictawn

Nationai Buoul.

“swhlishment)
cust, India

Contd.. ./-
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In case of recruitment / deputation / absorption, grades from which promotion / deputation /

If a departmental

I Circumstances in which |
i
1
{

absorption to be made Promotion i  Union Public Service
Committee exists, Commission is to be
what is its consulted in making
compos:tion recruitment. J
11 12. 13. |
Promotion/ Deputation (inciuding Short Term Contract): Group '‘B* DPC. Consultation with UPSC |
(For considering [ is  necessary

Officers under the Central Government/State Government/Union

/PSUs/Autonomous Qrganizations-

Territories |

{(a) (i) Hoclding analogous posts on a regular basis; or
(it} With six years of regular service in the post in the Pay Band l of Rs. 5200-20200 Grade
Pay Rs. 2800 or equivalent.

(b) Possessing the educational qualifications and experience prescribed for direct recruits
under column 7.

Departmental Library Clerk(s) in Pay Band- | Rs. 5200-20200 Grade Pay Rs. 1900 with 10
years of regular service in the grade and possessing Bachelors Degree in Library Science or
Library and Information Science of a recognized University/ Institute shall also be considered
along with outsiders. In case he/ she is selected, the post shall be treated as having been
filled by promotion. Otherwise, it will be treated as having been filled by Deputahon (including
Short Term Contract).

Note:

1. The pericd of deputation including the period of deputation in another ex-cadre post held
immediately preceding this appointment in the same or some other organization / depanment
of the Central Government shall ordinarily not exceed three years.

2. The maximum age limit for appoiniment by deputation (including Short Term Contract) /
absorption shall be 'Not exceeding 56 years' as on the closing date of receipt of applications.

confirmaticon)

while lil
making appointment by |
deputation  *(including |
{ Shord Term Contract). |

“If deputation is without l
Short Termm Contract,
UPSC consuitation s
not necessary.

Assistant Director ! «tablishment)
Natiotin .. 1, India

Director @x /7")‘91}/
National Book Trusi, 1..dia

Contd.../-




Description

No. of Posts

Classification

Pay Band and Grade Pa

y/Pay
Scale

Whether Selec ﬁofﬁéé?},}
Non-selection post

|

Educational
qualification

direct recruits

required

for

“ Director
Nationy Book

; India

————

Age fimit for direcy recpu;fSTW—————M__ B

Desirable :

G) MGSTBT"S degree

Existing RRs, 2005

e
Editorial Assistant

Seven (07)

Se)ec;iz\;l—

Essentig] :

a) A Bachelor's Degree from a recognized |
university

Proficiency in the specified language
Working knowledge of English or Hindi
Three vyears working experience
editing/ tr‘anslaﬂng/proof-readmg

b)

<)

4 in

| Seven (07)

Final —p_r;p;sul based on discussion with JS(BP) and ! Justification/comments

the  Director, NBT on 25/05/2018 &
30431/8/2018 taking into account 7™ CPC Pay
Matrix and DOPT guidelines on RRs

Ediror;a_l;;;istant

—_— e - _— .,——.—L——l e — et —Sugrefmn S——————1
Group B (Non-Ministerial) \ - l
e —— e b — ___________T_.—_——— T
Rs.35400-112400 (Leve! 6) ) As per 7" CPC Pay |

) Matrix
N i
Selection - }
Not Z;;eai;g 30 years _ -

T i e e e T e N
Essential To - |mpar“d
1)) A Bachelor's Degree from a recognized | professionalism _an
university with a good academic record in a | efficiency  qualification
specified language concerned. modified and as CEP;_;
2) At least three years' experience in | Model RR of N |
editing/  translating/proof-reading of a| (copy  enclosed)  plus

Government or private organization of repute
engaged in publishing of books/magazines/print
media.

3) Adequate knowledge and experience of
wide range of readerships including e-contents.

4) Working knowledge of Hindi or English
Desirable :
a) Working knowledge of computer &

publication related sof tware
b) Experience in translation from English
to Hindi or vice-yersa
c) Knowledge

marketing of boaks.

d) Word processing and techniques of
online editing.

of and/or

production

functional requirement of
NBT

sistant Director (Establishiwi)
National Bouk Trusi, Luuia




Whether age and educational
qualifications prescribed for
direct recruits will apply in
the case of promotes

Not applicable

Not applicable

Period of probation, if any

Two Years

Two Years

10.

Method of
whether by

recruitment

direct
recruitment or by promotion
or by deputation transfer &
percentage of vacancies to
be filled by various methods.

Direct recruitment

100% direct recruitment

11.

In case of recruitment by
promotion/deputation,
grades from which
promotion/deputation to be
made

Not applicable

Not applicable

12.

If a departmental Promotion
Committee exists, what is
the composition?

Committee comprising Director, NBT as
Chairman of the Committee and 3 nominated
members including one representative from
the controlling Ministry

Committee comprising Director, NBT as
Chairman of the Committee and three members
including one representative from the

controlling Ministry

" Director ;

Nationo:

~ Trust, India

Assistant gireclor (Bstabbisnon)

Naiional Book Tiw, - i



p i . icati ivisi f NCERT
Recruitment Rules for the post of Editorial Assistant Publication Division O
ec

Sl. | Details of the post Recruitment Rules
1. Name Of Post Editorial Assistant
2, No. of Post Eight (8)
3. Classification Group "B’ B
4. Scale of Pay 9300-34800+ Grade Pay 4200
5. Whether Selection Post or Non- | Non Selection
selection Post
6. Whether benefits of added vears of | Not Applicable
service admissible under Rule 30 of
the Central Civil Services (Pension)
Rules, 1972,
7. Age limit for direct recruits Not Exceeding 30 vears
8. Educational and other qualification | Essential for Direct and Departmental Promotion
required for direct recruits 1) Adegree from a recognized University.

2) At least 3 years experience in editing. Producing-planning and
supervising publications especially school textbooks. monographs and
reports in a responsible capacity

3) Knowledge of books Production techniques. modern process of
printing. typography and should be proficient in English/Hindi/Urdu

Desirable:

1) Working Knowledge of Computer & publication related software

9. Whether age and educational | Age - No
qualifications prescribed for direct | Educational Qualification : Yes
recruits will apply in the case of
promotes

10. | Period of probation, if any 2 vears for direct recruitment.

11. | Method of recruitment whether by | 1. 50% by direct recruitment
direct recruitment or by promotion
or by deputation twansfer & | 2. 50% by promotion .
percentage of vacancies to be filled
by various methods.

12 In  case of recruitment by | 50% of the posts will filled through selection amongst employees of the
promotion/ deputation. grades from | Council having 6 years expericnce as Senior Proof Reader.
which promotion/ deputation to be
made

153 | If a departmentat Promotion { Asper NCERT's Regulation
Committee exists. what 1s the
composition?

Director Assistant Director o]

'ndia

National Book ™

R & .

st shimey

Nations! Poal- v ' ﬂ[)
iltonsl B ilig




S. | Description Existing RRs, 2005 Final proposal based on discussion with | Justification/comments
JS(BP) and the Director, NBT on

No 25/05/2018 & 304&431/8/2018 taking into
account 7™ CPC Pay Matrix and DOPT
guidelines on RRs

1. | Name of Post Production Assistant Production Assistant ) -

2. | No. of Posts Six (06) Six (06) - -

3. | Classification Group 'B' (Non-Ministerial) Group B (Non-Ministerial) -

4. | Pay Band and 6rade Pay/Pay | Rs.5500-175-9000 | Rs.35400-112400 (Level 6) - As per 7" CPC Pay
Scale Matrix

5. | Whether Selection Post or | Selection Selection -
Non-selection Post

6. | Age limit for direct recruits | 30 years Not exceeding 30 years -

7. | Educational and other | Essential : | Essential: S To impart
qualification required for a) Matriculation pass or equivalent with | a) A Bachelor Degree in Printing Technology | professionalism and
direct recruits three years Diploma in Printing | from a recognized University/Institution efficiency, qualification,

Technology from a recognized Institute OR experience modified and
or a degree from a recognized university | A Bachelor degree with Post Graduate Diploma | as per model RR of
with two years Post-graduate Diploma in | in  book publishing with specialization in | NCERT (copy enclosed)
Book Publishing with specialization in | printing. plus functional
book production requirement of NBT.
b) At least three years experience in
b) Three years practical experience in | printing /Production of books, general
production of books in a | publication, journals, cover-design, lay-out and
press/publishing house of repute all aspect of printing technology etc. in a
reputed  publishing/printing  organization
Desirable : dealing with printing and publishing.
a) Knowledge of typography and layout c) Thorough knowledge of calculating and
estimating cost of production of publications.
' Director ST Director (Establishment)
Nation 7 ok Yrust, India National Book Trust, Iudiy




Desirable:

a) Familiarity in computer based printing
processes

Whether age and educational
qualifications prescribed for
direct recruits will apply in
the case of promotes

Period of pr‘ot?a?i—cmjf_an_y“

Not applicable

Not applicable

Two Years

Two years for direct recruits

10.

Method  of
whether by direct

recruttment

recruitment or by promotion
or by deputation transfer &
percentage of vacancies to
be filled by various methods.

By direct recruitment

100% direct rec¢ruitment

11,

In case of recruitment by
promotion/deputation,
grades from which
promotion/deputation to be
made

Not applicable

Not applicable

i2.

If a departmental Promotion
Committee exists, what is
the composition?

Committee comprising Director, NBT as
Chairman of the Committee and 3 nominated
members including one representative from
the controlling Ministry

Committee comprising Director. NBT as
Chairman of the Committee and three members
including one representative from fthe
controlling Ministry

‘ ADirector .
Nationai Bl /ivust, India

Assistant Director (Establishment)

National Dook Trast, India



Recruitme

nt Rules for the post of Production Assistant, NCERT

{ SI. No. Details of the Post )| - __Recruitment Rules
1. |Name of Posts Production Assistant e
2 No of Posts Eleven (11) (Subject ta vanation) -
3 Classification Not Applicable e
4. Scale of Pav PB-1l of Rs_9300-34800 Grade Pay 4200)/-
5 Whether Selection post or non sefection (Not Apphcable
Post )
Age limit for direct recruits Not Exceeding 30 years Relaxable for Govi servant's upto 03 years in accordance with the instructions or
orders issued by the Central Government, 10 vears age relaxation tor the employees of the Council.
Note:The crucial date for determining the age limit shall be closing the date for recetpt of applications trom
candidates n India (and not the closmg date prescribed for those in Assam, Meghalaya. Arunachal Pradesh,
Mizoram, Mamipur, Nagaland, Tripura. Sikkim. Ladakh Division of Jammu & Kashmur State, Lahaul and
Spiti Distriet and Pangi Sub-Division of Chamba District of Himachal Pradesh, Andaman Nicobar [slands or
Lakshadweep) )
7 |Educational and other qualifications| Essential:-
; ‘requned for direct recruits 1. A Bachelor Degree i Printing Technology from a recognized Institution
: OR
} Two years post-graduate Diplema in book publishing with specialization in book Production
2 At least 3 vears experience in printing /Production of textbooks, general publication, journals, etc in a
reputed publishig/printing organization dealmg with printing and publishing for Diploma holders OR 01
vear experience in printing /Production of textbooks, general publication, journals, etc n a reputed
publishing/printing orgamization dealing with printing and publishing in case of Degree holder
3. Thorough knowledge of calculatmg and estimating cost of production of publications
Desirable:
| 1 Famihanty in computer based printing processes |
8  |[Whether age and  educational|Not Applicable |
quahfications for direct recruits will
apply to promotees o R . B o - -
2 Period of probation, of any 2 Y -
P10 [Method of recruntment whether by direct | 10054 l

cecruitment or by promotion or by |
deputation  transfer & percentage  of
vacancies ta be filled by vanous methods

In case of recruttment by |
promot:on/deputatioritransfer grade from
which promotion/deputation/transter is to
be made

Not Applicahle

60

Dy etor

&4 lonal Book

rust, India Assistant Director (Establishment)




12 |If a Departmenta! Promotion Committee | Departmental Confirmation Committee
exists, what is the composition? (i) Yot Director, NCERT - Chairperson
() Secretary , NCERT - Member
(i) One Represemtative SC/ST category - Member
nominated by Director, NCERT
{iv) One Representative Minority Community Member
(nominated by Director . NCERT)

o 2"2 )’ " Dircctor

s
—— Naticnal Book T [
Assistant Director (Establishmert st India

Na‘tiona\ Book Trust, India




S. | Description

Existing RRs, 2005

Final proposal based on discussion with
JS(BP) and the Director, NBT on
25/05/2018 & 30431/8/2018 taking into |

account 7™ CPC Pay Matrix and DOPT

guidelines on RRs

Justification/comments

1. Name of Post

Artist

Artist

2. No. of Posts

One (01)

One (01)

3. | Classification

Group 'B' (Non-Ministerial)

Group B (Non-Ministerial)

4. | Pay Band and Grade Pa)my

Scale

Rs.5500-175-9000

Rs.35400-112400 (Level 6)

As per 7' CPC Pay
Matrix

5. Whether Selection Post or
Non-selection Post

N.A.

Non-Selection

6. | Age limit for direct recruits

Below 35 years

Not exceeding 30 years,

Promotion proposed as :

mode of filling up

7. | Educational and other

qualification required for

direct recruits

Essential :

a)

Matriculation pass

b) 4/5 years Diploma/degree in
Commercial/Applied  Art  from a
recognized institute

c) 4 years experience of
Commercial/Applied Art in an
advertising agency/ publishing
house/public sector undertaking

d) Knowledge of book designing,

illustration, printing and photography

Essential:

a) Bachelor Degree of Fine Arts (Four Years course)
with specialization in Applied/Commercial Art from a
recognized University/Institution.
b) At least  three years
Applied/Commercial  Art  in

house/public sector organization with knowledge of
layout, design, fine art work, calligraphy, cutting-
pasting, pacemaker, etc

Desirable :

a) Experience in pavilion/exhibition designing

b) Book production

¢) Knowledge of Photography and its application to
designing

d) working knowledge of computer and its software
for designing

experience  of

an advertising

To improve
professionalism and
efficiency, qualification,

modified and as per the '
model RR of NCERT
(copy  enclosed)  plus |
functional requirement of

NBT.

8. | Whether age and
educational  qualifications
prescribed for  direct

recruits will apply in the

case of promotes

Not applicable

Not applicable

\redor (Estab\ishmcm)

- :
Assis cust, India

National Book T

Director
National

Booa Trust, India



Period of probation, if any Two years Two Years for Direct Recruitment -

Method of recruitment | Transfer on deputation (including short term | Promotion by selection from Jr. Artist with | To impart upward mobility

whether by direct | contract/promotion failing which by direct | ten years' experience in Level 4 (Rs. 25500- | to departmental
recruitment or by promotion | recruitment. As the field of promotion | 81100} failing which by deputation failing | candidates for
or by deputation transfer & | consists of only one post, the departmental | which by direct recruitment. promotion.-

percentage of vacancies to | candidates may also apply for deputation. In
be filed by various | case he/she is selected it would be treated

methods. as having been filled by promotion.

In case of recruitment by | a) Incumbents holding analogous posts on | Promotion: I' To impart upward |

promoﬂon/depufqhonl rggu]ar‘ basis. Promotion from amongST Jr. Artists havmg mOblll*y to depar‘TmenTal |

grades from which not less than ten years' regular service in the candidates for |
. . i ice i ; T ili ' ' |

promotion/deputation to be b) With 5 years regular service in posts in | Trust failing which by deputation promotion. |

the scale of Rs.4000-6000 or equivalent, and | Deputation :
Holding analogous post on regular basis in

Level 6 (Rs.35400-112400) in the parent cadre
or department from Central govt./ State
Govt//  UTs/  semiGovt./  autonomous/
public sector institutions

and possessing the requisite educational
qualification prescribed for direct recruitment.
OR

Officers having six years' regular service in
Level 5 (Rs.29200-92300) from Central govt./
State Govt// UTs/ semi Govt./ autonomous/
public sector institutions and possessing the
requisite educational qualification prescribed
for direct recruitment.

made

possessing the educational qualifications and As per DOPT norms

experience prescribed as for direct recruits.

If a departmental | Committee comprising Director, NBT as | Committee comprising Director, NBT as -
Promotion Committee | Chairman of the Committee and 3 nominated | Chairman of the Committee and three members
exists, what is  the | members including one representative from ! including one representative from the
composition? the controlling Ministry controlling Ministry

‘wsistan{ Director {Establishment) "irector

~ational Book Trust, India - stional Book Frust, India



Recruitment Rules for the post of Artist, NCERT

SI. No.

Details of the Post

Recruitment Rules

promotiorv/deputation/trans
| fer grade whicli

fer to be made

| {lor promotion to the next higher grade along with thicir juniors who have already

promotior/deputation/trans | Note |

1. [Name of Posts Artist Gr-11 - - |
2 [No of Posls 02 {two) (Subject to variation) - '__ 1
3 [Classification Not applicable - i
4. [Scale of Pay PB-1I Rs. 9300-348060 + Grade Pay 4200/- ) T
5 Whether Selection post or | Not applicable |
- non selection Post |
. Age limit  for direct|Not exceeding 30 years Relaxable for Govt. servants upta 05 years i accordance with the instructions or orders issued by the |
recrts Central Government 10 years age relaxation for the employees of the Council
Note:The crucial date for determining the age mit shall be closing the date for receipt of appheations {rom candidates i
India (and not the closing date prescribed for those in Assam. Meghalava. Arunachal Pradesh, Mizoram. Manipur. Nagaland.
Tripura, Sikkim, Ladakh Division of Jammu & Kashmir State, Lahau! and Spitr Distnict and Pangi Sub-Division of Chamba
District of Himachal Pradesh, Andaman Nicobar Islands or Lakshadweep) o
7. Educational and  other | Essential:
qualifications required for{l. Degree in Fine Art/ Applied Art / Commercial Ant from a recogmzed Institution
direct recruits 2. At least 03 years experience in Commercial Art in the preparation of black and white and colour ;jlustrations. cover
Designs etc of books and periodicals ina Publishing house of repuite
Desirable:
1. Knowledge of printing techniques
2. Knowledge of photography and its application to designing
3 Working Knowledge of computer and its software for designing
8 Whether age and | Age
educational qualifications| Educational Qualification No
for direct recruts will
apply to promotees B ]
9. Period of probation, if any |2 Years for direct recrustment - - o -
10.  |Method of recraitment{1)  50% by direct recruitment
whether by direct|2)  50% by promotion failing which by deputation.
recruitment or by
promotion or vy
]depula(ion transfer & |
percentage of vacancies 10|
lbe  Nlled by various |
| methods N —
11 [in case of recruitiment by |For Promotion )

50% by promorion from amongst Artists Grade =11 having not less than 06 vears regular service n the Grade P'av of Rs
2800~ i the Conneil

Where juniors who have completed their qualifying or ¢higibility service are being constdered for promation, their
sentor shall also be considered provided they are net short of the requasite qualiiving or ehigibihity service by more than half
of such qualifving or eligibulity service or 2 vears, whichever 15 less and have saccessiully completed their probation period
ted such qualifyiing or eligibility

Direci ..
National Bgok Trust, luoin

Assistant Director (Establishment)
National Book Trust, India




service
Note 2: For the purpose of computing mimmum qualifving service for promotion, the service rendered on a regular basis by
an officer prior to 1™ January, 2006 or the date from which the revised pay structure based on the Sixth Central Pay
Commission recommendations has been extended, shall be deemed to be service rendered in the corresponding pay or pay
scale extended based on the recommendations of the Pav Cominission
For Deputation
By deputation from the Ofticials of the Central Govt /State Govt /Central Autonomous organization holding analogous post
on regular bass in the parent cadre or department and possessing the requisite educational gualification prescribed for direct
recruitment.

OR
Officers having 03 vears regular service in the post drawing Grade Pay of Rs 2800 and possessing the requisite educational
gualification prescribed for direct recruitment

Note 1: The departmental officers in the feeder category who are in the direct line of promotion shall not be eligible for
consideration for appointment on deputation  Simularly, the deputationists shall not be eligible for consideration for
appoimtmeant by promotion

Note 2: Period of deputation including the period of deputation in another ex-cadre post held immediately preceding this
appointiment in the same or some other orgamization or department of the Central government shall ordinarily not exceed
three vears  The Maximum age limit for appointment by deputation shall be *Not exceeding 36 vears™ as on the closing date
of receipt of applications

Note 3: For the purposc of appomtment on deputation basts. the service rendered on a regular basis by an officer priorto 17
January. 2006 (the date from which the revised pay structure based on the Sixth Central Pay Commission recommendation
has been extended) shall be deemed to be service rendered in the corresponding grade pay or pay scale extended based on the
recommendations of the Pay Commissian cxcept where there has been merger of moere than one pre-revised scale of pay into
one grade with a common grade pay or pay scale and where this benefit will extend only for the post(s) for which that grade
Ipay or pay scale is the normal replacement grade without any uperadation

12 If a Departmental

Departmental Confirmation Committee

90

Promotion Commuttee (1) Joint Director. NCERT - Chairperson
exists,  what s the|(n) Secrctary. NCERT - Member
composition? (111) One Representative SC/ST categony - Member
nominated by Director, NCERT
iv) One Representauve Minority Communiy - Member
- nomated by Director . NCERT o - - B -
cctor
hument rional Book (Trust, Indin

Assistant Director (ES

Nationa! Book Trust, India




S. | Description Existing RRs, 2005 Final proposal based on discussion with | Justification/comments |
JS(BP) and the Director, NBT on |
No. 25/05/2018 & 30431/8/2018 taking into
account 7™ CPC Pay Matrix and DOPT
guidelines on RRs |
1. | Name of Post Assistant Assistant - |
2. | No. of Posts Twenty Six (26) | Twenty Six (26) - |
) ] I S B
3. | Classification Group 'C' (Ministerial) Group B (Non-Ministerial) -
4. | Pay Band and Grade Pay/Pay | Rs.5000-150-8000 Rs.35400-112400 (Level 6) As per 7™ CPC Pay
Scale Matrix
5. | Whether Selection Post or | Not applicable Selection in case of Limited Departmental Promotion proposed as |
Non-selection Post Examination/Non-selection for promotion by mode of filling up
seniority-cum-fitness
6. | Age limit  for direct | 30 years Not exceeding 30 years o -
recruits
7. | Educational  and  other | a) A Degree from arecognized university Essential -
qualification required for a) Graduate Degree from a recognized
direct recruits b) 5 years experience in the scale of University

Rs.4000-6000
Govt./semi

under the
Govt./State
Govt./autonomous/public sector organization

or equivalent

Ssistant [

ector (Establishment) o
e Director

b) Tying speed in English with a minimum speed
of 35 w.p.m. or in Hindi with a minimum
speed of 30 w.pm. on computer (35 per
minutes and 30 w.p.m. correspondent to
10500 kdph/9000 kdph on an average of 5
key depression for each word).

Desirable

Three years experience in General Administration/
Finance/HR/ Legal/Marketing/Public Relations in a
Govt. department/statutory or autonomous bodies.

. oﬂ»-’\/A/
=7 Natiomdl

Yo abhen
Bock Trustyfmata

National Book Trust, liadia



8. | Whether age and | Will not apply for promotion Not applicable -
educational qualification
prescribed  for  direct
recruits will apply in the
case of promotions
9. | Period of probation, if any, | Two Years Two Years -
for the direct recruits
' 10. | Method of Rectt. Whether | 75% by promotion falling_ whichﬁby direct | The method ofﬁdﬁ)ﬁpoinfme}f ie. To create avenues for |
by direct rectt. Or by | recruitment _ _ career growth of young
promotion or by 50% by promotion by seniority-cum-fitness qualified officials as well |
deputation/transfer & | 25% through direct recruitment from UDCs in Level 4 (Rs.25500-81100). as  officials as  per |
_ . |
per‘cen*ragg of the vacanges 25% by promotion by selection from Level 5 seniority equally. i
fo  be filled by various (29200-92300) failing which by deputation
methods failing both by direct recruitment.
25% by promotion by selection from Level 4
(Rs.25500-81100) failing which by deputation |
failing both by direct recrurtment.
11, | In case of rectt. by | UDCs of the Trust having minimum five years | Promotion: o o Minimum qualifying_
promotion/ regular service in the grade 50% by promotion by seniority-cum-iitness | service below DOPT

deputation/transfer, grades
from which promotion to be
made

amongst the UDCs in Level 4 (Rs.25500-81100)
with minimum ten years' regular service,

25% promotion by selection on the basis of
written test from amongst Marketing
Executive/DEO/ Library Assistants with six
years' regular service in Level 5 (Rs.29200-
92300) and

25% promotion by selection on the basis of
written test from amongst UDCs/Telephone
Operators/Jr. Stenographers/Shop Assistants
with ten years' regular service in Level 4
(25500-81100) in the Trust failing which by

criteria is prescribed to
impart more opportunities
for departmental

candidates.

As per DOPT norms

ssisiant Director (Establistumen::
National Book Trust, India

Director
@W“ﬁnn al Nank Teoct

Voredin



direct recruitment.

Note : Retention of existing eligibility
service will be followed as per DOPT
guidelines dated 31.12.2010.

Deputation:
Holding analogous post on regular basis in the

parent cadre or department from
Central govt./ State Govt/ UTs/ semi Govt./
autonomous/ public sector institutions

and possessing the requisite educational
qualification prescribed for direct recruitment.

OR

Officers having six years' regular service in
Level 5 (Rs.29200-92300) from Central govt./
State Govt/ UTs/ semi Govt./ Autonomous/
public sector institutions

OR

Officers having ten years' regular service in
Level 4 (Rs.25500-81100) from Central govt./
State Govt/ UTs/ semi Govt./ Autonemors/
public sector institutions

12. | If a DPC/Selection
Committee exists what

the composition

on

18

Committee comprising Director, NBT as
Chairman of the Committee and 3 nominated
members including one representative from
the controlling Ministry

Committee comprising Director, NBT as
Chairman of the Committee and three members
including one representative from the
controlling Ministry

S —

Assistant Director (Esiablishment)
Nativeal Sock Tiust, Tudia

Director
National Book T rust, India
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New Delhi, the 28th FFebruary, 2002

G.8.R 76. - In excrcisc of the powers conferred by the proviso to article 309 of the constitution and in supersession
ol the Ministry of Parliamentary Aflairs (Recruitment and Conditions of Scrvice) Rules 1963, in so far as it rclates
to the post of Assistant excepl as respects things done or omilted to be done before such supersession, the President
hereby makes the Toltowing rules regulating the method of recruitment to the post of Assistant in the Ministry of
Parliamentary Allairs, namely:.

Short title and commencement- (1) ‘These rules may be called the Ministry of Parliamentary Affairs, Assistant
Receruitment Rules. 2002.

(2) They shall come into force on the date of their publication in the Official Gazetle.

2. Number ol post, classification and scale of pay ,-'T'hc number of the said post | its classification and the scalc
ol pay attachcd thercto shall be as specilied in columns 2 10 4 of the schedule annexed hereto.

Methods of recruitment, age limit and qualifications, ete, The mcthod of recruitment, age limit, qualifications
and other matters relating to the said post shall be as specitied in columns (5) to (14) of the said schedule.

Disqualification: No pcrson, _
(a) who has cnicred into or contracled a marriage with a person having a spousc living, or

(b) who having a spousc living, has cntered into or contracted a marriage with any person, shall be eligible for
appointment (o the said post:

Provided that the Central Government may, il satisficd that such marriage is permissible under the personal law
applicable to such person and the other party to the marriage and that there arc other grounds for so doing, exempt
any person from the operation of this rule.

Power to relax:- Where the Centrat Government is of the opinion that it is nccessary or expedient so to do, it may,
by order, for recasons to be recorded in writing in consultation with the Union Public Scrvice Commission, refax
any of the provision of these rules with respeet Lo any class or category of persons.

Saving- Nothing in these rules shall affccts reservations. relaxation of age limit and other concessions requircd to

be provided or the Scheduled castes. Schedule Tribes, Other Backward Classes. Iix-Servicemen and other special
catcgory of persons, in accordance with the orders issucd by Central Government from time (o time in this regard.

SCHEDULL

Name of post Number of post Classification Scale of | Whether | Age limit for direct
pay sclection by recruitment
merit or
selection-
cam-
sonority or
non sclection
post
o 2 5 4 B 6
Assistant ;21(2()()7_,). General Central Service. fRs 5500- As prescribed by
Group 3’ Non-Garetted ||175- Staff Selection
* Subjecet: 1o Ministcrial 9000/- commission for
variation on combined graduate
dependent on level examination
workload. (Relaxable for
Government servants
up to five years in
accordance with the
instructions or orders
Assiclant Divectog (Estahisic i issued by the Central
Wﬁuugdhius; Indig Government).

~ Director e AN
. . - 20-(019-2 N
hllps:/"mpzl,go\'.111/‘1\"11’/\/rccrml.nsp,\: 20-09-201%8
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Notc: the crucial date
for determining the
age limit shall be the
closing date for
receipt of
applications from
candidates in India,
(and not the closing
date prescribed for
those in Assam
Meghalaya
Arunachal Pradesh.
Mizoram, Manipur,
Nagaland, Tripura
Sikkim, Ladakh,
Division of J&K
State, Lahaul and
Spiti District and
Pangi sub-division of
Chamba District of
Himachal Pradesh,
Andaman and
Nicobar Istands or
Lakshadweep)

Whether benefit of added
years of service
admissiblc under Rulc 30
ol the Central Civil
Scrvice (pension) Rulces,
1972

Educational and other

iqualification required for

direct recruits

Whether age and
cducational
qualifications
prescribed for
direct recruits will
apply in the case
of promotees

Pcriod of
probation, if
any

Method of
recruitment whether
by direct recruitment
or by promotion or by
deputation or
absorption and
percentage of the
posts to be filled by
various methods.

8

| 9

|

10

11

Not applicable

cxamination.

the Staff Sclection
Commission in casc of
candidate otherwise well
qualificd.

or absorption to be made.

Iissential: As prescribed by
Staft' Sclection Comnussion
for combined graduate fevel

Note: The quahifications arc
reiax- able at the discretion of]

No

[n casc of requircment by promotion or deputation or
absorption, grades from which promotion or deputation

Il'a departmental
Promotion
Committee exists
what is its
composition

Two years
for direct
recruits and
promotecs

Circumstances in which Union
Public Service Commission to be
consulted in making recruitment

(1) 50%Dby promotion
faiting which by
deputation: and

(i1) 50% by direct
recruitment on the
basis of open
competitive
examination
conducted by the
Staff Sclection
Comimission,

(el

14

Promotion:/

in the grade.

htps:/mpa.cov.an/MPA

Upper Division Clerks™ with tive years™ regular serviee

Assistant Director (Establishment)
National Boak Trust, India

frecruttaspy

(For considering
Promotion or
conlirmation): -

®7Dm-.

Consultation with Union Public
Service Connmission necessary
whilc appointing officer from state

20-09-201K



ivote: where juniors who have completed their
qualifying or cligibility scrvices are being considered for
promotion. their seniors shail also be considered lor
promotion. provided they are not short of the requisite
qualifying or cligibility service or two ycars . whichever
is less, and have successfully complceted their probation
period, il preseribed.

Deputation:

Officers under the Central of State Government or
Union Territorics: -

(a)(1) holding analogous posts on rcgular basis in the
parcnt Cadre /Department; or

(i1) With three years' service in the grade rendered after
appointment therelo on a regular basis in the scalc of pay
ol Rs.5000-8000/- or equivalent in the parent
cadrc/Dcepartment; or

(111) with six ycars’ scrvice in the grade rendered alter
appointment thereto on a regular basis in the scale of pay
RS.A500-7000/- or cquivalent in the Parent
cadre/Department;, or

(1v) with ten years” service in the grade rendered alter
appointment there to on a regular basis in the scale of
pay of Rs. 4000-6000 or cquivalent in the parcent
cadre/Department; and

(b) Possessing the educational qualifications prescribed
under column 8. '

Notc: - The department Officers in the [ceder category
who arc in the direct line of promotion shall not be
cligible for consideration for appointment on deputation,
Simitarly, deputationist shall not be cligible for
considcration for appointment by promotion.

(Period of deputation including period of deputation in
another ex-cadre post held immediately preceding this
appointment in the same or some of other organization
or department of the Central Government shall
ordinarity not to cxceed three years. The maximum age
limit for appotntment by deputation shall be not
exceeding S6 vears as on the closing date of reccipt of
applications)

I. Sceretary,
Ministry of
Parliamentary
Affairs-Chairman

2. Deputy
Scerctary,
(Admn.) Ministry
of Parliamentary
Affairs-Member

3. Nominec of
other Ministry or
Dcpartment of the
rank of Under
Scerctary and
above-Member

Page 11 of 20

Government or Union Territories on
deputation basis

|

Notification No.GSR457 () dated29th may 1995

Notc. - Principal rules of the Ministry were published in the Gazetted of India. vide notification no.G.S.R.1850
dated 29" November 1963 and subsequently amended from time to time and last such amendment was made vide

[FNO.F.4 (1) 2001-Admn]

P.S. MALHOTRA, Undecr Scey.

HEH——

B Mend MINIS TRY OF PARLIAMENTARY AFFAIRS

Nrecio

New Dethi, the 27 the June, 2001

hitps://mpa.gov.in/MPA/recruitaspx

G
By

Te iy T »
Book Trust, India

20-00-2018
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. 5. | Description Existing RRs, 2005 Final proposal based on discussion with J5(BP) and | Justification/comments
the Director, NBT on 2%5/05/2018 &
No 30431/8/2018 taking into account 7™ CPC Pay
Matrix and DOPT guidelines on RRs
1. | Name of Post Senior Stenographer Senior Stenographer -
2. | No. of Posts Eight (08) Eight (08) -
—
3. | Classification Group 'C" (Ministerial) Group B (Ministerial) -
4. | Pay Band and Grade | Rs.5000-150-8000 Rs.35400-112400 (Level 6) ) As per 7™ CPC Pay
Pay/Pay Scale Matrix |
|
— i
5. | Whether Selection Post ! Not applicable Selection in case of Limited Departmental - |
or Non-selection Post Examination/Non-selection for promotion by
seniority-cum-fitness |
6. | Age limit for direct | 30 years Below 30 years -
recruits
7. | Educational and other | a) Matriculation with shorthand and typing | Senior Secondary with shorthand and typing As per DOPT norms
qualification required for speeds of 120 wpm in English/100 wpm in | speeds of 100 wpm in English/100 wpm in Hindi
direct recruits Hindi and 45 wpm typewriting and 45 wpm typewriting.
b)  Training word processing and secretarial
practice including noting/drafting, handling
of routine correspondence, files,
appointments, engagement etc.
8. | Whether age and | Qualification will apply Not applicable -
educational qualifications
prescribed for direct
recruits will apply in the
case of promotees
9. | Period of probation, if any | Two Years Two Years for direct recruits and promotees -

Aesistant Direcior (LS@utiSmeT)
National Book Trust, India

By

Director
Nationa! Book Trust, India



10. | Method of recruitment | 75% by promotion through selection on the basis | Promotion: To create avenues for
whether by  direct of stenography test and service record | /2% by Ppromotion by seniority-cum-fitnuss career growth of young
recruitment or by failing which by direct recruitment 25% by promotion through selection failing which by qualified person as well
promotion or by _ deputation as  officials as per
deputation transfer & 25% by direct recruitment seniority. |
percentage of vacancies I
to be filled by various ‘
methods, .

|
11. | In case of recruitment by | Junior Stenographers with five years regular | Promotion: As per DOPT norms
promotion/deputation, service in the post in the Trust 75% by promotion by seniority-cum-fitress amongst |
_ Junior Stenographers in Level 4 (Rs.25500-81100) .
grades from which with ten years' reqgular service in the grade. |
promotion/deputation to f
be made 25% by promotion thraugh selection from Junior
Stenographer in Level 4 (Rs.25500-81100) with ten i
years' regular service in the Trust on the basis of |
i shorthand and typing test at the speed of 100 w.p.m. |
lin English/Hindi and 45 w.p.m. typewriting failing |
which by direct recruitment
Deputation:
Holding analogous post on regular basis in Level 6
(Rs.35400-112400 in the parent cadre or department
from Central govt./ State Govt// UTs/ semi Govt./
autonomous/ public sector institutions
and possessing the requisite educational qualification
prescribed for direct recruitment.
OR
Officers having ten years' regular service in Level 4
(Rs.25500-81100) from Central govt./ State Govt//
UTs/  semiGovy./  autonomous/  public sector
institutions .
12. | If a departmental | Committee comprising Director, NBT as | Committee comprising Director, NBT as -
Promotion Committee | Chairman of the Committee and 3 nominated | Chairman of the Committee and three members
exists, what is the | members including one representative from the | including one representative from the

composition?

controlling Ministry

controlling Ministry

Lssisent Director (Establl
Natioual Bock Trust, bt

@pf Director
National Book Truse, Ty



ROCRUITMENT  RULES FOR THE POST OF STENOGRAPHER GRADE I IN-NON-SECRETARIAT ORGANISATIONS

1 7 2 3 | 4 | 5 L 6

Name of Post Number of Classification  Pay Band and - Whether Selection Age limes Zor direct

- Posts Grade Pay or Pay " Postor Non- recruiis

Scale  selection Post

Stenoyrapher o - General Centrai Pay Band-2 Rs. ' Selection Not appi.cable
Grade | - {yearor ~ Service, Group 9300-34800 plus

" framing) " B Non-Gazerted. Grade Pay Rs.

¥ subject to Ministerial 4200

variation
- dependent on

i

. workload | , ]

} i Director @7
Assistant Director (Establishinent) National Book Trust, India
National Book Trust, India



promotees

- Band I with Grade Pay of Rs. 2400

with ten years regular service in the
grade.

Note 1:
Where juniors who have completed

. their qualifying or eligibility service

are being considered for promotion,
their senior shall also be considered
provided they are not short of the
requisite  qualhifying  or  chgibihity
service by more than half of such
quahfymy or chzibibity scrvice or 2
whichever s and have
completed their

years, less

successtully

. probation pertod for. promotion to

the next higher grade along with

thewr jumiors who have already
completed  such  qualifying  or

_eligibility service.

Departmenial
Prometion
Comnutree
must be given
while firaming
Recruitment

Rules

7 g 8 9 1 10 , 1) @ 12 j 13
Educational . Whether age Period of f Method of " In case of recruitment by promotnion | [f + Circumstances in
“and other - and Probation, | recruitment whether . or deputation/absorption, grades - Departmental . which the Union
gualifications educationai iTany by direct recruitment  from which promozion or Promotion Public Service
required for qualifications "or by promotion or by deputation/absorpuion to be made Commiittee ~Commission 1s 70 be
direct recruits | prescribed for ¢ deputation cxists, what is ¢ consulted 1n making
direct recruilts /absorption and 1ts recruitmen:
will apply n i percentage of COMpLsItion
the case o7 ' vacancies to be filled
promotees ' by various methods o _
Not applicable  Not Two years = By promotion failing Promotion: Particulars ot Consultation with
applicable for i which by deputation ~ Stenographers Grade [ 10 the Pay the Unmon Pubhe Service

- Comumission 1s

' necessary forany
relaxation or
amendment of the
provisions of the
recruyiment rules

Assisfant Dire€ior (Establishment)

National Book ‘I'rust, India

Director
National Book Trust, India



! Note 2: |

~For the purpose of computing
Cminimum qualifying  service  for
promotion, the service rendered on
a regular basis by an officer prior to
I January. 2006 or the dare from
which the revised pay structure
based on the Sixth Central Pay
- Commission recommendations has
been extended, shall be decmed 10
|

be  service rendered o the
ccorresponding  pay or pay scale

3 : . extended based on the
“recommendations  of the  Pay
Commission.
Deputation:

Officers holding the post of
| Stenographer under the Central
- " Government
(a) (1) holding analogous post on
regular basis in the parent
cadre or department; or
(11) with ten years regular
service i the Pay Band 1 winl
Grade Pay of R5.2400 or
equivalent

Note 1:
~The departmental officers in the |
_feeder category who are in the direct

Assistant Director (Establishment) Director
Natioazal Book Trust, Toin : lational Book Trust, India



line of promotion shall not >e
eligible  for  consideranon  or'
appointment on depuraron. :
Sunilarly, the deputationists shzll
not be eligible for considerator for
appointment by promotion.

Norte 2:
Period of depuration 1nch
period of deputation in another 2x-

-cadre  post  held unmediziely

preceding this appomntment i the

same or some other organisahion or

department of the Central

Govermment shall ordinanly not
exceed three years.

The Maximum age hnut  for

. appointment by deputation shall be

- ‘Not exceeding 36 years’ as on the

closing date  of receipt  of
applicarions

Note 3:

For the purpose of appointmenr on
deputation or absorption basis, the
service rendered on @ regular basis
by an officer prior to 1™ January,

S 2006 (the date from which the

revised pay structure based on the
Sixth  Central Pay Commission

“recommendation has been extended)

. shal

be deemed to be service

Assistant Director (Establishinent)
National Book Trust 1.

|
Difector 7

National Book Trust, India



exiend oy for the post(s) for which
“that grace pay or pay scale is the

' rendered in the corresponding grade -

! pay or payv scale extended based on
| the recocmmendations of the Pay

. commission except where there has

been merzer of more than one pre-
revised sczie of pay into one grade
with a common grade pay or pay

~

“scale arZ where this benefit wiil

normal replacement grade without

any upgradanon.

TR

Assistant Dj

Nationa] |

ok 'l‘rusl, Indiy

rector (’Esmhlixhnmm)

Direcior
Natioiial Book Trust, India



direct recruits

£

Hindi as a medium of examination in degree

level

Desirable: Degree or Diploma in translation
from Hindi to English and vice-versa from a
recognized university

5 years experience of  using/applying
terminology in Hindi and translation work from
English to Hindi or vice versa preferable of

technical literature

in Hindi with English as a compulsory or elective
subject or as the medium of examination at the
degree level

OR

Master's degree of a recognized University in English
with Hindi as a compulsory or elective subject or as
the medium of examination at the degree level

OR

Master's degree of a recognized University in any
subject other than Hindi or English, with Hindi
medium and English as a compulsory or elective
subject or as the medium of examination at the
degree level

OR

Master's degree of a recognized University in any
subject other than Hindi or English, with English
medium and Hindi as a compulsory or elective subject

S. | Description Existing RRs, 2005 Final proposal based on discussion with | Justification/Comments
JS(BP) and the Director on 25/05/2018 &
No. 30431/8/2018 taking into account 7™ CPC
Pay Matrix and DOPT guidelines on RRs
1. | Name of Post Junior Hindi Translator Junior Hindi Translator -
2. | No.of Posts One (01) ' One (01) -
3. | Classification Group 'C' Group € (Non-Ministerial) -
4, | Pay Band and Grade | Rs.5000-150-8000 Rs.35400-112400 (Level 6) As per 7' CPC Pay
Pay/Pay Scale Matrix
' 5. | Whether Selection Post | Selection Selection -
or Non-selection Post
6. | Age limit  for direct | 30 years Not exceeding 30 years. -
recruits
7. | Educational and other | Master's Degree of a recognized University or | Essential: As per Model RR of
qualification required for | equivalent in Hindi or English with English or a) Master's degree of a recognized University | pOPT

- W"?/msistam Director (Establishment)

National Book Trust, India

By

" Director
National Book Trnst, India




or as the medium of examination at the degree level

OR

Master's degree of a recognized University in any
subject other than Hindi or English, with Hindi and
English as a compulsory or elective subject or either
of the two as a medium of examination and the other
as a compulsory or elective subject at degree level

AND

Recognized diploma or certificate course in
translation from Hindi to English and vice versa or
two years experience of translation work from Hindi
to English and vice versa in central or state
government office including Government of India
Undertaking.

promotion/deputation,

8. | Whether age and | Not applicable Not applicable -
educational qualifications
prescribed for direct
recruits will apply in the
case of promotees
9. | Period of probation, if any | Two years 02 Years for Direct Recruitment -
10. ! Method of recrurtment | Direct recruitment Direct Recruitment o As per DOPT norms
| whether by direct
recruitment or by
promotion or by
deputation ftransfer &
percentage of vacancies
to be filled by various
methods.
11, | In case of recruitment by | Not applicable Not applicable -

; istant Director (Establishment)
Nationa! Boak Trust, India

Director
National Book Trust, India




which
promotion/deputation to

grades from

be made

12, | If a departmental | Committee comprising Director, NBT as | Committee comprising Director, NBT as
Promotion Committee | Chairman of the Committee and 3 nominated | Chairman of the Committee and three members
exists, what is the | members including one representative from the

composition?

controlling Ministry

including one representative from the

controlling Ministry

Fran

Assisiant Director (Establishment)
National Boek Trust, India

Director
National Book Trust, [ndia

*1




RECRUITMENT RULES FOR THE POST OF JUNIOR TRANSLATOR IN SUBORDINATE
OFFICES OF GOVERNMENT OF INDIA/UNION TERRITORIES

Name of Number of. Classification Pay Band and Grade Pay | Wrether selection post .
the - post ' or non-selection post '
_post ' :
1 2 3 4 5

Jun:or Generz! Central PB-2, Rs. 9300-34800 Neot Applicable

Translator Service Group ‘B’ Grade Pay Rs.4200

Non-Gzazetted, Non-
Minisz=nal

“ Subject to variation dependent on workload. The year in which the indicated mmber exists should be given

within brackets.
W Director ; .
k Trust, India

’r\gqign\nf U”‘Cf:[ﬂr (l stal hx ”n(..“.) Nﬂtlonﬂl 1300

National Book Trust, Tndia
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Age limit for direct recruits ! Educational and other T Whether age and = Period
: qualifications  required | educational . probation,
| for direct recruits . qualifications any
i \‘ prescribed for |

- direct recruits
“will apply in the
case of promotes

bty ko

5 7 . 8 9
20 years Master's cegree of a . Not Applicable 2 years
‘Relaxable for Government : recognized _niversity in |
servants upfo 3 vears in ' Hindi with znglish as a
accordance with the compulsory or elective
instructions or orders issued by ' subject or as  the ,
the Central Government.) ~medium of examination |
| . at the degree level i
Note: OR .

The crucial date for determining Master's degree  of a’
the age limit shall be the closing recognized University in -
3 £ 5 : . jmy iy’ 14 AEB N | B
date for receipt of applications Znglhsh with Hindi as a
from candidates in India (and COTQPUISOW O; ele;:pve;
. , ~ ubjec as the medium |
not the closing date prescribed %Y toras u |
S . “of  examination at the!
for those in Assam, Meghalaya, degree level
Arunacha! Pradesh, Mizoram, OR i
Manipur, Nagaland, Tripura,
Sikkim, Ladakh Duwision of
Jammu & I mir te, :
AL Kashmir = State any subject other than
. Lahaul and Spiti District and ;.7 . - ~
. o Hindi or English, with
Pangi Sub-Division of Chamba L - d
o : °7  Hindi medium an
District of Himachal Pradesh, o _ .., 1
Andaman Nicobar Islands or English as a compuisory
X e o or elective subject or as

Lakshadweep) the medium of a.

examination at the
degree level, ;

Master’'s degree of a
recognized University 1n

Director

Avntnd Director (Hstablishnent) .
National Book /Trust, India

Natinnal Book Trust, India



OR

Master’s degree of a
: recognized University in .
iany subject other than |
| Hindi or English, with |
' English  medium and
Hindi as a compulsory
or elective subject or as .
~the medium of a
“examination  at  the:
~degree level, :
- OR |
Master’'s Degree of a:
recognized University in
any subject other than -
Hindi or English, with
- Hindi and English as
compulsory or elective
subjects or either of the
two as a medium of
- examination and the
other as a compulsory .
or eiective subject at’
degree level;

AND

Recognized Diploma or
Certificate  course In
translation from Hindi
to English & vice versa
or two years’ experience
of translation work from
Hind: to English and
“vice versa in Central or
State Government office,
including Government of .

P —

; Director

Assistant Director (stablishmen) i
Nalional Baok Trust. lititia National Book Trust, Indi:



 India Undertaking.

. Note 1: Qualifications 3
are relaxable at the
discretion of the Staff

Selection  Commission !
/Competent Authority in

the case of candidares

otherwise well qualifiec

Note 2: The
qgualification(s) regarding
experience 1s relaxazlie
at the discretion of the
- SSC/Competent
“Authority in the case of .
‘candidates belonging to
Scheduled Castes or
Scheduled Tribes if at
any stage of selection,
the SSC/Competent
Authority is of the
opinion that sufficient
number of candidates
from fhese communities
possessing the requisite
experience are not likely
to be available to fill up
the vacancy reserved for
them.

(W\;/- Director

ASSistant Thirns National Book Trut, India
w.? wit Director (Establishmeny)

¥
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Method of recruitment whether by ' In case of recruitment by promotion/Deputation
~direct recruitment or by promotion or /absorption, grades from which,
by deputation/ absorption and the . oromotion/deputation/absorption to be made i
- percentage of the vacancies to be filled
by various methods

10 11
Direct recruitment Not applicable
Note

“YVacancies caused by the Incumbent
being away on deputation or long
1lness or study leave or under other
~circumstances for duration of one year
~or more may be filled on deputation
basis  from  officers of Central

{a) holding analogous posts on regular
basis in the parent cadre/department;
and

'3

[b) Possessing the qualifications and
experience  prescribed  for  direct
recrults under col.7”.

(aé.fzy Oirector

Assistant Director (Lstablishment) National Book Trust, India

Nationa! Book Trust, India



I a Departmental Promotion Committee | Circumstances in which Union Public Service Commission is to |
exists, what is its composition . be consulted in making recruitment :
12 113

To include composition of DPC for Consultation with U.P.5.C. not necessary

confirmation.

7 tiomn
National Book T

Assistant Director (Estabiishment)
Mational Book frust, India

158, India



Statement of Post wise Vacant Position with Pay Maltrix & Level wise of NBT, India (as on 1.8.2018)

Sr. Name of the Post  |6th CPC 6th CPC |7th CPC T Leve! [Sanctionelln - Vacant Remarks
No. Pay Band Grade Pay | Pay Matrix d Position
Strength
1 Direclor 37400-67000 8700  |118500-214100 13 1 1 0
7] Joint Direclor(A&F)  115600-39100 7600 78800209200 | 12 | 1 0 1
3 Joint Director (Prod.) |15600-39100 7600  [78800-209200 L 0 1
4 Chief Editor & Joinl  {15600-39100 7600 |78800-209200 12 j 1 0 1
Director ~ o L
5 Manager (Sales &  {15600-39100 7600  [78800-209200 12 1 0 1
Marketing) ok -
'6 Depuly Director {Cost }15600-39100 6600 167700208700 1 1 0 1
& Finance) .
7 Deputy Director (Art) |15600-39100 6600 [67700-208700 11 1 1 0
8 Deputy Direclor 15600-39100 6600 67700-208700 1 4 4 0
9 Editor 15600-39100 6600  [67700-208700 n 4 4 o
10 |Editor (Trg& 15600-39100 6600 67700208700 11 1 1 0
Promotional
“1Activities) o
11 Regional Manager 15600 39100 6600  {67700-208700 1 3 2 1
12 Assistant Direclor 15600-39100 5400 56100-177500 10 8 7 1
12 Assistant Direclor 15600-39100 5400 56100-177500 10 5 5 0 As 1 AD(P) -
(Production) officer in
charge in
. s (SRO)
14 |Assistant Editor 15600-39100 5400  [56100-177500 10 15 12 3 As 1 AE ON
DEPUTATIO
NIN (ERO
NBT
B -|OFFICE)
15 |Library-cum- 15600-39100 5400  |56100-177500 70 1 0 1
Documentation
- Oficer =
16 |PS to Chairman 15600-39100 5400 56100177500 | 7 1 1 0
17 |Accounts Officer 9300-34800 4600  [44900-142400 7 2 2 0 ]
18 |Compuler 9300-34800 4600 |44900-142400 7 7 1
Programmer - i R RS =S ——1
19 |Sr. PA fo Direclor 9300-34800 4600 |44900-142400 7 1 1 0
20 [Adist 9300-34800 | 4200 [44900-142460 | 7 1 K 0
421 llibrarian __|9300:34800 | 4200 |44900-142400 | 7 | 7 0 1
22 |Superintendent 9300-34800 4200 |35400-112400 o & 6 0
23 |Accountan! 930034800 | 4200 |36400 112400 | & 9 N
24 Editorial Assistant  [9300-34500 4200 35400112400 3 7 6 1
25 |Production Assistanl 9300 34800 T4200  |35400112400 6 6 6 0
26 |Assistanl _|9300-34800 4200 [3540011 - 6 | 26 | 19 7 B B
L‘i‘f Jr. Hindi Translator 9300-34800 4200 35400112 b 1 1 0
28 |Sr. Stenographer  [9200 34800 | 4200  |35400-112400 6 ("8 | 5 | 3 T 7
120~ [Marketing Exccutive [5200 20200 | 2800 |29200 92000 5 5 R 1 o
30 |Data Entry Operator  |5200.20200 72800 |29200-92300 s | 2 2 o |
31 |Library Assistant 5200-20200 | 2600 [29200.92300 R o | ]
32 |Upper Division Clerk_|5200-20200 | 240U [25500-81100 a | 2 T T
33 |Jr. Stenographier 5200 20200 2400 |25500 81100 4 19 12 7 )
34 |Shop Assistanl 5200-20200 240U [25500 81100 4 3 T3 0
35  |Telephone Operator- [5200 20200 2400 25500 61100 4 1 0 1
__loum-Receptiontist | _ EURE R I
36 LJr Artist E)QOLJ 20200 mut) zf)')l)U y1 100 2 1 1 0
(37 |Lowet Division Clerk (6200.20200 00 | 2 IRT I T 24 ]
138 [Hindi Typist 52010-20200 1900 [19900 63200 2 T B T T
39 Jr. Uibtary A ,R.ci_Ju_mf_lf 120200 ( 19900 6z "z Ty T o ]
40 |Driver B ' 10-20200 Cs00 19900 63200 ? 10 s | s F
417 [Gestner Operator {5200 20200 TO1900 0 |19900-63200 ? 2 I T (T T o
42 Multi-Tasking slati 5203 26700 TI800 18000 S6500 1 53 | a4 1| N
((ar )up 0
‘ ] Total S ) - s |18 | T8e |

- - ]
- W}/ ' Dhrgpios
Assistafit Direetnr (Foiahblict - o

)\7 P'-'t- ] '!'; 1 vy




3122

1800
1900

" From Grade Pay (in Rs)

24

QUALIFYING SERVICE FOR PROMOTION

__ Field of Promotion
To Grade Pay (in Rs)

1900
2000
2400

2400
2800
4200
4200
4600
4800
5400

7600
8700
8700

8900
8900

10000
10000

- HAG |

[AG ¢ Scale i

|

|

_ Apex Scale
Apex Scale

12.2 The qualifymg scrvice for promotion from onc grade to another is necessary
s that there 1s no premature promotion or unduc jump in pay and also to ensure that
the officer has sufficicnt opportunity to demonstrate his competence/potential for
foiding the higher post.

The period of qualifying scrvice varies [rom post to post depending upon the

wcale of pay and the expericnce, required for manning the higher post. Broadly, the

& #lowmg qualifying scrvice for promotion from onc grade to another may be
% fnllowed as a guide:

Qualifying Scrvice
" (inycars)
3 years
3 ycars
8 years
5 ycars
5 years
10 ycars
0 yecars
“Sycars
6 years
§ years
10 years
2 ycars
Jyears
Tyears
2 years
O years
5 ycars
5 years
10 years
5 ycars.
O years
2 ycgirs
3 years

2 years
14 =
3 years 1
I year
2 years
I ycar

O No. AB 14007/61/2008-Estt. (RR) dated 24.3.2009 and dated

Assistant Director (Establishment)
National Book Tiust, India




A Details of Recruitment Rules in NBT (method) for Group ‘A’. ‘B’ & ‘C’ posts

rsr_ Name of the Post Pay Pay Sanctioned | As per As per other | Specially made |
No. Band+ Matrix & Strength DOPT Organiza- for
Grade Level(as tion NBT  as per
Pay (as per 7" functional
per 6" CPC) requirement
CPC)
01 Director 37400- 118500- 01 DOPT - DOPT and
67000+8700 214100 (+) functional
Level 13 requirement of NBT
02 Joint Director 15600- 78800- 01 DOPT - DOPT and
3910047600 | 209200 (+) functional
Level 12 o requirement of NBT
03 Chief Editor & Joint 15600- 78800- 01 I NCERT(+) | NCERT and
Director 39100+7600 209200 functiona!
Level 12 requirement of NBT
04 Joint Director (Prod.) 15600- 78800- 01 . - NCERT(+) NCERT and
3910047600 | 209200 functional
Level 12 B requirement of NBT
05 Manager (S&M) 15600- 78800- 01 - NCERT(+) NCERT and
39100+7600 209200 functional
, Level 12 N requirement of NBT
06 Deputy Director 15600- 67700- 04 DOPT(+) - DOPT and |
39100+6600 | 208700 Qualification as per
Level 11 L ] existing RRs of NBT
07 Deputy Director (C&F) 15600- 67700- 01 - NCERT(+) NCERT and
39100+6600 | 208700 functional
B Level 11 | requirement of NBT
08 Deputy Director (Art) 165600- 67700- 01 - | NCERT(+) { NCERT and
‘ 39100+6600 | 208700 functional
Level 11 - | requirement of NBT
09 Editor 15600- 67700- 04 - NCERT(+) NCERT and
39100+6600 | 208700 functional
Level 11 - J requirement of NET |
10 Assistant Director 15600- 56100- 08 DOPT(+) - DOPT and ‘
39100+5400 177500 Qualification as per ]
_ |levetto | | | existing RRs of NBT
11 Assistant Director (Prod.) 15600- 56100- 5] - NCERT(+) | NCERT and |
39100+5400 177500 | ‘ functional
Level 10 | requirement of NBT
I S DI | ]
Wz Assistant Editor 15600- 56100- 15 - "NCERT(+) | NCERT and |
39100+5400 | 177500 | functional '
Level 10 ) i reguirement of NBL:
13 | Library- cum- ) 15600- 56100- | 01 TDOPT - | - |
Documentation Officer 39100+5400 177500 \ | i |
Level10 | | 1 (S
14 | PS to Chairman 15600- 56100 01 I - | Authority for | .
39100+5400 | 177500 | Advance ‘
Level 10 I Rulings
| ‘ Ministry of |
l _ ol J Finance | o

)
Assistant Director (Estabiishment)
National Book Trusi,

Director

India National Rook Trust. Indin



, | Accounts Officer 9300- 44900-142400 | 02 [ DoPT - - o
. 34800+4600 Level 7
16 Computer Programmer 9300- 44900-142400 | 01 DOPT - -
34800+4600 Level 7
17 Sr. PA to Direclor 9300- 44900-142400 | 01 DOPT - -
34800+4600 Level 7
18 Superintendenl 9300- 354000- 06 - - Functional requirement
34800+4200 112400 of NBT
Level 6
19 Accountant 9300- ) 354000- 09 DOPT - -
3480044200 112400
Level 6
20 Librarian 9300- 354000- 01 DOPT - -
34800+4200 112400
Level 6
21 Editorial Assistant 9300- 354000- 07 - NCERT -
34800+4200 112400
Level 6
22 Production Assistant 9300- 354000- 06 - - Funclional requirement
34800+4200 112400 of NBT
Level 6
23 Artist 9300- 354000- 01 - NCERT -
34800+4200 112400
Level 6
24 Assistant 9300- 354000- 26 - Ministry of -
34800+4200 112400 Parliamentary
Level 6 Affairs
25 St. Slenographer 9300- 354000- 08 DOPT - -
34800+4200 112400
Level 6
26 Jr. Hindi Translalor 9300- 354000- 01 DOPT - -
' 34800+4200 112400
Level 6
27 Marketing Executive 5200- 29200-92300 | 05 NCERT -
20200+2800 Level 5
28 Library Assistant 5200- 29200-92300 02 NCERT -
20200+2800 Level 5
29 Data Entry Operator 5200- 29200-92300 02 DOPT -
2020042800 Level 5
30 Upper Division Clerk 5200- 25500-81100 22 DOPT - -
20200+2400 Level 4
31 Telephone Operator 5200- 25500-81100 01 - [ NCERT -
-cum-Receptionist 20200+2400 Level 4
32 Jr. Stenographer 5200- 25500-81100 19 DOPT - -
20200+2400 Level4 . . !
33 Shop Assistant 5200~ 25500-61100 03 - - Functional requirement \
20200+ 2400 Level 4 of NBT
34 Jr. Artist 5200- 25500-81100 01 - NCERT - J\
2020042400 Level 4 - ]
35 Lower Division Clerk 5200- 19900-63200 35 DOPT - - |
20200+1900 Level 2 _ - o
36 Hindi Typist 5200- 19900-63200 01 COFT - -
20200+1900 Level2 | B [ N
37 Jr. Library Assislant 5200- 19900-63200 01 | NCERT
20200+1900 Level 2 - ) ol
38 Gestetner Operator 5200- 19900-63200 02 - - Functional requirement
20200+1900 Level 2 of NBT
1 39 Driver 5200- 19900-63200 10 DOPT - -
l 20200+14900 Level 2
40 Multi-Tasking Staff 4440- 18000-56900 653 DOPT - -
‘ {Group ‘D') 744041800 Level 4 ! S I
Assistant Dircctor (Establishnicnt)
Nationai Bool Trust, Indin Direcior

o, : % .
Matioral Book Tre




S. | Description Existing RRs, 2005 Final proposal based on discussion with | Justification/Comments
JS(BP) and the Director on 25/05/2018 &
No. 30431/8/2018 taking into account 7™ CPC
‘ Pay Matrix and DOPT guidelines on RRs
1. | Name of Post Marketing Executive o Marketing Executive -
2. | No. of Posts Five (05) Five (05) -
3. | Classification I Group 'C" (Non-Ministerial) Group C (Non-Ministerial) -
4 | Pay Band and Grade | Rs.4500-125-7000 Rs.29200-92300 (Level ) As per 7' CPC Pay
l Pay/Pay Scale Matrix
S| S— ——
5. | Whether Selection Post | Not applicable Selection -
or Non-selection Post
6. | Age limit for direct | 21-30 years Below 27 years. As per DOPT Guidelines
recruits
" 7. | Educational and other a) A degree from a recognized university Essential: Experience specified to
qualification required | b) Knowledge of English and Hindi and at least | 1. Degree from a recognized University. improve professionalism
for direct recruits one language of the region for which the | 2. Having at least three years experience in | and efficiency.
appointment is to be made Sales and Sales Promotion in a reputed
c) Five years experience in book selling publishing organization. As per Model RR of

3. Working knowledge of

Hindi/Regional language

English &

Desirable:

1. Diploma in Sales/ Marketing/ Business
Administration,

2. Working Knowledge of computer

Note:
The requirement of regional languages to be

mentioned at the time of advertisement on
each occasion depending on the requirement.

NCERT (copy enclosed).

|
MAssislam Director (Establishment)

National Book Trust, Indix

®..{' Director
National Book Trust, India




Whether age  and | Qualifications will not apply | Age: No
educational qualifications ' ) .
prescribed - for direct Qualification : Yes
recruits will apply in the

case of promotees

Period of probation, if | Two Years Two Years for direct recruits -

any '
i 10. | Method of recruitment a) 80% by direct recruitment Method of recruitment i.e. To provide adequate
| whether by direct | b) 20% by promotion from the Shop | 75% direct recruitment and promotional avenues to
| recruitment or by Assistants having 3 years regular service in | 25% by promotion among the Shop Assistants | departmental candidates

&tomotion or b the grade failing which by direct | having five years' reqgular service in the Level 4 | in the feeder grade.

SR Y recruitment (Rs.25500-81100).

deputation transfer &

percentage of vacancies

to be filled by various

methods.

In case of recruitment | Promotion by selection from the Shop Assistants | Method of recruitment ie. To provide adequate

| by , | having 3 years regular service in the grade | 7% direct recruitment and promotional  avenues  to
cromotion/deputation, failing which by direct recruitment 25% by promotion among the Shop Assistants | departmental candidates in

having five years' regular service in the Level 4 | the feeder grade.

grades  from  which (Rs.25500-81100)
promotion/deputation to ' '

be made.

If a departmental | Committee comprising  Director, NBT as | Committee comprising Director, NBT as -
Promotion Committee | Chairman of the Committee and 3 nominated | Chairman of the Committee and three members
exists, what is the | members inciuding one representative from the | including one representative from the

composition? controlling Ministry controlling Ministry

W Director @“(

National Book i1ust, India
Assistant Director (Establishment)
National Book Trust, India




Recruitment Rules for the post of Marketing Executive,

NCERT

S1.No. Details of the Post Recruitment Rules
.| Name of Posts __{Marketing Execulive —
2._{No. of Posts Eight (08) (Subject to variation) et -
3. |Classtfication Not applicable
4. }Scale of Pay PB-{I Rs 9300-34800+ Grade Pay 4200/-
5. | Whether Selection post or|Not applicable
non selection Post
6. |Age it for  dircct|Not Exuudmﬂ 30 ymrs “(Relaxable for Govt servant's upto 05 ymrs in accordance with the instructions or ordus issued by
recruits the Central Government. 10 years age relaxation for the employces of the Council.
Note:The crucial date for determining the age fumit shall be closing the date for receipt of applications from candidates in
India (and not the closing date prescribed for those in Assam, Meghalaya, Arunachal Pradesh, Mizoram, Manipur, Nagaland,
Tripura, Sikkim, Ladakh Division of Jammu & Kashmir State, Lahaul and Spiti District and Pangi Sub- D|ws|on of Chamba
District of Himachal Pradesh, Andaman Nicobar Islands or Lakshadweep)
7. |Educational and  other|Essential:
qualifications required for{i. Degree from a recognized University.
direct recruits 2. Having at least 03 years’ cxperience in Sales and Sales Promotion in a reputed publishing organization,
- Desirable:
I. Diploma in Sales/ Marketing/ Business Adminstration.
2. Working Knowledge of computer
8. | Whether age and| Not applicable
educational qualifications
for direct recruits will
apply to promotees -
9. | Period of probation, if any |2 years for direct recruitment.
10. {Method of recruitment| i00% by Direct recruitment
whether by direct
recruitment or by
promotion or by
deputation  transfer &
percentage of vacancies fo
be filled by various
methods

ssistant Director (Establishment)
atienal Book Trust, India

83

Director
National Book T




I1- [In case of recruitment. by |
| promotion/deputation/trans
fer grade which
| promotion/deputation/trans
| fer to be made

Not Appl icable

12.41f a Departmental
| Promation Committee
| jexists,  what s the
| | composition”?
|

Departmental Confirmation Committee

(i) Joint Director. NCERT

(i) Secretary, NCERT

(inOne Representative SC/ST category
nominated by Director. NCERT

(1v)One Representative Mimority Community
nonunated by Director . NCERT

- Chairperson
- Member
Member

Member

Ry

Assistant Director (Establishment)

" Director

National Book Trust, India

84

National Book Trust, India




S. | Description Existing RRs, 2005 Final proposal based on discussion with | Justification/comments |
JS(BP) and the Director on 25/05/2018 & |
No. 30431/8/2018 taking info account 7" CPC |
Pay Matrix and DOPT guidelines on RRs l
1. | Name of Post Library Assistant Library Assistant - ]
2. | No. of Posts Two (02) | Two (02) . B
|
3. | Classification Group 'C' (Non-Ministerial) Group 'C' (Non-Ministerial) - |
4. | Pay Band and Grade | Rs.4500-7000 (Pre-revised) - Revised Pay | Rs.29200-92300 (Level 5) As per 7™ CPC Pay _‘
Pay/Pay Scale Band Rs.5200-20200/Pay Grade Rs.2800 Matrix
|
5. | Whether Selection Post or | Not applicable Non-Selection N ] - |
Non-selection Post !
|
6. | Age limit for direct | 30 Years Below 27 years. - As per DOPT Guidelines 5
recruits :
7. | Educational and  other | a) A Degree in Library Science or its | Essential - As .;Jer Model RR of !
qualification required for equivalent from a recognized university i) Graduate in Arts/Science/ Commerce or | NCERT (copy enclosed).
direct recruits b) Five years working experience as Library any other discipline or any other higher
Assistant or Professional Assistant in the qualification with 50% from ri¢cognized
pay scale of Rs.4500-7000 in a Library university/institute.
ii) B. Lib. Sc. /B.L.I. Sc. With 50% marks
Desirable
1) 4 years experience in the field of library &
information science.
2)}Knowledge of library software.
3)One year course in computer with kiowledge
of Word, Excel and Power point
8. | Whether age and | Qualifications will apply Age - No o P -
educational  qualifications .
prescribed  for  direct Qualifications - Yes

recruits will apply in the

%imlor (Esiablishment) i

National Book Trust, India

it ctor

© Nattonal Book Trust, India




case of promotes

9. | Period of probation, if any Two Years Two Years
10. | Method of recruitment | By promotion failing which by direct | Promotion by seniority-cum-fitness failing
whether by direct | recruitment which by deputation failing which both by !
recruitment or by direct recruitment :
promotion or by deputation |
transfer & percentage of
vacancies to be filled by
various methods.
11. | In case of recruitment by | Jr. Library Assistants with five years regular | Promotion : o
promotion/deputation, service in the grade under the Trust Jr. Library Assistants with ten years' regular
grades from which service in Level 2 (Rs.19900-63200) in the
promotion/deputation to be rust failing which by direct recruitment
|
made Deputation:
Holding analogous post on regular basis in the parent
cadre or depargment from Central govt./ State
Govt// UTs/ semi Govt./ autonomous/ public sector
institutions and possessing the requisite educational
qualification prescribed for direct recruivment.
OR
Officers having five years' regular service in Level 4
(Rs.25500-81100) from Central govt./ State Govt/
UTs/ Autonomous/ public sector institutions .
12. | If a departmental | Committee comprising Director, NBT as | Committee comprising Director, MNBT as
Promotion Committee | Chairman of the Committee and 3 nominated | Chairman of the Committee and three members

exists, what is  the
composition?

members including one representative from
the controlling Ministry

including one representative from the
controlling Ministry

PNy

Assistant Director (Establishment)
National Book Trust, India

e —————

* Director

Nationa! Book Trust, India



Recruitment Rules for the post of Semi P

rofessional Assistant, NCERT

Sl. | Details of the post Recruitment Rule

l. Name Of Post Semi Professional Assistant

2. No. of Post 18 B

3. Classification Group ‘C’

4. Scale of Pay 5200-20200 Grade Pay Rs.2800 PB-1

5. Whether Selection Post or Non- | Non- Selection
selection Post

6. Whether benefits of added | Not Applicable
years of service admissible
under Rule 30 of the Central
Civil Services (Pension) Rules,

1972.

7. Age limit for direct recruits Not Exceeding 27 years,

8. Educational and other | Essential
qualification required for direct 1) Graduate in Arts/Science/ Commerce or any other
recruits discipline or any other higher qualification with 50%

marks
ity B. Lib. Sc./B.L.1. Sc. With 50% marks
Desirable

1. 4 years experience in the field of library & information
science.

2. Knowledge of library software,

3. One year course in computer with knowledge of Word,
Excel and Power point

9. | Whether age and educational | Age : No
qualifications prescribed for
direct recruits will apply in the | Educational Qualification : No
case of promotees

10. | Period of probation, if any 2 years for direct recruits.

11. | Method of recruitment, whether 1. 75% by direct recruitment
by direct recruitment or by
promotion or by deputation and 2.25% by promotion
percentage of the posts to be
filled by various methods.

12. | In case of recruitment by | 25% by promotion from amongst Library Attendant having 13 years
promotion/ deputation, grades | regular service in the Grade Pay of Rs.1900/- failing which by
from which | deputation / direct recruitment. Library Attendants not having
promotion/deputation to  be | qualification required for Direct Recruitment will have to undergo
made training programme/ skill development programme before

promotion,

13. | If a departmental Promotion | As per NCERT Regulation

Committee exists, what is the
composition?

7@)/

Assistant Director (Establishment)
National Book Trust, India

——

Director
National Bogk Trust, India

- 64 -




based on discussion with

S. | Description Existing RRs, 2005 Final proposal Justification/Comments
JS(BP) and the Director on 25/05/2018 &
No. 30431/8/2018 taking into account 7™ CPC
Pay Matrix and DOPT guidelines on RRRs
1. | Name of Post Data Entry Operator Data Entry Operator - T
2. | No. of Posts Two (02) Two (02) o - o
3. | Classification Group 'C" (Non-Ministerial) Group C (Non-Ministerial) - -
4. | Pay Band and Grade | Rs.4500-125-7000 Rs.29200-923Q0 (Level 5) o As per 7' CPC Pay {
Pay/Pay Scale Matrix ‘
i
5. | Whether Selection Post | Not applicable Selection - |
or Non-selection Post ‘
|
6. | Age limit for direct | 30 years Below 27 years, As per DOPT Norms |
recruits
7. | Educational and other | Essential: Essential : o

qualification required for

direct recruits

a) A degree from arecognized university i

b) Diploma/Certificate in
Applications

c) 5 years experience in EDP environment
including Data Entry Operations

Computer ’

Eetabiishment)
LT o T

1) 12™ Standard pass or equivalent in science
stream with mathematics as a sub ject from
a recognized board with one year Diploma
in Computer Application
OR

DOEACC- 'A’ Level from a recognized
institute and two years' experience in EDP
work in a Government
office/PSU/Statutory/Autonomous
Organization/ Recognized Institution.

OR

Bachelor Degree in Computer
Applications/Information
Technology/Computer  Science of a

recognized university Institute

Director

As per DOPT Norms
(copy enclosed).

%%?}SIK{D ireetor

National Book Trust, India

oo

=

National Book Trust, India



2) A speed test of not less than 15000 key
depressions per hour for data entry work
to be ascertain to speed test on computer.

8. | Whether age and | Only qualifications will apply Age - No -
educational qualifications
prescribed for direct Qualifications - Yes
recruits will apply in the
case of promotes
9. | Period of probation, if any | Two Years Two years for direct recruits N ]
10. | Method of recruitment | Promotion by Selection on the basis of | Promotion by selection failing which bym ) -
whether by direct | practical test and service records failing which | deputation failing which both by direct
recrurtment or by by direct recruitment recruitment
promotion or by
deputation transfer
&percentage of vacancies |
to be filled by various
methods.
11, | In case of recruitment by | UDC/Jr. Steno. Of the Trust with three years | Promotion: As per DOPT norms

promotion/deputation,
which
promotion/deputation to

grades from

be made

regular service in the grade possessing the
qualifications prescribed for direct recruitmen

tional Book Trust, India

Promotion by selection from UDC/Jr. Steno. With
five years regular service in Level 4 (Rs.25500-
81100)

OR

LDC with ten years service in Level 2 (Rs5.19900-
63200) on the basis of practical test and service
records failing which by direct recruitment.

Deputation:
Holding analogous post on regular basis in the parent

cadre or department from Central govt./ State
Govt// UTs/ semi Govt./ autonomous/ public sector
institutions and possessing the requisite educational
qualification prescribed for direct recruitment.

OR

(Esiablishament)

" Director
National Bock Trust, T



Officers having five years' r‘egulé?service in Level 4
(Rs.25500-81100) from Central govt./ State Govt//

UTs/  semi Govt.,/  autonomous/  public sector
institutions .

12 If a departmental | Committee comprising Director, NBT as | Committee comprising Director, NBT as
Promotion Committee | Chairman of the Committee and 4 members | Chairman of the Committee and three members |
exists, what is the | including one representative from the | including one representative from the
composition? controlling Ministry controlling Ministry

) Director
cstan Director (Establishment Nation: _— .
Assistany Director { ational Bogk I'rust, Indig

National Book Trust,

India




(
42
1 ' 2 3 4 , 5 6 7
Data * [year of General. Pay Non- 18 to 25 - years ()12 Standard pass or equivalent
Entry ' framing) Central "Band - Selection - (relaxable upto. 40 ' in Science Stream with
Operator “(subject Service, 1 Rs. years In case: of Mathematics as a subject from a
Grade ‘B’ to "Group C, 35200- Government recognized Board  with one year
variation Non 20200 Servants in Diploma 1n Computer Applications
dependent Gazetted, plus accordance with the or DOEACC-A evel  from a
on Non- Grade instructions or recognized Institute and 2 years
workioad) Ministeral Pay orders 1ssued Dy the experience 1. EDP wr'-.‘k/ ma
Rs. Central Government. Government
2800 Note:-The crucial office/PSU/Btatu 'ory/%‘lfo Q0Mens
date for determining Organizations/Recognized
the age limit shall be Insumution
L R as advertised by Or
~ Staff Selection
e Commission. Bachelor's Degree 1in  Computer
g In case the direct Applications/Information
recruitment 15 not Technology/Computer Science of a
done through SSC recognized University/Institate;
the iollowing note
may be inserted. (1), A speed test of not less than
/W Note:- The crucial 13000 key depressions per hour for
date for determining data entry work to be ascertained
Assistant Director (Establishment) the age limit shall be through speed test on computer.
National Book Trust, India the closing date for N o
receipt cf Note 1. Qualifications are relaxable
aoolications from ot ine dizcretion of the
candidates lncia 5307 k,()“lpc tent Authority fov
{and not the closing reasons 1o be recorded in writing, in
date prescribed for case of candidates otherwise well
those n Assam, qualified.
' Miscram, Manipur,
; Nagaland, Note 2:- The gualification(s)
Meghalaya, regarcding experience 1s/are relaxable
Arunachal Pradesh, at the discretion of = the
' Nagaland'_, - Tripura, SSC/Competent Authority in case of
@.( Director , _ Sikkim, ladakh candidates belonging to Scheduled
' Nationai Book Trit, India division  of  J&K Casts/Scheduled Tribes, if, at any
- ' o State, Lahaul & Spin stage of  selection the
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Districts and Pangu 'SSC/Competent Authority is of the

. Sub  Division of opinion that sufficient number of
. Chamba District of icandidates  belonging to these
Himachal Pradesh, ‘communities pOSsSessing the
Andaman & Nicobar requisite experience are not likely 1o
[slands or be available to fill up the vacancies
Lakshadweep. reserved for them.
Assistant Director (Eslab\\smnen.t? l;:tc.uor o
India tonal Book Trust, Indig

National Book Trust,
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8 9 10 11 12 _ ,13
Not ' Two years for ' Any one or a Promotion - (1)Group ‘C’ DPC : Not Applicable
applicable  direct ' combination of '
recruits, the following (Designation of the feeder (for considering
for methods of post) in PB-1, Rs. 3200- promotion) (The
promotees. recruitment as 20200/- with Grade Pay of detailed composition
per Rs. 2400/- with five years’ may be given if
reguirernent regular service in the grade promotion is one of
and availability and have successfully the methods or
of feeder completed training of----- recruitment)
posts:- weeks in the relevant areas
{to be prescribed). ) Group 'C7
Promotion Departmental

g od

rector (Es\ab\'\shmem)

Assistant Di N
ook Trust, India

National B

! Director _
" National Bool " =t, India

failing which by

" deputation

failing both by
direct
recrultment

Or

Deputation
failling which by
direct
recruitmert

Or

(i11) Direct
Recruitment

Note 1:

Where junlors who have
completed their qualifying
or eligibility service are
being considered for
promotion, thelr seniors
would also be considered
provided they are not short
of the requisite qualifying
or eligibility  service Dby

more than half of such
gualifying or  ehability
service or 2 years,

whichever 1s less, and have
successfully completed
thelr probation period for

promotion to the next
higher grade alongwith
their juniors who have
already completed such
qgualifying  or  eligibility
service,

Note 2:

For the purpose of
computing - minimum

Confirmation
Committee

{for considering
conhrmation of
direct recruits)

{The detailed
composliilon may be
given if direct
recruitment is one of
the methods of

recruitment)

(i)'Not applicable’ if.

deputation 1S
prescribed as the
method of -

recruitment
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b

Assistant Director (Establishment)
National Book Trust, India

e et

Director -
National Book Trust, Iuadia

qualifying service for
promotion, the service

rendered on a regular basis

by an officer prior to 1%
January, 2006 or the date
from which the revised pay
structure based on the
Sixth Central Pay
Commission
recommendations nas been
extended, shall be deemed
to be service rendered 1in
the ceorresponding pay or
pay scale extended based
on the recommendartions of
the Pay Commission.

Deputation

Officers under the Central
Governments:-

(a) (1) holding analogous
posts on regular basis In
the parent cadre/
Departrnent; or

fu) With 5 years’ service
in the grade rendered after
appointment thereto on a
regular basis in posts 1in
Pay Band-1,

o

Rs.  5200-20200/-  with

Grade Pay Rs. 2400 or
equivalent n the parent
cadre/department; and

(b) Possessing the
educational qgualifications
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/p)ag”)/

Assistant Director (E
National Book T

stablishment)
rust, India

Jirector
ational Book Trust, India

and experience prescribed

‘for direct recruits under .
. Col.7.

Note 1: The departmental
officers  in  the feeder
category who are in the

~direct line of promotion

shall not be ehgible for
consideration for
appointment on
deputation. Swinilarly, the
deputationists snall not be
eligible for consideration
for appointment by
promotion. '

Note 2: The perniod of
deputation including the

period of deputation in

another ex-cadre post held

immediately preceding this
appointment in the same or

some other organization/

department of the Central

Government shall

ordinarily not exceed three

years.

The Meaxirmnum age Limit for

appointment by deputation

shali not be exceeding 36

vears as on the closing date

of receipt of applications).

Note 3: For the purpose of
appointment on deputation
or absorption basis, the
service rendered on a
regular basis by an officer .
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P

Assistant Director (Establishment)
National Book Trust, India

prior to 1% January, 2000
{the date from which the
revised pay structure based
on the Sixth Central Pay
Commission

recommendation has been
extended) shall be deemed
to be service rendered In
the corresponding grade
pay or pay scale extended
based on ‘he
recommendations ol the
Pay commission except
where there has been
merger of more than one .
pre-revised scale of pay
into one grade with a
comrmon grade pay or pay
scale and where  this
beneflt will extend only for
the post(s) for which that
grade pay or pay scale 1s
the normal replacement
grade without any

upgradation.

" Director
Nationat Book Trust, indix
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1 2 3 4 5 6 7
Data Entry 7 {year of General : Pay Not 18 o 25 years (a). 12w Standard pass in Science
Operator framing) Central ' Band - Applicable ' (relaxable upto 40 Stream with Marhematics as a
"~ Grade ‘A’ “(subject Service, ) Rs. years In  case of subject from a recognized Board
10 Group C, 5200- Government or equivalent.
variation Non- 20200 Servants in
dependent Gazetted, with accordance with the [it). A spead test of not less rhan
on Non- - Grade mnstructions or 15000 key depressions per hour
worklocad) Mimsterial  Pay Rs. orders issued by the for data entry work (o Dbe
2400 Central asceriained through sveed test on

Assistant Director (Establisiiment)
National Book Trust, India

Director
Nationa) Book Trust, Indiy

Government.

Note:-The crucial
date for determin
the age lmit shall
. be as advertised by
Staff Selection
Commussion.

case the dirsct
noft
SSC
note

In
- recrultment is
done through
the following
may pe inserted.
Note:- The crucial
date for determining
the age limit shall
be the clesing date
for receipt of
applications frorm.
candidates in India
(and not the closing
date prescribed for

those In  Assam,
Misoram, Manipur,
Nagaland,
Meghalaya,
Arunachal Pradesh,
Nagaland, Tripura,
Sikkim, ladakh

division of J&K

Note Craalification 13 relaxatle
At the discretion ol the
55C/Competent  Authonity  for

reasons to be recorded in writing,
n case of candidates otherwise

well qualified.
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1 2 3 : 4 5 o 6 7
Data Entry (year of General . Pay Not 18 to 25 years [a). 12:% Standard pass in Science
Operator framing) Central . Band - Applicable  (relaxable upto 40 ' Stream with Mathematics as a
Grade ‘A’ “(subject Service, 1 Rs. ~years in case of subject from a recognized Board
to Group C, 35200- Government or equivalent.
variation Non- 20200 Servants i
dependent (Gazetted, with accordance with the [1). A speed test of not less than
on Non- - Grade mstructions or 15000 key depressions per hour
workload) Ministenal Pay Rs. orders issued by the for data entry work 10 be
2400 Central ascerzamned through speed test an

Assistant Dicecror (Establishinent)
National Book Trust, ludia

Director
Nationa} Book Trust Indiy

. recrultment  1s

Government.

Note -The crucial
date for determining
the age limit shall

. be as advertised by

Staff Selection
Commission.

In case the direct
not
done through S8SC
the following note
may be inserted.
Note:- The crucial
dare for determining
the age shall
be the closing date
for
applications from
candidates 1 India
(and not the closing
date prescribed for

limit

those 1n Assam,
Misoram, Manipur,
Nagaland,

Meghalaya,

Arunachal Pradesh,
Nagaland, Tripura,
Sikkim, ladakh
division of  J&K

receipt of

computer

Noter  OQualincation 13 relaxable
at tne dIsSCrerion 0i (ne
SSC/Competent  Authonty  for

reasons to be recorded in writing,
N case of candidates otherwise
well qualified.
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. State, Lahaul &,
. Spiti Districts and
. Pangu Sub Division
+0f Chamba District
of Himachai
Pradesh, Andaman
& Nicobar Islands
or Lakshadweep.

RN

Assistuni Director (Establishnient)
National Book Trusi, India

®1

" Director
National Book 't'rust, India



13

8 9 10 11 12
" Not Two years Direct recruitment. " Not applicable, . Group C Not Applicable
Applicable Note:- Vacancies '’ Departmental

caused by the Conirmation

incumbent being away Committee for

on deputation or long considering

leave or study leave or . confirmation

under other [detailed composition

circumstances for  a of the DCC may be

duration of one year or given)

more may be fhlled, on
deputation from the
officials ¢of the Central

Government holding
analogous posts on-
regular basis and
possessing the
gualincations

prescribed  for direct
recruits vunder col. 7.

W - Dircctor

Assistant Director {Cstablishment) Nutional Book Trust, India
National Book Trust, India



S. | Description Existing RRs, 2005 Final proposal “based on discussion with | Justification/Comments
JS(BP) and the Director on 25/05/2018 &
No. 30431/8/2018 taking into account 7™ CPC
Pay Matrix and DOPT guidelines on RRs |
|
1. | Name of Post Telephone Operator-cum-Receptionist Telephone Operator-cum-Receptionist - '
2. | No. of Posts One (01) o One (01) N - N
3. | Classification Group 'C' (Non-Ministerial) Group € (Non—MinisTeriaT -
4. | Pay Band and Grade | Rs.4000-100-6000 Rs.25500-81100 (Level 4) As per 7™ CPC Pay _
Pay/Pay Scale Matrix !
]
N |
5. | Whether Selection Post | Selection Selection -
or Non-selection Post
6. | Age limit for direct | Between 18 and 25 years Below 27 years. o As per DOPT Guidelines
recruits
7. | Educational and other a) A degree from arecognized university Essential: As per Model RR of
qualification required for b) Training in the operation of PBX from a | a) A Degree from a recognized University NCERT (copy enclosedy——
direct recruits recognized university/department b) Fluency in Hindi and English |
¢) Fluency in Hindi and English
d) Clear voice and pronunciation and pleasing
personality -
8. | Whether age and | Not applicable Age : No -
educational qualifications
prescribed for direct Qualification : Yes
recruits will apply in the
case of promotees
9. | Period of probation, if any | Two Years Two years for direct recruits -
10. | Method of recruitment | By direct recruitment Promotion by selection failing which by direct j To provide adequate
whether by direct recruitment promotional  avenues  to
recruitment or by departmental candidates in

istant Director

P

(Establishment)
National Book Trust, India

" Director —
National Book Trust, India




promotion or by
deputation transfer &
percentage of vacancies
to be filled by various

methods.

the feeder grade.

11,

In case of recruitment by
promotion/deputation,
which

promotion/deputation fo

grades from

Not applicable

LDCs in Level 2 (Rs.19900-63200) with at least
eight years’ regular service.

To provide
promotional
departmental
the feeder grade.

avenues to
candidates in

adequate

be made

12, | If a departmental | Committee comprising Director, NBT as | Committee camprising Director, " NBT  as .
Promotion Committee | Chairman of the Committee and 3 nominated ' Chairman of the Committee and three members
exists, what is the | members including one representative from the | including one representative from the

composition?

confrolling Ministry

controlling Ministry

72.9‘>/

Assistant Director (Establishment)
National Book Trust, India

&

Dircclor

National Book Trust, India



Recruitment Rules for the post of Receptionist, Publication Division of NCERT

S

Assistant Direct

Nationy} Bool; Trust, Indig

~ Director
Or (Establishmeny) Nt

R

Sr. No. Details of the post " Recruitment Rules
1. Name of Posts Receptionist
No. of Posts 2
3. Classification ;Cenlral Civil Service Group 'C' (Non-Gazetted Ministerial)
4, Scale of Pay PB-1 Rs. 5200-20200 + GP Rs. 2400/-
3 Whether Selection post or non Not Applicable o
selection Post
6. Whether benefit of added years of T No ) o - o
service admissible under 30 of CCS
(Pension Rules). 1972
7. Age limit for direct recruits Wexceeding 27 vears T
8. Educational and other qualifications  |Essential:
required for direct recruits 1 1. Graduate from a recognised University
2. Should be able to speak fluently Hindi & English
9. Whether age and educational INot Applicable
qualifications for direct recruits will
apply to promotees |
10. Period of probation. if any T2 years for direct recruitment
11 Method of recruitment whether by 100% by direct recruitment
direct recruitment or by promotion or
by deputation transfer & percentage of
vacancies to be filled by various
methods
12. In case of recruitment by Not Applicable
promotion/deputation/transfer grade
which promotion/deputation /transfer
to be made
13. If a DPC exists, what is the As per NCERT's Regulation
composition




S. | Description Existing RRs, 2005 Final proposal based on discussion with | Justification/Comments
JS(BP) and the Director on 25/05/2018 & i
No. 30431/8/2018 taking into account 7™ CPC !
Pay Matrix and DOPT guidelines on RRs »
|
1. Name of Post Upper Division Clerk Upper Division Clerk - |
2. | No. of Posts Twenty Two (22) Twenty Two (22) - ]
I
3. | Classification Group 'C" (Ministerial) Group C (Ministerial) - ﬁl
|
|
4, | Pay Band and Grade | Rs.4000-100-6000 Rs.25500-81100 (Level 4) As per 7™ CPC Pay |
|
Pay/Pay Scale Matrix
|
5. | Whether Selection Post | Not applicable Selection in case of Limited Departmental -
or Non-selection Post Examination/Non-selection for promotion by
seniority-cum-fitness
6. | Age limit for direct | Between 18 & 25 years Below 27 years.. - As per DOPT Guidelines
recruits
7. | Educational and other | a) A degree from arecognized university Essential: As per Model RR of
qualification required for | b) Three years regular service in the grade | A degree from a recognized University or | DOPT
direct recruits of LDC in the scale of Rs.3050-4590 equivalent
8. | Whether age and | Qualification will not apply for promotion Age : No -
educational qualifications
prescribed  for  direct Qualification : No but experience as per Col. 11
recruits will apply in the
case of promotes
9. | Period of probation, if any | Two Years Two years for direct recruits -
10. | Method of recruitment | a) 75% on the basis of seniority-cum-fitnzss | 75% by Promotion by seniority-cum-fitness

whether by direct

recruitment or by

failing which by direct recruitment

25% by  promotion  through  Limited

gt Director (Establishment)
National Book Trust, India

CClor

-Pi
®~“( National Book Trust, India



promotion or by
deputation transfer &
percentage of vacancies
to be filled by various

methods.

b) 25% by promotion through selection on the
basis of written test and interview among
the LDCs of the Trust having minimum
three years regular service in the grade
and possessing prescribed qualification for
direct recruitment

Departmental Test failing which @ direct

recruitment

11

In case of recruitment by
promotion/deputation,

which
promotion/deputation to

grades from

be made

LDCs of the Trust having minimum three years

regular service in the grade

Promotion:

75% by promotion by seniority-cum-fitness
amongst the LDCs and Hindi Typist in Level 2
(Rs.19900-63200) with eight years of reguiar
service failing which by deputation failing
which direct recruitment

25% by promotion by selection amongst the
LDCs and Hindi Typist with eight years of
regular service failing which by deputation
failing which by direct recruitment

Note : Retention of existing
service will be followed as
guidelines dated 31.12.2010.

eligibility
per DOPT

Deputation:
Officers of the Central/State
Government/Autonomous Bodies/UTs/
semi Govt./ public sector institutions and possessing
the requisite educational qualification prescribed for
direct recruitment.

0] Holding analogous post on

basis; or

regular

(@) With eight years regular service in
Level 2 (Rs.19900-63200) of
Lower Division Clerk or equivalent

As per DOPT norms

12.

If a
Promotion

departmental
Committee
the

exists, what s

composition?

NBT as
Chairman of the Committee and 3 nominated

Committee comprising Director,

members including one representative from the
controlling Ministry

Committee comprising Director, NBT as

Chairman of the Committee and three members

including one representative from the

controlling Ministry

Natio

(Establishmcm)
nal Book Trust, India

®1

" Director
National Book Trust, India




- @odel Recruitment Rules for the post of Upper Diviston Clerck

: ¢ Tame of Fost Upper Division Clark,

s ‘Numbes of Post Yyeac ol franmng)

‘Subect o vanation depengert an
watklaad

3 ‘Classifiration General Gentrad Service Group )

Nor-Gazetted, Ministernal
4 Pay Band and Grade Pay J'ay Band - 1 Rs. 520012000
iGrage Pay Rs 2400
5 \Whethear selection zosl ot ncn Man-Se ection If promobon s aoe of
. § .
gelaction post e methods of recroitinart
i Mot epphicabis’, f pramesion s oo
o0e of the methods of recroiment

5 Whether benefit of added yea™s of NG
. \ oy , - |
service adrissibie urder Ruie 30 of
‘the Cerdral Civil Services (Penson;

Rules, 1272 l
! ,
7 e beat for girect recoutrient Between 16 and 27 years of age |
relaxable for Saovermment seceanis
Lp le 40 years in accoraance wih
the instructicas of ordess 1saued by
Ihe Central Governmant)
l
Mote.  The  craoa date o
detemmining the age Fmit shal' be ax
tixed Ty the Saff Soaction
Commussion (Where recruitmeant is
: frot thwough Sl Selecvaon
‘ COMmmission,  Crucla cate for
deterrinng the age limil shall be
the lazt  date  for receipt of
applicatorys !

a ‘Educaticna and other quanfical ons Cegree o 3 recagnized vty !
i - N . . - A
required for giret recruts 2guvalan

9 - Whetl~er age and educaticnal Not appl cable
~quahhcatons prescribed for drecl .
reoistment will apply in the case ot
progmntees

T Peqed of prapaton ¥ any P years for direct recantmern hhy

Hfor promotegs

i

Assistant Director (Establishment) Dikeatas
National Book Trust, India National Book Trust, Indiz



‘oot of recrulment whether by 1. By promation failng whien by
“irect recruitment Gr hy promctios of cepuaticn, m
(.,uy depitation fabsaiplicr andd |
‘pescentage of the vacances Lo be _ % by promcloe and
filled by wanous methods by deputation. o '

[28]

i 3 CUby prometon and
_ Seby direct recrutment
ar

4. Cirect recrodment

Mote 1 - Qrganzatisns shon'd
mdicate  the  methodgs ol
recrustment tarng o acooine
theer needs and the stranomh 19
the faadur grads

Mate 2 - A pomon of the
vacancies may also be filled by
Limned Uepartrmenlal
Comcetitve Examination, i thes
; : regard  The eliginlity servce for
the  Departmental Exarunation
shall te  tve years  reguar
servize in the Lower  [lvision
Clers grade i the concerap
nrgnn,allr"‘

2 In case Df recruitinent by W promotion or Pramaouar
deputation/ absorphion grades from
which Lower Division Crerk {Grade Pay of
prrlmotion.'depulrltu-ﬂla‘)\orp on o LlHle 120wtk 3 years serwica 10 iho.
madge [gmdﬂ

Note

i MWhare juniors wha hiave corrpleled
their gualify'ng or ebgibbity serace
are being considered o1 gromintion
therr  sepios would  @so ke
considered provided they are nol
shert of the reguisite qualifying orl
shopbiltty service by mafe than Fall|
ef such guallying feagility gere o
A 2 ympars, wnichever o5 355 At
have successhuly completed heis
probalica penod for cromoetion 1o the
next mgher grade atong with el
Lrizrs who hawe already complefedl-

. Isuch oualify ngieigibdsby serocse i

|

TR T

Assistant Director (Establishment) Director
3 Woartmmal L . ‘h
National Book Trust, India Nutinnal Book Trust, India



//’
/ 7l Mnte 1-
| Fir  the purpnse  of  compibtyg
i, ™ e qualdying sepeee Tor|
§(~ promotian, the seivice rendered on
A requiar rsts by an offcer poer by
v Jauary. 2008 or the ddte i
‘ whicn the revized pay  siructare
' baced or the Sidh Cenliar Pay
’ Commission  recommendalicns nas
| been extendeo. shal be gecmed o
| bo  sersce ceandegred e the
‘ COmessonding payipay scale
| . !_.xr.ens'ed based an e
recommenaatione of  the  Pay
[Commission,
;
ELJBDU’.&U-CI-."

Officers of the Central Governmen:

l i telding analagous
st on regular
nasis; ar

Wi waith eight years
equler service in
the grade of Lower
Oivisign ek o
caurvalant

The deparmental officers b 1w
teewler CRiagory who are in the airecs
kne of promolica shall not be g 1gib e
far considerationr ‘ar appaimment on.
ceputation

Sinilgrty, the ceputationisls shall
nol be gligitie i considerstion far
apoointment by promoticn

Panod of daguiaton incuding the
period of deputaticn noanother ex
cadre post hed  immedately
preceding ths appomntrment in the
same Or sorre other organ selicn o
dacartmert af the Cenlral
Goeerrmert  shall  ordinardy 1ot
uxceed three years

Assistant Dirfcior (Cstablishment) :
National Book Trust, India P trector
_ ~ational Book Trust, India



exists what is11s compostion

i

i

i

14

Circurnsiances i which Urmon Pusic
Service Commission 1g o be
corsulled in making recruiment

R

Assistan: Direceer (0.
National Book Trust, India

) Di!‘&’.‘(nr
National

e Maximurn age  dmit far
aepairtmen by deputation srall be
Ny exceading hf years’ as on the

closing  date of  receipt o
appncalionz
Muote:

For 1ne purpose of appomment cn
geputatoniabsorption  basis. e
service fendared 0N g requitan pass
by an ofticer poor to 19 Jaruary

2006 dhe dale Fom owmich the
revised pay slructure based on nel
Sth Central MPay Commassion
recommerdatinn Tas Lern
extended)  shal be deemed 1o be
BRG] I ed i the
coftespanding  grade pay  or pay
soale  axtended  based  an e
recomnmendaticrs of  the Pay

commission axcepy where theie has
bean imesgar of more than coe pre-
rewised scala- of pay inta ona grade

with a  corvron Grade  Pay/Pay
scale and whare this beneft il

extend only for the post or posts for
which that Grade Pay or Pay scace
15 e pormal replacement grade
withost any usgradatio-.

{tf Desartmental Promotion Commitiee [Group © Depanmemal Promotion

Gommittea. (Full composiion o be
indicatad)

IF promr ot on is 0ot one of the

- methods of recruitmen, the colam
may be hiled as ‘Mot applicable’
Mol applicatre

!

Bosk Trust, India




Description

Existing RRs, 2005

Final proposal based on discussion with
JS(BP) and the Director on 25/05/2018 &
30431/8/2018 taking into account 7™ CPC
Pay Matrix and DOPT guidelines on RRs

Name of Post

Jr. Stenographer

Justification/Comments

Jr. Stenographer

No. of Posts

Nineteen (19)

Nineteen (19)

Classification

Group 'C' (Ministerial)

Group € (Non-Ministerial)

Pay Band and Grade Pay/Pay
Scale

Rs.4000-100-6000

Rs.25500-81100 (Leve! 4)

As per 7' CPC Pay '
Matrix

Whether Selection Post or
Non-selection Post

Not applicable

Selection in case of Limited Departmental

Examination/Non-selection for promoation by

seniority-cum-fitness

Age limit for direct recruits

18 & 25 years

—

| Below 27 years.

As per DOPT Guidelines

Educational and other

qualification required for

direct recruits

with
speeds of 80 wpm in English/40 wpm in
English/Hindi
knowledge of computer operations

Matriculation shorthand and typing

respectively having working

Essential:
a) 12™ class pass or equivalent from a
recognized Board or University.
b) Skill Test Norms :
Dictation - 10 mts @ 80 w.pm. with
transcription ~ B0 mts (English) OR 65 mts
(Hindi) on computers.

Whether age and
educational  qualifications
prescribed for  direct

recruits will apply in the
case of promotees

Qualifications will apply

As per Model RR of
DOPT guidelines

Age : No

Qualification : Yes

9.

Period of probation, if any

Two Years

02 Years for Direct Recruitment

%irec(or (Establishment)

National Book Trust, India

Dii'ector
Naticnal Book Trust, Indgiy

1



10. | Method of  recruitment | 75% by direct recruitment 75% by direct recruitment -
whether by direct
recruitment or by promotion 25% by promotion  through limited | 25% by  promotion  through limited |
or by deputation transfer & departmental examination open for | departmental examination from LDCs/Hindi
percentage of vacancies to LDCs/Junior Library Assistants having | Typist/Junior Library Assistant
be filled by various minimum two years of regular service in
methods. the grade failing which by direct
recruitment
11. | In case of recruitment by | LDCs/Junior Library Assistants with three | 75% by direct recruitment o ‘ As per DOPT norms
promotion/deputation, years regular service in the scale of |
grades from which | Rs.3050-4590 25% by  promotion  through  limited
promotion/deputation to be departmental examination open for LDCs/Hindi
made Typist/Junior Library Assistant having eight
years of regular service in Level 2 (Rs.19900-
63200) failing which by direct recruitment
12. | If a departmental Promotion | Committee comprising Director, NBT as | Committee comprising Director, NBT as -
Committee exists, what is | Chairman of the Committee and 3 nominated | Chairman of the Committee and three members
the composition? members including one representative from | including one representative frcm  the
the controlling Ministry controlling Ministry

g Ve

Assistant Director (Establishment)
Naticnal Book Trust, India

" Direclor ’

National Book Trust, India




iy IED 7 5 s A
| Nane of Post | No. of Posts Classification [ Pay Band - Whether Se{ﬁcllul—T\W’ ether benelit of | Age tmil tor
' and Grade ! Post or Nou- Dadded vears of Ddirect recrults
‘ | ( Pay ] selectian Past ‘ service admissible
i i[ } ; Cunder rule 30 of the
L CCS ; _'
' l (PersiomRules, !
o N e
L Stenographer [~ ~General Central | PB-1 Rs. | Notapplicable | Not applicablz 11827 vears
Girade (1 } (year of :[ Sevvice Group C 3204 . | " (Refaxable tor
]' framing) | Non-Gazettted, 20200, ’ Govi servants
P subject to | Ministerial Grade Pay : i ? uplo 40 vears i |
1 vanation ! Rs. 2400 : lt accardance with
' dependenton ! L ‘ CInSruUChions o1
| workload # ! ' | f orders 1ssued by
) ' | ' . | the Central
: | i o . - ‘i ' - HGovt)
B | ! ' Note The
, - _ ' ’ crucial date foc
i ‘l ’ - | - determining (he
W b . ' o , _ age [t shall
Assistant Director (Establishment) . A | B - : :f ?}‘:eﬂitflfll.lsw
National Book 'l‘rust? India ) o | i Select i;'”f
el pwebter e h e L Commisson
‘ @,01 latioial Book Trust, India = . : . » ' - -
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S. | Description Existing RRs, 2005 Final proposal based on discussion with | Justification/Comments
JS(BP) and the Director on 25/05/2018 &
No. 304&31/8/2018 taking into account 7™ CPC |
Pay Matrix and DOPT guidelines on RRs
1. | Name of Post Shop Assistant :Shop Assistant -
2. | No. of Posts Three (03) Three (03) -
3. | Classification Group 'C' (Non-Ministerial) Group € (Non-Ministerial) -
4. | Pay Band and Grade Pay/Pay | Rs.4000-100-6000 Rs.25500-81100 (Leve! 4) As per 7™ CPC Pay
Scale Matrix
5. | Whether Selection Post or { Not applicable Selection - :
Non-selection Post l
|
6. | Age limit for direct recruits | 21-30 years Below 27 years. As per DOPT Guidelines '[
7. | Educational  and  other | a) A degree fr‘omar‘ecogmzed un|ver‘75|_Ty_ Essential: - | as per existing RRs and
qualification required for b) Working knowledge of English and Hindi a) A degree from a recognized university | functional requirement of
direct recruits ¢) Three years experience in book selling or diploma in sales and Marketing or sales | NBT.
promotion
b) Three years experience in marketing |
of  books or  journals or  consumer '
products/services. :
c) Working knowledge of English & Hindi
Desirable :
Knowledge of regional language
8. | Whether age and | Only qualifications will apply Age : No o
educational qualifications
prescribed  for  direct Qualification : No
recruits will apply in the Experience as per Col 11
case of promotes
9. | Period of probation, if any Two years for Direct recruits. Two years -
" Director

mr (Lsrabhshmcm)

Natinnal R2aat. .

By

Nationul Book Truct Inai.



10.

Method  of  recruitment
whether by direct
recruitment or by promotion
or by deputation transfer
&percentage of vacancies to
be filled by various
methods.

Promotion by selection from the LDCs having
minimum three years of regular service in
the grade and possessing the qualifications
and experience as prescribed for the direct
recruitment, failing which by direct
recruitment

Promotion by selection failing which by direct
recruitment

11,

In case of recruitment by
promotion/deputation,

grades from which
promotion/deputation to be

made

Promotion by selection from the LDCs having
minimum 3 years of regular service and
possessing the qualifications and experience
as prescribed for the Direct recruits, failing

which by Direct recruitment

100%Promotion by selection through linuted
departmental examination from the LDCs
having minimum three years of regular service
in Level 2 (Rs.19900-63200) and possessing the
experience as prescribed for the direct
recruitment,  failing  which by direct
recruitment

12.

If a departmental Promotion
Committee exists, what is

the composition?

Committee comprising Director, NBT as
Chairman of the Committee and 3 nominated
members including one representative from
the controlling Ministry

Committee comprising D|;c*ror‘, NBT as
Chairman of the Committee and three members
including one representative from the
controlling Ministry

Assistant Director
Nationg] Book

S

(ESlabliShm€nt)
Truse, India

Direcior l

Naticual Book Trust, India



tant
LS

design, final art work, calligraphy, cutting-
pasting, page making, etc.

Desirable :
Experience of dark room

10+2 with three years Diploma in Applied
Art(Commercial Art) from a recognized
institution with three years experience.

b) Experience in the preparation of black &
white and Colour illustrations, cover-designs,
layout work etc. of books and periodicals in a
publishing house of repute.

Desirable :
—. - Knowledge of printing techniques

| s. Description Existing RRs, 2005 Final proposal based on discussion with Justification/Comments |
JS(BP) and the Director on 25/05/2018 &
No. 30431/8/2018 taking into account 7™ CPC
Pay Matrix and DOPT guidelines on RRs |

1. | Name of Post Jr. Artist Jr. Artist o -

2. | No. of Posts One (01) One (01) -

3. | Classification Group 'C" (Non-Ministerial) Group € (Non-Ministerial) - }

4. | Pay Band and Grade | Rs.4000-100-6000 Rs.25500-81100 (Level 4) - As per 7' CPC Pay |
Pay/Pay Scale Matrix l

5. | Whether Selection Post | Selection Selection T Promotion not a mode of ‘
or Non-selection Post filling up

o —_— |

6. | Age |limit for direct | 18 to 25 years Below 27 years, As per DOPT Guidelines
recruits ‘

7. | Educational and other | Essential: Essential: To impart professionalism
qualification required for a) Bachelor Degree in Fine Arts (Fouri Years | and efficiency,
direct recruits e) Matriculation pass with minimum one year | course) with specialization in | qualification/experience,

certificate course in commercial/Applied | Applied/Commercial Art from a recognized | modified.
Art from a recognized Institution University/Institution  with  two  years'

f) 3 years experience of Commercial/Applied | experience. ' As per Model RR of
Art in an advertising house/public sector NCERT (Copy enclosed)
organization with knowledge of layout, | OR

&

Stant Bireetor (Esmbhshmen()
ational Bogk Trust, India

Director

| RCA—. * B r | .
Honai ouk Trust i



2. Experience in pavilion/exhibition designing

Book production

4. Knowledge of Photography and its
application to designing

5. Working knowledge of computer and its
software for designing

w

8. | Whether age and | Not applicable Not applicable

educational qualifications !

prescribed for direct

recruits will -apply in the

case of promotes .
9. | Period of probation, if any | Two Years Two Years o )
10. | Method of recruitment | Direct recruitment Direct recruitment

whether by direct

recruitment or by

promotion or by

deputation transfer &

percentage of vacancies

to be filled by various

methods.
11. | In case of recruitment by | Not appmble Not applicable -

promotion/deputation,

grades from which

promotion/deputation to

be made
12. | If a departmental | Committee comprising Director, NBT as | Committee comprising Director, NBT as

Promotion Committee | Chairman of the Committee and 3 nominated | Chairman of the Committee and three members

exists, what is the

composition?

members including one representative from the
controlling Ministry

including one representative from  the
controlling Ministry

Assfftarm Director (Establishment)
National Book Trust, India

@47 '_bireélor

National Book Trusi, Iuuia



Recruitment Rules for the post of Artist Gr.lll, NCERT

SI. | Details of the post Recruitment Rules
B Name Of Post Artist Grade-11]
2. No. of Post One (01)
3. Classification Group *C’
4. Scale of Pay 5200-20.200+ Grade Pay 2800
5. Whether Selection Post or Non- | Not Applicable
selection Post
6. Whether benefits of added vears of | Not Applicable
service admissible under Rule 30 of
the Central Civil Services (Pension)
Rules, 1972.
7. Age limit for direct recruits Not Exceeding 27 years,
8. Educational and other qualification | Essential:
required for direct recruits 1. Degree in Bachelor of Fine Art with specialization in Applied Art
(Commercial An) from a recognized Institution with two ycar
experience.
OR
1042 with three years diploma in Applied Art (Commercial Art) from
a recognized institution with 03 years experience.

2. Experience in the preparation of black and white and colour
illustrations, cover-designs. layout work etc. of books and periodicals
in a publishing house of repute.

Desirable:

1. Knowledge of printing techniques.

2. Knowledge of photography and its application to designing.

3. Working Knowledge of computer and its software for designing.

9. Whether age and educational | Not Applicable
qualifications prescribed for direct
recruits will apply in the case of
promotes
10. | Period of probation. if any 2 Years for direct recruitments
11, | Method of recruitment whether by | 100% direct recruitiment
direct recruitment or by promotion
or by deputation transfer &
percentage of vacancies to be filled
by various methods.
12 {In case of vecruitment by | Not Applicable
promotion/ deputation. grades from
which promotion/ deputation to be
made -
13 | a departmental  Promotion | Asper NCERT reguiation o
Committee exists. what is the
composition? -

e

Assistani Director (Fstablishment)
National Book Trusi, India

Dirccior
National Book Trust, India

o
1
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S. | Description Existing RRs, 2005 Final proposal based on discussion with | Justification/Comments
JS(BP) and the Director on 25/05/2018 &
No. 30431/8/2018 taking into account 7' CPC
Pay Matrix and DOPT guidelines on RRs
1. | Name of Post Lower Division Clerk Lower Division Clerk -
2. | No. of Posts | Thirty Five (35) Thirty Five (35) a -
3. | Classification Group € (Ministerial) Group C (Non-Ministeral) B -
4. | Pay Band and Grade | Rs.3050-75-3950-80-4590 - Rs.19900-63200 (Level 2) As per 7™ CPC Pay
Pay/Pay Scale Matrix
5. | Whether Selection Post or | Not applicable Selection o o -
Non-selection Post
6. | Age limit for direct | 18 to 25 years Below 27 years As per_DOPT Norms
recruits
7. | Educational and  other | Matriculation with minimum typing speed of | Essential: As per Model RR of
qualification required for | 30 wpm in English/25 wpm in Hindi DOPT
direct recruits a) 12'" Pass or equivalent from a recognized
Board or University
b) A typing speed of 35 w.p.m. in English OR
30 w.p.m. in Hindi on computers (correspond
to 10500 KDPH/9000 KDPH on an average
of 5 key depression for each wori). -
8. | Whether age and | Qualification and typing speed will apply Age - No -
educational  qualifications
prescribed  for  direct Qualifications - Yes
recruits will apply in the
case of promotes
| 9. | Period of probation, if any | Two Years Two Years -
10. | Method of recruitment | a) 70% by direct recruitment 85% by direct recruitment -
whether by direct | b) 30% by promotion through selection of
; departmental employees on the specified | 10% of the vacancies shall be tilled from
recruitment AR I?Y, licrahli:hgwm\ proY E)EFEQ:{@P ==




promotion or by deputation
transfer & percentage of
vacancies to be filled by
various methods.

grades and possessing prescribed
qualifications on the basis of typing and
written test failing which by direct
recruitment.

_dﬁfngsf the GréQp C staff in Level 1
(Rs.18000-56900) and who possesses the 12
pass or equivalent qualification and have
rendered three years' regular service in the
grade, on the basis of departmental qualifying
examination.  The maximum age limit for
eligibility for examination is 45 years (50 years
of age for the candidates belonging to the SC

[ and ST).

5% shall be fiilled on
promotion by seniority-cum-fitness hasis from

of the vacancies

Group 'C' employees who have three years'
regular service in Level 1 (Rs.18000-56900).

As per Gazette of India
dated 5™ August 2015

NBT as

from the

11. | In case of recruitment by | Group 'D' {supporting) staff like Attendant, | 85% by direct recruitment
promotion/deputation, Record Sorter, Peon-cum-Messenger,
grades from which | Frash/Cleaner having minimum five years 10% by promotion by selection amongst MTS in
promotion/deputation to be | regular in the Group ‘D' in the Trust and Level 1 (Rs.18000-56900) with minimum three
made possessing qualifications prescribed for direct | Y¢S regular service in the grade possessing
recruitment qualification prescribed for direct recruitment
on the basis of a departmental qualitying test.
5% by promotion by seniority-cum-fitness from
MTS in Level 1 (Rs.18000-56900) with minimum
three years reqular service in the grade
i
12. | If a departmental | Committee comprising Director, NBT as i Committee comprising Director,
Promotion Committee | Chairman of the Committee and 3 nominated | Chairman of the Committee and three members
exists, what is  the | members including one representative from | ncluding —one  representative.

composition?

the controlling Ministry

controlling Ministry

Natonal

Raardl

Assistant Director (Establishnient)

Book Trust, India

" Director

National Book Trust, India
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MINISTRY OF COMAM UNTCATION AND INFORMATION TECHNOQLOGY

(Depavtment ol Teleenmmunication)

NOTIEEC TIHON

New Dedhi, the Sth August, 2075

GARGINE).~In exercise of the powers conferred by the provisn w article 309 of the Constitution and in,
supersession of the Department of Telecommunications. Teletommunications Accounts (Lower Division Clerks, funior
Accouniapts and Senior Accountams) Recrvitment Rules, 1988, i so far as it refates o the ponts of Lower Division
Clerk exeepl as respeets things done or omitied 1o be done hefore such superaession, the President heveby makes the
following rules regulating the method of recruitment to Group C post of Lower Division Clerks, in the Depariment of
Teicconmunications, namely - .

T Shart title and (fumnwnccmunl

(1) These rules may be called the D< parunent ol Telecommunications, in m alfices of Controller of Compunic ﬂmn
Aceounts W
Rujes, 2015,

stional Institute ofyCommunicanon fFinance, Group “C7 Lower Division Clerk posts Reerutment

12y Phey shall come o toree on the dare of their publication w the ofhoal Clacette.

Numher of post, classification and (he Poyv Band and Grade Pav o Pay Scade. - The aumber of post. its
cassification aud the Pav Band and Grade Pav or Pay seale attached thercio shall be as specified in cofumnps (2710
G o the Schedule annuxed o thiese rgles,

Method of recreitment, age Hmit, qualifications, eteo-The method of weenmmoent 1o the said past, age Lt
qualifications snd other mattery refuting thereto shadl be as specificd i columns $3) to (13) of the atoresaid

Schedule, ] W
e ant Direstor (Establish
" Director _ stant D (

¥ is i [ J A ] -
\ 5l I . ING

Le




-~ THE GAZETTE OF INDIA t EXTRAORDINARY [Pary H-—SEC. 3(1)]

A4, Disqualification. - No pc.rSon .

(1) who, has eotered into o coniracted a marriage with a person having a spouse living; or

()

who, having a spousc living. has entered inte or contracied a marriage with any person,

shall be eligible for appointment to the said post:

Fiovided ihat ibe Cenirat Guvernment vy, 31 seosiicd that such maviage is permissibie under personai

law applicable to such person and the other party 1o the marriage and that there are other grounds for so doing,
exempe any person from the operation of this rile.

A Power to relax. - Where the Central Government s of the opinian that it is necessary or expedient (o do so. it

may. by order. &hd for reasons to be recorded in writing, el any ol the provisions ol the

serules with respeet ©
any class or calegory of persons.

0. Savings. - Nothing in these rules shall affect reservation, relaxation ol age hiniit and other concessions required

to be provided for the Scheduled Castes, the Schednled Tribes, ex- Servicemen. and other special categories of
persons in accordance with the vrders issued by the Cenwral Government [Tom time o time in this regards,

Classification | Pav Band aﬁ(ri Whether ) ‘Tgc limit for direct recnuits

' PRI - et e e e
RN Y i-\_’n Ui RSy RERNE VI i.’\)‘n Vil

) . Pav Scale [ non- - sclection | ' ’ ' ’
R T R ] | pust i : S
ST S ) G (6)
Lower : | General Central ! Pn\- Band-1. | Non selection | Belween 18 and 27 vears |
Divisiun (2018) - % Service, Group-C, Ry SZ00-30500 | (Relavabie for Gé_\-'_c:ﬂ\lucnl';
Clerk ! Subject ! Non- Gazetted. Plus Grade Pay servapts up to 40 years in |’
: HY! Ministerial of Re 1200/~ i accardance with instructions |
variation ‘ or orders issued by the |
1 dependent ! Central” Government  trom |-
on | 3 time 1o Ume). -
workload | | Note: The crucial date for
‘ deternmiring  the age  limit |
‘ - ! shall be as advertised by the
l‘ i | - Staff Selection Commission. |
[ Cdncadional  “and  other | Whether ag;é and | Penad “of { Method af recruiiment whether by direat !
!qudllfl(‘.’llludﬂ reqetired ﬁ)r' cducaioni Probation . i} recruitment or by promotion or - by
direet recruils - D qualifications preseribed | oany deputation ! absorption and percemage
| [ for direci recruits will of vacancies 1o be filled by various
. apply - the case of methods ' ' ‘
: 7(_7.‘_' T e _(_»lUI‘TA - oL
) l'%_(_h—ﬁnss‘ or equivalent WO }'czTrs ¥i (N83% by direct recruitment through

Cirom arecopnised  Board or Staff Selecton Commission. {
{i1)10% ol ihe vacancies shall lilled |
From mimongs: the Group- C Stall i the

Grade Pav af Rs.1800/- and who

v iimversity.

l

(“) )’\ l‘\"“,i"\u, gl)w_‘d :)'_l W ‘
i

i i Lnelish or 30 wpm in posEUNs l.j:h Cliss ‘pds.x or cquiv‘?l‘c.nf_ |
© HMindh on compliter. quahilication and bave rendered 3 years |
f s P and M ] reonli wervice i ohe grade, on 'lhc [
Fcorrespond W 10300 KD b . ‘ bust. ol (icp;:runcu.n:l qualrl_\jmg
OO0 KDPH on an averape of | Poeawmination. The maximum agellnnn
S key depressions Tor cuch l _, L for cligibiling foy e.\a_n'nnnlaon is 45
Savord) | 1. i vears (30 years of age  for the
' candidates belonging (o the Scheduore
' \ l Casie and Schedule Tribe
. t communiticy). o
' ‘ . L T T O e R R |

o (5 shment)
o Dans T, India
y . Natinn?

Dxrem
National Book Trnst
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i the  numbor of  vacancies  avairlable

; under Clause. (i) qualified at the
examination. such excess number of

. cinployees  shall bhe  considered  for

fithing the vacancies arising in he

|

. suhsequent years so that the employves .
i quikifving at an carlier examination are

i oconsidered before those who qualify al
l {2 Jater examination.
| (1) 3% of the vacanciés shall be fitled |
! on senfonty- cum- fitness basis from
! Group- C empluyees who have 3 yeirs
rerilar service i posts with the Grade
Pay of Rs 1800, . ]

Incase of recruitment by I Departmental  Promotion  Committee  exists, whal s its Clircumstances in |
i promotion” or deputation or | composition _ which the Union :
l absorption, ~ grade  lrom t Public - Serviee |
which PIONHION ui L Commission is
'f depmaticn? shoomtion o he ! ’oc ORI !
. made, ! kinp ',
R q o ) o e CIUIUNGA - j
- - (Hn o o o ; SRIE :
' ir As stated in Columu 10, .mnp « lJcpnrllnuml Promotion Committee (Tor confirmation ) : Notuppheable, ¢
: Lo Comroller of Communicanan Accounts »l)ll’xkl\\l Generitd : '
PiMatianal butisgle of Commumication Pinanecey - Chinrman I‘ i
l 2 dumor Adonipistrative Gride -fevel atficer in m:u‘gv ul : $
| SoAadminstration - Member l
! S Peputy Controlloy of Commumicahion Accounts  Deputy Diccctor
Membey S e »_!

(1 No 9-012001-5EA-1 ] LDL]
SAVRARIT K. TIW \Rl DD \\H

Assistant Director (Bstbisioo™)
Nationa! Book Trusl, lndia

. 35?7@ Y IS="2-

Printed By the Manapes. ('jmcanmcn! ol i Pross, f\‘m o, .\l .\.']ml\ \«( s thi-nnn

and Pubilished by the Cantraller of Publicanons Defle- 3oy




S. | Description Existing RRs, 2005 Final proposal based on discussion with | Justification/comments
JS(BP) and the Director on 25/05/2018 &
No. 30431/8/2018 taking into account 7" CPC
Pay Matrix and DOPT guidelines on hRs
1. | Name of Post Hindi Typist Hindi Typist -
2. | No. of Posts One (01) One (01) - :
3. | Classification Group 'C' (Non Ministerial) 6roup € (Non-Ministerial) -
4. | Pay Band and Grade | Rs.3050-75-3950-80-4590 Rs. 19900-632Q0 (Level 2) As per 7™ CPC Pay
Pay/Pay Scale Matrix
5. | Whether Selection Post or | Not applicable Selection -
Non-seiection Post
6. | Age limit  for direct | 18 to 25 years Below 27 years As i)er' DOPT Guidelines
recruits
7. | Educational and  other | Matriculation with minimum typing speed of | Essential: As per DOPT Guidelines |
qualification required for | 25 wpm in Hindi
direct recruits a) 12" Pass or equivalent from a recognized
Board or University
b) Typing speed of minimum speed 20 w.p.m.
in Hindi on computers (correspond to 9000
KDPH on an average of 5 key depressions
for each word).
Desirable:
Knowledge of English typing
Note:
Appointment shall be made through a written
test followed by skill test.
8. | Whether age and | Qualification and typing speed will apply Not applicable -
educational  qualifications
prescribed  for  direct

recruits will apply in the

P

National Boo

stant Director (Estabiishmcn.l)
% Trust, India

¢ Director
National Book Trust, Iudia



case of promotes

9. | Period of probation, if any | Two Years Two Years for direct recruits
10. | Method of recruitment a) 70% by direct recruitment Direct Recruitment
whether by direct | b) 25% by promotion through selection of
recruitment or by departmental employees on the specified
bromotion or by deputation gr‘ade; .and possessihg pr‘eécr‘ubed
qualifications on the basis of typing and
fransfer & percentage of written test failing which by direct |
vacancies to be filled by recruitment |
various methods.
11. | In case of recruitment by | Employees of the Trust in the lower grades | Not épplicable_ o
promotion/deputation, with minimum 5 years regular service in the
grades from which | grade in the Trust possessing qualification
promotion/deputation to be | prescribed for direct recruitment
made
l2. | If a departmental | Committee comprising Director, NBT as | Not applicable
Promotion Committee | Chairman of the Committee and 3 nominated
exists, what is  the | members including one representative from

composition?

the controlling Ministry

Vastv

Assistant Directer (Establishment)
Naticnal Book Trust, India

" Director
National Book Trust, India
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MINISTRY OF COMMUNICATION AND INFORMATION TECHNOLOGY

{Department of Telecommunication)

New Dethi, the Sth August. 2018

G.ER619(E).—In exercise of the pewers conferred by the provisa wo article 309 of the Constitetion and in,
supersession ol the Department of Teleconmunications, Telecommunications Accounts (Lower Division Cierks, Junior
Accountants and Senior Accountams) Recraitment Rules, TO8S, m oso far ax 11refates o the posts of Lower Division
Clerk exeept as respects things done or omitied 1o be dene belore such supersession. the President hereby makes the
followwing rules regelating the methed of recrutment o Group O post of Lover Divigion Clerks. in the Department of
Teiecommunications, namely -

. Shor title and Cammencement. -

(Hr These rules may be called the Department of Telecommunications, i the offices of Controller of Communication
Aceomnts Csotong] nstiue ofyConpounication Finance. Gragp O Loway Division Clerk posls Recruitmerit
Rudes. 2018,

() They shall come o faree on the date of their publication w the offical Gasctiz,
Nomber of poste classification and the Pay Band and Grade Pay or Pay Scale. - The number of post. its

classification and the Pav Band and Grade Pav or Pav seale antached thereis shall be as specificd i colonms (2% m
(U of the Schedule aanesed o these rules.

Method of recrvitment ape it quadifications. ete. < Fhe method ol eanment 1o the smd post, age B
qualiticalions wnd other matters relaing therero shall be as spevificd wcolams (31 1o (13) of the aforespid
Schedule.

1 o {Fatg ) IQ n’;"-rz“.
1rector tor (Establish




THE GAZLETTE OF INDIA : EXTRAORDINARY [PARY J1-=SEC. 3(1))

4. Disgualification. - No person .-
(@) who, has entered into or contracted a mayriage with a person having a spouse living; or

() who, having a spouse living. has entered into or contracted a marriage with apy persan,

shall be eligible Tor appointment to the said post:

Frovided ihai ihe Ceniral Guvernmen gy, i satisfied that such marriage is permissinie under personal
faw applicable 10 such person and the other parts to the marriage and that there are ather grounds for so doing,
exemptany person from the operation ol this rule,

by Power to relax.

- Where ihe Central Governnent is of the opinion that it is recessary or expedient 1o do so, it
may. by order. @

nd Tor yeasons o be recorded in writing. telas any ol the provisiong of these rules with respect o
any class or calegory of persons.

0. Savings. - Nothing in these rules shall alicet reservation. relaxation of age Himit and other concessions required
to be provided for the Scheduled Castes, the Scheduled Tribes, ex- Servicemen. and other special categories ol

persons inaccordance with the orders issued by the Central Government from time to time in this regards,

(") A vping speed 33w

SCHEDULE
C Nameol | Numher | Classification | Pay Band and | Whether D Awc hmu for direct recruits
Ii : BRI | SFRTE ‘n i seigShiuh 0 : ) |
: | Pav Scale non- - selection :
1 I R | B pust 1
SRS VR BN ) B Gy §CL ET R 3§
Lower 7 General Central 1 Pay Band-1. | MNor selection | Belween 18 and 27 years
Division 2019 DSavice, Group-C. | Re 820020000 (Reioxabie for Government -
' Clerk fSubiect [ Nop- Gazetted. | Plus Crade Pay | ‘ servards up 10,40 years in i
o Minisierial of Re. 1200:- | accordance with instructions
variation _ ‘\ l\\r orders issued by the !
denendent ‘ ‘ | Cenual” Gevernment  from -
ol { ; | Unie to time). ) _ t
workloud i ] Note; The crueial date for
: 1 determining the age Timit |
: ! i oshall be as advertised by ihe
?_ o L L ) o | - ‘1__51“” Selection Commission.
| Lducational  “and  other | Whether aée Tand | Period of | Methad of reenniment whether by diredt !
Paualifications  eqdired  for D cducationa Probation . if | recruinnent or by promotion or by
l direct regruns : " qualifications prescribed |any depaniation ¢ absorption and percentage
: Vlor direct recruits will of vaceancies 1o be filled by various
4 II apply o the case of micthods
S o ypomotees | R
. A I (5~ [ ) R R () __i
() 12w ms.\' or equivelmny j Ves e The extend ‘l'l-.w:\_\mm . (D83 by direct recruitment through
Cirom a recopnised Board oy pondicated e ColJ0 : Stalf Sclection Commission,
Cbinveraity, | Dipi0%e af the wvacancies shall” Titled
b . ‘ From aangs the Group- O Stall m the
|

Girade Pay of Rs.l(\‘OO«'- and  who

[ Emalish o 30 wopam. posseys 127 Cless pass or equivalent
' H ndi on compiter, quahthication pnd have 1u1derul 3Iyears
\ !

P35wp. and RARYRL i

ceoniar service ino e grade, on the
basicof  deparimental qualifying

'uJ!kSPUHL] w 100 Kk

900 KDPE on an average of | examiation. The maximum age linit |

S key depressions for cuch ! o for chgibiiny for examination 1s l‘l
Caword) [ : | vears (0 years of age for the
' i condiddates nolonging o the Scheduie

} Caste anc Schedule fribe !

o . } CONINBNIGTS) ‘ '

l t i P U o P B L LT EL

W}\remr (Estat fishment)
A .

. 1 Book Trust. India

]

N hr\r‘]
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Printed byt

Direetor

undui

ermplovees

i filing the vacencies arising in the
! subscquent years se that the employees
‘ foqualiiving aran carlier examination are
considered before those who gualify al
A dater examination.

(it 3% of the vacancies shajl be
-oN=srhienty- cum- fitness basis
Group- C emplovees who have 3 years
regular service i posts with the Grade
Pavar R 1800, |

—t P

Comnntiee

eNIsis,

1t el

conpusilion

Departmental Promotion

. i
Group- C Departmental Promotion Committee (for confirmation
I Controlior of Communicanon Accounis -Director Generil

(Mationzt Invnmte of Commumicati

i 2odumior Administrative Grade -tevel atheer i charee ol
CAdmimstration - NMewber

*_:_\-_ILV"I‘H[WL‘F -

[

the number’
Clause

<hall

SR -

ol vacancies  available
()
examinalion, such excess number of

he

aualified at the

constdercd  lor

hlled
from

i

)

S Peputy Controlior of Commumcation Accounts “Depaty Diector

Circumstances
which the Lnian
Public

Commission iy to

in

Service

A
(AU TR AN L

making,

.
[

recruiinent -

- (13) '

Nutapplicible. ¢

|
1
|

Pea 1012001 -SEA- L D)

SAURABI R TIWARL DDGES

Assistant Direcsf

(Establishrent)

, National Book Trust, India
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S. | Description Existing RRs, 2005 Final proposal based on discussion with \ Justification/comments
JS(BP) and the Director on 25/05/2018 &
No. 30431/8/2018 taking into account 7™ CPC
Pay Matrix and DOPT guidelines on RRs
1. | Name of Post Jr. Lil::ary Assistant Jr. Library Assistant -
2. 1 No. of Posts One (01) One (01) -
3. | Classification Group 'C’ (Non-Ministerial) 6roup € (Non-Ministerial) -
4. | Pay Band and Grade | Rs.3050-75-3950-80-4590 Rs.19900-63200 (Level 2) As per 7™ CPC Pay
Pay/Pay Scale Matrix
5. | Whether Selection Post or | Selection Selection - |
Non-selection Post |
6. | Age limit  for direct | 18-25 years Below 27 years As per DOPT Guidelines
recruits
7. | Educational and  other | Essential: As per Model RR of
qualification required for | @) Matriculation pass Essential: NCERT (copy enclosed).
direct recruits b) Certificate in Library Science 1) 12" Pass
2) Certification/Diploma  in  Library
Desirable : Science/Library  and  information
Two years experience of working in a Library Science from a recognized institution,
Desirable:
a) Three years experience in the field of
Library and Information Science with
knowledge of Library Software
b) Six month computer course from a
recognized institute
8. | Whether age and | Not applicable Age : No -

educational  qualifications

prescribed  for  direct
recruits will apply in the

case of promotes

Qualification : Yes

Assistant Director

National Book Trust,

(Eslab\ishmem)

India

Direcu@‘z
National Bdok Trust, India




case of promotes

Period of probation, if any

Two Years

Two Years

10.

Method of
whether by direct

recruitment

recruitment or by
promotion or by deputation
transfer &percentage of
vacancies to be filled by

various methods.

Direct recruitment

Direct recruitment

In case of recruitment by
promotion/deputation,
grades from which
promotion/deputation to be
made

Not applicable

Not applicable

12.

If a
Promotion

departmental

Committee
exists,  what is the
composition?

Committee comprising Director, NBT as
Chairman of the Committee and 3 nominated
members including one representative from
the controlling Ministry

Committee comprising Director, NBT as
Chairman of the Committee and three members
including one representative from  the
controlling Ministry

S ol

Assistant Director (Establishment)
National Book Trust, Indig

Director l

Nationai Book Trust, India



Recruitment Rules for the post of Senior Library Attendant, NCERT

Sl No. Details of the Post Proposed Recruitment Rules |
i Name of Posts Senior Library Attendant |
2 No. of Posts 8 (Subject to variation)
3 Classification Not applicable _
T Scale of Pay | PB-1 of Rs 5200-20200 Grade Pay Rs.1900/~ B -
5. Whether Selection post or Not applicable ’_’
non selection Post B |
6. Age hmit  for direct|Not Exceeding 27 years. Relaxable for Govt. servants upto 05 years in accordance with the instructions or orders 1ssued by
recruits the Central Government. 10 years age relaxation for the employees of the Council |
| Note:The crucial date for determining the age limit shall be closing the date for receipt of applications from candidates in
Iindia (and not the closing date prescribed for those in Assam, Meghalaya, Arunachal Pradesh, Mizoram, Manipur, Nagaland, |
| Tripura. Sikkim, Ladakh Division of Jammu & Kashmr State. Lahaul and Spitr District and Pangi Sub-Division of Chamba
District of Himachal Pradesh, Andaman Nicobar Istands or Lakshadweep)
7 Educational and  other | Essential: - T
qualifications required for| 1 12 pass
direct recruits 2. Certificate/Diploma in Library Science /Library and Information Science from a recognised Institution.
Desirable:
1) Three year experience in the field of library and information science. knowledge of library software
1) Six month Computer course from a recognized nstitution
8 Whether age and|Age }
educational  qualifications | Educational qualification No
for direct recruits will
apply to promotees
9 Period of probation, 1f any |2 years for direct recruitiment N
10 Method of  recruitment|75% by Direct Recruitment -
whether by direct | 25% by promotion failing which by deputation
recruitment or by
promotion or by deputation
transfer & percentage of
vacancies to be filled by
| various methods - -
1 In case of recruitment by For Promotion i

\

promotion/deputation/trans {25% by promotion from amongst funior Library Attendant having 03 years regular service in the Grade Pay of Rs. 1800/~ m |

fer grade which ithe Council

promotion/deputation/trans

fer to be made (Note 10 Where juniors who have completed their qualifying o1 ehgibility service are being considered for promotion, their
senior shall also be considered provided thev are not short of the requisite qualifymg or eligibility service by more than half
lof such qualifving or eligibihty service or 2 vears, whichever is less and have successfully completed their probation period
| for_promotion to the next higler grade along with their juniors who have already completed such quahfying or eligihility

122 W

Brector

Assistant Director (Establishment| - tianal Trook Trost, Tndia
National Book Trust, India



(B}

[9%]

service
‘Nolc 2: For the purpose of computing minimum qualifving service for promotion, the service rendered on a regular basis by
|an officer prior to 1™ January, 2006 or the date from which the revised pay structure based on the Sixth Central Pay
Commussion recoimmendations has been extended. shall be deemed to be service rendered in the corresponding pay or pay
scale extended based on the recommendations of the Pay Commission.
\ For Deputation
By deputation from the Officials of the Central Govt /State Govt /Central Autonomous organization holding analogous post
jon regular hasis in the parent cadre or department and possessing the requisite educational gqualification prescribed for direct
recriitment. ‘
OR |
Officers having 06 years regular service in the post drawing Grade Pay of Rs. 1800 and possessing the requisite educational |
| qualification prescribed for direct recruitment. |
|

|Nol(- I: The departmental officers in the feeder category who are in the direct line of promotion shall not be eligible for
consideration for appointment on deputation  Similarly, the depuwtationists shall not be eligible for consideration for
|appomtmem by promotion

Note 2: Period of deputation including the period of deputation m another ex-cadre post held immedrately preceding this
appointment i the same or some other organization or departiment of the Central government shall ordinarily not exceed
three years  The Maximum age limit for appointment by deputation shall be 'Not exceeding 56 years® as on the closing dale
of receipt of applications |
Nole 3- For the purpose of appointment on deputation basis, the service rendered on a regular basis by an officer prior ta 1
January, 2006 (the date from which the revised pay struciure based on the Sixth Central Pay Commission recommendation
has been exiended) shall be deemed to be service rendered 1n the corresponding grade pay or pay scale extended based on the
recommendations of the Pay Commission except where there has been merger of more than one pre-revised scale of pay into:
‘onc grade with a common grade pay or pay scale and where this benefit will extend only for the post(s) for which that grade
| pay or pav scale is the normal replacement grade without any upgradation

L

If a Departmental | Departmental Confirmation/Promotion Committee
Promotion Commmeei(i) Secretary. NCERT - Charrperson
exists, what 15 thei{ih) One Representative SC/ST category - Member
composition? nommated by Director, NCERT

|(1n) One Representative Minornty Community - Member

nominated by Director . NCERT
- Member

i

il

I'rust, Indig




S. | Description Existing RRs, 2005 Final proposal based on discussion with Justification/comments
JS(BP) and the Director on 25/05/2018 & “
No. 30431/8/2018 taking into account 7™ CPC g
Pay Matrix and DOPT guidelines on RRs l
— |
1. Name of Post Gestetnor Operator Gestetnor Operator - i
— = = |
2. | No. of Posts Two (02) Two (02) - |
3. Classification _ Group D (Ministerial) Group € (Non Ministerial) -
4. |Pay Band and Grade | Rs.3050-75-3950-80-4590 Level 2 N As per 7™ CPC Pay ‘
(Rs.19900-63200) .
Pay/Pay Scale Matrix
5. Whether Selection Post or | Not applicable Non-selection - i
Non-selection Post |
6. Age limit  for direct | 18 to 25 years Below 27 years— _ - q‘
recruits !
7. Educational and  other a) Class VIII Senior S dary P As per DOPT norms
qualification required for b) 2 years' experience in the field. €nior secondary Fass
direct recruits
8. Whether age and | Qualification will apply Not applicable -
educational  qualifications
prescribed  for  direct
recruits will apply in the |
case of promotes
9. Period of probation, if any | Two Years Not applicable -
10. | Method of recruitment | By promotion failing direct | 100% by promotion. -
whether by direct | recruitment.
recruitment or by

promotion or by deputation
transfer & percentage of

vacancies to be filled by

pistant Director (Establishment)
National Book Trust, India

Director |
National Book Trust, India



various methods.

11. | In case of recruitment by | Attendants with 3 years regular service in the | 100% by promotion amongst the MTS in Level
promotion/deputation, post in the Trust. 1 (Rs.18000-56900) with three years regular
grades from which service,
promotion/deputation  to Note:
be made The selected person should be capable of

operating photocopiers and also able to read
Elementary English/Operation manua!l for
the machines.

t2. | If a departmental | Committee comprising Director, NBT as | Committee comprising Director, NBT as
Promotion Committee | Chairman of the Committee and 3 nominated | Chairman of the Committee and three

exists, what is the

composition?

members including one representative from the

controlling Ministry.

members including one representative from
the controlling Ministry

Y Ly ol

Assistant Director (Establishment)

Director i

Natiounal Book Trust, India

National Book Trust, India



Scale

S. | Description Existing RRs, 2005 Final proposal based on discussion with | Justification/comments
JS(BP) and the Director on 25/05/2018 &

No. 30431/8/2018 taking into account 7™ CPC
Pay Matrix and DOPT guidelines on RRs

L Name of Post Driver Driver N -

2. No. of Posts Ten (10) Ten (10) [Four for LMV and Six for HMV] -

3 Classification Group 'C" (Non-Ministerial) Group 'C' (Non-Ministerial) -

4, Pay Band and Grade Pay/Pay | Rs.3050-75-3950-80-4590 Rs.19900-63200 (Level 2) R As per 7™ CPC Pay

Matrix

National Book Trust, India

@‘-‘,Na(ionnl Book Trast, Indin

5. Whether Selection Post or | Not applicable Selection in case of Limited D‘e-p?r?menml -
Non-seiection Post Examination
6. Age limit for direct recruits | 18 to 25 s -
ge i ree o 0 <9 year Below 27 years' (Relaxable for Government
servants upto 40 years in accordance with the
instructions or orders issued by the Central
Government.)
7. Educational  and  other | Essential: ) As per DOPT norms
. : Essential
qualification required for . () Possession of a valid driving license (copy enclosed)
direct recruits (1) Class VIIT . for Heavy Motor Vehicle;
(n)  Must possess appropriate valid heavy _ '
drivi : . . () Knowledge of motor mechanism ("the
riving  commercial  license  with _ )
- . candidate should be able to remove minor-
minimum three years working . _
experience defects in vehicle);
(i) Knowledge of automobile mechanics (”')_ Experience of driving a heavy motor
vehicle for at least 3 years.; and
(iv) Pass in 10™ standard.
Desirable:
3 years' service as Home Guard/Civil
Volunteers.
8. Whether age and | Qualification will apply Age - No -
Pon O ST T SOV FUECTIVITA ey
i pirector (EStatiistin ity Directo




8. Whether age and | Qualification will apply Age ~ No }
educational  qualifications |
prescribed for direct Qualifications - Yes l
recruits will apply in the [ |
case of promotes ‘
|
9. Period of probation, if any Two Years Two years i
10. | Method of recruitment | a) 40% by promotion through selection of | 40% by promotion through selection of
whether by direct departmental employees in the prescribed | departmental employees in the prescribed
recruitment or by grades through skill test and interview by | grades Thr‘oggh skill Tes.*r by Se.iec’rion |
promotion or by deputation Sglec’rnon Commi‘r‘ree failing which by | Committee failing which by direct recruitment | !
direct recruitment
fransfer  &percentage of b) 60% by direct recruitment 60% by direct recruitment |
vacancies tc be filled by |
various methods. :
11, | In case of recruitment by | Group 'D' employees of the Trust holding | Amongst MTS in Level 1 (Rs.18000-56900) of
promotion/deputation, regular group 'D' post with minimum two years | the Trust holding regular post with minimum
grades from which | service possessing qualifications as prescribed | Three years service possessing qualifications
promotion/deputation to be | for direct recruitment as prescribed for direct recruifment
made
12. | If a departmental | Committee comprising Director, NBT as Committee comprising Dir‘ec‘ro_r',_ NBT as
Promotion Committee | Chairman of the Committee and 3 nominated | Chairman of the Committee and three
exists, what is  the | members including one representative from | Members inciuding one representative from

composition?

the controlling Ministry

the controlling Ministry

Assistant Director (Esta
National Book Tru

blishment)
st, India

Director

Tk Trpas v oo



Mo, AB-14017/10/2014-Estt (RR) (3104937)
Government of India
inistry of Personnel, PG and Pensions
Lrepartment of Personnel & Training
New Delhi
“e
Dated the 4 July, 2014

OFFICE MEMORANDUM

Subjeet: Model Recruitment Rules for the Staff Car Driver category of posts —
review regarding,. | -

The model RRs for the post of Staff Car Driver (Ordinary Grade) issued vide
this Department OM MNo. AB-14017/73/07-Estt. (RR) dated 7.11.2007 which also
mcluded the brief provisions for higher grade of the Staff Car Driver category posts
have becy reviewed and for higher Grades framed in the light of promotion scheme
for S5iafl Car Duvers 1ssued vige O No. 22036/1/92-Estt. (D) dated 30.11.1993 as
subsciuently modificd viae M daied 27.7.1995, OM dated 15/2/2001 and vide OM
dated 13.2.2002 and the replacement scales as per CCS (RT) Rules. The UPSC has
also been consulted while franung the model RRs of these posts. Accordingly, the
revised Model Recruitmeni Railes for the same are enclosed as Annexure to this
Office Memoranduin.

2. Minisiries / Departinents roay review the existing rules and notify the revised
rules conforming to the Mode! Kecrnitment Rules. These may also be forwarded to
all antonomous/ statutory bodies foy adoption. The Ministry of Home Affairs is also
requesied to forward these Model #Rs to the UT Administrations for appropriate:

action,
3. sl version will follow, N
(Mukta Goel)
Assistant Di c.t'-,u'..' ‘\E-;:'.";‘:l‘.»hmsm} Director (E-1)
P:i‘n‘m.l_m, Rook Trust, India | Ph. 23092479
To
o Al Ministnes/ Departmeats of Government of India.
2 Uhe President's Gecretarial. New Delhi.
3 The Vice-President's ~ecretarial, New Delhi
A The Prime Minisier's D e, Mew Delhi,
5. The Cabinct Sceretariat, Mew relh
G The Compteolier and Axvmicr Geperal of India, New Delhi.
- 7. The Union Yublic Lervics Commission, Mew Delhr,
& The Staff Selection Domimission, New Dethi
Contd.../-

’@7Director :
. . 1T i t Yoyl



Nane of | Number
Post ol post
S e
Staff Car| Number
Driver “(Year of
{ordinary | framing)
pade)
“subjeot
to
variation
dependent
on
workload
Direcior

MODEL RECRUITMENT

Classifica- |

lion

- ._.3_'_ ..
General
Central
Scrvice
Ciroup
Non-
Garelted,
Non-
Ministerial

[ Pay Band 1 |

«

Rs

20200
Grade
Rs.1500

5200-

Pay

[Pay  Band
and  Gradc
Pay/  Pay
Scale
- ]

Whether
sclection
post
non-
sclection
past
s

Nat
applhicable

“atlonal Bogk Trust, India

or
-

s - 25 yca}s_* (Rcla.xEla for

]

/\g( limit for dircet recruits

6

Government servants upto 40
ycars in accordance with the
instructions or orders issued by
the Central Government.)

Note: The crucial date for
determining the age limit shall
be the closing date for receipt
of applications from candidates
in India (and not the closing
datc prescribed for thosc in
Assam, Meghalaya, Arunachal
Pradesh, Mizoram, Manipur,
Nagaland, ‘Tripura, Sikkim,
Ladakh Division of J&K Statc,
lahaul & Spiti District and
Pangi Sub Division of Chamba
District of Himachal Pradesh,
Anadaman & Nicobar Islands
of I.akshadweep).

* 1f the ‘direct recruitimenfis to
be made by ‘direct open
competitive I'xamination, the

1 Esscatial;

RUEES VORTTHL POST OF STAFF CAR DRIVER (ORDINARY GRADIY)

Lducational and athor qualifications
required for direct recruits

7.

(1} Possession of a valid daving
license Tor motor cars;

(11} Knowledge of motor mechanism
(The candidate should be ablc to
remove minor-defects in vehicle);
(iii) Experience of driving a motor
car for at least 3 years.; and

(iv) Pass in 10" standard.

Desirable:

3 years' scrvice as Home Guard/
Civil Voluntecrs.

Note 1: The qualification regarding
experience relaxable  at the
discretion ol the competent sutharity.
Note 2: In the casc of candidates
belonging to the Scheduled Castes or
Scheduled ‘Tribes if at any stage of
selection, the compelent authority is
of the opinion that the sufficient
number of candidates with requisite

is not likely to be
to fill up the vacancy

is

experence
available

| g it svould bic | B-27 yoars: .

—rs e S

P —

(2MA

1tal
id

Natio

B

boek Trust, Indig

T Whether age - and
cducational
qualifications
prescribed for

direct recruits will
apply in the casc
of promotees

B . 8,' . o . .
Not Applicable

~ Contd. /-




S. | Description Existing RRs, 2005 Final proposal based on discussion with | Justification/Comments
JS(BP) and the Director on 2!/05/2018 & |°
No. 30431/8/2018 taking into account 7™ CPC |
Pay Matrix and DOPT guidelines on RRs g
“4'
1. | Name of Post Multi Tasking Staff (MTS) Multi Tasking Staff (MTS) -
2. | No. of Posts 53 (2013) subject to variation depending on | 53 (Fifty Three) subject to variation -
workload depending on workload _
i
4
3. | Classification Group € (Non-Ministerial) Group € (Non-Ministerial) -
4. | Pay Band and Grade Pay/Pay | PB 1 - Rs.5200-20200 + GP 1800/~ Rs.18000-56900 (Level 1) | Asper7™CPCPay |
Scale Matrix
5. | Whether Selection Post or | Not Applicable Selection =
Non-selection Post
6. | Age limit for direct recruits | Between 18 to 25 years Below 25 years. As per DOPT guidelines‘
= =1
7. | Educational  and  other | Essential: Essential: As per DOPT norms |
qualification required for Matriculation or equivalent examination Matriculation or equivalent pass.
direct recruits OR Justification:
ITI Certificate in one of the relevant | OR The erstwhile Group D
subject to be prescribed as the minimum posts such as Peon,
qualification where technical duties are | ITI pass Packer, Office
considered necessary Attendant, Daftary,
Cleaner, Junior Gestetnor
Note: Operator, Farash, etc.

el

The erstwhile Group D posts such as Peon,
Packer, Office Attendant, Daftary, Cleaner,
Junior Gestetnor Operator, Farash, etc.
shall be redesignated as Multi Tasking Staff
and they shall required to perform the
prescribed duties as per the DoPT guidelines
issued vide OM No. AB-14017/6/2009-
Estt(RR) dated 30.4.2010 and as per the
requirement of the Trust from time to time.

shall be redesignated as
Multi Tasking Staff and
they shall required to
perform the prescribed
duties as per the DoPT
guidelines issued vide OM
No. AB-14017/6/2009-
Estt(RR) dated
30.4.2010 and as per the
requirement of the Trust
from time to time.

/M_VV

National Book

'Yrust, wndia

“Director

National Book Trust, India



Whether age and educational
qualifications prescribed for
direct recruits will apply in
the case of promotes

Not applicable

Not abplicable

Period of probation, if any

Two Years

Two Years

10.

Method  of  recruitment
whether by direct
recruitment or by promotion
or by deputation transfer &
percentage of vacancies to

be filled by various methods.

Direct recruitment

In case of recruitment by
promotion/deputation,

grades from which
promotion/deputation to be

made

Not applicable

Direct recruitment

I:chaﬁalicable

12.

If a departmental Promotion
Committee exists, what is

the composition?

As per NBT regulation.

Committee
Chairman

comprising Director, NBT as
the Committee and three
members including one representutive from
the controlling Ministry

of

Wit

Assistant Director (Establishment)
National Book Trust, India

" Director

National Book Trust, India
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ANNEX-|

Model Recruitment Rules for the posts which were in Group ‘D’
Scales prior to Sixth Pay Commission and which have been placed
in Group ‘C’- Pay Band — 1 (Rs. 5200-20200)+ Grade Pay Rs. 1800/-

1. Name of Post ' b
(To be indicated by the
Ministry/Department/Organization concerned)

2. Number of Post (number) * (year of framing)
’ *Subject to variation dependent on workload
3. Classification : General Central Service Group 'C'
Non-Gazetted, Non-Ministerial
4 Pay Band and Grade Pay Pay Band — 1 (Rs. 5200-20200)
+ Grade Pay Rs. 1800/-
5 Whether selection post or non Not applicable

selection post

6 |Whether benefit of added years of  Not applicable
service admissible under Rule 30 of
the CCS(Pension) Rules, 1972

7 '-Age limit for direct recruitment . Between 18 and 25 years of age -

Note: The crucial date for determining the :
age limit shall be the closing date for receipt

of application from candidates in India (and -
not the closing date prescribed for those in
Assam, Meghalaya, Arunacha! Pradesh,
Mizoram, ~ Manipur, nagaland, Tripura,
Sikkim, Ladakh Division of J&K State,
Lahual & Spiti district and  Pangi Sub
Division of Chamba district of Himachal
Pradesh, Andaman & Nicobar !slands or
Lakshadweep) '

“In the case of recruitment made through the -
Employment Exchange, the crucial date for '
determining the age limit shall be the last -
date upto which the Employment Exchange .
IS asked to submlt the names

ﬂﬂ (DeS|gnatlon of MULTI-TASKING STAFF may be adopted
for some of the more common categories as indicated in

Annex I). /W
Df'."CC’-'lr ‘
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Educational and other
qualifications required for direct

Whether age and educational

qualifications prescribed for direct
recruitment will apply in the case

_post, if any

Period of probation, if any

8
recruits
9
of promotes
10
11

Method of recruitment whethedr |

by direct recruitment or by
promotion or by deputation
/absorption and percentage of
the vacancies to be filled by
various methods '

In case of recruitment by
promotion/deputation/absorption
grades from which
promotion/deputation/absorption
to be made

Matriculation or equivalent

pass
OR
ITlI pass®

*May be adopled as per
special requirements of the

Not applicable

Two years

Not applicable

If DPC exists, what is its
composition

| Circumstances in which UPSC is

to be consulted in making
recruitment

LA R A

Director

Group 'C’
Promotion  Committee
considering confirmation
(specific compesttion to be
indicated)

Not applicable

Depadmentél

National Book Trust, India

for

4

ishment)

Assistant Director (Establ

T_rust,

lndia_ .




